
 

CITY OF LAGUNA HILLS 
CITY COUNCIL/PLANNING AGENCY 

    

REGULAR MEETING AGENDA 
Tuesday, November 10, 2020 – 7:00 PM 

(Closed Session at 6:00 PM when scheduled) 
 

Janine Heft, Mayor 
Erica Pezold, Mayor Pro Tempore Dore J. Gilbert, M.D., Council Member 
Don Sedgwick, Council Member Dave Wheeler, Council Member 

 
Location: City Council Chamber, 24035 El Toro Road, Laguna Hills, CA 92653 
 

NOTICE REGARDING CORONAVIRUS (COVID-19): Please be advised that some, or all, of the City 
Council Members may attend this meeting telephonically. This meeting is being conducted 
utilizing teleconferencing and electronic means consistent with State of California Executive 
Order N-29-20 dated March 17, 2020, regarding the COVID-19 pandemic. If you wish to attend 
the City Council meeting in person, the City Council Chamber is located at 24035 El Toro Road, 
Laguna Hills, CA 92653. The public shall have the right to observe and offer public comment at 
this location. If you plan on attending, please follow the California Department of Health 
Guidelines by wearing a mask, washing your hands often, refraining from handshakes and 
maintaining social distance of six feet between individuals. You may also view the live stream of 
the meeting online at http://lagunahillsca.iqm2.com/Citizens/Default.aspx. 
Submission of Public Comments: While you may attend this meeting in person, given the 
health risks associated with COVID-19, the City encourages those wishing to make public 
comments at the November 10, 2020, City Council meeting, to submit your comments by email 
to the City Clerk at publiccomments@lagunahillsCA.gov, by 5:00 p.m. on November 10, 2020. In 
the subject line of the email, please state your name and the item number you are commenting 
on. Any public comment received that does not specify a particular agenda item number will be 
announced during the general public comment portion of the agenda. If you wish to submit a 
public comment on more than one agenda item, please send a separate email for each item 
you are commenting on. All comments received by 5:00 p.m. on the date of the meeting will be 
provided to the City Council in advance to allow time for the Council Members to read them. 
Email comments will NOT be read by the City Clerk during the meeting, but will be announced 
and made part of the record. Electronic public comments may only be submitted via email and 
comments via text and social media (Facebook, Twitter, etc.) will not be accepted.  
Announcement of Public Comments: During the applicable agenda item, the City Clerk will 
announce the name of the sender and subject matter of all email comments received by                                 
5:00 p.m. on November 10, 2020. The email comments, including your name, will become part 
of the record of the City Council meeting and will be public information. 

http://lagunahillsca.iqm2.com/Citizens/Default.aspx
mailto:publiccomments@lagunahillsCA.gov
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GENERAL BUSINESS - CONVENING AT 7:00 PM 

CALL TO ORDER 

Resolution No. 96-04-09-1 established rules of decorum for public meetings held by the 

City of Laguna Hills.  Resolution No. 96-04-09-1 is available on the table at the back of 

the City Council Chamber. 

PLEDGE OF ALLEGIANCE 

ROLL CALL OF CITY COUNCIL MEMBERS 

1. PRESENTATIONS AND PROCLAMATIONS 

1.1 Laguna Hills High School Student Liaison  
 
Recommendation: That the City Council receive an oral report from Laguna Hills 
High School Student Liaison Sofia Kachani  
 
1.2 Presentation of Proclamation for National Nurse Practitioner Week  
 
Recommendation: That Mayor Heft present a Proclamation to Rachel Aragon, 

Laguna Hills resident and Nurse Practitioner on behalf of California Association of 

Nurse Practitioners, Orange County, proclaiming November 8, 2020, through 

November 14, 2020, as National Nurse Practitioner Week. 

2. PUBLIC COMMENTS 

This is the time to address the City Council on any matter not listed on this 
Agenda that is within the subject matter jurisdiction of the City Council. Public 
Comments are limited to three minutes per person, an overall time limit of ten 
minutes for any one subject, and a total time limit of thirty minutes. 

3. CONSENT CALENDAR 

All matters listed under “CONSENT CALENDAR” are considered to be routine and 
will be enacted by one motion approving the recommendation listed on the 
Agenda.  There will be no separate discussion unless Members of the City Council 
or Staff request specific items be removed from the Consent Calendar. 
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3.1 Waive Reading in Full of all Ordinances and Resolutions on the Agenda  
 
Recommendation: That the City Council waive reading in full of all ordinances 

and resolutions on the agenda and declare that said titles which appear on the 

public agenda shall be determined to have been read by title and further reading 

waived. 

3.2 Approval of Minutes for October 13, 2020, Regular Meeting  
 
Recommendation: That the City Council approve the Minutes for the  

October 13, 2020, Regular Meeting. 

3.3 Ratification of November 10, 2020, Warrant Register  
 
Recommendation: That the City Council ratify the accompanying Warrant 

Register for the period from October 2, 2020, to October 29, 2020, in the amount 

of $1,111,675.62. 

3.4 City Council Review and Confirmation of the Necessity for Continuing the 
Local Emergency Related to the On-Going Threat of the Novel COVID-19 
Virus and Confirmation of the Director of Emergency Services/City 
Manager's Executive Orders Related Thereto  

 
Recommendation: That the City Council: 1) Review and confirm the necessity for 

continuing the local emergency declared in response to the Novel COVID-19 

virus; and 2) Confirm the Director of Emergency Services/City Manager's 

executive orders related thereto. 

3.5 First Amendment to Civic Center Office Lease with First American 
Advisors, Inc., for 24031 El Toro Road, Suite 304, Laguna Hills, California  

 
Recommendation: That the City Council approve the First Amendment to Civic 

Center Office Lease with First American Advisors, Inc., for 24031 El Toro Road, 

Suite 304, Laguna Hills, California, and authorize the City Manager to execute the 

First Amendment to Lease.  

3.6 Approval of Proposed Contract Services Agreement for School Crossing 
Guard Services with All City Management Services, Inc., for a Three-Year 
Term  
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Recommendation: That the City Council:       

     

1) Approve the proposed Contract Services Agreement with All City Management 

Services, Inc., to provide school crossing guard services. The proposed contract is 

for a three-year term from November 10, 2020, through November 9, 2023, for a 

total not-to-exceed maximum contract amount of $567,484.80. The total not-to-

exceed maximum contract amount is an aggregate of the following anticipated 

amounts: $171,838.80 for Year 1 (2020/2021); $184,237.20 for Year 2 

(2021/2022); $196,404.80 for Year 3 (2022/2023); and an additional $5,000 per 

year ($15,000) to cover unanticipated costs.      

      

2) Authorize the Mayor to execute the proposed Contract Services Agreement for 

school crossing guard services with All City Management Services, Inc. 

3.7 Assignment and Assumption Agreement for Professional Independent 
Auditor and Accounting Services  

 
Recommendation: That the City Council approve and authorize the City Manager 

to execute the Proposed Assignment and Assumption Agreement for Professional 

Independent Auditor and Accounting Services by and between the City of Laguna 

Hills, White Nelson Diehl Evans LLP, and Clifton Larson Allen LLP. 

3.8 M2 Expenditure Report for the Fiscal Year Ended June 30, 2020  
 
Recommendation: That the City Council: 1) Approve the M2 Expenditure Report 

for the Fiscal Year ended June 30, 2020, for submittal to OCTA; and 2) Adopt a 

Resolution entitled: "A Resolution of the City Council of the City of Laguna Hills, 

California, concerning the Measure M2 (M2) Expenditure Report for the City of 

Laguna Hills for the Fiscal Year ended June 30, 2020." 

3.9 Fiscal Year 2019/2020 Budget Amendment to Interfund Transfers  
 
Recommendation: That the City Council adopt a Resolution entitled:  "A 

Resolution of the City Council of the City of Laguna Hills, California, amending the 

Fiscal Year 2019/2020 Budget for Interfund Transfers to the General Fund from 

the SB1 RMRA Gas Tax Fund, Measure M Fund, Grants & Contributions Fund, and 

the SLESF/COPS Brulte Fund." 
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ITEMS REMOVED FROM THE CONSENT CALENDAR 

4. PLANNING AGENCY 

4.1. ROLL CALL OF PLANNING AGENCY MEMBERS 

4.2. PUBLIC COMMENTS 

 This is the time to address the Planning Agency on any matter not listed on this 
Agenda that is within the subject matter jurisdiction of the Planning Agency. 
Public Comments are limited to three minutes per person, an overall time limit of 
ten minutes for any one subject, and a total time limit of thirty minutes. 

4.3. APPROVAL OF MINUTES 

4.3.1 Approval of Minutes for October 13, 2020, Regular Meeting  
 
Recommendation: That the Planning Agency approve the Minutes for the  

October 13, 2020, Regular Meeting.   

4.4. ADMINISTRATIVE REPORTS 

4.5. PLANNING AGENCY PUBLIC HEARINGS 

PLANNING AGENCY ADJOURNMENT 

5. CITY COUNCIL PUBLIC HEARINGS 

6. ADMINISTRATIVE REPORTS 

6.1. City Manager 

6.2. Assistant City Manager/Director of Public Services 

6.2.1 Approval of the Plans and Specifications and Authorization to 
Advertise for Bids for Electric Vehicle Charging Stations at 24035 El 
Toro Road, Laguna Hills Civic Center, CIP No. 505  

 
Recommendation: That the City Council approve the plans and 

specifications and authorize the advertisement for bids for Electric Vehicle 

Charging Stations at 24035 El Toro Road, Laguna Hills Civic Center, CIP No. 

505. 
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6.3. Community Development Director 

6.3.1 2021-2029 Housing Element Overview  
 
Recommendation: That the City Council receive and file the report. 

7. MATTERS AGENDIZED AND PRESENTED BY CITY COUNCIL MEMBERS 

8. CITY COUNCIL MEMBER COMMENTS 

ADJOURNMENT 

The next Regular Meeting of the City Council/Planning Agency will be                              

November 24, 2020, in the City Council Chamber, located at 24035 El Toro Road, Laguna 

Hills, California. 

CERTIFICATION 

I, Melissa Au-Yeung, City Clerk of the City of Laguna Hills, do hereby certify that a copy 

of the foregoing Agenda was posted at Laguna Hills City Hall, Laguna Hills Community 

Center, and the Courtyard at La Paz Center by November 4, 2020, at 5:00 pm. 

    November 4, 2020 
City Clerk        Date 

 
 
 
In compliance with the Americans with Disabilities Act, if you need special assistance 
to participate in this meeting, you should contact the office of the City Clerk at  
(949) 707-2635.  Notification 48 hours prior to the meeting will enable the City to 
make reasonable arrangements to assure accessibility to this meeting. 
 
Materials related to an item on this Agenda submitted to the City Council after 
distribution of the agenda packet are available for public inspection in the City Clerk’s 
Office at 24035 El Toro Road, Laguna Hills, California, during normal business hours. 
 
City Council Members receive no additional compensation or stipend as a result of 
simultaneously convening meetings of the Laguna Hills Planning Agency. 
 



 

 

City of Laguna Hills 

City Council/Planning Agency 

Staff Report 

 
 

DATE: November 10, 2020 

TO: Mayor and Council Members 

FROM: Melissa Au-Yeung 
 Deputy City Manager 

ISSUE: Presentation of Proclamation for National Nurse Practitioner Week  

 

 

RECOMMENDATION: That Mayor Heft present a Proclamation to Rachel Aragon, 
Laguna Hills resident and Nurse Practitioner on behalf of California Association of 
Nurse Practitioners, Orange County, proclaiming November 8, 2020, through 
November 14, 2020, as National Nurse Practitioner Week. 
 

 

SUMMARY: 

The City received a request from Dr. Beth Haney, Mayor of Yorba Linda, to issue a 

Proclamation declaring November 8, 2020 through November 14, 2020, as National 

Nurse Practitioner Week. Staff is recommending that the City Council issue the 

Proclamation to be presented to Rachel Aragon, Nurse Practitioner on behalf of 

California Association of Nurse Practitioners, Orange County.  

ATTACHMENTS: 

• Proclamation 

1.2
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City of Laguna Hills 

City Council/Planning Agency 

Staff Report 

 
 

DATE: November 10, 2020 

TO: Mayor and Council Members 

FROM: Jennifer Lee 
 Assistant City Clerk 

ISSUE: Approval of Minutes for October 13, 2020, Regular Meeting  

 

 

RECOMMENDATION: That the City Council approve the Minutes for the  
October 13, 2020, Regular Meeting. 
 

 

ATTACHMENTS: 

• 201013 CC Minutes 

3.2
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CITY OF LAGUNA HILLS 
CITY COUNCIL/PLANNING AGENCY 

    

REGULAR MEETING 
MINUTES 

Tuesday, October 13, 2020  
 

GENERAL BUSINESS - CONVENING AT 7:00 PM 

CALL TO ORDER 

The meeting was called to order at 7:00 p.m. by Mayor Heft. 

PLEDGE OF ALLEGIANCE: Mayor Pro Tempore Pezold 

ROLL CALL OF CITY COUNCIL MEMBERS 

Attendee Name Title Status Arrived 

Janine Heft Mayor Remote  

Erica Pezold Mayor Pro Tempore Present  

Dore J. Gilbert, M.D. Council Member Remote  

Don Sedgwick Council Member Remote  

Dave Wheeler Council Member Remote  

1. PRESENTATIONS AND PROCLAMATIONS 

1.1 Laguna Hills High School Student Liaison  
 
Recommendation: That the City Council receive an oral report from Laguna Hills 
High School Student Liaison Liam Fellows.  

2. PUBLIC COMMENTS 

The following individuals submitted electronic public comments that were received, 

forwarded to the Council prior to the meeting, and announced into the record by 

Deputy City Clerk Lee: 

Michelle Schumacher expressed her opposition to the TCA. 

Bethany Hernandez and Weijie Huang expressed their opposition to Proposition 16 that 

is on the November 3, 2020, ballot. 
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3. CONSENT CALENDAR 

Motion to approve the Consent Calendar with Council Member Wheeler removing Item 

No. 3.7 and Mayor Heft removing Item No. 3.9.   

RESULT: APPROVED [UNANIMOUS] 

MOVER: Erica Pezold, Mayor Pro Tempore 

SECONDER: Dave Wheeler, Council Member 

AYES: Janine Heft, Mayor; Erica Pezold, Mayor Pro Tempore; Dore J. 
Gilbert, M.D., Council Member; Don Sedgwick, Council Member; 
Dave Wheeler, Council Member 

3.1 Waive Reading in Full of all Ordinances and Resolutions on the Agenda  
 
Recommendation: That the City Council waive reading in full of all ordinances 

and resolutions on the agenda and declare that said titles which appear on the 

public agenda shall be determined to have been read by title and further reading 

waived. 

3.2 Approval of Minutes for September 22, 2020, Regular Meeting  
 
Recommendation: That the City Council approve the Minutes for the  

September 22, 2020, Regular Meeting. 

3.3 Approval of Minutes for October 6, 2020, Special Meeting  
 
Recommendation: That the City Council approve the Minutes for the  

October 6, 2020, Special Meeting. 

3.4 Ratification of October 13, 2020, Warrant Register  
 
Recommendation: That the City Council ratify the accompanying Warrant 

Register for the period from September 11, 2020, to October 1, 2020, in the 

amount of $483,270.55. 

3.5 City Council Review and Confirmation of the Necessity for Continuing the 
Local Emergency Related to the On-Going Threat of the Novel COVID-19 
Virus and Confirmation of the Director of Emergency Services/City 
Manager's Executive Order Related Thereto  

 
Recommendation: That the City Council: 1) Review and confirm the necessity for 

continuing the local emergency declared in response to the Novel COVID-19 
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virus; and 2) Confirm the Director of Emergency Services/City Manager's 

executive order related thereto. 

3.6 Records Retention Management  
 
Recommendation: That the City Council adopt Resolution No. 2020-10-13-1: "A 

Resolution of the City Council of the City of Laguna Hills, California, authorizing 

and directing the City Clerk to dispose of certain City records in accordance with 

the City's Record Retention Schedule." 

3.8 Approval of the Plans and Specifications and Authorization to Advertise 
for Bids for Tenant and Site Improvements at 24031 El Toro Road, Suite 
160, Laguna Hills Civic Center  

 
Recommendation: That the City Council approve the plans and specifications and 

authorize the advertisement for bids for Tenant and Site Improvements at 24031 

El Toro Road, Suite 160, Laguna Hills Civic Center. 

ITEMS REMOVED FROM THE CONSENT CALENDAR 

3.7 2020 Orange County Operational Area Agreement of the County of 
Orange and Political Subdivisions  

 
Council Member Wheeler removed Item No. 3.7 to request additional 
information.  
 
Police Chief Lt. Stiverson responded to Council requests for additional 
information. 
 
Recommendation: That the City Council: 1) Approve the 2020 Orange County 

Operation Area Agreement of the County of Orange and Political Subdivisions; 

and 2) Authorize the City Manager to execute the proposed agreement.  

RESULT: APPROVED [UNANIMOUS] 

MOVER: Erica Pezold, Mayor Pro Tempore 

SECONDER: Dave Wheeler, Council Member 

AYES: Janine Heft, Mayor; Erica Pezold, Mayor Pro Tempore; 
Dore J. Gilbert, M.D., Council Member; Don Sedgwick, 
Council Member; Dave Wheeler, Council Member 
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3.9 Award of Contract Agreement for Touchless Facility Upgrades at the Civic 
Center and Community Center Buildings, CIP No. 516  

 
Mayor Heft removed Item No. 3.9 at the request of Assistant City 
Manager/Director of Public Services Rosenfield.  
 
Assistant City Manager/Director of Public Services Rosenfield reviewed 
information provided as a Hot Envelope Memo and responded to Council 
requests for additional information. 
 
Recommendation: That the City Council award the Contract Agreement for 

Touchless Facility Upgrades at the Civic Center and Community Center Buildings, 

CIP No. 516, to JCOS Development, Inc., in the low bid amount of $98,390.00, 

waive any minor bid irregularities, reject all other Bids, and authorize the Mayor 

to sign the Contract Agreement. 

Motion to approve staff’s revised recommendation as provided in the Hot 

Envelope Memo to include rejecting the Bid Protest dated October 11, 2020, 

from New Millennium Contractors. 

RESULT: APPROVED [3 TO 2] 

MOVER: Erica Pezold, Mayor Pro Tempore 

SECONDER: Don Sedgwick, Council Member 

AYES: Erica Pezold, Mayor Pro Tempore; Dore J. Gilbert, M.D., 
Council Member; Don Sedgwick, Council Member 

NAYS: Janine Heft, Mayor; Dave Wheeler, Council Member 

4. PLANNING AGENCY 

Mayor Heft recessed the City Council Meeting, and acting in capacity as Chair, called 

the Regular Meeting of the Planning Agency of the City of Laguna Hills, California, to 

order at 7:33 p.m. 

4.1. ROLL CALL OF PLANNING AGENCY MEMBERS 

Attendee Name Title Status Arrived 

Janine Heft Chair Remote  

Erica Pezold Vice Chair Present  

Dore J. Gilbert, M.D. Agency Member Remote  

Don Sedgwick Agency Member Remote  

Dave Wheeler Agency Member Remote  

 

3.2.a

Packet Pg. 13

A
tt

ac
h

m
en

t:
 2

01
01

3 
C

C
 M

in
u

te
s 

 (
22

45
 :

 A
p

p
ro

va
l o

f 
M

in
u

te
s 

fo
r 

O
ct

o
b

er
 1

3,
 2

02
0,

 R
eg

u
la

r 
M

ee
ti

n
g

)



City of Laguna Hills City Council/Planning Agency  Tuesday, October 13, 2020 
 Regular Meeting Minutes  

 5    

4.2. PUBLIC COMMENTS 

There were no Planning Agency public comments.  

4.3. APPROVAL OF MINUTES 

4.3.1 Approval of Minutes for September 22, 2020, Regular Meeting  
 

Recommendation: That the Planning Agency approve the Minutes for the  

September 22, 2020, Regular Meeting.   

RESULT: APPROVED [UNANIMOUS] 

MOVER: Don Sedgwick, Agency Member 

SECONDER: Dore J. Gilbert, M.D., Agency Member 

AYES: Janine Heft, Chair; Erica Pezold, Vice Chair; Dore J. 
Gilbert, M.D., Agency Member, Don Sedgwick, 
Agency Member, Dave Wheeler, Agency Member 

4.4. ADMINISTRATIVE REPORTS 

There were no Planning Agency administrative reports. 

4.5. PLANNING AGENCY PUBLIC HEARINGS 

There were no Planning Agency public hearings. 

PLANNING AGENCY ADJOURNMENT 

Mayor Heft reconvened the City Council Meeting at 7:34 p.m. Mayor Pro Tempore 

Pezold was present. Mayor Heft, Council Member Gilbert, Council Member Sedgwick 

and Council Member Wheeler were present via teleconference.  

5. CITY COUNCIL PUBLIC HEARINGS 

There were no City Council public hearings. 

6. ADMINISTRATIVE REPORTS 

6.1. City Manager 

6.1.1 Resolution Opposing Proposition 15  
 

Recommendation: That the City Council adopt Resolution                                      

No. 2020-10-13-2: "A Resolution of the City Council of the City of Laguna 

Hills, California, opposing Proposition 15 on the November 3, 2020 ballot.  
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RESULT: APPROVED [UNANIMOUS] 

MOVER: Erica Pezold, Mayor Pro Tempore 

SECONDER: Dave Wheeler, Council Member 

AYES: Janine Heft, Mayor; Erica Pezold, Mayor Pro 
Tempore; Dore J. Gilbert, M.D., Council Member; 
Don Sedgwick, Council Member; Dave Wheeler, 
Council Member 

6.2. Assistant City Manager/Director of Public Services 

6.2.1 Active Transportation Grant Program Cycle 5 Application for the 
La Paz Road Southerly Sidewalk, CIP No. 171  

 
Assistant City Manager/Director of Public Services Rosenfield reviewed the 
information provided in the staff report and responded to Council 
requests for additional information.  
 
Recommendation: That the City Council approve the submission to the 

State of an Active Transportation Program Grant Application for Cycle 5 

funding of the La Paz Road Southerly Sidewalk Widening Project adjacent 

to Valencia Elementary School and authorize the Assistant City 

Manager/Director of Public Services to sign the application. 

RESULT: APPROVED [UNANIMOUS] 

MOVER: Janine Heft, Mayor 

SECONDER: Dave Wheeler, Council Member 

AYES: Janine Heft, Mayor; Erica Pezold, Mayor Pro 
Tempore; Dore J. Gilbert, M.D., Council Member; 
Don Sedgwick, Council Member; Dave Wheeler, 
Council Member 

7. MATTERS AGENDIZED AND PRESENTED BY CITY COUNCIL MEMBERS 

There were no matters agendized and presented by City Council Members. 

8. CITY COUNCIL MEMBER COMMENTS 

Council Member Wheeler 

Council Member Wheeler requested that the issue of the Orange Coast Harley Owners 

Group using Laguna Hills as the beginning point for their annual Injured Warrior 
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Appreciate Run be agendized for consideration at a future meeting, and received a 

second from Mayor Heft. 

ADJOURNMENT 

There being no further business before the City Council at this session, Mayor Heft 

declared the meeting adjourned at 7:56 p.m. 

 

 

Jennifer Lee, Deputy City Clerk 

ATTEST: 

 

Janine Heft, Mayor 

 

Approved at meeting of November 10, 2020 
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City of Laguna Hills 

City Council/Planning Agency 

Staff Report 

 
 

DATE: November 10, 2020 

TO: Mayor and Council Members 

FROM: Janice Reyes 
 Finance Director 

ISSUE: Ratification of November 10, 2020, Warrant Register 

 

 

RECOMMENDATION: That the City Council ratify the accompanying Warrant Register 
for the period from October 2, 2020, to October 29, 2020, in the amount of 
$1,111,675.62. 
 

 

SUMMARY: 

The City issues accounts payable disbursements on a regular basis and presents it to City 

Council for ratification at its next regularly scheduled City Council Meeting. The attached 

Warrant Register containing checks and electronic funds transfers for the period from 

October 2, 2020, to October 29, 2020, is being presented for ratification by the City 

Council. Payments have been reviewed and approved by the appropriate departmental 

staff. The Director of Finance certifies to the accuracy of the attached register and to the 

availability of monies for payment thereof.  

ATTACHMENTS: 

• Warrant Register - November 10, 2020 

• Warrant Register, Payables Detail Report - November 10, 2020 

3.3
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8,408.06                

309.57                   

1,490.22                

3,209.00                

320.00                   

169.67                   

376.00                   

25,053.60              

632.17                   

1,000.00                

26,788.59              

2,809.02                

489.09                   

72.40                      

952.00                   

13,671.83              

120.00                   

2,311.70                

5,732.50                

500.00                   

3,971.07                

12,991.84              

2,932.13                

184.99                   

668.81                   

717.25                   

9,183.00                

2,912.20                

4,000.00                

7,000.00                
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8818532 W-2337 WEST COAST ARBORISTS, INC. 10/15/2020

8818533 W-2448 WEST GATE CONTRACTOR 10/15/2020

8818534 W-2426 WHITE NELSON DIEHL EVANS LLP 10/15/2020

8818529 V-2249 US BANK VOYAGER FLEET SYSTEM 10/15/2020

8818530 V-2224 VERIZON WIRELESS 10/15/2020

8818531 V-2251 VIZUAL SYMPHONY, INC. 10/15/2020

8818526 S-2201 SUNSET PROPERTY SERVICES JONSET CORPORATION 10/15/2020

8818527 T-2605 TUTTLE CLICK FORD 10/15/2020

8818528 U-2165 UNDERGROUND SERVICE ALERT OF SOUTHERN CALIFORNIA 10/15/2020

8818523 R-1946 RK ENGINEERING GROUP, INC. 10/15/2020

8818524 Z-CS-0164 SOUTH COUNTY OUTREACH 10/15/2020

8818525 S-1904 SOUTHERN CALIFORNIA EDISON 10/15/2020

8818520 P-1834 PLACEWORKS, INC. 10/15/2020

8818521 R-1976 REAL ESTATE CONSULTING & SERVICES, INC. 10/15/2020

8818522 R-1977 RJ ELECTRIC 10/15/2020

8818517 O-1546 OFFICE SOLUTIONS 10/15/2020

8818518 O-1500 ORANGE COUNTY REGISTER 10/15/2020

8818519 O-1575 ORANGE COUNTY REGISTER-FREEDOM CA. NEWSPAPER PARTNERSHIP 10/15/2020

8818514 M-1590 MILLENNIUM ALARM SYSTEMS, INC. 10/15/2020

8818515 M-1302 MOULTON NIGUEL WATER DISTRICT 10/15/2020

8818516 C-1008 NPDES OC TREASURER-TAX COLLECTOR 10/15/2020

8818511 J-1057 JAMEY CLARK, INC. 10/15/2020

8818512 K-1193 KOSMONT COMPANIES 10/15/2020

8818513 M-1600 MERCY HOUSE LIVING CENTERS, INC. 10/15/2020

8818508 H-0829 HARTZOG & CRABILL, INC. 10/15/2020

8818509 I-0909 INSTITUTE OF TRANSPORTATION ENGINEERS 10/15/2020

8818510 I-0942 IRVINE RANCH WATER DISTRICT 10/15/2020

8818505 C-1122 CROSSTOWN ELECTRICAL & DATA, INC. 10/15/2020

8818506 D-0461 DATA TICKET, INC. 10/15/2020

8818507 D-0453 DEPARTMENT OF CONSERVATION 10/15/2020

8818502 Z-CS-0073 CHO, JIN 10/15/2020

8818503 Z-CS-0354 CHRIST COMMUNITY CHURCH 10/15/2020

8818504 C-1139 COMPLETE OFFICE OF CALIFORNIA 10/15/2020

8818499 B-0437 BRINKS, INCORPORATED 10/15/2020

8818500 B-0440 BUCKNAM INFRASTRUCTURE GROUP, INC. 10/15/2020

8818501 C-1133 CALIFORNIA YELLOW CAB 10/15/2020

8818496 S-2209 STUDIO TWO BLACK DIAMOND 10/08/2020

8818497 T-2698 TPX COMMUNICATIONS 10/08/2020

8818498 B-0442 BOULDER EARTHWORK INC 10/15/2020

8818493 C-1003 PARKING VIOLATIONS OC TREASURER-TAX COLLECTOR 10/08/2020

8818494 S-1902 SAN DIEGO GAS & ELECTRIC 10/08/2020

8818495 S-1949 SMART & FINAL 10/08/2020

8818490 K-1196 KELLY ASSOCIATES MANAGEMENT GROUP, LLC 10/08/2020

8818491 Z-CS-0353 MOORE, CHRISTIE 10/08/2020

8818492 O-1568 OC COUNCIL OF GOVERNMENTS 10/08/2020

8818487 G-0710 GOV'T FINANCE OFFICERS ASSN 10/08/2020

8818488 Z-CS-0352 GRAUPMAN, KATHY 10/08/2020

8818489 H-0934 HOME DEPOT 10/08/2020

8818484 C-0023 COX COMMUNICATION 10/08/2020

8818485 D-0561 DOCU-TRUST LAGUNA VAULT 10/08/2020

8818486 E-0554 ECONOMICS, INC. 10/08/2020

Payment Type: Regular

8818483 C-1139 COMPLETE OFFICE OF CALIFORNIA 10/08/2020

Warrant Register - November 10, 2020
City of Laguna Hills, CA By Check Number

Date Range: 10/02/2020 - 10/29/2020

Check Number Vendor Number Vendor Name Payment Date
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Payment Amount

227.28                   

1,482.00                

1,473.09                

18.78                      

1,039.30                

544.01                   

851.98                   

2,580.48                

1,388.00                

2,746.71                

190.04                   

675.00                   

82.97                      

113.89                   

72.40                      

1,020.00                

1,454.63                

36.51                      

126.80                   

108.69                   

100.00                   

500.00                   

2,618.70                

3,182.20                

83.00                      

14,927.00              

21.81                      

914.73                   

19,073.29              

109.50                   

183.16                   

402.98                   

16,452.03              

250.00                   

28.91                      

1,150.50                

1,110.00                

8,000.00                

2,900.00                

166.00                   

719.27                   

24,400.26              

33.75                      

215.50                   

26,665.89              

13,388.36              

70.21                      

69.36                      

266.61                   

1,961.24                

70,471.79              

Total Regular: 411,362.84               
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8818583 W-2302 THOMSON REUTERS - WEST 10/29/2020

8818584 T-2605 TUTTLE CLICK FORD 10/29/2020

8818585 R-1801 WOODRUFF, SPRADLIN & SMART 10/29/2020

8818580 S-1904 SOUTHERN CALIFORNIA EDISON 10/29/2020

8818581 S-2250 SPARKLETTS 10/29/2020

8818582 S-2201 SUNSET PROPERTY SERVICES JONSET CORPORATION 10/29/2020

8818577 P-1839 PAPER DEPOT 10/29/2020

8818578 P-1832 PRINTEX PRINTING AND GRAPHICS INC. 10/29/2020

8818579 S-1902 SAN DIEGO GAS & ELECTRIC 10/29/2020

8818574 Z-CS-0356 LAWRENCE, STACY 10/29/2020

8818575 M-1600 MERCY HOUSE LIVING CENTERS, INC. 10/29/2020

8818576 C-1008 NPDES OC TREASURER-TAX COLLECTOR 10/29/2020

8818571 Z-CD-0147 JIM MURRAY ROOFING INC. 10/29/2020

8818572 J-1086 JL GROUP, LLC 10/29/2020

8818573 G-0709 JOE A. GONSALVES & SON 10/29/2020

8818568 H-0805 HARRINGTON GEOTECH ENGINEERING 10/29/2020

8818569 H-0934 HOME DEPOT 10/29/2020

8818570 J-1085 JACKSON LEWIS P.C. 10/29/2020

8818565 C-1139 COMPLETE OFFICE OF CALIFORNIA 10/29/2020

8818566 C-0023 COX COMMUNICATION 10/29/2020

8818567 E-0504 EL TORO WATER DISTRICT 10/29/2020

8818562 C-1022 CDW GOVERNMENT, INC. 10/29/2020

8818563 C-1144 CHARLES ABBOTT ASSOCIATES, INC 10/29/2020

8818564 C-1096 CODE PUBLISHING COMPANY, INC. 10/29/2020

8818559 Z-CS-0355 ALMIERI, KRISTIN 10/29/2020

8818560 A-0359 ANDERSON PENNA PARTNERS, INC. 10/29/2020

8818561 A-0365 AT&T - CALNET 3 10/29/2020

8818556 Z-CS-0164 SOUTH COUNTY OUTREACH 10/28/2020

8818557 A-0254 A. C. LANDSCAPE, INC. 10/29/2020

8818558 A-0138 ALL CITY MANAGEMENT, INC. 10/29/2020

8818553 S-2296 SHUTE, MIHALY  WEINBERGER LLP 10/22/2020

8818554 S-2250 SPARKLETTS 10/22/2020

8818555 V-2254 VITUITY - URGENT CARE SERVICES, PC 10/22/2020

8818550 Z-CD-0203 PACIFIC CREST ROOFING 10/22/2020

8818551 P-1832 PRINTEX PRINTING AND GRAPHICS INC. 10/22/2020

8818552 R-1830 RALPHS GROCERY COMPANY 10/22/2020

8818547 M-1388 MOBILE MINI, INC. 10/22/2020

8818548 O-1546 OFFICE SOLUTIONS 10/22/2020

8818549 O-1500 ORANGE COUNTY REGISTER 10/22/2020

8818544 H-0804 HINDERLITER, DE LLAMAS & ASSOC., INC. 10/22/2020

8818545 J-1071 JCTEES.COM CORPORATION 10/22/2020

8818546 L-1381 LEE, JENNIFER 10/22/2020

8818541 C-0023 COX COMMUNICATION 10/22/2020

8818542 D-0541 DIAMOND ENVIRONMENTAL SERVICES 10/22/2020

8818543 C-1190 FINGERPRINT ID (AFIS) LAW ENF. - COUNTY OF ORANGE 10/22/2020

8818538 C-1179 CANON SOLUTIONS AMERICA 10/22/2020

8818539 C-1191 COMMUNICATIONS CHGS- LAW ENF - COUNTY OF ORANGE 10/22/2020

8818540 C-1139 COMPLETE OFFICE OF CALIFORNIA 10/22/2020

8818535 A-0365 AT&T - CALNET 3 10/22/2020

8818536 C-1160 CALIFORNIA SPECIAL DISTRICTS ASSOCIATION 10/22/2020

8818537 C-1177 CANON FINANCIAL SERVICES, INC. 10/22/2020

Warrant Register - November 10, 2020 Date Range: 10/02/2020 - 10/29/2020

Check Number Vendor Number Vendor Name Payment Date
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Payment Amount

6,307.72                

535.93                   

345.00                   

542.03                   

1,132.39                

691,449.71           

10/29/2020 6:47:19 PM Page 3 of 4

EFT's 0 0 0.00 0.00

145 109 0.00 1,111,675.62   

Voided Checks 0 0 0.00 0.00

Bank Drafts 6 6 0.00 700,312.78

Regular Checks 139 103 0.00 411,362.84

Manual Checks 0 0 0.00 0.00

DFT0001383 C-1007 OCSD LAW ENFORCEMENT CONTRACT, OC TREASURER-TAX 10/15/2020

Total Bank Draft: 700,312.78               

Bank Code AP Bank Summary

Payable

Count

Payment

CountPayment Type Discount Payment

DFT0001372 B-0276 BANK OF AMERICA VISA CARD 10/14/2020

DFT0001373 B-0276 BANK OF AMERICA VISA CARD 10/14/2020

DFT0001374 B-0276 BANK OF AMERICA VISA CARD 10/14/2020

Payment Type: Bank Draft

DFT0001370 B-0276 BANK OF AMERICA VISA CARD 10/14/2020

DFT0001371 B-0276 BANK OF AMERICA VISA CARD 10/14/2020

Warrant Register - November 10, 2020 Date Range: 10/02/2020 - 10/29/2020

Check Number Vendor Number Vendor Name Payment Date
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1,111,675.62     

10/29/2020 6:47:19 PM Page 4 of 4

Fund Summary
Fund Name Period Amount

998 POOL 10/2020 1,111,675.62     

EFT's 0 0 0.00 0.00

145 109 0.00 1,111,675.62   

Voided Checks 0 0 0.00 0.00

Bank Drafts 6 6 0.00 700,312.78

Regular Checks 139 103 0.00 411,362.84

Manual Checks 0 0 0.00 0.00

Warrant Register - November 10, 2020 Date Range: 10/02/2020 - 10/29/2020

All Bank Codes Check Summary
Payable

Count

Payment 

CountPayment Type Discount Payment

3.3.a

Packet Pg. 21

A
tt

ac
h

m
en

t:
 W

ar
ra

n
t 

R
eg

is
te

r 
- 

N
o

ve
m

b
er

 1
0,

 2
02

0 
 (

22
53

 :
 W

ar
ra

n
t 

R
eg

is
te

r,
 N

o
ve

m
b

er
 1

0,
 2

02
0)



Amount

Warrant Register - Payables Detail Report
City of Laguna Hills, CA By Fund

Payment Dates 10/02/2020 - 10/29/2020

Payment Date Vendor Name Payable Number Description (Payable) Account Number

Fund: 100 - GENERAL FUND

10/08/2020 DOCU-TRUST LAGUNA VAULT 041035 Offsite Data Storage, Sep '20 100-155-700030 75.00                    

10/08/2020 COX COMMUNICATION 091920 WiFi, City Hall, Sep '20 100-195-630000 179.62                  

10/08/2020 COX COMMUNICATION 091920a Cable, City Hall, Sep '20 100-195-630000 32.19                    

10/08/2020 COX COMMUNICATION 092820 WiFi, Community Center, Sep '20 100-195-630000 195.86                  

10/08/2020 SAN DIEGO GAS & ELECTRIC 100720 Street Lights, Traffic Control, Sep '20 100-355-631400 9,739.34              

10/08/2020 TPX COMMUNICATIONS 134725652-0 Communications Expense, Oct '20 100-195-630000 561.52                  

10/08/2020 OC COUNCIL OF GOVERNMENTS 2020-280 100-155-610003 3,768.79              Demographic Research & Aerial 

Data, FY 20/21
10/08/2020 GOV'T FINANCE OFFICERS ASSN 2042002 Membership, DW, JR, FY 20/21 100-155-610000 250.00                  

10/08/2020 COMPLETE OFFICE OF CALIFORNIA 2494280-0 Operating Supplies, Comm Ctr, Sep 100-310-622005 38.72                    

10/08/2020 COMPLETE OFFICE OF CALIFORNIA 2495773-0 Computer Supplies, Sep '20 100-195-621000 99.12                    

10/08/2020 COMPLETE OFFICE OF CALIFORNIA 2497112-0 Office Supplies, Comm Ctr, Oct '20 100-310-620500 96.95                    

10/08/2020 SMART & FINAL 3831400053918 Office & Operating Supplies, Sep '20 100-155-622000 28.27                    

10/08/2020 SMART & FINAL 3831400053918 Office & Operating Supplies, Sep '20 100-195-620000 54.65                    

10/08/2020 SMART & FINAL 3831400053918 Office & Operating Supplies, Sep '20 100-195-622000 14.28                    

10/08/2020 HOME DEPOT 4052782 Supplies, Adult League, Aug '20 100-310-622502 74.44                    

10/08/2020 STUDIO TWO BLACK DIAMOND 96613 Printing Services, Sep '20 100-420-622000 48.49                    

10/08/2020 GRAUPMAN, KATHY FRDCOV-0056 Refund, Facility Deposit, R 

#1033199.002

100-000-222000 500.00                  

10/08/2020 MOORE, CHRISTIE FRDCOV-0057 Refund, Facility Deposit, R 

#1034265.002

100-000-222000 250.00                  

10/08/2020 PARKING VIOLATIONS OC 

TREASURER-TAX COLLECTOR

SEP 20 Parking Fee Surcharge, Sep '20 100-420-720823 777.00                  

10/14/2020 BANK OF AMERICA VISA CARD 092020 COMDEV Departmental Expenditure, Sep '20 100-225-622000 119.88                  

10/14/2020 BANK OF AMERICA VISA CARD 092020 COMDEV Departmental Expenditure, Sep '20 100-225-626000 422.15                  

10/14/2020 BANK OF AMERICA VISA CARD 092020 COMSVCS Departmental Expenditure, Sep '20 100-000-120000 (125.46)                

10/14/2020 BANK OF AMERICA VISA CARD 092020 COMSVCS Departmental Expenditure, Sep '20 100-310-611000 246.59                  

10/14/2020 BANK OF AMERICA VISA CARD 092020 COMSVCS Departmental Expenditure, Sep '20 100-310-695502 9.99                      

10/14/2020 BANK OF AMERICA VISA CARD 092020 COMSVCS Departmental Expenditure, Sep '20 100-310-695507 250.20                  

10/14/2020 BANK OF AMERICA VISA CARD 092020 GENGOV1 Departmental Expenditure, Sep '20 100-155-612000 25.00                    

10/14/2020 BANK OF AMERICA VISA CARD 092020 GENGOV1 Departmental Expenditure, Sep '20 100-155-613100 55.00                    

10/14/2020 BANK OF AMERICA VISA CARD 092020 GENGOV1 Departmental Expenditure, Sep '20 100-155-622000 74.93                    

10/14/2020 BANK OF AMERICA VISA CARD 092020 GENGOV1 Departmental Expenditure, Sep '20 100-155-646100 6,152.79              

10/14/2020 BANK OF AMERICA VISA CARD 092020 POLSVCS Departmental Expenditure, Sep '20 100-000-120000 (9.41)                     

10/14/2020 BANK OF AMERICA VISA CARD 092020 POLSVCS Departmental Expenditure, Sep '20 100-420-622000 1,141.80              

10/14/2020 BANK OF AMERICA VISA CARD 092020 PUBSVCS Departmental Expenditure, Sep '20 100-355-611000 345.00                  

10/15/2020 ORANGE COUNTY REGISTER-

FREEDOM CA. NEWSPAPER 

0000493936 Legal Advertising, Sep '20 100-155-624001 952.00                  

10/15/2020 MILLENNIUM ALARM SYSTEMS, INC. 040802-4178 Annual Maintenance, Cameras, CS, 

11/1/20-10/31/21

100-195-720050 1,000.00              

10/15/2020 DEPARTMENT OF CONSERVATION 093020 Remittance, SMIP Fee, Jul - Sep '20 100-000-221001 160.56                  

10/15/2020 DEPARTMENT OF CONSERVATION 093020 Remittance, SMIP Fee, Jul - Sep '20 100-000-221002 1,329.66              

10/15/2020 ORANGE COUNTY REGISTER 093020 Subscription, Comm Ctr, 8/16 - 

9/13/20

100-310-626000 72.40                    

10/15/2020 IRVINE RANCH WATER DISTRICT 100220 Water Usage, Public Services, Sep '20 100-355-635000 169.67                  

10/15/2020 INSTITUTE OF TRANSPORTATION 

ENGINEERS

101420 Annual Membership Dues, FY 20/21 100-355-610000 320.00                  

10/15/2020 SOUTHERN CALIFORNIA EDISON 101420 Street Lights, Traffic Control, Sep '20 100-355-631000 53.52                    

10/15/2020 SOUTHERN CALIFORNIA EDISON 101420 Street Lights, Traffic Control, Sep '20 100-355-631400 36.07                    

10/15/2020 SOUTHERN CALIFORNIA EDISON 101420 Street Lights, Traffic Control, Sep '20 100-355-631900 3,881.48              

10/15/2020 MOULTON NIGUEL WATER DISTRICT 101420 Water Usage, Public Services, Sep '20 100-355-635000 26,788.59            

10/15/2020 BRINKS, INCORPORATED 11319698 Courier Fee, Armored Transport, Oct 

'20

100-155-625000 156.65                  

10/15/2020 DATA TICKET, INC. 117638 Process Fee, Parking Citations, Sep 100-420-720823 309.57                  

10/29/2020 6:52:23 PM Page 1 of 8
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Amount

Warrant Register - Payables Detail Report Payment Dates: 10/02/2020 - 10/29/2020

Payment Date Vendor Name Payable Number Description (Payable) Account Number

10/15/2020 SUNSET PROPERTY SERVICES JONSET 

CORPORATION

122761 Street Sweeping Services, Sep '20 100-355-720410 271.25                  

10/15/2020 SUNSET PROPERTY SERVICES JONSET 

CORPORATION

122767 Street Sweeping Services, Sep '20 100-355-720410 12,720.59            

10/15/2020 REAL ESTATE CONSULTING & 

SERVICES, INC.

13542 Parks Contract Repair, Sep '20 100-355-720701 120.00                  

10/15/2020 WEST COAST ARBORISTS, INC. 1-6045 Tree Trimming Services, Jul '20 100-355-720702 900.00                  

10/15/2020 WEST COAST ARBORISTS, INC. 164212 Tree Trimming Services, Sep '20 100-355-720702 2,012.20              

10/15/2020 WEST GATE CONTRACTOR 17 Graffiti Removal, Public Services, Sep 

'20

100-355-720500 4,000.00              

10/15/2020 HARTZOG & CRABILL, INC. 20-0532 Traffic Signal Mgmt Services, Aug '20 100-355-700101 2,896.50              

10/15/2020 HARTZOG & CRABILL, INC. 20-0532 Traffic Signal Mgmt Services, Aug '20 100-600-790600 312.50                  

10/15/2020 RK ENGINEERING GROUP, INC. 200907 Traffic Study, Taco Bell Project, Sep 100-000-223000 1,667.50              

10/15/2020 RK ENGINEERING GROUP, INC. 200907 Traffic Study, Taco Bell Project, Sep 100-000-442004 (1,667.50)             

10/15/2020 RK ENGINEERING GROUP, INC. 200907 Traffic Study, Taco Bell Project, Sep 100-225-700201 1,667.50              

10/15/2020 RK ENGINEERING GROUP, INC. 200909 Parking Study, Sep '20 100-225-700200 970.00                  

10/15/2020 WHITE NELSON DIEHL EVANS LLP 208885 Partial Audit Fees, 19/20 100-155-700051 7,000.00              

10/15/2020 COMPLETE OFFICE OF CALIFORNIA 2493819-1 Computer Supplies, Sep '20 100-195-621000 245.45                  

10/15/2020 COMPLETE OFFICE OF CALIFORNIA 2498346-0 Operating Supplies, Comm Ctr, Oct 100-310-622005 38.72                    

10/15/2020 COMPLETE OFFICE OF CALIFORNIA 2498926-0 Office Supplies, Comm Ctr, Oct '20 100-310-620500 34.85                    

10/15/2020 CROSSTOWN ELECTRICAL & DATA, 3266 - 3297 Traffic Signal Maintenance, Sep '20 100-000-120000 2,825.39              

10/15/2020 CROSSTOWN ELECTRICAL & DATA, 3266 - 3297 Traffic Signal Maintenance, Sep '20 100-355-720420 5,582.67              

10/15/2020 BUCKNAM INFRASTRUCTURE 

GROUP, INC.

361-01.09 City Engineer Services, Sep '20 100-355-700100 2,814.00              

10/15/2020 MERCY HOUSE LIVING CENTERS, INC. 5003-20-08 Contract Services - Homelessness, 

Aug '20

100-310-720302 632.17                  

10/15/2020 RJ ELECTRIC 59064 Parks Contract Repair, Sep '20 100-355-720701 2,125.00              

10/15/2020 RJ ELECTRIC 59081 Maint & Repair, Comm Ctr, Sep '20 100-310-645500 186.70                  

10/15/2020 BOULDER EARTHWORK INC 6389 Parks Contract Repair, Oct '20 100-355-720701 3,166.00              

10/15/2020 JAMEY CLARK, INC. 72082 Graffiti Removal, Public Services, Sep 

'20

100-355-720500 376.00                  

10/15/2020 US BANK VOYAGER FLEET SYSTEM 869321901039 GENGOV1 Vehicle Fuel, Sep '20 100-155-613100 107.98                  

10/15/2020 US BANK VOYAGER FLEET SYSTEM 869321919039 COMDEV Vehicle Fuel, Sep '20 100-225-613100 60.75                    

10/15/2020 US BANK VOYAGER FLEET SYSTEM 869321927039 COMSVCS Vehicle Fuel, Sep '20 100-310-613100 118.90                  

10/15/2020 US BANK VOYAGER FLEET SYSTEM 869322032039 POLSVCS Vehicle Fuel, Sep '20 100-420-613100 165.77                  

10/15/2020 US BANK VOYAGER FLEET SYSTEM 869322040039 PUBWKS Vehicle Fuel, Sep '20 100-355-613100 203.41                  

10/15/2020 US BANK VOYAGER FLEET SYSTEM 869322040039 PUBWKS Vehicle Fuel, Sep '20 100-355-646100 12.00                    

10/15/2020 UNDERGROUND SERVICE ALERT OF 

SOUTHERN CALIFORNIA

920200368 Street Maintenance, Sep '20 100-355-720400 133.75                  

10/15/2020 VERIZON WIRELESS 9863623024 Communication Expense, Sep '20 100-195-630000 717.25                  

10/15/2020 UNDERGROUND SERVICE ALERT OF 

SOUTHERN CALIFORNIA

dsb20195340 Street Maintenance, Sep '20 100-355-720400 51.24                    

10/15/2020 TUTTLE CLICK FORD F2CS23264 Vehicle Maintenance, Community 

Services, Sep '20

100-310-646100 2,932.13              

10/15/2020 CHRIST COMMUNITY CHURCH FRDCOV-0058 Refund, Facility Deposit, R 

#1033735.002

100-000-222000 500.00                  

10/15/2020 CHO, JIN FRDCOV-0059 Refund, Facility Deposit, R 

#1034201.002

100-000-222000 250.00                  

10/15/2020 SOUTH COUNTY OUTREACH FRDCOV-0060 Refund, Facility Deposit, R 

#1034115.002

100-000-222000 500.00                  

10/15/2020 OFFICE SOLUTIONS I-01802063 Office Supplies, Oct '20 100-155-620000 119.70                  

10/15/2020 OFFICE SOLUTIONS I-01802063 Office Supplies, Oct '20 100-195-620000 103.23                  

10/15/2020 OFFICE SOLUTIONS I-01802423 Office Supplies, Oct '20 100-420-622000 69.98                    

10/15/2020 OFFICE SOLUTIONS I-01802468 Office Supplies, Oct '20 100-195-620000 3.63                      

10/15/2020 OFFICE SOLUTIONS I-01802529 Operating Supplies, Oct '20 100-355-622000 192.55                  

10/15/2020 NPDES OC TREASURER-TAX 

COLLECTOR

PW210199 San Juan Creek, Watershed 

Monitoring, CIP#410

100-600-790600 2,809.02              

10/15/2020 OCSD LAW ENFORCEMENT 

CONTRACT, OC TREASURER-TAX 

SH 57468 Law Enforcement Services, Oct '20 100-420-720800 691,449.71          

10/22/2020 AT&T - CALNET 3 000015428214 Alarm, Com Ctr & City Hall Lines, Oct 

'20

100-195-630000 142.77                  
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Amount

Warrant Register - Payables Detail Report Payment Dates: 10/02/2020 - 10/29/2020

Payment Date Vendor Name Payable Number Description (Payable) Account Number

10/22/2020 AT&T - CALNET 3 000015428214 Alarm, Com Ctr & City Hall Lines, Oct 

'20

100-310-630100 84.51                    

10/22/2020 RALPHS GROCERY COMPANY 0920120765 Operating Supplies, Comm Svcs, Oct 

'20

100-310-622005 36.51                    

10/22/2020 CALIFORNIA SPECIAL DISTRICTS 

ASSOCIATION

100120 Membership, 2021 100-155-610000 1,482.00              

10/22/2020 COX COMMUNICATION 100520 T-1 Line, Oct '20 100-195-630000 851.98                  

10/22/2020 ORANGE COUNTY REGISTER 100520 Subscription, Comm Ctr, 9/13/20 - 

10/11/20

100-310-626000 72.40                    

10/22/2020 LEE, JENNIFER 102220 TTC Training Reimbursement, 

9/17/20 - 1/27/21

100-155-611000 675.00                  

10/22/2020 VITUITY - URGENT CARE SERVICES, 165C20515 Recruitment, Oct '20 100-195-617000 100.00                  

10/22/2020 PRINTEX PRINTING AND GRAPHICS 

INC.

21088 (1) Special Events-Program Service, Oct 

'20

100-310-695500 441.78                  

10/22/2020 CANON FINANCIAL SERVICES, INC. 22029193 Lease - Copier, Comm Ctr, 10/1/20 - 

10/31/20

100-195-641200 279.86                  

10/22/2020 CANON FINANCIAL SERVICES, INC. 22029194 Lease - Copier, City Hall, 10/1/20 - 

10/31/20

100-195-641200 253.83                  

10/22/2020 CANON FINANCIAL SERVICES, INC. 22029195 Lease - Copier, New Admin Copier, 

10/1 - 10/31/20

100-195-641200 939.40                  

10/22/2020 COMPLETE OFFICE OF CALIFORNIA 2501870-0 Office & Operating Supplies, Oct '20 100-310-620500 20.73                    

10/22/2020 COMPLETE OFFICE OF CALIFORNIA 2501870-0 Office & Operating Supplies, Oct '20 100-310-622005 20.13                    

10/22/2020 COMPLETE OFFICE OF CALIFORNIA 2501870-1 Operating Supplies, Comm Ctr, Oct 100-310-622005 19.36                    

10/22/2020 COMPLETE OFFICE OF CALIFORNIA 2502355-0 Computer Supplies, Oct '20 100-195-621000 107.74                  

10/22/2020 SHUTE, MIHALY  WEINBERGER LLP 270092 Professional Services, Legal, Aug '20 100-155-700011 126.80                  

10/22/2020 CANON SOLUTIONS AMERICA 4034118662 Copier Usage, Community Services, 

Sep '20

100-195-641200 18.78                    

10/22/2020 SPARKLETTS 4228482 100920 Operating Supplies, Oct '20 100-195-622000 108.69                  

10/22/2020 JCTEES.COM CORPORATION 6861 Program Expense, Community 

Services, Oct '20

100-310-695500 190.04                  

10/22/2020 MOBILE MINI, INC. 9009226188 Storage Rental, Community Center, 

10/6 - 11/2/20

100-310-641000 82.97                    

10/22/2020 PACIFIC CREST ROOFING CD-0632-BLDR-0350-2020 Refund, C&D Deposit, R #6555 100-000-227001 1,020.00              

10/22/2020 COMPLETE OFFICE OF CALIFORNIA CM0000087 Credit C#2472442-1, Office Supplies, 

Sep '20

100-310-620500 (52.80)                  

10/22/2020 OFFICE SOLUTIONS I-01804275 Office Supplies, Oct '20 100-195-620000 113.89                  

10/22/2020 COMMUNICATIONS CHGS- LAW ENF - 

COUNTY OF ORANGE

SC12447 Communications Charges, 7/1/20 - 

9/30/20

100-420-646000 1,039.30              

10/22/2020 FINGERPRINT ID (AFIS) LAW ENF. - 

COUNTY OF ORANGE

SH 57493 Fingerprint ID System Charges, Oct 100-420-720835 1,388.00              

10/22/2020 HINDERLITER, DE LLAMAS & ASSOC., 

INC.

SIN003518 Sales Tax 3rd Qtr, Audit Sales 1st Qtr 100-155-700052 2,746.71              

10/28/2020 SOUTH COUNTY OUTREACH FRD-0213 Refund, Facility Deposit, R 

#1033669.002

100-000-222000 500.00                  

10/29/2020 AT&T - CALNET 3 000015422674 Traffic Signal, Public Services, Sep '20 100-355-630000 21.81                    

10/29/2020 A. C. LANDSCAPE, INC. 00019868 Irrigation Repairs, Oct '20 100-355-720700 2,618.70              

10/29/2020 COX COMMUNICATION 101720 T-1 Line, Oct '20 100-195-630000 402.98                  

10/29/2020 SAN DIEGO GAS & ELECTRIC 102820 Street Lights, Traffic Control, Com 

Ctr, Sep '20

100-310-631100 5,386.38              

10/29/2020 SAN DIEGO GAS & ELECTRIC 102820 Street Lights, Traffic Control, Com 

Ctr, Sep '20

100-355-631000 5,981.08              

10/29/2020 SAN DIEGO GAS & ELECTRIC 102820 Street Lights, Traffic Control, Com 

Ctr, Sep '20

100-355-631400 11,934.45            

10/29/2020 SAN DIEGO GAS & ELECTRIC 102820 Street Lights, Traffic Control, Com 

Ctr, Sep '20

100-355-631900 3,363.98              

10/29/2020 SOUTHERN CALIFORNIA EDISON 102820 Street Lights, Traffic Control, Oct '20 100-355-631900 333.59                  

10/29/2020 EL TORO WATER DISTRICT 102820 Water Usage, Public Services, Oct '20 100-355-635000 16,452.03            

10/29/2020 SOUTHERN CALIFORNIA EDISON 102820a Street Lights, Traffic Control, Sep '20 100-355-631000 695.60                  

10/29/2020 SOUTHERN CALIFORNIA EDISON 102820a Street Lights, Traffic Control, Sep '20 100-355-631400 12,359.17            

10/29/2020 SPARKLETTS 12194330 101420 Operating Supplies, Comm Ctr, Oct 100-310-622005 70.21                    

10/29/2020 SUNSET PROPERTY SERVICES JONSET 

CORPORATION

122786 Street Sweeping Services, Oct '20 100-355-720410 69.36                    

10/29/2020 JOE A. GONSALVES & SON 158566 Legislative Services, Nov '20 100-155-700020 2,900.00              
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Amount

Warrant Register - Payables Detail Report Payment Dates: 10/02/2020 - 10/29/2020

Payment Date Vendor Name Payable Number Description (Payable) Account Number

10/29/2020 JL GROUP, LLC 20-1023 Legal Services, 5/2/20 - 7/30/20 100-155-700011 8,000.00              

10/29/2020 HARRINGTON GEOTECH 20118 Professional Svcs, CIP # 112 100-600-790600 250.00                  

10/29/2020 COMPLETE OFFICE OF CALIFORNIA 2504011-0 Office Supplies, Comm Ctr, Oct '20 100-310-620500 214.42                  

10/29/2020 COMPLETE OFFICE OF CALIFORNIA 2504548-0 Computer Supplies, Oct '20 100-195-621000 107.74                  

10/29/2020 CDW GOVERNMENT, INC. 2858327 Computer Hardware, Gen Gov, Oct 100-195-940000 914.73                  

10/29/2020 MERCY HOUSE LIVING CENTERS, INC. 5003-20-09 Contract Services - Homelessness, 

Sep '20

100-310-720302 719.27                  

10/29/2020 CHARLES ABBOTT ASSOCIATES, INC 61619 Road Maintenance, Sep '20 100-355-720400 19,073.29            

10/29/2020 WOODRUFF, SPRADLIN & SMART 66604-66605 Professional Services Legal, Sep '20 100-155-700010 24,638.54            

10/29/2020 WOODRUFF, SPRADLIN & SMART 66604-66605 Professional Services Legal, Sep '20 100-155-700011 242.00                  

10/29/2020 WOODRUFF, SPRADLIN & SMART 66604-66605 Professional Services Legal, Sep '20 100-155-700014 154.00                  

10/29/2020 WOODRUFF, SPRADLIN & SMART 66604-66605 Professional Services Legal, Sep '20 100-225-700012 44.00                    

10/29/2020 CODE PUBLISHING COMPANY, INC. 68009 Municipal Code Update, Oct '20 100-155-700030 109.50                  

10/29/2020 ALL CITY MANAGEMENT, INC. 68106 Crossing Guard Services, 9/20/20 - 

10/3/20

100-420-720822 2,182.08              

10/29/2020 JACKSON LEWIS P.C. 7610031 Legal Services, Jul '20 100-155-700011 531.00                  

10/29/2020 JACKSON LEWIS P.C. 7616550 Legal Services, Aug '20 100-155-700011 619.50                  

10/29/2020 THOMSON REUTERS - WEST 843068830 Subscription, City Clerk, Sep '20 100-155-626000 266.61                  

10/29/2020 ANDERSON PENNA PARTNERS, INC. 8668 Inspection Services, Sep '20 100-355-700255 13,835.50            

10/29/2020 ANDERSON PENNA PARTNERS, INC. 8679 Inspection Services, Sep '20 100-355-700255 1,091.50              

10/29/2020 JIM MURRAY ROOFING INC. CD-0633-BLDR-0549-2020 Refund, C&D Deposit, R #7650 100-000-227001 1,110.00              

10/29/2020 COMPLETE OFFICE OF CALIFORNIA CM0000088 Credit Memo C2438363-0, Computer 

Supplies, Oct '20

100-195-621000 (139.00)                

10/29/2020 ALMIERI, KRISTIN CSPCOV-0051 Refund, Program Fee, R 100-000-451000 83.00                    

10/29/2020 LAWRENCE, STACY CSPCOV-0052 Refund, Program Fee, R 

#1017776.001 & #1017777.001

100-000-451000 166.00                  

10/29/2020 TUTTLE CLICK FORD F2CS39308 Vehicle Maintenance, Community 

Services, Oct '20

100-310-646100 1,961.24              

10/29/2020 PAPER DEPOT IN15092 Professional Services, City Clerk, Oct 

'20

100-155-700030 33.75                    

10/29/2020 NPDES OC TREASURER-TAX 

COLLECTOR

PW210254 Watershed Monitoring, CIP #410 100-600-790600 24,400.26            

Fund 100 - GENERAL FUND Total: 988,130.01         

Fund: 101 - MGP DEVELOPMENT APPLICATION - VALH PROJECT

10/08/2020 KELLY ASSOCIATES MANAGEMENT 

GROUP, LLC

100220 Professional Services, Sep '20 101-000-223000 11,046.25            

10/08/2020 KELLY ASSOCIATES MANAGEMENT 

GROUP, LLC

100220 Professional Services, Sep '20 101-000-450000 (11,046.25)           

10/08/2020 KELLY ASSOCIATES MANAGEMENT 

GROUP, LLC

100220 Professional Services, Sep '20 101-225-700040 11,046.25            

10/15/2020 KOSMONT COMPANIES 1911.5-011 Prof Services, Village at Laguna Hills, 

Sep '20

101-000-223000 25,053.60            

10/15/2020 KOSMONT COMPANIES 1911.5-011 Prof Services, Village at Laguna Hills, 

Sep '20

101-000-450000 (25,053.60)           

10/15/2020 KOSMONT COMPANIES 1911.5-011 Prof Services, Village at Laguna Hills, 

Sep '20

101-225-700000 25,053.60            

10/15/2020 RK ENGINEERING GROUP, INC. 200908 Traffic Study, Village at Laguna Hills, 

Sep '20

101-000-223000 610.00                  

10/15/2020 RK ENGINEERING GROUP, INC. 200908 Traffic Study, Village at Laguna Hills, 

Sep '20

101-000-450000 (610.00)                

10/15/2020 RK ENGINEERING GROUP, INC. 200908 Traffic Study, Village at Laguna Hills, 

Sep '20

101-225-700101 610.00                  

10/15/2020 RK ENGINEERING GROUP, INC. 200910 Traffic Study, Village at Laguna Hills, 

Sep '20

101-000-223000 2,485.00              

10/15/2020 RK ENGINEERING GROUP, INC. 200910 Traffic Study, Village at Laguna Hills, 

Sep '20

101-000-450000 (2,485.00)             

10/15/2020 RK ENGINEERING GROUP, INC. 200910 Traffic Study, Village at Laguna Hills, 

Sep '20

101-225-700101 2,485.00              

10/15/2020 PLACEWORKS, INC. 73375 Prof Services, Village at LH Expenses, 

Sep '20

101-000-223000 7,856.55              

10/15/2020 PLACEWORKS, INC. 73375 Prof Services, Village at LH Expenses, 

Sep '20

101-000-450000 (7,856.55)             
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Amount

Warrant Register - Payables Detail Report Payment Dates: 10/02/2020 - 10/29/2020

Payment Date Vendor Name Payable Number Description (Payable) Account Number

10/15/2020 PLACEWORKS, INC. 73375 Prof Services, Village at LH Expenses, 

Sep '20

101-225-700200 7,856.55              

10/15/2020 PLACEWORKS, INC. 73464 Prof Services, Village at LH Expenses, 

Sep '20

101-000-223000 5,815.28              

10/15/2020 PLACEWORKS, INC. 73464 Prof Services, Village at LH Expenses, 

Sep '20

101-000-450000 (5,815.28)             

10/15/2020 PLACEWORKS, INC. 73464 Prof Services, Village at LH Expenses, 

Sep '20

101-225-700200 5,815.28              

10/29/2020 WOODRUFF, SPRADLIN & SMART 66604-66605 Professional Services Legal, Sep '20 101-000-223000 43,963.25            

10/29/2020 WOODRUFF, SPRADLIN & SMART 66604-66605 Professional Services Legal, Sep '20 101-000-450000 (43,963.25)           

10/29/2020 WOODRUFF, SPRADLIN & SMART 66604-66605 Professional Services Legal, Sep '20 101-225-700012 43,963.25            

Fund 101 - MGP DEVELOPMENT APPLICATION - VALH PROJECT Total: 96,829.93            

Fund: 221 - SENIOR MOBILITY PROGRAM

10/15/2020 CALIFORNIA YELLOW CAB 9406020 Senior Mobility Program, Sep '20 221-310-720000 290.00                  

Fund 221 - SENIOR MOBILITY PROGRAM Total: 290.00                 

Fund: 307 - C & D FORFEITED DEPOSITS

10/08/2020 ECONOMICS, INC. 2017-2018.39 Professional Services, Recycling 

Program, Sep '20

307-355-700000 8,042.41              

10/14/2020 BANK OF AMERICA VISA CARD 092020 COMSVCS Departmental Expenditure, Sep '20 307-250-622000 154.61                  

Fund 307 - C & D FORFEITED DEPOSITS Total: 8,197.02              

Fund: 430 - CARES Act Assistance - State

10/08/2020 COMPLETE OFFICE OF CALIFORNIA 2487528-0 Glass Install, Comm Ctr Front Desk 430-420-910000 2,348.95              

10/15/2020 VIZUAL SYMPHONY, INC. 13922 Deposit for AV Upgrade, Sep '20 430-420-940000 9,183.00              

10/22/2020 DIAMOND ENVIRONMENTAL 0002872925 Contract Serv - Sanitation, Comm Ctr, 

Nov '20

430-420-721505 860.16                  

10/22/2020 DIAMOND ENVIRONMENTAL 0002872926 Contract Serv - Sanitation, Cabot 

Park, Nov '20

430-420-721505 860.16                  

10/22/2020 DIAMOND ENVIRONMENTAL 0002872927 Contract Serv - Sanitation, Civic Ctr, 

Nov '20

430-420-721505 860.16                  

10/22/2020 PRINTEX PRINTING AND GRAPHICS 

INC.

21028 (2) Printing - Public Safety, COVID-19, 

Oct '20

430-420-623000 1,012.85              

10/22/2020 COMPLETE OFFICE OF CALIFORNIA 2496035-0 Equip & Machinery-Public Safety, 

COVID-19, Oct '20

430-420-910000 428.85                  

10/29/2020 PRINTEX PRINTING AND GRAPHICS 

INC.

21107 (1) Printing - Public Safety, COVID-19, 

Oct '20

430-420-623000 215.50                  

10/29/2020 HOME DEPOT 5022421 Supplies - Public Safety, COVID-19, 

Oct '20

430-420-622000 28.91                    

10/29/2020 WOODRUFF, SPRADLIN & SMART 66604-66605 Professional Services Legal, Sep '20 430-420-700010 1,430.00              

10/29/2020 ALL CITY MANAGEMENT, INC. 68106 Crossing Guard Services, 9/20/20 - 

10/3/20

430-420-720000 1,000.12              

Fund 430 - CARES Act Assistance - State Total: 18,228.66            

Fund: 600 - CAPITAL IMPROVEMENT PROJECT

10/15/2020 HARTZOG & CRABILL, INC. 20-0532 Traffic Signal Mgmt Services, Aug '20 600-000-490100 (312.50)                

10/15/2020 HARTZOG & CRABILL, INC. 20-0532 Traffic Signal Mgmt Services, Aug '20 600-251-950168 312.50                  

10/15/2020 NPDES OC TREASURER-TAX 

COLLECTOR

PW210199 San Juan Creek, Watershed 

Monitoring, CIP#410

600-000-490100 (2,809.02)             

10/15/2020 NPDES OC TREASURER-TAX 

COLLECTOR

PW210199 San Juan Creek, Watershed 

Monitoring, CIP#410

600-254-950410 2,809.02              

10/29/2020 HARRINGTON GEOTECH 20118 Professional Svcs, CIP # 112 600-000-490100 (250.00)                

10/29/2020 HARRINGTON GEOTECH 20118 Professional Svcs, CIP # 112 600-251-950112 250.00                  

10/29/2020 NPDES OC TREASURER-TAX 

COLLECTOR

PW210254 Watershed Monitoring, CIP #410 600-000-490100 (24,400.26)           

10/29/2020 NPDES OC TREASURER-TAX 

COLLECTOR

PW210254 Watershed Monitoring, CIP #410 600-254-950410 24,400.26            

Fund 600 - CAPITAL IMPROVEMENT PROJECT Total: -                        

Grand Total: 1,111,675.62      
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Warrant Register - Payables Detail Report Payment Dates: 10/02/2020 - 10/29/2020

Report Summary

Fund Summary

Fund Expense Amount Payment Amount

100 - GENERAL FUND 988,130.01             988,130.01             

101 - MGP DEVELOPMENT APPLICATION - VALH PROJECT 96,829.93               96,829.93               

221 - SENIOR MOBILITY PROGRAM 290.00                     290.00                     

307 - C & D FORFEITED DEPOSITS 8,197.02                  8,197.02                 

430 - CARES Act Assistance - State 18,228.66               18,228.66               

600 - CAPITAL IMPROVEMENT PROJECT -                            -                           

Grand Total: 1,111,675.62          1,111,675.62         

Account Summary

Account Number Account Name Expense Amount Payment Amount

100-000-120000 Accounts Receivable 2,690.52                  2,690.52                 

100-000-221001 SMIP - Residential 160.56                     160.56                     

100-000-221002 SMIP - Commercial 1,329.66                  1,329.66                 

100-000-222000 Refundable Deposits 2,500.00                  2,500.00                 

100-000-223000 Plan Application Deposit 1,667.50                  1,667.50                 

100-000-227001 SecurityDeposit-WasteRecycling 2,130.00                  2,130.00                 

100-000-442004 Plan Check Fees - CLH (1,667.50)                (1,667.50)                

100-000-451000 Recreation Fees 249.00                     249.00                     

100-155-610000 Memberships and Dues Expense 1,732.00                  1,732.00                 

100-155-610003 Memberships and Dues - OCCOG 3,768.79                  3,768.79                 

100-155-611000 Training and Education 675.00                     675.00                     

100-155-612000 Travel, Conferences & Meetings 25.00                       25.00                       

100-155-613100 Vehicle-Fuel 162.98                     162.98                     

100-155-620000 Office Supplies 119.70                     119.70                     

100-155-622000 Operating Supplies 103.20                     103.20                     

100-155-624001 Advertising - Legal 952.00                     952.00                     

100-155-625000 Postage & Delivery 156.65                     156.65                     

100-155-626000 Subscriptions & Books 266.61                     266.61                     

100-155-646100 Maint & Repairs - Vehicles 6,152.79                  6,152.79                 

100-155-700010 Legal Services-General Counsel 24,638.54               24,638.54               

100-155-700011 Legal Services-Litigation 9,519.30                  9,519.30                 

100-155-700014 Legal Services - Luna Bonita 154.00                     154.00                     

100-155-700020 Professional Services - Legislative 2,900.00                  2,900.00                 

100-155-700030 Professional Svcs- City Clerk 218.25                     218.25                     

100-155-700051 Professional Services - Annual 7,000.00                  7,000.00                 

100-155-700052 Compliance Audit Services - Sales 2,746.71                  2,746.71                 

100-195-617000 Recruitment 100.00                     100.00                     

100-195-620000 Office Supplies 275.40                     275.40                     

100-195-621000 Computer Supplies 421.05                     421.05                     

100-195-622000 Operating Supplies 122.97                     122.97                     

100-195-630000 Telephone & Communication 3,084.17                  3,084.17                 

100-195-641200 Rent/Lease - Copier 1,491.87                  1,491.87                 

100-195-720050 Contract Serv-Software Support 1,000.00                  1,000.00                 

100-195-940000 Computer Hardware & Software 914.73                     914.73                     

100-225-613100 Vehicle-Fuel 60.75                       60.75                       

100-225-622000 Operating Supplies 119.88                     119.88                     

100-225-626000 Subscriptions & Books 422.15                     422.15                     

100-225-700012 Legal Services - Community 44.00                       44.00                       

100-225-700200 General Planning Services 970.00                     970.00                     

100-225-700201 Plan Application 1,667.50                  1,667.50                 

100-310-611000 Training and Education 246.59                     246.59                     

100-310-613100 Vehicle-Fuel 118.90                     118.90                     

100-310-620500 Office Supplies - Comm Ctr 314.15                     314.15                     

100-310-622005 Operating Supplies Comm Ctr 223.65                     223.65                     

100-310-622502 Supplies-Adult Leagues 74.44                       74.44                       

100-310-626000 Subscriptions & Books 144.80                     144.80                     

100-310-630100 Phone & Communication Comm 84.51                       84.51                       
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Warrant Register - Payables Detail Report Payment Dates: 10/02/2020 - 10/29/2020

Account Summary

Account Number Account Name Expense Amount Payment Amount

100-310-631100 Utilities - Electric Comm Ctr 5,386.38                  5,386.38                 

100-310-641000 Rent/Lease - Equipment 82.97                       82.97                       

100-310-645500 Maint&Repair-Facility Comm Ctr 186.70                     186.70                     

100-310-646100 Maint & Repairs - Vehicles 4,893.37                  4,893.37                 

100-310-695500 Special Events-Program Service 631.82                     631.82                     

100-310-695502 Special Needs Program 9.99                          9.99                         

100-310-695507 Marathon 5k 250.20                     250.20                     

100-310-720302 Contract Services - Homelessness 1,351.44                  1,351.44                 

100-355-610000 Memberships and Dues Expense 320.00                     320.00                     

100-355-611000 Training and Education 345.00                     345.00                     

100-355-613100 Vehicle-Fuel 203.41                     203.41                     

100-355-622000 Operating Supplies 192.55                     192.55                     

100-355-630000 Telephone & Communication 21.81                       21.81                       

100-355-631000 Utilities - Electric 6,730.20                  6,730.20                 

100-355-631400 Electric-Street Lights/Signals 34,069.03               34,069.03               

100-355-631900 UtilitiesElectricOnBillFinancing 7,579.05                  7,579.05                 

100-355-635000 Utilities - Water 43,410.29               43,410.29               

100-355-646100 Maint & Repairs - Vehicles 12.00                       12.00                       

100-355-700100 City Engineer Services 2,814.00                  2,814.00                 

100-355-700101 Traffic Engineer Services 2,896.50                  2,896.50                 

100-355-700255 Improvement Inspection 14,927.00               14,927.00               

100-355-720400 Street Maintenance 19,258.28               19,258.28               

100-355-720410 Street Sweeping 13,061.20               13,061.20               

100-355-720420 Traffic Signal Maintenance 5,582.67                  5,582.67                 

100-355-720500 Graffiti Removal 4,376.00                  4,376.00                 

100-355-720700 Landscape Maintenance Contract 2,618.70                  2,618.70                 

100-355-720701 Parks Contract Repair 5,411.00                  5,411.00                 

100-355-720702 Tree Maintenance 2,912.20                  2,912.20                 

100-420-613100 Vehicle-Fuel 165.77                     165.77                     

100-420-622000 Operating Supplies 1,260.27                  1,260.27                 

100-420-646000 Maint & Rep-Equip & Machinery 1,039.30                  1,039.30                 

100-420-720800 General Law Enforcement 691,449.71             691,449.71             

100-420-720822 Crossing Guard Services 2,182.08                  2,182.08                 

100-420-720823 Parking Citation Processing 1,086.57                  1,086.57                 

100-420-720835 Fingerprint Identification Svc 1,388.00                  1,388.00                 

100-600-790600 Transfers Out - Capital Imprv 27,771.78               27,771.78               

101-000-223000 Plan Application Deposit 96,829.93               96,829.93               

101-000-450000 Planning Fees (96,829.93)              (96,829.93)              

101-225-700000 Consultant Services 25,053.60               25,053.60               

101-225-700012 Legal Services 43,963.25               43,963.25               

101-225-700040 Consultant Services, Project 11,046.25               11,046.25               

101-225-700101 Consultant Services, Traffic 3,095.00                  3,095.00                 

101-225-700200 Consultant Services, Planning 13,671.83               13,671.83               

221-310-720000 Contract Services 290.00                     290.00                     

307-250-622000 Operating Supplies 154.61                     154.61                     

307-355-700000 Professional Services 8,042.41                  8,042.41                 

430-420-622000 Supplies - Public Safety, COVID- 28.91                       28.91                       

430-420-623000 Printing - Public Safety, COVID-19 1,228.35                  1,228.35                 

430-420-700010 Legal Services, COVID-19 1,430.00                  1,430.00                 

430-420-720000 Contract Services - Public Safety, 1,000.12                  1,000.12                 

430-420-721505 Contract Services- 2,580.48                  2,580.48                 

430-420-910000 Equipment & Machinery-Public 2,777.80                  2,777.80                 

430-420-940000 Computer Hard/Software- Public 9,183.00                  9,183.00                 

600-000-490100 Transfer In- General Fund (27,771.78)              (27,771.78)              

600-251-950112 CIP-Traffic Signal 250.00                     250.00                     

600-251-950168 TrafficSignalmprovCoordination 312.50                     312.50                     

600-254-950410 NPDES Permit & Fees 27,209.28               27,209.28               

Grand Total: 1,111,675.62          1,111,675.62         

10/29/2020 6:52:23 PM Page 7 of 8
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10/29/2020 6:52:23 PM Page 8 of 8

Warrant Register - Payables Detail Report Payment Dates: 10/02/2020 - 10/29/2020

Project Account Summary

Project Account Key Expense Amount Payment Amount

**None** 1,111,675.62          1,111,675.62         

Grand Total: 1,111,675.62          1,111,675.62         
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City of Laguna Hills 

City Council/Planning Agency 

Staff Report 

 
 

DATE: November 10, 2020 

TO: Mayor and Council Members 

FROM: Donald J. White 
 City Manager 

ISSUE: City Council Review and Confirmation of the Necessity for Continuing the 
Local Emergency Related to the On-Going Threat of the Novel COVID-19 
Virus and Confirmation of the Director of Emergency Services/City 
Manager's Executive Orders Related Thereto 

 

 

RECOMMENDATION: That the City Council: 1) Review and confirm the necessity for 
continuing the local emergency declared in response to the Novel COVID-19 virus; and 
2) Confirm the Director of Emergency Services/City Manager's executive orders 
related thereto. 
 

 

SUMMARY: 

On March 18, 2020, the City Manager, acting in his capacity as Director of Emergency 

Services, proclaimed the existence of a local emergency relating to COVID-19 (the 

"coronavirus"), at which time the City Council was not in session. On March 24, 2020, 

during a special meeting the City Council ratified and confirmed the City Manager’s 

proclamation declaring the existence of a local emergency. Since that time, the rate of 

infection and threat to public health and safety have not abated, as the number of cases 

continue to grow. As of October 9, 2020, there were more than 36.5 million worldwide 

cases of COVID-19, and 1.06 million deaths. Locally, there were 56,800 confirmed cases 

and 1,306 deaths in Orange County. Since then, the worldwide cases have increased to 

more than 47.7 million, and the worldwide deaths have increased to more than 1.22 

million. County-wide, the number of confirmed cases has increase from 56,800 to 

62,589 and deaths have increased from 1,306 to 1,484. Pursuant to Laguna Hills 

Municipal Code (“LHMC”) Section 2-32.060, the City Council must review the necessity 
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Continuation of Local Emergency and Confirmation of Executive Orders 
November 10, 2020 
Page 2 

 

for continuing the local emergency no less frequently than at every subsequent regular 

meeting of the City Council until the emergency is terminated. LHMC Section 2-32.150 

further requires any rules and regulations, such as Executive Orders, issued by the 

Director of Emergency Services/City Manager that are reasonably related to the local 

emergency, such as for the protection of life and property as affected by the emergency, 

to be confirmed as soon as practicable by the City Council. 

BACKGROUND:  

On January 30, 2020, the World Health Organization (“WHO”) declared the outbreak of 

COVID-19 a "public health emergency of international concern" and by March 11, 2020, 

the WHO elevated the public health emergency to the status of a pandemic. On                                  

January 31, 2020, United States Health and Human Services Secretary Alex M. Azar II 

declared a public health emergency for the United States to aid the nation's healthcare 

community in responding to COVID-19. On February 26, 2020, the County of Orange and 

County Health Officer Dr. Nichole Quick declared a local emergency and a local health 

emergency to prepare for COVID-19, and on March 4, 2020, the Governor declared a 

State of Emergency in California allowing state agencies to take any action necessary to 

address COVID-19.  

On March 11, 2020, the Governor and the California Department of Health issued a 

statement entitled "California Public Health Experts: Mass Gatherings Should be 

Postponed or Canceled Statewide to Slow the Spread of COVID-19" determining that 

gatherings should be postponed or canceled across the state until at least the end of 

March. Non-essential gatherings must be limited to no more than 250 people, while 

smaller events can proceed only if the organizers can implement social distancing of six 

(6) feet per person. Gatherings of individuals who are at higher risk for severe illness 

from COVID-19 should be limited to no more than ten (10) people, while also following 

social distancing guidelines. Furthermore, essential gatherings should only be conducted 

if the essential activity could not be postponed or achieved without gathering, meaning 

that some other means of communication could not be used to conduct the essential 

function. 

Within a short period of time thereafter COVID-19 began to spread rapidly throughout 

California necessitating more stringent public health emergency orders. On                                                         

March 12, 2020, the Governor issued Executive Order N-25-20, ordering that all 

residents are to heed the orders and guidance of state and local public health officials. 

Subsequently, on March 13, 2020, President Donald J. Trump declared a National 
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Continuation of Local Emergency and Confirmation of Executive Orders 
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Emergency to provide disaster funding, speed up the United States response to the crisis 

created by COVID-19, and to offer maximum flexibility to attack the problem. By                                    

March 16, 2020, President Trump advised the public to avoid groups of more than ten 

(10) people to fight the COVID-19 outbreak. On March 17, 2020, the Orange County 

Health Officer issued a Public Health Order prohibiting all public and private gatherings 

of any number of people, including at places of work, occurring outside a single 

household or living unit, until March 31, 2020, except for the purposes of engaging in an 

Essential Activity, as defined. This Public Health Order was superseded by the State’s 

Executive Order and continues in effect until further notice. 

In light of these events, on March 18, 2020, the City Manager, acting as the Director of 

Emergency Services pursuant to LHMC Section 2-32.060(B), proclaimed the existence of 

a local emergency within the City of Laguna Hills by enacting Proclamation                                     

No. 2020-03-18-1, at which time the City Council was not in session. A copy of 

Proclamation No. 2020-03-18-1 is attached hereto. On March 24, 2020, the City Council 

unanimously ratified and confirmed the City Manager’s proclamation declaring the 

existence of a local emergency during a special meeting, as required by LHMC                          

Section 2-32.060(B).  

In order to mitigate the impact of COVID-19 across the State, on March 19, 2020, the 

Governor issued Executive Order N-33-20, which directed and ordered all residents to: 

1) immediately heed the current State public health directives; and 2) to stay at home or 

at their place of residence except as needed to maintain continuity of operations of the 

federal critical infrastructure sectors. On March 22, 2020, President Donald J. Trump 

declared California a major disaster area, thereby making federal emergency aid 

available for the State to supplement state, tribal, and local recovery efforts in the areas 

affected by the COVID-19 pandemic beginning on January 1, 2020, and continuing. 

Effective August 31, 2020, Governor Newsom implemented a “Blueprint for a Safer 

Economy,” within the COVID-19 portion of the state’s website at: 

https://covid19.ca.gov/safer-economy/, which allows the public to enter a County and a 

desired activity to verify if it is open. The system also labels each county’s risk level using 

a four color-coded tier system for COVID-19 monitoring that will replace any former 

county-based monitoring systems. As you can see in the graphic below, the system is 

based on the amount of positive cases and positivity rates as either widespread, 

substantial, moderate or minimal.  
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As to the continuing need for the proclamation of emergency and the rules, measures, 

and orders issued to date by the City Council, the following facts are instructive. The 

County of Orange continues to be labeled with a risk factor of Substantial. As of                             

October 9, 2020, there were more than 36.5 million worldwide cases of COVID-19, and 

1.06 million deaths. Locally, there were 56,800 confirmed cases and 1,306 deaths in 

Orange County. Between October 9, 2020, and the date of publication of this staff 

report (November 4, 2020), the worldwide cases have increased to more than 47.7 

million and the worldwide deaths have increased to more than 1.22 million. County-

wide cases have increase from 56,800 to 62,589 and county-wide deaths have increased 

from 1,306 to 1,484. These figures continue to grow on a daily basis. The rate of 

infection, potential impact to health care systems, and the threat to public health and 

safety have not abated. The state of local emergency continues to exist.  

It is recommended that the City Council: 1) Review the necessity for continuing the local 

emergency related to the COVID-19 pandemic; and 2) Confirm the Director of 

Emergency Services/City Manager’s executive orders related thereto. Based on the 

recommendations of the Director of Emergency Services/City Manager and the Chief of 

Police Services, it has been determined that the need for the locally declared 

emergency, pursuant to Proclamation No. 2020-03-18-1, continues to exist and should 

not be terminated at this time. 
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ATTACHMENTS: 

• Proclamation No. 2020-03-18-1, Declaration of Existence of a Local Emergency 

• Executive Order, Director of Emergency Services/City Manager, October 23, 2020 
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City of Laguna Hills 

City Council/Planning Agency 

Staff Report 

 
 

DATE: November 10, 2020 

TO: Mayor and Council Members 

FROM: Melissa Au-Yeung 
 Deputy City Manager 

ISSUE: First Amendment to Civic Center Office Lease with First American 
Advisors, Inc., for 24031 El Toro Road, Suite 304, Laguna Hills, California 

 

 

RECOMMENDATION: That the City Council approve the First Amendment to Civic 
Center Office Lease with First American Advisors, Inc., for 24031 El Toro Road, Suite 
304, Laguna Hills, California, and authorize the City Manager to execute the First 
Amendment to Lease.  
 

 

SUMMARY: 

At the November 14, 2017, City Council meeting, the City Council approved a three-year 

lease with First American Advisors, Inc., (“Tenant”) for 24031 El Toro Road, Suite 304. 

First American Advisors, Inc., provides retirement and financial planning and insurance 

services. The three-year lease term commenced on December 1, 2017, and is set to 

expire on November 30, 2020. The Tenant has reached out and expressed interest in 

renewing for an additional three-year term, beginning on December 1, 2020 and 

expiring on November 30, 2023.  

Effective Date:  December 1, 2020 

Term:    Three-year term 

Rentable Square Feet: 614 

Rate:    Year 1 - $2.22 sq. ft. 
    Year 2 - $2.29 sq. ft. 
    Year 3 - $2.36 sq. ft. 

Total Rent Payments: $50,558 
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Page 2 

 

The City Attorney has reviewed and approved the First Amendment to Lease and staff is 

recommending approval. For reference, staff has also included the original Lease. 

FISCAL IMPACT:  

The First Amendment to Lease will result in Total Rent Payments of $50,558 and will 

require no additional upfront capital. 

ATTACHMENTS: 

• Proposed First Amendment to Lease 

• Lease 
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________ ________
________ ________
INITIALS INITIALS
© 2017 AIR CRE. All Rights Reserved. Last Edited: 10/27/2020 2:42 PM
ATL-1.02, Revised 06-10-2019 Page 1 of 1

First AMENDMENT TO LEASE

THIS AMENDMENT TO LEASE is made and entered into as of November 10, 2020 , by and between The City of Laguna Hills,
a municipal corporation organized and existing under the laws of the State of California
("Lessor") and First American Advisors, Inc. a California corporation ("Lessee").

WHEREAS, on or about November 14, 2017 a Lease was entered into by and between Lessor and Lessee relating to certain real property commonly
known as (street address, city, state, zip): 24031 El Toro Road, Suite 304 Laguna Hills CA 92654 (the "Premises"), and

WHEREAS, Lessor and Lessee have have not previously amended said Lease, and

WHEREAS, the Lessor and Lessee now desire to amend said Lease,

NOW, THEREFORE, for payment of TEN DOLLARS and other good and valuable consideration to Lessor, the receipt and sufficiency of which is hereby acknowledged,
the parties mutually agree to make the following additions andmodifications to the Lease:

TERM: The Expiration Date is hereby advanced extended to 11/30/2023 .

AGREED USE: The Agreed Use is hereby modified to: .

BASE RENT ADJUSTMENT: Monthly Base Rent shall be as follows: 12/1/2020-11/30/2021 $1,362.00,
12/1/2021-11/30/2022 $1,403.97 12/1/2022-11/30/2023 $1,446.09 .

OTHER: .

This Amendment shall not be construed against the party preparing it, but shall be construed as if all parties jointly prepared this Amendment and any uncertainty and
ambiguity shall not be interpreted against any one party. Signatures to this Amendment accomplished by means of electronic signature or similar technology shall be
legal and binding.

All other terms and conditions of this Lease shall remain unchanged and shall continue in full force and effect except as specifically amended herein.

EXECUTED as of the day and year first above written.

By Lessor:
The City of Laguna Hills, a municipal

corporation organized and existing under the
laws of the State of California

By:
Name Printed: Donald J. White
Title: City Manager

By Lessee:
First American Advisors, Inc. a California

corporation

By:
Name Printed: David Novak
Title: President
Phone:

Phone:
Fax:
Email:

By:
Name Printed:
Title:
Phone:
Fax:
Email:

Address:
Federal ID No.:

Fax:
Email:

By:
Name Printed: David Novak
Title: Vice president
Phone:
Fax:
Email:

Address:
Federal ID No.:

AIR CRE * https://www.aircre.com * 213-687-8777 * contracts@aircre.com
NOTICE: No part of these works may be reproduced in any formwithout permission in writing.
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City of Laguna Hills 

City Council/Planning Agency 

Staff Report 

 
 

DATE: November 10, 2020 

TO: Mayor and Council Members 

FROM: Lieutenant Matthew Stiverson 
 Chief of Police Services 

ISSUE: Approval of Proposed Contract Services Agreement for School Crossing 
Guard Services with All City Management Services, Inc., for a Three-Year 
Term 

 

 

RECOMMENDATION: That the City Council:        
    
1) Approve the proposed Contract Services Agreement with All City Management 
Services, Inc., to provide school crossing guard services. The proposed contract is for a 
three-year term from November 10, 2020, through November 9, 2023, for a total not-
to-exceed maximum contract amount of $567,484.80. The total not-to-exceed 
maximum contract amount is an aggregate of the following anticipated amounts: 
$171,838.80 for Year 1 (2020/2021); $184,237.20 for Year 2 (2021/2022); $196,404.80 
for Year 3 (2022/2023); and an additional $5,000 per year ($15,000) to cover 
unanticipated costs.          
  
2) Authorize the Mayor to execute the proposed Contract Services Agreement for 
school crossing guard services with All City Management Services, Inc. 
 

 

BACKGROUND:  

The City of Laguna Hills requires the services of a qualified contractor equipped and 

trained in appropriate procedures for crossing pedestrians in designated marked 

crosswalks in school crossing areas throughout the City. There are currently seven (7) 

school crossing guard locations identified within the City of Laguna Hills servicing three 

elementary schools. All City Management Services, Inc., (ACMS) is a full-service crossing 

guard contractor that has successfully provided specially trained crossing guard services 
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to the City since 1994. ACMS has been in the crossing guard services industry for over                                 

35 years, and currently administers over 260 programs in 25 states. ACMS manages all 

crossing guard program functions including screening, recruitment, staffing, equipment, 

payroll, and supervision. ACMS assigns area supervisors who are responsible for 

overseeing the day-to-day operations of the program; ACMS maintains alternate guards 

to ensure adequate response and immediate replacement for any crossing guard absent 

from service for any reason; and ACMS establishes communications with each school to 

ensure proper scheduling. ACMS has continued to provide both quality and reliable 

services to the City and has been responsive to the needs of the City and the schools 

that are served. The City’s last contact services agreement for crossing guard services 

expired on June 30, 2020. Due to the COVID-19 pandemic, the City was delayed in 

preparing and issuing a new formal competitive Notice Inviting Bids. In order to allow 

more time to prepare and complete the required competitive selection process, the City 

entered into a Temporary On-Call School Crossing Guard Services Agreement, which will 

remain in effect until December 30, 2020, or until the competitive procurement is 

completed and a new three-year contract services agreement is awarded.  

BILLING RATE HISTORY (2015 to present): 

Fiscal Year Hourly Rate % Increase Contract Amount Amount Used Additional Data 

2015/16 $16.79 n/a $72,532.00 $72,532.80  

2016/17 $16.79 n/a $72,532.00 $72,532.80  

2017/18 $17.99 7.1% $77,717.00 $77,703.31 CA Minimum Wage 

2018/19 $19.34 7.5% $79,920.00 $83,471.44 CA Minimum Wage 

2019/20 $21.08 8.9% $89,380.00 $61,637.92 COVID-19 Closure 

AUTHORITY: 

Pursuant to Laguna Hills Municipal Code (LHMC) Section 3-08.090, the procurement of 

nonprofessional services with an estimated value greater than $50,000 are required to 

be led by established competitive formal bidding procedures. Such contracts are 

required to be awarded by the City Council to the lowest responsible bidder consistent 

with the best qualified vendor selection criteria set forth in Section 3-08.100 (See LHMC 

Section 3-08.090(F)). 

In determining the best qualified vendor consideration is to be given to price, quality, 

and performance of nonprofessional services to be provided by the vendor. Criteria for 

determining the best qualified vendor includes, but is not limited to the following: 
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A. The cost and quality of the nonprofessional services; 

B. The ability, capacity, and skill of the vendor to perform the contract and to 

provide the nonprofessional services requested; 

C. The ability of the vendor to provide the nonprofessional services requested 

promptly or within the time specified, without delay, interference, or service 

interruption; 

D. The ability of the vendor to demonstrate the attributes of trustworthiness, 

quality, fitness, capacity, and experience to satisfactorily perform; 

E. The character, integrity, reputation, judgment, references, experience, and 

efficiency of the vendor 

F. The quality of vendor’s performance history and record on previous purchases or 

contract with the city; 

G. The ability of the vendor to provide future maintenance, repair parts, and 

services for the use of the goods and supplies, equipment, or materials 

purchased; and 

H. The ability of the vendor to demonstrate its prior, current, and continued 

compliance during the contract term with all applicable federal, state, and local 

laws, statutes, ordinances and lawful orders, rules, and regulations promulgated 

thereunder.  

On September 10, 2020, staff issued a formal competitive Notice Inviting Bids (NIB) for 

school Crossing Guard Services (NIB No. PS-20-001). The NIB invited qualified and 

experienced companies to submit bids to provide Crossing Guard Services for three (3) 

Public (K-8) Schools in the City of Laguna Hills, for a proposed contract term of three (3) 

years, with a projected commencement date of October 13, 2020. Due to unforeseen 

delays related to the COVID-19 pandemic, the projected commencement date has been 

revised to November 10, 2020. 

Three qualified bidders responded to the City’s NIB: 1) ACMS; 2) Citiguard Inc.; and                             

3) American Guard Services, Inc. The proposed hourly rates that were provided by the 

bidders in their proposals are summarized below: 
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1) ACMS 

Proposed Hourly Rate(s): YEAR 1 (2020/2021) = $22.73 per hour, per guard 

 YEAR 2 (2021/2022) = $24.37 per hour, per guard 

 YEAR 3 (2022/2023) = $25.98 per hour, per guard 
 

2) Citiguard, Inc. 

Proposed Hourly Rate(s): YEAR 1 (2020/2021) = $28.00 per hour, per guard 

 YEAR 2 (2021/2022) = $28.00 per hour, per guard 

 YEAR 3 (2022/2023) = $28.00 per hour, per guard 
 

3) American Guard Services, Inc. 

Proposed Hourly Rate(s):  YEAR 1 (2020/2021) = $29.48 per hour, per guard 

 YEAR 2 (2021/2022) = $30.40 per hour, per guard 

 YEAR 3 (2022/2023) = $31.30 per hour, per guard 

To determine the lowest bid price, staff applied the per hour, per guard proposed billing 

rates provided by each bidder to the City’s current COVID-19 Hybrid Schedule crossing 

guard service levels, which includes seven (7) crossing guards for six (6) billable hours 

per day for 180 school days per year for a total of 22,680 hours over the proposed 

three-year contract term. (See Table 1 and Table 2 for further details) 

COVID-19 HYBRID SCHEDULE 

Site ID Intersection / Location Crosswalk Control School

1.1 Alicia Parkway / Wilkes Place 

1.2 Alicia Parkway / Wilkes Place

2 Barents / Wilkes Place EB UC Lomarena Elementary

3 Earhart Rd. / Velasquez Rd. NB, SB, EB, WB 4WS Lomarena Elementary

4 Santa Vittoria Drive / Barbera EB CSS San Joaquin Elementary

5.1 La Paz Road / Paseo de Valencia NB, SB, EB, WB TS Valencia Elementary 

5.2 La Paz Road / Paseo de Valencia NB, SB, EB, WB TS Valencia Elementary 

NB: Northbound, SB: Southbound, EB: Eastbound, WB: Westbound

CSS: Cross Street Stop, TS: Traffic Signal, UC: Uncontrolled Intersection 

TABLE 1: Adult Crossing Guard Locations 

NB, SB, EB, WB TS Lomarena Elementary
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Site Location School Served

1.1 Lomarena Elementary 2 hours (AM) 2 hours (AM) 2 hours (AM) 2 hours (AM) 2 hours (AM)

Alicia Parkway/ Saddleback Valley USD 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)*

Wilkes Place 949.581.1370 2 hours (PM) 2 hours (PM) 2 hours (PM) 2 hours (PM) 2 hours (PM)

1.2 Lomarena Elementary 2 hours (AM) 2 hours (AM) 2 hours (AM) 2 hours (AM) 2 hours (AM)

Alicia Parkway/ Saddleback Valley USD 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)*

Wilkes Place 949.581.1370 2 hours (PM) 2 hours (PM) 2 hours (PM) 2 hours (PM) 2 hours (PM)

2 Lomarena Elementary 2 hours (AM) 2 hours (AM) 2 hours (AM) 2 hours (AM) 2 hours (AM)

Barents / Saddleback Valley USD 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)*

Wilkes Place  949.581.1370 2 hours (PM) 2 hours (PM) 2 hours (PM) 2 hours (PM) 2 hours (PM)

3 Lomarena Elementary 2 hours (AM)* 2 hours (AM)* 2 hours (AM)* 2 hours (AM)* 2 hours (AM)*

Earhart Rd. / Saddleback Valley USD 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)*

Velasquez Rd. 949.581.1370 2 hours (PM)* 2 hours (PM)* 2 hours (PM)* 2 hours (PM)* 2 hours (PM)*

4 San Joaquin Elementary 2 hours (AM) 2 hours (AM) 2 hours (AM) 2 hours (AM) 2 hours (AM)

Santa Vittoria Dr./ Saddleback Valley USD 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)*

 Barbera 949.581.3450 2 hours (PM) 2 hours (PM) 2 hours (PM) 2 hours (PM) 2 hours (PM)

5.1 Valencia Elementary 2 hours (AM) 2 hours (AM) 2 hours (AM) 2 hours (AM) 2 hours (AM)

La Paz Rd / Saddleback Valley USD 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)*

Paseo de Valencia 949.830.3650 2 hours (PM) 2 hours (PM) 2 hours (PM) 2 hours (PM) 2 hours (PM)

5.2 Valencia Elementary 2 hours (AM) 2 hours (AM) 2 hours (AM) 2 hours (AM) 2 hours (AM)

La Paz Rd / Saddleback Valley USD 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)*

Paseo de Valencia 949.830.3650 2 hours (PM) 2 hours (PM) 2 hours (PM) 2 hours (PM) 2 hours (PM)

(*) = Modifications due to COVID-19 Hybrid Model School Schedule

TABLE 2: Site Staffing  
Billable Hours 

Monday Tuesday Wednesday Thursday Friday

 

Based in the competitive pricing level of the contract, the ability to perform the services 

requested, and the vendor’s past performance history, staff has determined ACMS has 

met or exceeded the City’s best qualified vendor selection criteria. ACMS has been 

providing school crossing guard services for the City of Laguna Hills for the past 26 years. 

ACMS has performed well as this service provider for the City. They have demonstrated 

the ability to staff all locations and quickly respond and address any concerns that arise. 

ACMS has an established history of providing continuous quality service to the schools 

in Laguna Hills. They are responsive to changes in staffing and task orders and quick to 

resolve any crossing guard issues or concerns. ACMS has demonstrated a lengthy 

performance history for successfully fulfilling the contract with the City.  

ACMS is determined to be the lowest responsive, responsible bidder and to be the most 

qualified bidder based on the best qualified vendor selection criteria set forth in section 

3-08.100 of the LHMC. Therefore, staff recommends awarding the contract to ACMS.  

The proposed contract services agreement with ACMS will provide school crossing guard 

services at 7 locations throughout the city.  The City will be billed for 6 hours each day at 

all 7 locations. The number of billable hours may fluctuate due to changes in the 

number of school days during the next three years; the number of crossing guard 

locations designated by the City; and the number of schools in the City that may host 

summer school.  For the purposes of this bid, an estimate of 180 school days per year 
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was used to calculate the total 3-year contract cost, although that number is ultimately 

set by the school district. The proposed annual contract amount for the next three years 

is based on approximately 7,560 billable hours per year plus an additional $5,000 per 

year to cover any changes in school schedules, locations, or other unanticipated costs. 

The end result is a proposal to provide 22,680 billable hours of service for a total not-to-

exceed maximum contract amount of $567,484.80. 

FISCAL IMPACT:  

Due to the ongoing COVID-19 pandemic the number of hours for crossing guard services 

are difficult to predict and subject to change. The proposed contract is based on seven 

(7) guards per day for six (6) billable hours per day for 180 school days for an estimated 

7,560 hours for a typical year, including summer school. The anticipated contract cost 

for Year 1 (2020/2021) is $171,838.80 at a billing rate of $22.73 per hour/guard;                       

Year 2 (2021/2022) is $184,237.20 at a billing rate of $24.37 per hour/guard; and                  

Year 3 (2022/2023) is $196,408.80 at a billing rate of $25.98 per hour/guard. There is an 

increase in each year’s amount due to new increased minimum wage requirements for 

all employees. The proposed contract is for a three-year term from                                             

November 10, 2020 through November 9, 2023, for a total not-to-exceed amount of 

$567,484.80, which incorporates an additional $5,000 per year ($15,000) to cover 

unanticipated costs. 

ATTACHMENTS: 

• Proposed Contract Services Agreement with All City Management Services, Inc. 
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1 

CONTRACT SERVICES AGREEMENT 
All City Management Services, Inc.  

(Citywide School Crossing Guard Services) 
 

THIS AGREEMENT FOR CITYWIDE SCHOOL CROSSING GUARD SERVICES 
(hereinafter “Agreement”) is made and entered into, to be effective this 10th day of November 
2020, by and between the CITY OF LAGUNA HILLS, a municipal corporation organized and 
existing under the laws of the State of California,  (hereinafter referred to as “City”) and ALL 
CITY MANAGEMENT SERVICES, INC., a California corporation (hereinafter referred to as 
“Contractor”). City and Contractor are sometimes hereinafter individually referred to as “Party” 
and are hereinafter collectively referred to as the “Parties.” 
 

RECITALS 
 

A. City has determined that there is a need to retain the services of a qualified 
contractor equipped and specially trained in appropriate procedures for crossing pedestrians in 
crosswalks for general pedestrian safety within designated marked crosswalks in the City, 
including but not limited to designated school crosswalk areas (the “Project”). 
 
 B. In response to City's formal competitive Notice Inviting Bids for Citywide School 
Crossing Guard Services (NIB No. PS-20-001), dated September 10, 2020, Contractor has 
submitted to City a written proposal, dated September 30, 2020, to provide for citywide school 
crossing guard services to City for the Project, pursuant to the terms of this Agreement. 
  

C. Contractor represents and maintains that it is uniquely qualified by virtue of its 
experience, training, education, reputation, and expertise to provide these services to City for the 
Project and has agreed to provide such services as provided herein.  City does not have the 
personnel, training, or specialized equipment able to perform the work or services contracted for 
herein. 

 
D. City desires to retain Contractor to provide such crossing guard services for the 

Project. 
 

NOW, THEREFORE, in consideration of the promises and mutual obligations, 
covenants, and conditions contained herein, and other valuable consideration, the receipt and 
sufficiency of which are hereby acknowledged, the Parties agree as follows: 
 

AGREEMENT 
 

1. SERVICES OF CONTRACTOR 
 
 1.1 Scope of Services and Standard of Performance.  In compliance with all terms 
and conditions of this Agreement, Contractor agrees to provide and perform the crossing guard 
services for the Project as set forth in Contractor’s Proposal, dated September 30, 2020, which is 
attached hereto as Exhibit “A” and is incorporated herein by reference, as modified by the 
COVID-19 Hybrid Schedule, Table 1 (Adult Crossing Guard Locations) and Table 2 (Site 
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2 

Staffing), which is attached hereto as Exhibit "C" and is incorporated herein by reference 
(hereinafter collectively referred to as the “Scope of Services,” the “Services” or “Work”).  As a 
material inducement to the City entering into this Agreement, Contractor acknowledges and 
understands that the Services and Work contracted for under this Agreement require specialized 
skills and abilities and that, consistent with this understanding, Contractor’s Services and Work 
shall be performed in a skillful and competent manner and shall be held to a standard of quality 
and workmanship prevalent in the industry for such Services and Work and with the standards 
recognized as being employed by professionals in the same discipline in the State of California.  
Contractor represents and warrants that it is skilled in the professional discipline necessary to 
perform the Services and Work and that it holds the necessary skills and abilities to satisfy the 
standard of work as set forth in this Agreement.  Contractor represents and warrants that it and 
all of its employees, subconsultants, subcontractors providing any Work or Services under this 
Agreement shall have sufficient skill and experience to perform the Work or Services assigned to 
them.  All Work or Services shall be completed to the reasonable satisfaction of the City.    
 
 1.2 Contract Documents.  The Agreement between the Parties shall consist of the 
following: (1) this Agreement; (2) the Consultant’s signed, original Proposal, dated September 
30, 2020, (“Consultant’s Proposal”) and submitted to City; (3) the City’s Notice Inviting Bids for 
Citywide School Crossing Guard Services, dated September 10, 2020, and (4) the City's COVID-
19 Hybrid Schedule, Table 1 (Adult Crossing Guard Locations) and Table 2 (Site Staffing), 
which shall all be referred to collectively hereinafter as the “Contract Documents.”  The 
Consultant’s Proposal, the City’s Notice Inviting Bids, and the City's COVID-19 Hybrid 
Schedule, which are each attached hereto as Exhibits “A,”  “B,” and "C" respectively, are hereby 
incorporated by reference and are made a part of this Agreement.  All provisions of this 
Agreement, the Consultant’s Proposal, and the City’s Notice Inviting Bids and COVID-19 
Hybrid Schedule shall be binding on the Parties. Should any conflict or inconsistency exist in the 
Contract Documents, the conflict or inconsistency shall be resolved by applying the provisions in 
the highest priority document, which shall be determined in the following order of 
priority: (1st) the terms and conditions of this Agreement; (2nd) the provisions of the City’s 
Notice Inviting Bids (Exhibit “B”);  (3rd) the City's COVID-19 Hybrid Schedule (Exhibit "C"); 
and (4th) the provisions of the Consultant’s Proposal (Exhibit “A”). 
 
 1.3 Compliance with Law.  Contractor shall comply at all times during the term of 
this Agreement with all applicable federal, state, and local laws, statutes, and ordinances and all 
lawful orders, rules, and regulations promulgated thereunder, including without limitation all 
applicable fair labor standards and Cal/OSHA requirements and Labor Code laws.  Contractor 
shall keep itself fully informed of and in compliance with all local, state, and federal laws, rules, 
and regulations in any manner affecting the performance of the Work and Services, including all 
Cal/OSHA requirements and applicable labor laws, and shall give all notices required by law.  
Contractor shall be liable for all violations of such laws and regulations in connection with 
performing the Work and Services.  If Contractor performs any Work or Services in violation of 
such laws, rules, and regulations, Contractor shall be solely responsible for all penalties and costs 
arising therefrom.  Contractor shall defend, indemnify, and hold City, its officials, officers, 
employees, agents and volunteers, free and harmless from any claim or liability arising out of 
any failure or alleged failure to comply with such laws, rules, or regulations. 
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 1.4 Licenses, Permits, Fees, and Assessments.  Prior to performing any Services or 
Work hereunder Contractor shall obtain all licenses, permits, qualifications, and approvals of 
whatever nature that are legally required to practice its profession and perform the Work and 
Services required by this Agreement.  Contractor represents and warrants to City that Contractor 
shall, at its sole cost and expense, keep in effect at all times during the term of this Agreement 
and any extension, any license, permit, qualification, or approval that is legally required for 
Contractor to perform the Work and Services under this Agreement.  Contractor shall have the 
sole obligation to pay for any fees, assessments, and taxes, plus applicable penalties and interest, 
which may be imposed by law and arise from or are necessary for the Contractor's performance 
of the Work and Services required by this Agreement, and shall defend, indemnify, and hold the 
City, its officials, officers, employees, agents and volunteers, free and harmless from and against 
any claim or liability arising out of any failure or alleged failure to obtain such license, permits, 
and approvals of whatever nature that are legally required to perform the Work or Services. 
 
 1.5 Familiarity with Work.  By executing this Agreement, Contractor represents and 
warrants that it (a) has thoroughly investigated and considered the Scope of Work or Services to 
be performed, (b) has carefully considered how the Services should be performed and has 
carefully examined the location or locations at or with respect to where such Services or Work is 
to be performed, and (c) fully understands the facilities, difficulties, and restrictions attending 
performance of the Services under this Agreement. 
 
 1.6 Care of Work.  Contractor shall adopt reasonable methods during the term of the 
Agreement to furnish continuous protection to the Work and the equipment, materials, papers, 
documents, plans, studies, and/or other components thereof to prevent losses or damages, and 
shall be responsible for all such damages, to persons or property, until acceptance of the Work by 
the City, except such losses or damages as may be caused by City's own negligence. 
 
 1.7 Further Responsibilities of Parties.  Both Parties agree to use reasonable care 
and diligence to perform their respective obligations under this Agreement.  Both Parties agree to 
act in good faith to execute all instruments, prepare all documents, and take all actions as may be 
reasonably necessary to carry out the purposes of this Agreement. 
 

1.8     Unauthorized Aliens.  Contractor hereby represents and warrants that it will 
comply with all of the provisions of the Federal Immigration and Nationality Act, 8 U.S.C.A. 
§§1101, et seq., as amended, and in connection therewith, shall not employ unauthorized aliens 
as defined therein.  Should Contractor so employ such unauthorized aliens for the performance 
of any Work and/or Services under this Agreement, and should any liability or sanctions be 
imposed against City for such use of unauthorized aliens, Contractor hereby agrees to reimburse 
City for any and all liabilities, actions, suits, claims, demands, losses, costs, judgments, 
arbitration awards, settlements, damages, demands, orders, or penalties which arise out of or are 
related to such employment, together with any and all costs, including attorneys' fees, incurred 
by City. 

 
1.9 Non-Exclusive Agreement.  Contractor acknowledges that City may enter into 

agreements with other contractors, consultants, or vendors for services similar to the services that 
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are the subject of this Agreement.  Contractor further acknowledges that City may have its own 
employees perform services similar to the services that are the subject of this Agreement. 
 
2. COMPENSATION 

 
 2.1 Maximum Contract Amount.  For the Services and Work rendered pursuant to 
this Agreement, Contractor shall be compensated by City for the services performed in 
accordance with the hourly rates and charges as established and set forth in the Schedule of 
Compensation/Fees, which is attached hereto as Exhibit “A” and is incorporated herein by 
reference, but not exceeding the total maximum contract amount of Five Hundred Sixty-Seven 
Thousand Four Hundred Eighty-Four Dollars and Eighty Cents ($567,484.80) (hereinafter 
referred to as the "Maximum Contract Amount").  The method of compensation shall be as set 
forth in Exhibit “A”.  The maximum amount of City’s payment obligation under this Agreement 
is the amount specified in this section. 
 
 2.2. Method of Payment.  Unless some other method of payment is specified in the 
Schedule of Compensation/Fees (Exhibit “A”), in any month in which Contractor wishes to 
receive payment, no later than the tenth (10th) working day of such month, Contractor shall 
submit to the City, in a form approved by the City’s Finance Director, an invoice for services 
rendered prior to the date of the invoice.  Such requests shall be based upon the amount and 
value of the services performed by Contractor and accompanied by such reporting data including 
an itemized breakdown of all costs incurred and tasks performed during the period covered by 
the invoice, as may be required by the City.  City shall use reasonable efforts to make payments 
to Contractor within forty-five (45) days after receipt of the invoice or a soon thereafter as is 
reasonably practical. 
 

2.3 Changes in Scope.   

A. In the event any change or changes in the Scope of Services is requested by the 
City, the Parties shall execute a written amendment to this Agreement, setting forth with 
particularity all terms of such amendment, including, but not limited to, any additional fees 
and/or charges.  An amendment may be entered into: (a) to provide for revisions or modifications 
to documents or other work product or work when documents or other work product or work is 
required by the enactment or revision of law subsequent to the preparation of any documents, 
other work product, or work; and/or (b) to provide for additional services not included in this 
Agreement or not customarily furnished in accordance with generally accepted practice in 
Contractor’s profession. 

B. Notwithstanding the foregoing, the City shall have the right, at its sole discretion, 
to determine the hours and locations where and when such Services and Work shall be 
performed by Contractor.  Toward this end, the Contract Officer is hereby authorized to modify, 
adjust, increase, decrease or delete from, or otherwise revise, the work schedule/crossing guard 
locations established and set forth in Contractor’s Proposal, attached hereto as Exhibit “A,” as 
modified by the COVID-19 Hybrid Schedule, Table 1 (Adult Crossing Guard Locations) and 
Table 2 (Site Staffing), which is attached hereto as Exhibit "C", at any time during the term of 
this Agreement due to scheduling needs, priorities, budget considerations, the COVID-19 
pandemic, any applicable public health orders and/or guidelines, state or locally declared 
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emergencies, and/or other circumstances. The Contract Officer shall promptly notify Contractor 
in writing of such changes or modifications to the work schedule/crossing guard locations.  Such 
changes or modifications to the work schedule/crossing guard locations shall not be considered a 
change in the Scope of Services and shall not require a written amendment to this Agreement, 
provided such changes or modifications do not exceed the Maximum Contract Amount. 

 2.4 Appropriations.  This Agreement is subject to and contingent upon funds being 
appropriated therefore by the Laguna Hills City Council for each fiscal year covered by the term 
of this Agreement.  If such appropriations are not made, this Agreement shall automatically 
terminate without penalty to the City. 
 
3. SCHEDULE OF PERFORMANCE 
 
 3.1 Time of Essence.  Time is of the essence in the performance of this Agreement.  
The time for completion of the services to be performed by Contractor is an essential condition 
of this Agreement.  Contractor shall prosecute regularly and diligently the Work of this 
Agreement according to the agreed upon Schedule of Performance (Exhibit “A” and Exhibit 
"C"). 
 
 3.2 Schedule of Performance.  Contractor shall commence the Services pursuant to 
this Agreement upon receipt of a written notice to proceed and shall perform all Services within 
the time period(s) established in the Schedule of Performance, which is attached hereto as 
Exhibit “A” and is incorporated herein by reference, as modified by the COVID-19 Hybrid 
Schedule, Table 1 (Adult Crossing Guard Locations) and Table 2 (Site Staffing), which is 
attached hereto as Exhibit "C" and is incorporated herein by reference. When requested by 
Contractor, extensions to the time period(s) specified in the Schedule of Performance may be 
approved in writing by the Contract Officer; however, the City shall not be obligated to grant 
such an extension. 
 
 3.3 Force Majeure.  The time period(s) specified in the Schedule of Performance for 
performance of the Services rendered pursuant to this Agreement shall be extended because of 
any delays due to unforeseeable causes beyond the control and without the fault or negligence of 
the Contractor (financial inability excepted), including, but not limited to, acts of God or of the 
public enemy, unusually severe weather, fires, earthquakes, floods, epidemics, pandemics, 
quarantine restrictions, riots, strikes, freight embargoes, wars, and/or acts of any governmental 
agency, including the City, if Contractor, within ten (10) days of the commencement of such 
delay, notifies the City Manager in writing of the causes of the delay.  The City Manager shall 
ascertain the facts and the extent of delay, and extend the time for performing the Services for 
the period of the enforced delay when and if in the judgment of the City Manager such delay is 
justified.  The City Manager's determination shall be final and conclusive upon the Parties to this 
Agreement.  In no event shall Contractor be entitled to recover damages against the City for any 
delay in the performance of this Agreement, however caused, Contractor's sole remedy being 
extension of the Agreement pursuant to this section. 

 
3.4 Term.  Unless earlier terminated as provided elsewhere in this Agreement, this 

Agreement shall continue in full force and effect for a period of three (3) years, commencing on 
November 10, 2020 and ending on November 9, 2023, unless extended by mutual written 
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agreement of the Parties. 
 

4. COORDINATION OF WORK 
 
 4.1 Representative of Contractor.  The following principal of Contractor is hereby 
designated as being the principal and representative of Contractor authorized to act in its behalf 
with respect to the Services to be performed under this Agreement and make all decisions in 
connection therewith: Baron Farwell, President/General Manager.  It is expressly understood 
that the experience, knowledge, education, capability, expertise, and reputation of the foregoing 
principal is a substantial inducement for City to enter into this Agreement.  Therefore, the 
foregoing principal shall be responsible during the term of this Agreement for directing all 
activities of Contractor and devoting sufficient time to personally supervise the Work or Services 
performed hereunder.  The foregoing principal may not be changed by Contractor without prior 
written approval of the Contract Officer. 
 

4.2 Contract Officer.  The Contract Officer shall be such person as may be 
designated by the City Manager of City, and is subject to change by the City Manager.  It shall 
be the Contractor's responsibility to ensure that the Contract Officer is kept fully informed of the 
progress of the performance of the Services, and the Contractor shall refer any decisions which 
must be made by City to the Contract Officer.  Unless otherwise specified herein, any approval 
of City required hereunder shall mean the approval of the Contract Officer.  The Contract Officer 
shall have authority to sign all documents on behalf of the City required hereunder to carry out 
the terms of this Agreement. 
 
 4.3 Prohibition Against Subcontracting or Assignments.  The experience, 
knowledge, capability, expertise, and reputation of Contractor, its principals and employees, 
were a substantial inducement for City to enter into this Agreement.  Therefore, Contractor shall 
not assign the performance of this Agreement, nor any part thereof, nor any monies due 
hereunder, voluntarily or by operation of law, without the prior written consent of City. 
Contractor shall not contract with any other entity to perform the Services required without prior 
written consent of City.  If Contractor is permitted to subcontract any part of this Agreement by 
City, Contractor shall be responsible to City for the acts and omissions of its subcontractor(s) in 
the same manner as it is for persons directly employed.  Nothing contained in this Agreement 
shall create any contractual relationships between any subcontractor and City.  All persons 
engaged in the Work will be considered employees of Contractor.  City will deal directly with 
and will make all payments to Contractor. 
 
 4.4 Independent Contractor.   
 
  A. The legal relationship between the Parties is that of an independent 
contractor, and nothing herein shall be deemed to make Contractor a City employee.  During the 
performance of this Agreement, Contractor and its officers, employees, and agents shall act in an 
independent capacity and shall not act as City officers or employees.  Contractor will determine 
the means, methods and details of performing the Sevices subject to the requirements of this 
Agreement.  The personnel performing the Services under this Agreement on behalf of 
Contractor shall at all times be under Contractor’s exclusive direction and control.  Neither City 
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nor any of its officials, officers, employees, agents or volunteers shall have control over the 
conduct of Contractor or any of its officers, employees, or agents, except as set forth in this 
Agreement.  Contractor, its officers, employees or agents, shall not maintain a permanent office 
or fixed business location at City’s offices.  City shall have no voice in the selection, discharge, 
supervision, or control of Contractor’s officers, employees, representatives or agents or in fixing 
their number, compensation, or hours of service.  Contractor shall pay all wages, salaries, and 
other amounts due its employees in connection with the performance of Services under this 
Agreement and shall be responsible for all reports and obligations respecting them, including but 
not limited to social security income tax withholding, unemployment compensation, workers’ 
compensation, and other similar matters.  City shall not in any way or for any purpose be deemed 
to be a partner of Contractor in its business or otherwise a joint venturer or a member of any joint 
enterprise with Contractor. 

 
  B. Contractor shall not incur or have the power to incur any debt, obligation, 
or liability against City, or bind City in any manner. 

 
  C. No City benefits shall be available to Contractor, its officers, employees, 
or agents, in connection with the performance of any Work or Services under this Agreement.  
Except for professional fees paid to Contractor as provided for in this Agreement, City shall not 
pay salaries, wages, or other compensation to Contractor for the performance of any Work or 
Services under this Agreement.  City shall not be liable for compensation or indemnification to 
Contractor, its officers, employees, or agents, for injury or sickness arising out of performing any 
Work or Services hereunder.  If for any reason any court or governmental agency determines that 
the City has financial obligations, other than pursuant to Section 2, of any nature relating to 
salary, taxes, or benefits of Contractor’s officers, employees, representatives, agents, or 
subconsultants or subcontractors, Contractor shall defend, indemnify, and hold harmless City 
from and against all such financial obligations. 
 
 4.5 PERS Eligibility Indemnification.  
 
  A. In the event that Contractor or any employee, agent, or subcontractor of 
Contractor providing any Work or Services under this Agreement claims or is determined by a 
court of competent jurisdiction or the California Public Employee Retirement System (PERS) to 
be eligible for enrollment in PERS as an employee of the City, Contractor shall indemnify, 
defend, and hold harmless City for the payment of any employee and/or employer contributions 
for PERS benefits on behalf of Contractor or its employees, agents or subcontractors, as well as 
for the payment of any penalties and interest on such contributions, which would otherwise be 
the responsibility of the City. 
 
  B. Notwithstanding any other agency, state or federal policy, rule, regulation, 
law or ordinance to the contrary, Contractor and any of its employees, agents, and subcontractors 
providing any Work or Services under this Agreement shall not qualify for or become entitled to, 
and hereby agree to waive any claims to, any compensation, benefit, or any incident of 
employment by City, including but not limited to eligibility to enroll in PERS as an employee of 
City and entitlement to any contribution to be paid by City for employer contribution and/or 
employee contributions for PERS benefits. 
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5. INSURANCE 
 
 5.1 Compliance with Insurance Requirements.  Contractor shall obtain, maintain, 
and keep in full force and effect during the term of this Agreement, at its sole cost and expense, 
and in a form and content satisfactory to City, all insurance required under this section.  
Contractor shall not commence any Work or Services under this Agreement unless and until it 
has provided evidence satisfactory to City that it has secured all insurance required under this 
section.  In addition, Contractor shall not allow any subconsultant or subcontractor to commence 
any Work or Services until it has provided evidence satisfactory to City that the subconsultant or 
subcontractor has secured all insurance required under this section.  If Contractor’s existing 
insurance policies do not meet the insurance requirements set forth herein, Contractor agrees to 
amend, supplement or endorse the policies to do so. 
 
 5.2 Types of Insurance Required.  As a condition precedent to the effectiveness of 
this Agreement, and without limiting the indemnity provisions set forth in this Agreement, 
Contractor shall obtain and maintain in full force and effect during the term of this Agreement, 
including any extension thereof, the following policies of insurance: 
 
  A. Commercial General Liability Insurance.    Contractor shall obtain and 
maintain, in full force and effect throughout the term of this Agreement, a policy of Commercial 
General Liability Insurance written on an occurrence basis with limits of at least one million 
dollars ($1,000,000.00) per occurrence, two million dollars ($2,000,000.00) in the general 
aggregate, and one million dollars ($1,000,000.00) for products and completed operations.  
Defense costs shall be paid in addition to the limits.  The policy shall contain no endorsements or 
provisions limiting coverage for (1) contractual liability; (2) cross liability exclusion for claims 
or suits by one insured against another; or (3) contain any other exclusion contrary to the 
Agreement. 
 
  B. Automobile Liability Insurance.  Contractor shall obtain and maintain, in 
full force and effect throughout the term of this Agreement, a policy of Automobile Liability 
Insurance written on a per occurrence basis with limits of at least one million dollars 
($1,000,000.00) combined limit for each occurrence covering bodily injury and property 
damage.  The policy shall specifically include coverage for owned, non-owned, leased, and hired 
automobiles. 
 
  C. Workers’ Compensation Insurance.  Contractor shall obtain and maintain, 
in full force and effect throughout the term of this Agreement, a policy of Workers’ 
Compensation Insurance in at least the minimum statutory amounts, and in compliance with all 
other statutory requirements, as required by the State of California.  Contractor agrees to waive 
and obtain endorsements from its workers’ compensation insurer waiving all subrogation rights 
under its workers’ compensation insurance policy against the City, its officials, officers, 
employees, agents and volunteers, and to require each of its subconsultants and subcontractors, if 
any, to do likewise under their workers’ compensation insurance policies.  Contractor shall 
obtain and maintain, in full force and effect throughout the term of this Agreement, a policy of 
Employer’s Liability Insurance written on a per occurrence basis with limits of at least one 
million dollars ($1,000,000.00) per accident for bodily injury or disease. 
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 5.3 Acceptability of Insurers.  Insurance required by this section shall be issued by a 
licensed company authorized to transact business in the state by the Department of Insurance for 
the State of California with a current rating of A-:VII or better (if an admitted carrier), or a 
current rating of A:X or better (if offered by a non-admitted insurer listed on the State of 
California List of Approved Surplus Lines Insurers (LASLI), by the latest edition of A.M. Best’s 
Key Rating Guide, except that the City will accept workers’ compensation insurance from the 
State Compensation Fund.  In the event the City determines that the Work or Services to be 
performed under this Agreement creates an increased or decreased risk of loss to the City, the 
Contractor agrees that the minimum limits of the insurance policies may be changed accordingly 
upon receipt of written notice from the City.  Contractor shall immediately substitute any insurer 
whose A.M. Best rating drops below the levels specified herein. 
 
 5.4 Insurance Endorsements.  Required insurance policies shall not be in 
compliance if they include any limiting provision or endorsement that has not been submitted to 
the City for written approval.  Required insurance policies shall contain the following provisions, 
or Contractor shall provide endorsements on forms approved by the City to add the following 
provisions to the insurance policies: 
 
  A. The policy or policies of insurance required by this section for 
Commercial General Liability and Automobile Liability Insurance shall be endorsed to provide 
the following: 
 1. Additional Insured: The City, its officials, officers, employees, agents 
and volunteers, shall be additional insureds with regard to liability and defense of suits or claims 
arising out of the performance of the Agreement; and 
 
 2. Additional Insured Endorsements: Additional insured endorsements 
shall not (1) be restricted to “ongoing operations”, (2) exclude “contractual liability”, (3) restrict 
coverage to “sole” liability of Contractor, or (4) contain any other exclusions contrary to the 
Agreement; and, the coverage shall contain no special limitations on the scope of protection 
afforded to additional insureds. 
 
 3. Notice:  The policy or policies of insurance required by this section for 
Commercial General Liability and Automobile Liability Insurance shall be endorsed to state that 
coverage shall not be suspended, voided, cancelled, or modified, or reduced in coverage or in 
limits, except after thirty (30) days prior written notice by First Class U.S. Mail, postage-prepaid, 
has been provided to the City.  Notwithstanding the foregoing, if coverage is to be suspended, 
voided, or cancelled because of Consultant’s failure to pay the insurance premium, the notice 
provided to City shall be by ten (10) days prior written notice. 
 
  B. For all policies of Commercial General Liability Insurance, Contractor 
shall provide endorsements for ongoing operations and completed operations to effectuate this 
requirement. 
 
 5.5 Deductibles and Self-Insured Retentions.  Any deductible or self-insured 
retention must be approved in writing by the City in advance and shall protect the City, its 
officials, officers, employees, agents and volunteers, in the same manner and to the same extent 

3.6.a

Packet Pg. 90

A
tt

ac
h

m
en

t:
 P

ro
p

o
se

d
 C

o
n

tr
ac

t 
S

er
vi

ce
s 

A
g

re
em

en
t 

w
it

h
 A

ll 
C

it
y 

M
an

ag
em

en
t 

S
er

vi
ce

s,
 In

c.
  (

22
59

 :
 C

o
n

tr
ac

t 
S

er
vi

ce
s 

A
g

re
em

en
t 

fo
r 

S
ch

o
o

l



 
 

1531276.1 

10 

as they would have been protected had the policy or policies not contained a deductible or self-
insured retention. 
 
 5.6 Primary and Non-Contributing Insurance.  All policies of Commercial 
General Liability Insurance and Automobile Liability Insurance shall be primary and any other 
insurance, deductible, or self-insurance maintained by the City, its officials, officers, employees, 
agents or volunteers, shall not contribute with this primary insurance.  Policies shall contain or 
be endorsed to contain such provisions. 
 
 5.7 Waiver of Subrogation.  All policies of Commercial General Liability and 
Automobile Liability Insurance shall contain or be endorsed to waive subrogation against the 
City, its officials, officers, employees, agents and volunteers, or shall specifically allow 
Contractor or others providing insurance evidence in compliance with the requirements set forth 
in this section to waive their right to recovery prior to a loss.  Contractor hereby agrees to waive 
its own right of recovery against the City, its officials, officers, employees, agents and 
volunteers, and Contractor hereby agrees to require similar written express waivers and 
insurance clauses from each of its subconsultants or subcontractors. 
 
 5.8 Evidence of Coverage.  Concurrently with the execution of the Agreement, 
Contractor shall deliver certificates of insurance together with original endorsements affecting 
each of the insurance policies required by this section.  Required insurance policies shall not be 
in compliance if they include any limiting provision or endorsement that has not been submitted 
to the City for written approval.  The certificates of insurance and original endorsements for each 
insurance policy shall be signed by a person authorized by that insurer to bind coverage on its 
behalf.  At least fifteen (15) days prior to the expiration of any such policy, evidence of 
insurance showing that such insurance coverage has been renewed or extended shall be filed with 
the City.  If such coverage is cancelled or reduced and not replaced immediately so as to avoid a 
lapse in the required coverage, Contractor shall, within ten (10) days after receipt of written 
notice of such cancellation or reduction of coverage, file with the City evidence of insurance 
showing that the required insurance has been reinstated or has been provided through another 
insurance company or companies. Contractor shall promptly furnish, at City’s request, copies of 
actual policies including all declaration pages, endorsements, exclusions and any other policy 
documents City requires to verify coverage. 
 
 5.9 Requirements Not Limiting.  Requirement of specific coverage or minimum 
limits contained in this section are not intended as a limitation on coverage, limits, or other 
requirements, or a waiver of any coverage normally provided by any insurance.  Nothing in this 
section shall be construed as limiting in any way the indemnification provision contained in this 
Agreement, or the extent to which Contractor may be held responsible for payments of damages 
to persons or property. 
 
 5.10 Enforcement of Agreement (Non-Estoppel).  Contractor acknowledges and 
agrees that actual or alleged failure on the part of the City to inform Contractor of any non-
compliance with any of the insurance requirements set forth in this section imposes no additional 
obligation on the City nor does it waive any rights hereunder. 
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 5.11 Insurance for Subconsultants.  Contractor shall include all subconsultants or 
subcontractors engaged in any Work or Services for Contractor relating to this Agreement as 
additional insureds under the Contractor’s insurance policies, or Contractor shall be responsible 
for causing its subconsultants or subcontractors to procure and maintain the appropriate 
insurance in compliance with the terms of the insurance requirements set forth in this section, 
including adding the City, its officials, officers, employees, agents and volunteers, as additional 
insureds to their respective policies.  All policies of Commercial General Liability Insurance 
provided by Contractor’s subconsultants or subcontractors performing any Work or Services 
related to this Agreement shall be endorsed to name the City, its officials, officers, employees, 
agents and volunteers, as additional insureds.  Contractor shall not allow any subconsultant or 
subcontractor to commence any Work or Services relating to this Agreement unless and until it 
has received satisfactory evidence of their compliance with all insurance requirements under this 
Agreement, to the extent applicable.  Contractor agrees to provide satisfactory evidence of 
compliance with this subsection upon request of the City. 
 
 5.12 Other Insurance Requirements.  The following terms and conditions shall apply 
to the insurance policies required of Contractor pursuant to this Agreement: 
 
 A. Contractor shall provide immediate written notice to City if (1) any of the 
insurance policies required herein are terminated, cancelled or suspended, (2) the limits of any of 
the insurance coverages required herein are reduced, or (3) the deductible or self-insured 
retention is increased. 
 
 B. All insurance coverage and limits provided by Contractor and available or 
applicable to this Agreement are intended to apply to each insured, including additional insureds, 
against whom a claim is made or suit is brought to the full extent of the policies.  Nothing 
contained in this Agreement or any other agreement relating to the City or its operations shall 
limit the application of such insurance coverage. 
 
 C. None of the insurance coverages required herein will be in compliance 
with the requirements of this section if they include any limiting endorsement which 
substantially impairs the coverages set forth herein (e.g., elimination of contractual liability or 
reduction of discovery period), unless the endorsement has first been submitted to the City and 
approved in writing. 
 
 D. Certificates of insurance will not be accepted in lieu of required 
endorsements, and submittal of certificates without required endorsements may delay 
commencement of the Project.  It is Contractor’s obligation to ensure timely compliance with all 
insurance submittal requirements as provided herein. 
 
 E. Contractor agrees to ensure that subconsultants and subcontractors, if any, 
and any other parties involved with the Project who are brought onto or involved in the Project 
by Contractor, provide the same minimum insurance coverage required of Contractor.  
Contractor agrees to monitor and review all such coverage and assumes all responsibility for 
ensuring that such coverage is provided in conformity with the requirements of this section.  
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Contractor agrees that upon request, all agreements with subcontractors and others engaged in 
the Project will be submitted to the City for review. 
 
 F. Contractor agrees to provide immediate written notice to City of any 
claim, demand or loss against Contractor arising out of the Work or Services performed under 
this Agreement and for any other claim, demand or loss which may reduce the insurance 
available to pay claims, demands or losses arising out of this Agreement. 
 
6. INDEMNIFICATION 

 
 To the fullest extent permitted by law, Contractor shall defend (at Contractor’s sole cost 
and expense with legal counsel reasonably acceptable to City), indemnify, protect, and hold 
harmless City, its elected and appointed officials, officers, directors, employees, agents, and 
volunteers (collectively the “Indemnified Parties”), from and against any and all liabilities, 
actions, suits, claims, demands, losses, costs, judgments, arbitration awards, settlements, 
damages, demands, orders, penalties, and expenses including legal costs and attorney fees 
(collectively “Claims”), including but not limited to Claims arising from injuries to or death of 
persons (Contractor’s employees included), for damage to property, including property owned by 
City, or from any violation of any federal, state, or local law or ordinance, which Claims arise 
out of, pertain to, or are related to the negligent acts or omissions, recklessness, or willful 
misconduct of Contractor, its agents, employees, or subcontractors.  Notwithstanding the 
foregoing, such obligation to defend, hold harmless, and indemnify the City, its elected and 
appointed officials, officers, employees, agents and volunteers, shall not apply to the extent that 
such Claims arise out of, pertain to, or are related to the City's sole or active negligence or willful 
misconduct.  Under no circumstances shall the insurance requirements and limits set forth in this 
Agreement be construed to limit Contractor’s indemnification obligation or other liability 
hereunder.  
 
7. REPORTS AND RECORDS     

 
7.1 Accounting Records.  Contractor shall keep complete, accurate, and detailed 

accounts of all time, costs, expenses, and expenditures pertaining in any way to this Agreement.  
Contractor shall keep such books and records as shall be necessary to properly perform the 
Services required by this Agreement and to enable the Contract Officer to evaluate the 
performance of such Services.  The Contract Officer shall have full and free access to such books 
and records at all reasonable times, including the right to inspect, copy, audit, and make records 
and transcripts from such records. 

 
7.2 Reports.  Contractor shall periodically prepare and submit to the Contract Officer 

such reports concerning the performance of the Services required by this Agreement as the 
Contract Officer shall require. 

 
 7.3 Ownership of Documents.  All drawings, specifications, reports, records, 
documents, memoranda, correspondence, computations, and other materials prepared by 
Contractor, its employees, subconsultants, subcontractors, and agents in the performance of this 
Agreement shall be the property of City and shall be promptly delivered to City upon request of 
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the Contract Officer or upon the termination of this Agreement, and Contractor shall have no 
claim for further employment or additional compensation as a result of the exercise by City of its 
full rights of ownership of the documents and materials hereunder. 
 

7.4 Release of Documents.  All drawings, specifications, reports, records, 
documents, and other materials prepared by Contractor in the performance of services under this 
Agreement shall not be released publicly without the prior written approval of the Contract 
Officer.  All information gained by Contractor in the performance of this Agreement shall be 
considered confidential and shall not be released by Contractor without City’s prior written 
authorization. 

 
7.5 Audit and Inspection of Records.  After receipt of reasonable notice and during 

the regular business hours of City, Contractor shall provide City, or other agents of City, such 
access to Contractor’s books, records, payroll documents, and facilities as City deems necessary 
to examine, copy, audit, and inspect all accounting books, records, work data, documents, and 
activities directly related to Contractor’s performance under this Agreement.  Contractor shall 
maintain such books, records, data, and documents in accordance with generally accepted 
accounting principles and shall clearly identify and make such items readily accessible to such 
parties during the term of this Agreement and for a period of three (3) years from the date of 
final payment by City hereunder. 
 
8. ENFORCEMENT OF AGREEMENT 
 
 8.1 California Law and Venue.  This Agreement shall be construed and interpreted 
both as to validity and as to performance of the Parties in accordance with the laws of the State 
of California.  Legal actions concerning any dispute, claim, or matter arising out of or in relation 
to this Agreement shall be instituted in the Superior Court of the County of Orange, State of 
California, or any other appropriate court in such County, and Contractor covenants and agrees 
to submit to the personal jurisdiction of such court in the event of such action. 

 
8.2 Interpretation.  This Agreement shall be construed as a whole according to its 

fair language and common meaning to achieve the objectives and purposes of the Parties.  The 
terms of this Agreement are contractual and the result of negotiation between the Parties. 
Accordingly, any rule of construction of contracts (including, without limitation, California Civil 
Code Section 1654) that ambiguities are to be construed against the drafting party, shall not be 
employed in the interpretation of this Agreement.  The caption headings of the various sections 
and paragraphs of this Agreement are for convenience and identification purposes only and shall 
not be deemed to limit, expand, or define the contents of the respective sections or paragraphs. 

 
8.3 Termination.  City may terminate this Agreement for any reason, with or without 

cause, upon giving Contractor thirty (30) days written notice. Upon such notice, City shall pay 
Contractor for Services performed through the date of termination.  Upon receipt of such notice, 
Contractor shall immediately cease all work under this Agreement, unless the notice provides 
otherwise.  Thereafter, Contractor shall have no further claims against the City under this 
Agreement.  Upon termination of the Agreement pursuant to this section, Contractor shall submit 
to the City an invoice for work and services performed prior to the date of termination.  In 
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addition, Contractor reserves the right to terminate this Agreement at any time upon sixty (60) 
days written notice to the City, except that where termination is due to material default by the 
City, the period of notice may be such shorter time as the Contractor may determine. 

 
 8.4 Waiver.  No waiver of any provision of this Agreement shall be effective unless 
in writing and signed by a duly authorized representative of the Party against whom enforcement 
of a waiver is sought.  Any waiver by the Parties of any default or breach of any covenant, 
condition, or term contained in this Agreement, shall not be construed to be a waiver of any 
subsequent or other default or breach, nor shall failure by the Parties to require exact, full, and 
complete compliance with any of the covenants, conditions, or terms contained in this 
Agreement be construed as changing the terms of this Agreement in any manner or preventing 
the Parties from enforcing the full provisions hereof. 

 
8.5 Rights and Remedies Cumulative.  Except with respect to rights and remedies 

expressly declared to be exclusive in this Agreement, the rights and remedies of the Parties are 
cumulative and the exercise by either Party of one or more of such rights or remedies shall not 
preclude the exercise by it, at the same or different times, of any other rights or remedies for the 
same default or any other default by the other Party. 

 
8.6 Legal Action.  In addition to any other rights or remedies, either Party may take 

legal action, in law or in equity, to cure, correct or remedy any default, to recover damages for 
any default, to compel specific performance of this Agreement, to obtain declaratory or 
injunctive relief, or to obtain any other remedy consistent with the purposes of this Agreement. 

 
8.7 Attorneys’ Fees.  In the event any dispute between the Parties with respect to this 

Agreement results in litigation or any non-judicial proceeding, the prevailing Party shall be 
entitled, in addition to such other relief as may be granted, to recover from the non-prevailing 
Party all reasonable costs and expenses, including but not limited to reasonable attorneys’ fees, 
expert witness fees, court costs and all fees, costs, and expenses incurred in any appeal or in 
collection of any judgment entered in such proceeding.  To the extent authorized by law, in the 
event of a dismissal by the plaintiff or petitioner of the litigation or non-judicial proceeding 
within thirty (30) days of the date set for trial or hearing, the other Party shall be deemed to be 
the prevailing Party in such litigation or proceeding.  
 
9. CITY OFFICERS AND EMPLOYEES: NON-DISCRIMINATION 
 
 9.1 Non-liability of City Officers and Employees.  No officer or employee of the 
City shall be personally liable to the Contractor, or any successor-in-interest, in the event of any 
default or breach by the City or for any amount which may become due to the Contractor or to its 
successor, or for breach of any obligation of the terms of this Agreement. 
 
 9.2 Conflict of Interest.  No officer or employee of the City shall have any financial 
interest, direct or indirect, in this Agreement nor shall any such officer or employee participate in 
any decision relating to the Agreement which effects his or her financial interest or the financial 
interest of any corporation, partnership, or association in which they are, directly or indirectly, 
interested in violation of any state statute or regulation.  Contractor represents and warrants that 
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it has not paid or given and will not pay or give any third party any money or other consideration 
in exchange for obtaining this Agreement. 
 

9.3 Covenant Against Discrimination.  In connection with its performance under 
this Agreement, Contractor shall not discriminate against any employee or applicant for 
employment because of race, disability, medical condition, religion, color, sex, sexual 
orientation, age, marital status, ancestry, or national origin. Contractor shall ensure that 
applicants are employed, and that employees are treated during their employment, without regard 
to their race, disability, medical condition, religion, color, sex, sexual orientation, age, marital 
status, ancestry, or national origin. Such actions shall include, but not be limited to, the 
following: employment, upgrading, demotion or transfer; recruitment or recruitment advertising; 
layoff or termination; rates of pay or other forms of compensation; and selection for training, 
including apprenticeship. 

 
10. MISCELLANEOUS PROVISIONS 
 

10.1 Notices.  All notices or other communications required or permitted hereunder 
shall be in writing, and shall be personally delivered, sent by registered or certified mail, postage 
prepaid, return receipt requested, or delivered or sent by facsimile with attached evidence of 
completed transmission, and shall be deemed received upon the earlier of (i) the date of delivery 
to the address of the person to receive such notice if delivered personally or by messenger or 
overnight courier; (ii) five (5) business days after the date of posting by the United States Post 
Office if by mail; or (iii) when sent if given by facsimile.  Notices or other communications shall 
be addressed as follows: 

 
  To City: City of Laguna Hills 
    Attention: City Manager 
    24035 El Toro Road 
    Laguna Hills, California 92653 

     Telephone: (949) 707-2600 
     Facsimile: (949) 707-2633 
 
  To Contractor:  All City Management Services, Inc. 
     Attention: Baron Farwell, President/General Manager 
     10440 Pioneer Boulevard, Suite 5 
     Sante Fe Springs, California 90670 
     Telephone: (800) 540-9290 
     Fax:  (310) 202-8325   
 
 10.2 Entire Agreement.  This Agreement constitutes the entire agreement between the 
Parties and supersedes all prior negotiations, arrangements, agreements, representations, and 
understandings, if any, made by or among the Parties with respect to the subject matter hereof.  
No amendments or other modifications of this Agreement shall be binding unless executed in 
writing by both Parties hereto, or their respective successors, assigns, or grantees. 
 
 10.3 Severability.  Whenever possible, each provision of this Agreement shall be 
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interpreted in such a manner as to be effective and valid under applicable law, but if any 
provision of this Agreement shall be determined to be invalid by a final judgment or decree of a 
court of competent jurisdiction, such provision shall be ineffective only to the extent of such 
prohibition or invalidity, without invalidating the reminder of that provision, or the remaining 
provisions of this Agreement unless the invalid provision is so material that its invalidity 
deprives either Party of the basic benefit of their bargain or renders this Agreement meaningless. 
 

10.4 Successors in Interest. This Agreement shall be binding upon and inure to the 
benefit of the Parties’ successors and assignees.   

 
10.5 Third Party Beneficiary.  Nothing contained in this Agreement is intended to 

confer, nor shall this Agreement be construed as conferring, any rights, including, without 
limitation, any rights as a third-party beneficiary or otherwise, upon any entity or person not a 
party hereto. 

 
10.6 Recitals.  The above-referenced Recitals are hereby incorporated into the 

Agreement as though fully set forth herein and each Party acknowledges and agrees that such 
Party is bound, for purposes of this Agreement, by the same. 

 
10.7 Corporate Authority.  Each of the undersigned represents and warrants that (i) 

the Party for which he/she is executing this Agreement is duly authorized and existing, (ii) he/she 
is duly authorized to execute and deliver this Agreement on behalf of the Party for which he/she 
is signing, (iii) by so executing this Agreement, the Party for which he/she is signing is formally 
bound to the provisions of this Agreement, and (iv) the entering into this Agreement does not 
violate any provision of any other Agreement to which the Party for which he/she is signing is 
bound. 

 
10.8 Criminal Background Checks.  All persons directly providing services to 

minors as a part of the Agreement are requested to voluntarily submit to and pass a criminal 
background investigation by providing a complete set of fingerprints to the City at least thirty 
(30) calendar days prior to providing any services related to the Agreement.  Said criminal 
background investigation shall be conducted pursuant to City policy and practice.  Any person 
who has not completed said criminal background investigation or who has been identified by 
City as being ineligible to perform services shall not provide services related to the Agreement.  
Any person with a record of a conviction (or guilty plea) of a felony or a misdemeanor involving 
a violent or sexual crime, including those crimes set forth in Penal Code section 11105.3, shall 
not perform any services or work related to the Agreement.  All persons undergoing a criminal 
background investigation under this section shall submit for said investigation on an annual basis 
throughout the term of the Agreement. 

 
 

 
[SIGNATURES ON NEXT PAGE] 
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 IN WITNESS WHEREOF, the Parties have executed and entered into this Agreement as 
of the date first written above. 

   
  “CITY” 

City of Laguna Hills, 
a California municipal corporation 
 
 
 

  JANINE HEFT, 
Mayor 

   
ATTEST: 

 (SEAL) 

  

MELISSA AU-YEUNG, 
Deputy City Manager/City Clerk 

  

   
 
 

APPROVED AS TO FORM:   

GREGORY E. SIMONIAN, 
City Attorney 
 

 

  “CONTRACTOR” 
All City Management Services, Inc., a 
California corporation 
 
 
 
By: 

 
 

       BARON FARWELL, 
      President/General Manager 

 
 

                       
By: 

 
 

        DEMTRA FARWELL, 
       Corporate Secretary 
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EXHIBIT “A” 
 
 
 

 
CONTRACTOR’S PROPOSAL  

 
DATED: SEPTEMBER 30, 2020 

 
AND 

 
DESCRIPTION OF SCOPE OF SERVICES/WORK 

 
Inclusive of Contractor’s Proposal Letter, 

 
and 

 
Scope of Services 

 
 
 
 
 

SCOPE OF SERVICES FOR PROJECT 
 

INCLUDING, 
 

SCHEDULE OF PERFORMANCE 
 

AND 
 

SCHEDULE OF COMPENSATION/ HOURLY FEES 
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EXHIBIT "B" 
 
 
 
 

CITY OF LAGUNA HILLS 
 
 

NOTICE INVITING BIDS FOR CITYWIDE SCHOOL CROSSING GUARD SERVICES 
 

______________________________________________________________ 
 
 

(NIB NO. PS-20-001) 
 
 

DATED: SEPTEMBER 10, 2020 
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1518796.1 

 
 

CITY OF LAGUNA HILLS  
CALIFORNIA 

 
 

NOTICE INVITING BIDS AND SPECIFICATIONS 
FOR 

CROSSING GUARD SERVICES 
 

 
 

 
 

Issued:    September 10, 2020 
 
Bid Opening:   September 30, 2020 at 2:00 pm 

 
 
 
 
 
 
 
 
 
 
 

CITY OF LAGUNA HILLS  
24035 EL TORO ROAD  

LAGUNA HILLS, CA 92653 
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SECTION I 
INTRODUCTION AND INSTRUCTIONS TO BIDDERS 

A. Introduction 

The City of Laguna Hills (City) invites qualified companies to submit written bids for 
Crossing Guard Services for a proposed contract term of three (3) years commencing 
October 14, 2020. The purpose of this Request for Bids is to obtain a qualified, 
experienced, and responsive company to provide Crossing Guard Services to the City of 
Laguna Hills for Fiscal Years 2020/21 through 2022/23. Should an award of contract be 
made, the selected Bidder will enter into a contract services agreement with the City of 
Laguna Hills to provide Crossing Guard Services for Public (K-8) Schools in the City of 
Laguna Hills. 

B.  Proposed Time Schedule 

Request for Bid Posting/Mailing: September 17, 2020 

Written Question Deadline: September 24, 2020 

Submittal Deadline: September 30, 2020 

Tentative City Council Award: October 13, 2020 

Expected Contract Start Date October 14, 2020 

C.  Instructions to Bidders and Procedures for Submittal 

One printed original (marked original), three printed copies (marked copy) of the bid and 
one (1) electronic copy on CD or Flash Drive (will not be returned) must be submitted in 
a sealed envelope or box bearing the name of the Bidder, marked “Bid for Citywide 
School Crossing Guard Services” and submitted only to the following address: 

City of Laguna Hills 
Attn: Assistant City Clerk (Bid for Citywide School Crossing Guard Services) 

24035 El Toro Road, Laguna Hills CA 92653 
 

By 2:00 p.m. on Wednesday, September 30, 2020 

Bidders are solely responsible for ensuring their submitted bid is received by the City in 
accordance with the solicitation requirements, before the Submittal Deadline, and at the 
place specified. Postmarks will not be accepted in lieu of actual delivery. No oral, 
telegraphic, electronic mail, facsimile or telephonic Bids or modifications will be 
considered unless specified. The City shall not be responsible for any delays in mail or 
by common carriers or by transmission errors or delays or mistaken delivery. Delivery of 
bids shall be made at the office specified in this Notice inviting Bids. Deliveries made 
before the Submittal Deadline, but to the wrong City office, will be considered non- 
responsive unless re-delivery is made to the office specified before the Submittal 
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Deadline. All bids shall become the property of the City. 

Late bids will not be accepted and will be returned to the bidder unopened. 

D.  General Conditions 

ADDITIONAL INFORMATION, RIGHT TO REQUEST. The City reserves the right, where 
it may serve the City’s best interest, to request additional information or clarifications from 
bidders. 

ADDITIONAL SERVICES. The Scope of Work describes the minimum work to be 
accomplished. Upon final selection of the firm, the Scope of Work may be modified and 
refined during negotiations with the City. 

AUTHORIZED SIGNATURES. Bids must be signed by the person or persons legally 
authorized to bind the Bidder to a contract for the execution of the work. Upon request of 
the City, any agent submitting a proposal on behalf of a Bidder shall provide a current 
power of attorney certifying the agent’s authority to bind the Bidder. If an individual makes 
the Bid, his or her name, signature, and post office address must be shown. If a firm or 
partnership makes the Bid, the name and post office address of the firm or partnership 
and the signature of at least one of the general partners must be shown. If a corporation 
makes the Bid, it shall show the name of the state under the laws of which the corporation 
is chartered, the name and post office address of the corporation and the title of the 
person signing on behalf of the corporation. Upon request of the City, the corporation 
shall provide a certified copy of the bylaws or resolution of the board of directors showing 
the authority of the officer signing the proposal to execute contracts on behalf of the 
corporation. 

COMPETITIVE FORMAL BIDDING PROCEDURES. Except as otherwise provided in 
the LHMC, for purchases of goods and supplies, equipment, and nonprofessional 
services that have an estimated value greater than $50,000, such procurements shall be 
let by the formal procedures set forth in this section. (LHMC Sec. 3-08.090) 

(1) Notice inviting bids. Notices inviting formal bids or proposals from prospective 
vendors shall be publicly noticed no later than ten calendar days before the submission 
date for formal bids. The notices shall describe the requested goods or supplies, 
equipment, materials, or nonprofessional services in general terms, how to obtain more 
detailed information concerning the procurement, and state the time, place, and 
deadline for submission of sealed bids or proposals. 

(2) Public Notice. The notice inviting formal bids or proposals shall be publicly 
noticed in any generally accepted manner, which includes on the city’s official website. 
In addition, such notice may also include trade publications when practicable. 

(3) Bid Opening Procedure. Sealed bids or proposals shall be submitted to the 
office of the City Clerk or requesting city department and shall be identified as formal 
competitive bids or proposals on the outside of the sealed envelope. The City Clerk or 
requesting city department head shall store all sealed bids in a secure location until 
opening. The City Clerk or requesting city department head shall open all bids or 
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proposals in public at the time and place stated in the notice inviting bids. A tabulation of 
all bids or proposals received shall be open for public review and inspection in the office 
of the City Clerk or requesting city department during regular business hours for a 
period of not less than thirty (30) calendar days after the bid opening. 

(4) Rejection of Bids. The City Council or the Purchasing Officer shall have the 
discretion to reject any and all bids or proposals for any reason or for no reason, and 
may suspend, delay, or otherwise cancel the procurement, or may order the re-
advertisement of the request for bids. If all formal bids or proposals are rejected and the 
City Council resolves by a recorded majority vote of the total membership of the City 
Council that the procurement can be performed more economically by force account, by 
informal procedures, or through open market purchases, then it may dispense with 
further formal competitive public bidding. 

(5) Tie Bids. If two or more formal bids or proposals received are the same and are 
the lowest, the City Council may accept the one it chooses. 

(6) Award of Contracts. Contracts or purchase orders shall be awarded by the City 
Council to the lowest bidder or proposer consistent with the best qualified vendor 
selection criteria set forth in Section 3-08.100, except as otherwise provided herein. The 
decision of the City Council shall be final. The City Council may authorize that such 
purchase orders or contracts be executed by either the Mayor or the City Manager, or 
the City Council may otherwise delegate such signature authority. 

(7) No Bids Received. If no bids or proposals are received, the purchase may be let 
in the open market or by the informal procedures set forth in Section 3-08.080, subject 
to City Council approval. 

(8) Performance Bonds. The Purchasing Officer shall have authority to recommend 
that a performance bond or other form of security or guarantee be required before 
entering into a contract in such amount as may be reasonably necessary to protect the 
best interests of the City. If a performance bond or other form of security or guarantee is 
required, the form and amount of the bond, security or guarantee shall be described in 
the notice inviting bids, and the performance bond, security or guarantee shall be in a 
form approved by the City Attorney. 

(9) Defects, Irregularities, and Informalities. The City Council may, in its sole 
discretion, waive any defect, irregularity, or informality in the formal bids or proposals or 
in the competitive procedures established in this section, and no such defect, 
irregularity, or informality shall void any contract entered into by the City. 

AWARD OF CONTRACT. Best qualified vendor selection criteria: In determining the 
best qualified vendor, consideration is to be given to price, quality, and performance of 
the goods and supplies, equipment, or materials to be purchased or nonprofessional 
services to be provided by the vendor. (Sec. 3-08.100) 

Criteria for determining the best qualified vendor shall include but not be limited to the 
following: 
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(1) The cost and quality of the goods and supplies, equipment, materials, or 
nonprofessional services; 

(2) The ability, capacity, and skill of the vendor to perform and to provide the goods 
and supplies, equipment, materials or nonprofessional services requested; 

(3) The ability of the vendor to provide the goods and supplies, equipment, 
materials, or nonprofessional services requested promptly or within the time specified, 
without delay, interference, or service interruption; 

(4) The ability of the vendor to demonstrate the attributes of trustworthiness, quality, 
fitness, capacity, and experience to satisfactorily perform; 

(5) The character, integrity, reputation, judgment, references, experience, and 
efficiency of the vendor; 

(6) The quality of vendor's performance history and record on previous purchases or 
contracts with the City; 

(7) The ability of the vendor to provide future maintenance, repair parts, and 
services for the use of the goods and supplies, equipment, or materials purchased; 
and 

(8) The ability of the vendor to demonstrate its prior, current, and continued 
compliance during the contract term with all applicable federal, state, and local laws, 
statutes, ordinances and all lawful orders, rules, and regulations promulgated thereunder. 

COMPLIANCE WITH LAWS. All Bids shall comply with current federal, state, and other 
laws relative thereto. 

CANCELLATION OF SOLICITATION. The City may cancel this solicitation at any time. 

CONFLICT OF INTEREST. By signing the Certification of Proposal (Appendix 3), the 
proposer declares and warrants that no elected or appointed official, officer or employee 
of the City has been or shall be compensated, directly or indirectly, in connection with this 
bid or any work connected with this bid. Should any agreement be approved in connection 
with this Request for Bids, Proposer declares and warrants that no elected or appointed 
official, officer or employee of the City, during the term of his/her service with the City 
shall have any direct interest in that agreement, or obtain any present, anticipated or 
future material benefit arising therefrom. 

COSTS. The City is not liable for any costs incurred by Bidders before entering into a 
formal contract. Costs of developing the Bids, or any other such expenses incurred by the 
Bidder in responding to this NIB, are entirely the responsibility of the Bidder, and shall not 
be reimbursed in any manner by the City. No reimbursable cost may be incurred in 
anticipation of award. 

DISQUALIFICATION OF BIDS. If there is reason to believe that collusion exists among 
the Bidders, the City may refuse to consider Bids from participants in such collusion. No 
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person, firm, or corporation under the same or different name, shall make, file, or be 
interested in more than one bid for the same work unless alternate Bids are called for. 
Reasonable grounds for believing that any Bidder is interested in more than one Bid for 
the same work will cause the rejection of all Bids for the work in which a Bidder is 
interested. If there is reason to believe that collusion exists among the Bidders, the City 
may refuse to consider Bids from participants in such collusion. Bidders shall submit as 
part of their Proposal documents the completed Non-Collusion Affidavit provided as 
Appendix 1. 

DOCUMENTS, EXAMINATION OF. It is the responsibility of the Bidder to carefully and 
thoroughly examine and be familiar with the Bid documents, general conditions, all forms, 
specifications, drawings, plans, and addenda (if any). Bidder shall satisfy himself as to 
the character, quantity, and quality of work to be performed and materials, labor, 
supervision, necessary to perform the work as specified by these documents. The failure 
or neglect of the Bidder to examine documents shall in no way relieve him from any 
obligations with respect to the solicitation or and subsequent contract that may be 
awarded. The submission of a Bid shall constitute an acknowledgment upon which the 
City may rely that the Bidder has thoroughly examined and is familiar with the Bid 
requirements. The failure or neglect of a Bidder to receive or examine any of the 
documents shall in no way relieve him from any obligations with respect to the Bid. No 
claim will be allowed for additional compensation that is based upon a lack of knowledge 
of any solicitation document. 

INTERPRETATION OF BID DOCUMENTS. City reserves the right to make corrections 
or clarifications of the information provided in this Notice Inviting Bids. If any person is in 
doubt as to the true meaning of any part of the specifications or other documents, or finds 
discrepancies or omissions in the specifications, he may submit to the City a written 
request for an interpretation or correction. 

Oral statement(s), interpretations or clarifications concerning meaning or intent of the 
contents of this Notice Inviting Bids by any person are unauthorized and invalid. 
Modifications to the Notice, including, but not limited to the scope of work, can be made 
only by written addendum issued by the City. 

Questions and/or requests for interpretations shall be made in writing and delivered to: 

Lt. Matthew Stiverson, Chief of Police Services 
City of Laguna Hills 
24035 El Toro Road 

Laguna Hills, CA 92653 
or via email at chiefofpolice@lagunahillsca.gov 

no later than Thursday, September 24, 2020 by 2:00 p.m. 

The requesting party is responsible for prompt delivery of any requests. When the City 
considers interpretations necessary, interpretations will be in the form of an addendum to 
the Bid documents, and when issued, will be sent as promptly as is practical to all parties 
recorded by the City as having received Bid documents. All such addenda shall become 
a part of the Bid document. It is the responsibility of each Bidder to ensure the City has 
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their correct business name and address on file. Any prospective Bidder who obtained a 
set of Bid documents is responsible for advising the City that they have a set of Bid 
documents and wish to receive subsequent Addenda. 

IRREGULARITIES. Unauthorized conditions, limitations, or provisions attached to a Bid 
may cause its rejection. The completed bid shall be without interlineations, alterations or 
erasures. Alternative Bids will not be considered unless specifically requested. No oral, 
telegraphic, or telephonic proposal, modification or withdrawal will be considered. 

NON-DISCRIMINATION. Bidder represents and warrants that it does not and will not 
discriminate against any employee or applicant for employment because of race, religion, 
gender, color, national origin, sexual orientation, ancestry, material status, physical 
condition, pregnancy or pregnancy related conditions, political affiliation or opinion, age 
or medical condition. 

NON-EXCLUSIVE. Should the City make an award, the successful Bidder will be 
expected to enter into a non-exclusive agreement and the City reserves the right to enter 
into agreements with other firms for services. 

OFFERS OF MORE THAN ONE PRICE. Bidders are NOT allowed to submit more than 
one proposal. 

OWNERSHIP. All data, documents and other products used or developed during the 
Bid process shall become the property of the City upon submission. 

NO OBLIGATION. The release of this Notice Inviting Bids does not obligate or compel 
the City to enter into a contract or agreement. 

PROPOSAL, REJECTION OF. The City reserves the right to reject any or all Bids or 
any part of a bid. The City reserves the right to reject bid of any Bidder who previously 
failed to perform adequately for the City or any other governmental agency. The City 
expressly reserves the right to reject the bid of any Bidder who is in default on the 
payment of taxes, licenses or other monies due the City. 

PROPRIETARY INFORMATION. All Bids and documents submitted in response to this 
NIB shall become the property of the City and a matter of public record pursuant to 
Government Code sections 6250 et seq. Bids should not be marked as confidential or 
proprietary, and City may refuse to consider a proposal so marked. All information 
contained within the Bids will become a matter of public record. It is the responsibility of 
each bidder to clearly identify any and all information contained within their bid proposal 
that it considers to be confidential and/or proprietary. To the extent that the City agrees 
with that designation, such information will be held in confidence whenever possible. All 
other information will be considered public. In the event that a demand for disclosure of 
information designated as "confidential and/or proprietary" by a bidder is made, the City 
will notify the bidder in writing of such demand and shall furnish a copy of the City's written 
response to the requestor. Bidder may then pursue, at its sole cost and expense, any and 
all appropriate legal action necessary to maintain the confidentiality of such information. 

REPRESENTATIONS. Bidder understands and acknowledges that the representations 
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made in their submitted bid are material and important, and will be relied on by the City 
in evaluation of the bid. Bidder misrepresentation shall be treated as fraudulent 
concealment from the City of the facts relating to the proposal. 

PART OF AGREEMENT. Should an agreement be awarded, this Request for Bids and 
Scope of Services and all conditions may become part of the agreement between the City 
of Laguna Hills and the successful Bidder. 

SEVERABILITY. If any provisions or portion of any provision, of this Request for Bids are 
held invalid, illegal or unenforceable, they shall be severed from the Request for Bids and 
the remaining provisions shall be valid and enforceable. 

SUBCONTRACTORS. Subcontractors shall not be used to perform the scope of 
services. 

VALIDITY. Bid must be valid for a period of 120 days from the due date and may be 
extended by written authorization from the Bidder. 

WITHDRAWAL OF PROPOSAL. Bidders’ authorized representative may withdraw Bids 
only by written request received by the Project Manager before the submittal deadline. 
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SECTION II 
BID REQUIREMENTS 

One printed original (marked original), three printed copies (marked copy) of the bid and 
one (1) electronic copy on CD or Flash Drive (will not be returned) must be submitted in 
a sealed envelope or box bearing the name of the Bidder, marked “Bid for Citywide 
School Crossing Guard Services” to: 

City of Laguna Hills  
Attn: Assistant City Clerk (Bid for Citywide School Crossing Guard Services) 

24035 El Toro Road, Laguna Hills CA 92653 
 

By 2:00 p.m. on Wednesday, September 30, 2020. 

If discrepancies are found between the copies, or between the original and copy or copies, 
the “ORIGINAL” will provide the basis for resolving such discrepancies. If one document 
is not clearly marked “ORIGINAL", the City reserves the right to use any of the Bids as 
the Original. If no document can be identified as an original bearing original signatures, 
Bid may be rejected at the discretion of the City. 

It is imperative that all Bidders responding to the Notice Inviting Bids comply exactly and 
completely with the instructions set forth herein. Bids must be concise, but with 
sufficient detail to allow accurate evaluation and comparative analysis. Bids should be 
straightforward and provide "layman" explanations of technical terms that are used. 
Emphasis should be concentrated on conforming to the instructions, responding to the 
requirements, and on providing a complete and clear description of the offer. 

All Bids shall be submitted on standard 8.5” by 11” paper, three-hole punched and 
secured in binder clips. All pages should be numbered and identified sequentially by 
section. Response items must be indexed in the following order with individual tabs: 

A. Cover Letter 

Bid must be accompanied by a cover letter, signed by an individual authorized to bind the 
proposing entity. An unsigned bid is grounds for rejection. The cover letter should include 
an introduction of the firm and summary statement of qualifications. 

B. Company Data 

Please submit the following information: 

1. Official name and address. 

2. Name, address, and telephone number of the Bidder’s primary point of contact. 

3. Indicate what type of entity (corporation, company, joint venture, etc.). Please 
enclose a copy of the Joint Venture Agreement if entity is a joint venture. 

4. Federal Employer I.D. Number. 

5. The address, telephone numbers and fax numbers of each of your firm’s 
locations. 
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6. A detailed statement indicating whether Bidder is totally or partially owned by 
another business organization or individual. 

7. Number of years Bidder has been in business under the present business name. 

8. Number of years of experience the Bidder has had in providing required, 
equivalent, or related services. 

9. All comparable contracts entered into during the last five (5) years, completed or 
not. Please indicate: 

Year started and completed  
Type of Contract  
Contracting Agency/Client Project Description 
Project Manager  
Developer of project 

10. Any failures or refusals to complete a contract and explanation. 

11. Individuals/Firms who own an interest of 10% or greater in the bidding firm. 

12. Financial interests in other lines of business. 

C.  Resumes and Qualifications of Personnel 

The Bidder will furnish resumes of key personnel who have had experience in supervising 
school crossing guards and other employees who will be associated with the service. 
Also, provide resumes of the key personnel involved with this service. 

For the project manager, include information for three recent services. The substitution or 
addition of individuals shall be allowed only with prior written approval of the City. 

Resume Format: 

Name  
Position 
Education 

Show degrees earned and certifications, school and yea of completion. Exclude 
company courses or information that is not relevant to the person’s functional job duties. 

Summary of Experience: 

In chronological order, most recent date first, Bidders shall submit a work history listing 
of other public entities for which the Bidder has performed similar work, including names, 
mailing addresses, email addresses and telephone numbers. Existing services will be 
subject to inspection by the City. 

D. Organizational Chart 

Bidder shall include an organizational chart that reflects titles of key staff and 
management contacts of each individual assigned to provide services under this Notice 
Inviting Bids. 
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It is the City’s preference to have key personnel identified in the Organizational Chart to 
remain during the term of the agreement. The Bidder shall note concurrence on the 
restrictions to changes in key personnel. A transition plan shall be presented in this 
section in the event there are proposed changes in key personnel during the term of the 
agreement. 

E.  References 

Bidder must provide three (3) references for whom Bidder has provided similar services 
performed in California of the nature and scope as set forth in the NIB within the last five 
(5) years. Include name of City or agency, name of contact person, telephone number of contact 
person, and description of services provided. 

F. Approach and Method 

- Discuss methods and procedures that will be used. Include task and staffing 
breakdown. 

- Provide a list of all equipment to be used by the crossing guards. (The City requires 
that the Contractor furnishes safety-reflectorized vests, stop signs, whistles, rain gear 
and identification badges). 

- Describe the method the company uses to verify and record each crossing guard’s 
daily on-time attendance per shift per location. 

- Provide a description for resolution in the event of a missing or late crossing guard. (A 
copy of the attendance log may be requested by the City intermittently). 

- Describe the method the company uses to document and resolve complaints against 
crossing guards. (Complaints are to be shared with the Chief of Police Services) 

G.  Fee Schedule 

Propose an hourly rate based on the current school site locations (Attachment 1).  

The bell schedules for the current school site locations are listed in Attachment 2. 

Please note that the actual number of days of service could vary and that services may 
or may not be needed for the summer school program. The Contractor shall honor its 
hourly rate, regardless of the actual service hours required. Payment shall be made for 
“guard hours” only, and the hourly rate shall constitute full compensation for the 
services provided, including, but not limited to, equipment, supervision, office overhead, 
etc. 

H.  Training Manual 

Bidder is required to submit a copy of their proposed training manual. 
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I.  Certificate of Insurance 

Bidder demonstrates the willingness and ability to submit proof of the required 
insurance coverage as set forth in the Sample Draft Contract Services Agreement 
(attached as Appendix 2) prior to execution of the contract. J: Certification of Proposal: 
Bidder is required to sign and submit the Certification of Bid in Appendix 3. 
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SECTION III 
SCOPE OF SERVICES 

City Information: The City of Laguna Hills (City) invites qualified firms to submit Bids for 
Crossing Guard Services for a period of three (3) years commencing July 1, 2020. 
Should an award be made, the successful Bidder will enter into a contract services 
agreement with the City of Laguna Hills to provide crossing guard services. 

Laguna Hills is located in southern Orange County approximately 15 miles from Santa 
Ana and 45 miles south of Los Angeles. Laguna Hills incorporated on December 20, 
1991, as the 31st city in Orange County and has a current population of 31,024 (2018 
Census). The City is a general law city and operates under the council-manager form of 
government.  

Laguna Hills is a contract city. The City Manager is hired by the City Council and 
oversees all day to day operations. The City has six (6) Departments:  

General Government Department: Consists of the legislative, executive, and 
administrative oversight of all City operations. All expenditures and activities related to 
the City Council, City Manager, City Attorney, City Clerk, and Administrative Services 
are included in this Department. The Department is also responsible for the City's 
economic development efforts.  

Community Development Department: Provides planning, code enforcement, building 
and safety, and receptionist functions for the City and is organized into two divisions: 
Planning and Building and Safety.  

Community Services Department: Provides recreation classes, special events, 
excursions, camps, athletic programs, and disability services for the community.  

Public Safety Department: Police Services, Animal Control, and Emergency 
Management functions. Police services are provided through a contract with the Orange 
County Sheriff’s Department. Fire Protection services are provided by the Orange County 
Fire Authority. Animal Control services are provided through a contract with Mission 
Viejo Animal Control.  

Public Services Department: Responsible for the design, construction, and maintenance 
of public facilities including public streets, traffic signals, storm drains, parks, and 
landscaping.   

Non-Departmental Department: Encompasses functions that are essential to the 
operation of the City but do not fall within the jurisdiction of any single department or are 
expenditures of an organization-wide nature. Most notably, this includes the Information 
Technology (IT) function. The IT division is responsible for the support and 
management of the City's information services, including software applications and 
computer hardware, at the Civic Center and the Community Center and Sports 
Complex.  
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Scope of Work 

The City of Laguna Hills (City) is seeking the services of a qualified and highly 
motivated company to provide Crossing Guard services in the City for a three-year 
contract. 

The company will provide fully trained Crossing Guards at up to six (6) or more 
designated locations throughout the City of Laguna Hills Monday through Friday, 
excluding days when the schools are not in session. The total annual hours for Crossing 
Guard services being sought is estimated at 7,560 hours, with service decreasing or 
increasing contingent upon school schedules and City desires. The successful bidder 
will be able to fully manage Crossing Guard services within the City of Laguna Hills in 
coordination with the Orange County Sheriff’s Department (OCSD) Laguna Hills Police 
Services. 

Bidder shall propose a staffing plan, including hours worked, for each location identified. 
The City shall ultimately determine the locations and when and where the Crossing 
Guards shall be furnished by the Contractor. The City further has the power to add to, 
delete from, or revise the work schedule/locations at any time. 

City’s Right to Changes in Service 

The City will reserve the right, at its sole discretion, to determine the hours and locations 
where and when such services and work shall be performed by Contractor. Toward this 
end, the City will be authorized to modify, adjust, increase, decrease or delete from, or 
otherwise revise, the work schedule/crossing guard locations established and set forth 
in Contractor’s Proposal at any time during the term of the Agreement due to scheduling 
needs, priorities, budget considerations, and/or other circumstances. The City will 
promptly notify Contractor in writing of such changes or modifications to the work 
schedule/crossing guard locations. Such changes or modifications to the work 
schedule/crossing guard locations will not be considered a change in the Scope of 
Services and will not require a written amendment to the Agreement, provided such 
changes or modifications do not exceed the Maximum Contract Amount set forth in the 
Agreement. 

The Contractor shall manage Crossing Guard personnel to see that the Crossing Guard 
activities are taking place at the required places and times, and in accordance with all 
items of the agreement. 

The Contractor shall maintain adequate reserve personnel to be able to furnish alternate 
Crossing Guards in the event that any person fails to report for work at the assigned time 
and location. 

The Contractor shall provide personnel proper training for the performance of Crossing 
Guards duties. In the performance of their duties, the Contractor and employees of the 
Contractor shall conduct themselves in accordance with the conditions of the Agreement 
and the laws and codes of the State of California, and shall maintain familiarity with laws 
and codes regarding general pedestrian safety and school crossing areas. 
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The Contractor shall furnish all uniforms and equipment for Crossing Guards assigned 
to work in the City of Laguna Hills. Uniforms shall be properly fitting with no rips of tears, 
and must be clean and present a neat appearance. Such apparel shall be uniform for all 
persons performing the duties of Crossing Guards and shall be worn at all times while 
performing said duties. Apparel must be appropriate for the weather conditions (i.e. rain 
gear). The Contractor shall also provide all Crossing Guards with hand held Stop signs 
and any other safety equipment which may be necessary, including whistle and raingear. 
Reflective vest must be worn at all times and be readily visible, making the personnel 
easily recognized as Crossing Guards; vests must comply with all applicable Federal, 
State, and City laws and regulations. The Contractor shall be responsible for making 
sure uniforms are complete, clean, in good repair and worn by all contract employees 
while on duty. 

Crossing Guards involve a high degree of public contact. Discourtesy, rudeness, use of 
profanity, or physical contact by the Contractor’s employees are unacceptable. Such 
unacceptable behavior may result in the immediate removal of the offending contract 
employee from performance of duties. Contractor must act in a diplomatic manner as 
they are the liaison between the community and the City of Laguna Hills Police 
Services. 

Scope of Services 

All Crossing Guards are to be properly trained, fingerprinted, background checked, 
issued appropriate Crossing Guard equipment, and dressed in appropriate uniforms at 
Contractor’s expense. 

Bidder shall propose a staffing plan, including hours worked, for each location identified. 
All changes to the hours of work will be approved by the City. The City of Laguna Hills 
shall have the right to contract for additional Crossing Guard personnel at the same rates 
found in the Contractor’s proposal. The City of Laguna Hills shall have the right to modify 
the levels of service prior to, and subsequent to, the execution of a contract. 

The current designated locations in the City of Laguna Hills are as follows: 

1. Alicia Parkway / Wilkes Place  
2. Alicia Parkway / Wilkes Place 
3. Earhart Road / Barents 
4. Santa Vittoria Drive / Barbera 
5. La Paz Road / Paseo de Valencia 
6. La Paz Road / Paseo de Valencia 

(See Attachment 1) 

Personnel providing services shall be employees of the Contractor, fully trained, and a 
minimum of 21 years of age, and capable of performing assigned duties. Contractor’s 
personnel shall not have been convicted of any crimes other than minor traffic violations. 
All Crossing Guard personnel assigned to the City of Laguna Hills must receive training 
on pedestrian and traffic safety. 
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The Contractor will be required to secure at its own expense, all personnel required to 
perform the services. All of the required services performed by the Contractor or under 
its supervision, and all personnel engaged in the work, shall be qualified to perform such 
services. Crossing Guards assigned to work under this contract must have at least one 
year of experience in similar work, be a person of mature judgment, and mentally alert 
and capable of exercising good judgment, implementing instructions, and assimilating 
necessary specialized training. 

In the event the Contractor must use substitute personnel, they shall be equal in ability, 
skill, and knowledge to the employees they are replacing. Substitute personnel will be 
billed to the City at same base Crossing Guard rate as regular employees. Poor 
performance will not be tolerated. 

Contractor and assigned Crossing Guard personnel will be required to cooperate with 
the City at all times. Contractor will meet with the City of Laguna Hills quarterly to review 
the program. 

Personnel Selection 

The Contractor shall be responsible for providing competent and trained personnel. 
Each employee: 

a. Shall be at least twenty-one years of age. 
b. Shall be physically and mentally capable of performing Crossing Guard 

services. 
c. Shall have the ability to give and follow oral and written instructions. 
d. Shall have the ability to establish and maintain effective working relationships 

with the public. 
e. Shall have the ability to remain calm and use good judgment and initiative in a 

confrontational or emergency situation. 

Training 

Contractor shall meet any and all applicable State and local training or licensing 
standards. The Contractor shall provide training for all of its employees. Training shall 
be comprehensive and include information on, but not limited to, traffic control 
techniques, incident reporting procedures, conflict avoidance, conflict resolution, and 
mitigation techniques and legal responsibilities, and liabilities associated with providing 
Crossing Guard services. Additionally, the Contractor shall provide instruction on the 
proper and acceptable use of equipment (e.g. hand held stop sign), customer service 
and public relations. The Contractor shall provide the City a copy of its training manual 
for review by the City. 

Criminal Background Checks 

All persons directly providing services to minors as a part of the Agreement are requested 
to voluntarily submit to and pass a criminal background investigation by providing a 
complete set of fingerprints to the City at least thirty (30) calendar days prior to providing 
any services related to the Agreement. Said criminal background investigation shall be 
conducted pursuant to City policy and practice. Any person who has not completed said 
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criminal background investigation or who has been identified by City as being ineligible 
to perform services shall not provide services related to the Agreement. Any person with 
a record of a conviction (or guilty plea) of a felony or a misdemeanor involving a violent 
or sexual crime, including those crimes set forth in Penal Code section 11105.3, shall not 
perform any services or work related to the Agreement. All persons undergoing a criminal 
background investigation under this section shall submit for said investigation on an 
annual basis throughout the term of the Agreement. 

General Conditions 
The City will not reimburse bidders for any costs incurred in the preparation and 
submittal of bids. Further, the request does not obligate the City of Laguna Hills to 
accept or contract for any expressed or implied services. The City reserves the right to: 

• Request any firm/person submitting a bid to clarify its proposal during the 
selection phase; 

• Negotiate the project schedule and reasonable costs with the selected vendor; 
• Modify or alter any requirements herein; 
• Identify additional tasks to be accomplished prior to establishing a formal 

contractual agreement, and;  
• Make no award. 

Bid Requirements 
Bids shall specify each item as set forth in this Notice Inviting Bids. Failure to comply 
with all requirements and conditions set forth by these specifications and Notice 
instructions will be the cause for the rejection of the bids(s). No exceptions or deviations 
from these specifications will be considered unless each exception or deviation is 
specifically identified with a detailed statement fully defining the exception(s). All 
exception(s) must be fully supported by detailed specification regarding the deviated 
item and shall accompany the proposal for evaluation by the City. If no exceptions are 
identified, the Bidder shall be required to furnish the service exactly as specified herein. 
The burden of proof of compliance with these specifications is the responsibility of the 
Bidder. Acceptance or rejection of the changes is the sole prerogative of the City. 

Bidder Must Make Thorough Investigation 
It is the bidder's responsibility to examine the location of the proposed work to fully 
acquaint themselves with the specifications and the nature of the work to be 
accomplished. Bidders shall have no claim against the City based upon ignorance of the 
nature and requirements of the project, misapprehension of the site conditions, or 
misunderstanding of the specifications or contract provisions. 
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APPENDIX 1 
NON-COLLUSION AFFIDAVIT 

 
The undersigned declares, states and certifies that: 

 
1. This Bid is not made in the interest of, or on behalf of any undisclosed person, 

partnership, company, association, organization or corporation. 
2. This Bid is genuine and not collusive or sham. 
3. I have not directly or indirectly induced or solicited any other Proposer to put in a 

false or sham Bid and I have not directly or indirectly colluded, conspired, 
connived, or agreed with any other Proposer or anyone else to put in sham 
Bid or to refrain from submitting to this RFP. 

4. I have not in any manner, directly or indirectly, sought by agreement, 
communication, or conference with anyone to fix the Bid price or to fix any 
overhead, profit or cost element of the Bid price or to secure any advantage 
against the City of Laguna Hills or of anyone interested in the proposed contract. 

5. All statements contained in the Bid and related documents are true. 
6. I have not directly or indirectly submitted the Bid price or any breakdown thereof, 

or the contents thereof, or divulged information or data relative thereto, or paid, 
and will not pay any fee to any person, corporation, partnership, company, 
association, organization, RFP depository, or to any member or agent thereof to 
effectuate a collusive or sham Bid. 

7. I have not entered into any arrangement or agreement with any City of Laguna 
Hills public officer in connection with this Bid. 

8. I understand collusive bidding is a violation of State and Federal law and can 
result in fines, prison sentences, and civil damage awards. 

I declare under penalty of perjury pursuant to the laws of the State of California and the 
United States that the foregoing facts are true and correct. 

 
 

Executed this ___  day of ____ , 2020, at  , California. 
 
 

Signature of Authorized Representative   
 
 

Name of Authorized Representative   
 
 

Title of Authorized Representative   
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APPENDIX 2 
CONSULTANT’S ACKNOWLEDGEMENT OF COMPLIANCE WITH INSURANCE 

REQUIREMENTS FOR 
AGREEMENT FOR CONSULTANT SERVICES 

 
 

Consultant agrees, acknowledges and is fully aware of the insurance requirements as specified. 
Insurance Requirements of the sample Agreement for Professional Services (Appendix 4) and 
accepts all conditions and requirements as contained therein. 

 
 

Consultant:  Name (Please Print or Type) 
 
 

By:  Consultant’s Signature & Title 
 
 

Date: 
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APPENDIX 3 
CERTIFICATION OF BID TO THE CITY OF LAGUNA HILLS 

The undersigned hereby submits its Bid and agrees to be bound by the terms and conditions of 
this Request for Bid (RFP) Bid for Citywide School Crossing Guard Services. By signing the 
Certification of Bid (Appendix 3) and submitting a Bid to the City in response to this Request for 
Bids, the Proposer hereby represents and certifies that: 

1) Proposer declares and warrants that no elected or appointed official, officer or employee 
of the City has been or shall be compensated, directly or indirectly, in connection with 
this Bid or any work connected with this Bid. Should any agreement be approved in 
connection with this Request for Bid, Proposer declares and warrants that no elected or 
appointed official, officer or employee of the City, during the term of his/her service with 
the City shall have any direct interest in that agreement, or obtain any present, 
anticipated or future material benefit arising therefrom. 

2) By submitting the response to this request, Proposer agrees, if selected to furnish services 
to the City in accordance with this RFP. 

3) Proposer has carefully reviewed its Bid and understands and agrees that the City is not 
responsible for any errors or omissions on the part of the Proposer and that the 
Proposer is responsible for them. 

4) It is understood and agreed that the City reserves the right to accept or reject any or all 
Bids and to waive any informality or irregularity in any Bid received by the City. 

5) The Bid response includes all of the Bid response requirements listed in the Request for 
Bid, dated September 17, 2020. 

6) The Bid shall be valid for 120 days from September 30, 2020. 

Name of Proposer: 
 
 

 
By:   (Authorized Signature) 

 
 

Name: ___________________________________  
 

Title: ____________________________________  
 

Date: ___________________________________  
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Appendix 4 
CONTRACT SERVICES AGREEMENT 

(Name of Company), Inc.  
Citywide School Crossing Guard Services 

Fiscal Years 2020/2021 – 2022/2023 
 
 
THIS AGREEMENT FOR CITYWIDE SCHOOL CROSSING GUARD SERVICES (hereinafter “Agreement”) 
is made and entered into, to be effective this 13th day of October 2020, by and between the CITY OF LAGUNA 
HILLS, a municipal corporation organized and existing under the laws of the State of California, (hereinafter 
referred to as “City”) and (Name of Company), INC., a California corporation (hereinafter referred to as 
“Contractor”). City and Contractor are sometimes hereinafter individually referred to as “Party” and are 
hereinafter collectively referred to as the “Parties.” 
 

RECITALS 
 

A. City has determined that there is a need to retain the services of a qualified contractor equipped and 
specially trained in appropriate procedures for crossing pedestrians in crosswalks for general pedestrian safety 
within designated marked crosswalks in the City, including but not limited to designated school crosswalk areas 
(the “Project”). 
 
 B. In response to City's formal competitive Notice Inviting Bids for Citywide School Crossing Guard 
Services (NIB No. ___________), dated September ___, 2020, Contractor has submitted to City a written 
proposal, dated ____________, 2020, to provide for citywide school crossing guard services to City for the 
Project, pursuant to the terms of this Agreement. 
  
C. Contractor represents and maintains that it is uniquely qualified by virtue of its experience, training, 
education, reputation, and expertise to provide these services to City for the Project and has agreed to provide 
such services as provided herein.  City does not have the personnel, training, or specialized equipment able to 
perform the work or services contracted for herein. 
 
D. City desires to retain Contractor to provide such crossing guard services for the Project. 
 
NOW, THEREFORE, in consideration of the promises and mutual obligations, covenants, and conditions 
contained herein, and other valuable consideration, the receipt and sufficiency of which are hereby 
acknowledged, the Parties agree as follows: 
 

AGREEMENT 
 

1. SERVICES OF CONTRACTOR 
 
 1.1 Scope of Services and Standard of Performance.  In compliance with all terms and conditions 
of this Agreement, Contractor agrees to provide and perform the crossing guard services for the Project as set 
forth in Contractor’s Proposal, dated ____________, 2020, which is attached hereto as Exhibit “A” and is 
incorporated herein by reference (hereinafter collectively referred to as the “Scope of Services,” the “Services” or 
“Work”).  As a material inducement to the City entering into this Agreement, Contractor acknowledges and 
understands that the Services and Work contracted for under this Agreement require specialized skills and 
abilities and that, consistent with this understanding, Contractor’s Services and Work shall be performed in a 
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skillful and competent manner and shall be held to a standard of quality and workmanship prevalent in the 
industry for such Services and Work and with the standards recognized as being employed by professionals in the 
same discipline in the State of California.  Contractor represents and warrants that it is skilled in the professional 
discipline necessary to perform the Services and Work and that it holds the necessary skills and abilities to satisfy 
the standard of work as set forth in this Agreement.  Contractor represents and warrants that it and all of its 
employees, subconsultants, subcontractors providing any Work or Services under this Agreement shall have 
sufficient skill and experience to perform the Work or Services assigned to them.  All Work or Services shall be 
completed to the reasonable satisfaction of the City.    
 
 1.2 Contract Documents.  The Agreement between the Parties shall consist of the following: (1) this 
Agreement; (2) the Consultant’s signed, original Proposal, dated ____________, 2020, (“Consultant’s Proposal”) 
and submitted to City; and, (3) the City’s Notice Inviting Bids for Citywide School Crossing Guard Services, 
dated September ___, 2020, which shall all be referred to collectively hereinafter as the “Contract Documents.”  
The Consultant’s Proposal and the City’s Notice Inviting Bids, which are both attached hereto as Exhibits “A” 
and “B,” respectively, are hereby incorporated by reference and are made a part of this Agreement.  All 
provisions of this Agreement, the Consultant’s Proposal, and the City’s Notice Inviting Bids shall be binding on 
the Parties. Should any conflict or inconsistency exist in the Contract Documents, the conflict or inconsistency 
shall be resolved by applying the provisions in the highest priority document, which shall be determined in the 
following order of priority: (1st) the terms and conditions of this Agreement; (2nd) the provisions of the City’s 
Notice Inviting Bids (Exhibit “B”); and (3rd) the provisions of the Consultant’s Proposal (Exhibit “A”). 
 
 1.3 Compliance with Law.  Contractor shall comply at all times during the term of this Agreement 
with all applicable federal, state, and local laws, statutes, and ordinances and all lawful orders, rules, and 
regulations promulgated thereunder, including without limitation all applicable fair labor standards and 
Cal/OSHA requirements.  Contractor shall keep itself fully informed of and in compliance with all local, state, 
and federal laws, rules, and regulations in any manner affecting the performance of the Work and Services, 
including all Cal/OSHA requirements, and shall give all notices required by law.  Contractor shall be liable for all 
violations of such laws and regulations in connection with performing the Work and Services.  If Contractor 
performs any Work or Services in violation of such laws, rules, and regulations, Contractor shall be solely 
responsible for all penalties and costs arising therefrom.  Contractor shall defend, indemnify, and hold City, its 
officials, officers, employees, agents and volunteers, free and harmless from any claim or liability arising out of 
any failure or alleged failure to comply with such laws, rules, or regulations. 
 
 1.4 Licenses, Permits, Fees, and Assessments.  Prior to performing any Services or Work hereunder 
Contractor shall obtain all licenses, permits, qualifications, and approvals of whatever nature that are legally 
required to practice its profession and perform the Work and Services required by this Agreement.  Contractor 
represents and warrants to City that Contractor shall, at its sole cost and expense, keep in effect at all times during 
the term of this Agreement and any extension, any license, permit, qualification, or approval that is legally 
required for Contractor to perform the Work and Services under this Agreement.  Contractor shall have the sole 
obligation to pay for any fees, assessments, and taxes, plus applicable penalties and interest, which may be 
imposed by law and arise from or are necessary for the Contractor's performance of the Work and Services 
required by this Agreement, and shall defend, indemnify, and hold the City, its officials, officers, employees, 
agents and volunteers, free and harmless from and against any claim or liability arising out of any failure or 
alleged failure to obtain such license, permits, and approvals of whatever nature that are legally required to 
perform the Work or Services. 
 
 1.5 Familiarity with Work.  By executing this Agreement, Contractor represents and warrants that it 
(a) has thoroughly investigated and considered the Scope of Work or Services to be performed, (b) has carefully 
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considered how the Services should be performed and has carefully examined the location or locations at or with 
respect to where such Services or Work is to be performed, and (c) fully understands the facilities, difficulties, 
and restrictions attending performance of the Services under this Agreement. 
 
 1.6 Care of Work.  Contractor shall adopt reasonable methods during the term of the Agreement to 
furnish continuous protection to the Work and the equipment, materials, papers, documents, plans, studies, and/or 
other components thereof to prevent losses or damages, and shall be responsible for all such damages, to persons 
or property, until acceptance of the Work by the City, except such losses or damages as may be caused by City's 
own negligence. 
 
 1.7 Further Responsibilities of Parties.  Both Parties agree to use reasonable care and diligence to 
perform their respective obligations under this Agreement.  Both Parties agree to act in good faith to execute all 
instruments, prepare all documents, and take all actions as may be reasonably necessary to carry out the purposes 
of this Agreement. 
 
1.8     Unauthorized Aliens.  Contractor hereby represents and warrants that it will comply with all of the 
provisions of the Federal Immigration and Nationality Act, 8 U.S.C.A. §§1101, et seq., as amended, and in 
connection therewith, shall not employ unauthorized aliens as defined therein.  Should Contractor so employ such 
unauthorized aliens for the performance of any Work and/or Services under this Agreement, and should any 
liability or sanctions be imposed against City for such use of unauthorized aliens, Contractor hereby agrees to 
reimburse City for any and all liabilities, actions, suits, claims, demands, losses, costs, judgments, arbitration 
awards, settlements, damages, demands, orders, or penalties which arise out of or are related to such employment, 
together with any and all costs, including attorneys' fees, incurred by City. 
 
1.9 Non-Exclusive Agreement.  Contractor acknowledges that City may enter into agreements with other 
contractors, consultants, or vendors for services similar to the services that are the subject of this Agreement.  
Contractor further acknowledges that City may have its own employees perform services similar to the services 
that are the subject of this Agreement. 
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2. COMPENSATION 
 
 2.1 Maximum Contract Amount.  For the Services and Work rendered pursuant to this Agreement, 
Contractor shall be compensated by City for the services performed in accordance with the hourly rates and 
charges as established and set forth in the Schedule of Compensation/Fees, which is attached hereto as Exhibit 
“A” and is incorporated herein by reference, but not exceeding the total maximum contract amount of 
_____________________ Dollars ($________________) (hereinafter referred to as the "Maximum Contract 
Amount").  The method of compensation shall be as set forth in Exhibit “A”.  The maximum amount of City’s 
payment obligation under this Agreement is the amount specified in this section. 
 
 2.2. Method of Payment.  Unless some other method of payment is specified in the Schedule of 
Compensation/Fees (Exhibit “A”), in any month in which Contractor wishes to receive payment, no later than the 
tenth (10th) working day of such month, Contractor shall submit to the City, in a form approved by the City’s 
Finance Director, an invoice for services rendered prior to the date of the invoice.  Such requests shall be based 
upon the amount and value of the services performed by Contractor and accompanied by such reporting data 
including an itemized breakdown of all costs incurred and tasks performed during the period covered by the 
invoice, as may be required by the City.  City shall use reasonable efforts to make payments to Contractor within 
forty-five (45) days after receipt of the invoice or a soon thereafter as is reasonably practical. 
 
2.3 Changes in Scope.   

A. In the event any change or changes in the Scope of Services is requested by the City, the Parties shall 
execute a written amendment to this Agreement, setting forth with particularity all terms of such amendment, 
including, but not limited to, any additional fees and/or charges.  An amendment may be entered into: (a) to 
provide for revisions or modifications to documents or other work product or work when documents or other 
work product or work is required by the enactment or revision of law subsequent to the preparation of any 
documents, other work product, or work; and/or (b) to provide for additional services not included in this 
Agreement or not customarily furnished in accordance with generally accepted practice in Contractor’s 
profession. 

B. Notwithstanding the foregoing, the City shall have the right, at its sole discretion, to determine the hours 
and locations where and when such Services and Work shall be performed by Contractor.  Toward this end, the 
Contract Officer is hereby authorized to modify, adjust, increase, decrease or delete from, or otherwise revise, the 
work schedule/crossing guard locations established and set forth in Contractor’s Proposal, attached hereto as 
Exhibit “A,” at any time during the term of this Agreement due to scheduling needs, priorities, budget 
considerations, the COVID-19 pandemic, any applicable public health orders, state or locally declared 
emergencies, and/or other circumstances. The Contract Officer shall promptly notify Contractor in writing of 
such changes or modifications to the work schedule/crossing guard locations.  Such changes or modifications to 
the work schedule/crossing guard locations shall not be considered a change in the Scope of Services and shall 
not require a written amendment to this Agreement, provided such changes or modifications do not exceed the 
Maximum Contract Amount. 

 2.4 Appropriations.  This Agreement is subject to and contingent upon funds being appropriated 
therefore by the Laguna Hills City Council for each fiscal year covered by the term of this Agreement.  If such 
appropriations are not made, this Agreement shall automatically terminate without penalty to the City. 
 
3. SCHEDULE OF PERFORMANCE 
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 3.1 Time of Essence.  Time is of the essence in the performance of this Agreement.  The time for 
completion of the services to be performed by Contractor is an essential condition of this Agreement.  Contractor 
shall prosecute regularly and diligently the Work of this Agreement according to the agreed upon Schedule of 
Performance (Exhibit “A”). 
 
 3.2 Schedule of Performance.  Contractor shall commence the Services pursuant to this Agreement 
upon receipt of a written notice to proceed and shall perform all Services within the time period(s) established in 
the Schedule of Performance, which is attached hereto as Exhibit “A” and is incorporated herein by reference.  
When requested by Contractor, extensions to the time period(s) specified in the Schedule of Performance may be 
approved in writing by the Contract Officer; however, the City shall not be obligated to grant such an extension. 
 
 3.3 Force Majeure.  The time period(s) specified in the Schedule of Performance for performance of 
the Services rendered pursuant to this Agreement shall be extended because of any delays due to unforeseeable 
causes beyond the control and without the fault or negligence of the Contractor (financial inability excepted), 
including, but not limited to, acts of God or of the public enemy, unusually severe weather, fires, earthquakes, 
floods, epidemics, pandemics, quarantine restrictions, riots, strikes, freight embargoes, wars, and/or acts of any 
governmental agency, including the City, if Contractor, within ten (10) days of the commencement of such delay, 
notifies the City Manager in writing of the causes of the delay.  The City Manager shall ascertain the facts and the 
extent of delay, and extend the time for performing the Services for the period of the enforced delay when and if 
in the judgment of the City Manager such delay is justified.  The City Manager's determination shall be final and 
conclusive upon the Parties to this Agreement.  In no event shall Contractor be entitled to recover damages 
against the City for any delay in the performance of this Agreement, however caused, Contractor's sole remedy 
being extension of the Agreement pursuant to this section. 
 
3.4 Term.  Unless earlier terminated as provided elsewhere in this Agreement, this Agreement shall continue 
in full force and effect for a period of three (3) years, commencing on October 13, 2020 and ending on October 
12, 2023, unless extended by mutual written agreement of the Parties. 
 
4. COORDINATION OF WORK 
 
 4.1 Representative of Contractor.  The following principal of Contractor is hereby designated as 
being the principal and representative of Contractor authorized to act in its behalf with respect to the Services to 
be performed under this Agreement and make all decisions in connection therewith: 
__________________________________.  It is expressly understood that the experience, knowledge, education, 
capability, expertise, and reputation of the foregoing principal is a substantial inducement for City to enter into 
this Agreement.  Therefore, the foregoing principal shall be responsible during the term of this Agreement for 
directing all activities of Contractor and devoting sufficient time to personally supervise the Work or Services 
performed hereunder.  The foregoing principal may not be changed by Contractor without prior written approval 
of the Contract Officer. 
 
4.2 Contract Officer.  The Contract Officer shall be such person as may be designated by the City Manager 
of City, and is subject to change by the City Manager.  It shall be the Contractor's responsibility to ensure that the 
Contract Officer is kept fully informed of the progress of the performance of the Services, and the Contractor 
shall refer any decisions which must be made by City to the Contract Officer.  Unless otherwise specified herein, 
any approval of City required hereunder shall mean the approval of the Contract Officer.  The Contract Officer 
shall have authority to sign all documents on behalf of the City required hereunder to carry out the terms of this 
Agreement. 
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 4.3 Prohibition Against Subcontracting or Assignments.  The experience, knowledge, capability, 
expertise, and reputation of Contractor, its principals and employees, were a substantial inducement for City to 
enter into this Agreement.  Therefore, Contractor shall not assign the performance of this Agreement, nor any part 
thereof, nor any monies due hereunder, voluntarily or by operation of law, without the prior written consent of 
City. Contractor shall not contract with any other entity to perform the Services required without prior written 
consent of City.  If Contractor is permitted to subcontract any part of this Agreement by City, Contractor shall be 
responsible to City for the acts and omissions of its subcontractor(s) in the same manner as it is for persons 
directly employed.  Nothing contained in this Agreement shall create any contractual relationships between any 
subcontractor and City.  All persons engaged in the Work will be considered employees of Contractor.  City will 
deal directly with and will make all payments to Contractor. 
 
 4.4 Independent Contractor.   
 
  A. The legal relationship between the Parties is that of an independent contractor, and nothing 
herein shall be deemed to make Contractor a City employee.  During the performance of this Agreement, 
Contractor and its officers, employees, and agents shall act in an independent capacity and shall not act as City 
officers or employees.  Contractor will determine the means, methods and details of performing the Sevices 
subject to the requirements of this Agreement.  The personnel performing the Services under this Agreement on 
behalf of Contractor shall at all times be under Contractor’s exclusive direction and control.  Neither City nor any 
of its officials, officers, employees, agents or volunteers shall have control over the conduct of Contractor or any 
of its officers, employees, or agents, except as set forth in this Agreement.  Contractor, its officers, employees or 
agents, shall not maintain a permanent office or fixed business location at City’s offices.  City shall have no voice 
in the selection, discharge, supervision, or control of Contractor’s officers, employees, representatives or agents 
or in fixing their number, compensation, or hours of service.  Contractor shall pay all wages, salaries, and other 
amounts due its employees in connection with the performance of Services under this Agreement and shall be 
responsible for all reports and obligations respecting them, including but not limited to social security income tax 
withholding, unemployment compensation, workers’ compensation, and other similar matters.  City shall not in 
any way or for any purpose be deemed to be a partner of Contractor in its business or otherwise a joint venturer or 
a member of any joint enterprise with Contractor. 
 
  B. Contractor shall not incur or have the power to incur any debt, obligation, or liability 
against City, or bind City in any manner. 
 
  C. No City benefits shall be available to Contractor, its officers, employees, or agents, in 
connection with the performance of any Work or Services under this Agreement.  Except for professional fees 
paid to Contractor as provided for in this Agreement, City shall not pay salaries, wages, or other compensation to 
Contractor for the performance of any Work or Services under this Agreement.  City shall not be liable for 
compensation or indemnification to Contractor, its officers, employees, or agents, for injury or sickness arising 
out of performing any Work or Services hereunder.  If for any reason any court or governmental agency 
determines that the City has financial obligations, other than pursuant to Section 2, of any nature relating to 
salary, taxes, or benefits of Contractor’s officers, employees, representatives, agents, or subconsultants or 
subcontractors, Contractor shall defend, indemnify, and hold harmless City from and against all such financial 
obligations. 
 
 4.5 PERS Eligibility Indemnification.  
 
  A. In the event that Contractor or any employee, agent, or subcontractor of Contractor 
providing any Work or Services under this Agreement claims or is determined by a court of competent 
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jurisdiction or the California Public Employee Retirement System (PERS) to be eligible for enrollment in PERS 
as an employee of the City, Contractor shall indemnify, defend, and hold harmless City for the payment of any 
employee and/or employer contributions for PERS benefits on behalf of Contractor or its employees, agents or 
subcontractors, as well as for the payment of any penalties and interest on such contributions, which would 
otherwise be the responsibility of the City. 
 
  B. Notwithstanding any other agency, state or federal policy, rule, regulation, law or 
ordinance to the contrary, Contractor and any of its employees, agents, and subcontractors providing any Work or 
Services under this Agreement shall not qualify for or become entitled to, and hereby agree to waive any claims 
to, any compensation, benefit, or any incident of employment by City, including but not limited to eligibility to 
enroll in PERS as an employee of City and entitlement to any contribution to be paid by City for employer 
contribution and/or employee contributions for PERS benefits. 
 
5. INSURANCE 
 
 5.1 Compliance with Insurance Requirements.  Contractor shall obtain, maintain, and keep in full 
force and effect during the term of this Agreement, at its sole cost and expense, and in a form and content 
satisfactory to City, all insurance required under this section.  Contractor shall not commence any Work or 
Services under this Agreement unless and until it has provided evidence satisfactory to City that it has secured all 
insurance required under this section.  In addition, Contractor shall not allow any subconsultant or subcontractor 
to commence any Work or Services until it has provided evidence satisfactory to City that the subconsultant or 
subcontractor has secured all insurance required under this section.  If Contractor’s existing insurance policies do 
not meet the insurance requirements set forth herein, Contractor agrees to amend, supplement or endorse the 
policies to do so. 
 
 5.2 Types of Insurance Required.  As a condition precedent to the effectiveness of this Agreement, 
and without limiting the indemnity provisions set forth in this Agreement, Contractor shall obtain and maintain in 
full force and effect during the term of this Agreement, including any extension thereof, the following policies of 
insurance: 
 
  A. Commercial General Liability Insurance.    Contractor shall obtain and maintain, in full 
force and effect throughout the term of this Agreement, a policy of Commercial General Liability Insurance 
written on an occurrence basis with limits of at least one million dollars ($1,000,000.00) per occurrence, two 
million dollars ($2,000,000.00) in the general aggregate, and one million dollars ($1,000,000.00) for products and 
completed operations.  Defense costs shall be paid in addition to the limits.  The policy shall contain no 
endorsements or provisions limiting coverage for (1) contractual liability; (2) cross liability exclusion for claims 
or suits by one insured against another; or (3) contain any other exclusion contrary to the Agreement. 
 
  B. Automobile Liability Insurance.  Contractor shall obtain and maintain, in full force and 
effect throughout the term of this Agreement, a policy of Automobile Liability Insurance written on a per 
occurrence basis with limits of at least one million dollars ($1,000,000.00) combined limit for each occurrence 
covering bodily injury and property damage.  The policy shall specifically include coverage for owned, non-
owned, leased, and hired automobiles. 
 
  C. Workers’ Compensation Insurance.  Contractor shall obtain and maintain, in full force and 
effect throughout the term of this Agreement, a policy of Workers’ Compensation Insurance in at least the 
minimum statutory amounts, and in compliance with all other statutory requirements, as required by the State of 
California.  Contractor agrees to waive and obtain endorsements from its workers’ compensation insurer waiving 
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all subrogation rights under its workers’ compensation insurance policy against the City, its officials, officers, 
employees, agents and volunteers, and to require each of its subconsultants and subcontractors, if any, to do 
likewise under their workers’ compensation insurance policies.  Contractor shall obtain and maintain, in full force 
and effect throughout the term of this Agreement, a policy of Employer’s Liability Insurance written on a per 
occurrence basis with limits of at least one million dollars ($1,000,000.00) per accident for bodily injury or 
disease. 
 
 5.3 Acceptability of Insurers.  Insurance required by this section shall be issued by a licensed 
company authorized to transact business in the state by the Department of Insurance for the State of California 
with a current rating of A-:VII or better (if an admitted carrier), or a current rating of A:X or better (if offered by 
a non-admitted insurer listed on the State of California List of Approved Surplus Lines Insurers (LASLI), by the 
latest edition of A.M. Best’s Key Rating Guide, except that the City will accept workers’ compensation insurance 
from the State Compensation Fund.  In the event the City determines that the Work or Services to be performed 
under this Agreement creates an increased or decreased risk of loss to the City, the Contractor agrees that the 
minimum limits of the insurance policies may be changed accordingly upon receipt of written notice from the 
City.  Contractor shall immediately substitute any insurer whose A.M. Best rating drops below the levels 
specified herein. 
 
 5.4 Insurance Endorsements.  Required insurance policies shall not be in compliance if they include 
any limiting provision or endorsement that has not been submitted to the City for written approval.  Required 
insurance policies shall contain the following provisions, or Contractor shall provide endorsements on forms 
approved by the City to add the following provisions to the insurance policies: 
 
  A. The policy or policies of insurance required by this section for Commercial General 
Liability and Automobile Liability Insurance shall be endorsed to provide the following: 
 1. Additional Insured: The City, its officials, officers, employees, agents and volunteers, 
shall be additional insureds with regard to liability and defense of suits or claims arising out of the performance 
of the Agreement; and 
 
 2. Additional Insured Endorsements: Additional insured endorsements shall not (1) be 
restricted to “ongoing operations”, (2) exclude “contractual liability”, (3) restrict coverage to “sole” liability of 
Contractor, or (4) contain any other exclusions contrary to the Agreement; and, the coverage shall contain no 
special limitations on the scope of protection afforded to additional insureds. 
 
 3. Notice:  The policy or policies of insurance required by this section for Commercial 
General Liability and Automobile Liability Insurance shall be endorsed to state that coverage shall not be 
suspended, voided, cancelled, or modified, or reduced in coverage or in limits, except after thirty (30) days prior 
written notice by First Class U.S. Mail, postage-prepaid, has been provided to the City.  Notwithstanding the 
foregoing, if coverage is to be suspended, voided, or cancelled because of Consultant’s failure to pay the 
insurance premium, the notice provided to City shall be by ten (10) days prior written notice. 
 
  B. For all policies of Commercial General Liability Insurance, Contractor shall provide 
endorsements for ongoing operations and completed operations to effectuate this requirement. 
 
 5.5 Deductibles and Self-Insured Retentions.  Any deductible or self-insured retention must be 
approved in writing by the City in advance and shall protect the City, its officials, officers, employees, agents and 
volunteers, in the same manner and to the same extent as they would have been protected had the policy or 
policies not contained a deductible or self-insured retention. 
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 5.6 Primary and Non-Contributing Insurance.  All policies of Commercial General Liability 
Insurance and Automobile Liability Insurance shall be primary and any other insurance, deductible, or self-
insurance maintained by the City, its officials, officers, employees, agents or volunteers, shall not contribute with 
this primary insurance.  Policies shall contain or be endorsed to contain such provisions. 
 
 5.7 Waiver of Subrogation.  All policies of Commercial General Liability and Automobile Liability 
Insurance shall contain or be endorsed to waive subrogation against the City, its officials, officers, employees, 
agents and volunteers, or shall specifically allow Contractor or others providing insurance evidence in 
compliance with the requirements set forth in this section to waive their right to recovery prior to a loss.  
Contractor hereby agrees to waive its own right of recovery against the City, its officials, officers, employees, 
agents and volunteers, and Contractor hereby agrees to require similar written express waivers and insurance 
clauses from each of its subconsultants or subcontractors. 
 
 5.8 Evidence of Coverage.  Concurrently with the execution of the Agreement, Contractor shall 
deliver certificates of insurance together with original endorsements affecting each of the insurance policies 
required by this section.  Required insurance policies shall not be in compliance if they include any limiting 
provision or endorsement that has not been submitted to the City for written approval.  The certificates of 
insurance and original endorsements for each insurance policy shall be signed by a person authorized by that 
insurer to bind coverage on its behalf.  At least fifteen (15) days prior to the expiration of any such policy, 
evidence of insurance showing that such insurance coverage has been renewed or extended shall be filed with the 
City.  If such coverage is cancelled or reduced and not replaced immediately so as to avoid a lapse in the required 
coverage, Contractor shall, within ten (10) days after receipt of written notice of such cancellation or reduction of 
coverage, file with the City evidence of insurance showing that the required insurance has been reinstated or has 
been provided through another insurance company or companies. Contractor shall promptly furnish, at City’s 
request, copies of actual policies including all declaration pages, endorsements, exclusions and any other policy 
documents City requires to verify coverage. 
 
 5.9 Requirements Not Limiting.  Requirement of specific coverage or minimum limits contained in 
this section are not intended as a limitation on coverage, limits, or other requirements, or a waiver of any 
coverage normally provided by any insurance.  Nothing in this section shall be construed as limiting in any way 
the indemnification provision contained in this Agreement, or the extent to which Contractor may be held 
responsible for payments of damages to persons or property. 
 
 5.10 Enforcement of Agreement (Non-Estoppel).  Contractor acknowledges and agrees that actual or 
alleged failure on the part of the City to inform Contractor of any non-compliance with any of the insurance 
requirements set forth in this section imposes no additional obligation on the City nor does it waive any rights 
hereunder. 
 
 5.11 Insurance for Subconsultants.  Contractor shall include all subconsultants or subcontractors 
engaged in any Work or Services for Contractor relating to this Agreement as additional insureds under the 
Contractor’s insurance policies, or Contractor shall be responsible for causing its subconsultants or subcontractors 
to procure and maintain the appropriate insurance in compliance with the terms of the insurance requirements set 
forth in this section, including adding the City, its officials, officers, employees, agents and volunteers, as 
additional insureds to their respective policies.  All policies of Commercial General Liability Insurance provided 
by Contractor’s subconsultants or subcontractors performing any Work or Services related to this Agreement 
shall be endorsed to name the City, its officials, officers, employees, agents and volunteers, as additional 
insureds.  Contractor shall not allow any subconsultant or subcontractor to commence any Work or Services 
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relating to this Agreement unless and until it has received satisfactory evidence of their compliance with all 
insurance requirements under this Agreement, to the extent applicable.  Contractor agrees to provide satisfactory 
evidence of compliance with this subsection upon request of the City. 
 
 5.12 Other Insurance Requirements.  The following terms and conditions shall apply to the insurance 
policies required of Contractor pursuant to this Agreement: 
 
 A. Contractor shall provide immediate written notice to City if (1) any of the insurance 
policies required herein are terminated, cancelled or suspended, (2) the limits of any of the insurance coverages 
required herein are reduced, or (3) the deductible or self-insured retention is increased. 
 
 B. All insurance coverage and limits provided by Contractor and available or applicable to 
this Agreement are intended to apply to each insured, including additional insureds, against whom a claim is 
made or suit is brought to the full extent of the policies.  Nothing contained in this Agreement or any other 
agreement relating to the City or its operations shall limit the application of such insurance coverage. 
 
 C. None of the insurance coverages required herein will be in compliance with the 
requirements of this section if they include any limiting endorsement which substantially impairs the coverages 
set forth herein (e.g., elimination of contractual liability or reduction of discovery period), unless the endorsement 
has first been submitted to the City and approved in writing. 
 
 D. Certificates of insurance will not be accepted in lieu of required endorsements, and 
submittal of certificates without required endorsements may delay commencement of the Project.  It is 
Contractor’s obligation to ensure timely compliance with all insurance submittal requirements as provided herein. 
 
 E. Contractor agrees to ensure that subconsultants and subcontractors, if any, and any other 
parties involved with the Project who are brought onto or involved in the Project by Contractor, provide the same 
minimum insurance coverage required of Contractor.  Contractor agrees to monitor and review all such coverage 
and assumes all responsibility for ensuring that such coverage is provided in conformity with the requirements of 
this section.  Contractor agrees that upon request, all agreements with subcontractors and others engaged in the 
Project will be submitted to the City for review. 
 
 F. Contractor agrees to provide immediate written notice to City of any claim, demand or loss 
against Contractor arising out of the Work or Services performed under this Agreement and for any other claim, 
demand or loss which may reduce the insurance available to pay claims, demands or losses arising out of this 
Agreement. 
6. INDEMNIFICATION 
 
To the fullest extent permitted by law, Contractor shall defend (at Contractor’s sole cost and expense with legal 
counsel reasonably acceptable to City), indemnify, protect, and hold harmless City, its officials, officers, 
employees, agents and volunteers (collectively the “Indemnified Parties”), from and against any and all liabilities, 
actions, suits, claims, demands, losses, costs, judgments, arbitration awards, settlements, damages, demands, 
orders, penalties, and expenses including legal costs and attorney fees (collectively “Claims”), including but not 
limited to Claims arising from injuries to or death of persons (Contractor’s employees included), for damage to 
property, including property owned by City, or from any violation of any federal, state, or local law or ordinance, 
which Claims arise out of, pertain to, or are related to Contractor’s performance under this Agreement. Under no 
circumstances shall the insurance requirements and limits set forth in this Agreement be construed to limit 
Contractor’s indemnification obligation or other liability hereunder. 
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7. REPORTS AND RECORDS     
 
7.1 Accounting Records.  Contractor shall keep complete, accurate, and detailed accounts of all time, costs, 
expenses, and expenditures pertaining in any way to this Agreement.  Contractor shall keep such books and 
records as shall be necessary to properly perform the Services required by this Agreement and to enable the 
Contract Officer to evaluate the performance of such Services.  The Contract Officer shall have full and free 
access to such books and records at all reasonable times, including the right to inspect, copy, audit, and make 
records and transcripts from such records. 
 
7.2 Reports.  Contractor shall periodically prepare and submit to the Contract Officer such reports concerning 
the performance of the Services required by this Agreement as the Contract Officer shall require. 
 
 7.3 Ownership of Documents.  All drawings, specifications, reports, records, documents, 
memoranda, correspondence, computations, and other materials prepared by Contractor, its employees, 
subconsultants, subcontractors, and agents in the performance of this Agreement shall be the property of City and 
shall be promptly delivered to City upon request of the Contract Officer or upon the termination of this 
Agreement, and Contractor shall have no claim for further employment or additional compensation as a result of 
the exercise by City of its full rights of ownership of the documents and materials hereunder. 
 
7.4 Release of Documents.  All drawings, specifications, reports, records, documents, and other materials 
prepared by Contractor in the performance of services under this Agreement shall not be released publicly 
without the prior written approval of the Contract Officer.  All information gained by Contractor in the 
performance of this Agreement shall be considered confidential and shall not be released by Contractor without 
City’s prior written authorization. 
 
7.5 Audit and Inspection of Records.  After receipt of reasonable notice and during the regular business 
hours of City, Contractor shall provide City, or other agents of City, such access to Contractor’s books, records, 
payroll documents, and facilities as City deems necessary to examine, copy, audit, and inspect all accounting 
books, records, work data, documents, and activities directly related to Contractor’s performance under this 
Agreement.  Contractor shall maintain such books, records, data, and documents in accordance with generally 
accepted accounting principles and shall clearly identify and make such items readily accessible to such parties 
during the term of this Agreement and for a period of three (3) years from the date of final payment by City 
hereunder. 
 
8. ENFORCEMENT OF AGREEMENT 
 
 8.1 California Law and Venue.  This Agreement shall be construed and interpreted both as to 
validity and as to performance of the Parties in accordance with the laws of the State of California.  Legal actions 
concerning any dispute, claim, or matter arising out of or in relation to this Agreement shall be instituted in the 
Superior Court of the County of Orange, State of California, or any other appropriate court in such County, and 
Contractor covenants and agrees to submit to the personal jurisdiction of such court in the event of such action. 
 
8.2 Interpretation.  This Agreement shall be construed as a whole according to its fair language and common 
meaning to achieve the objectives and purposes of the Parties.  The terms of this Agreement are contractual and 
the result of negotiation between the Parties. Accordingly, any rule of construction of contracts (including, 
without limitation, California Civil Code Section 1654) that ambiguities are to be construed against the drafting 
party, shall not be employed in the interpretation of this Agreement.  The caption headings of the various sections 
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and paragraphs of this Agreement are for convenience and identification purposes only and shall not be deemed 
to limit, expand, or define the contents of the respective sections or paragraphs. 
 
8.3 Termination.  City may terminate this Agreement for any reason, with or without cause, upon giving 
Contractor thirty (30) days written notice. Upon such notice, City shall pay Contractor for Services performed 
through the date of termination.  Upon receipt of such notice, Contractor shall immediately cease all work under 
this Agreement, unless the notice provides otherwise.  Thereafter, Contractor shall have no further claims against 
the City under this Agreement.  Upon termination of the Agreement pursuant to this section, Contractor shall 
submit to the City an invoice for work and services performed prior to the date of termination.  In addition, 
Contractor reserves the right to terminate this Agreement at any time upon sixty (60) days written notice to the 
City, except that where termination is due to material default by the City, the period of notice may be such shorter 
time as the Contractor may determine. 
 
 8.4 Waiver.  No waiver of any provision of this Agreement shall be effective unless in writing and 
signed by a duly authorized representative of the Party against whom enforcement of a waiver is sought.  Any 
waiver by the Parties of any default or breach of any covenant, condition, or term contained in this Agreement, 
shall not be construed to be a waiver of any subsequent or other default or breach, nor shall failure by the Parties 
to require exact, full, and complete compliance with any of the covenants, conditions, or terms contained in this 
Agreement be construed as changing the terms of this Agreement in any manner or preventing the Parties from 
enforcing the full provisions hereof. 
 
8.5 Rights and Remedies Cumulative.  Except with respect to rights and remedies expressly declared to be 
exclusive in this Agreement, the rights and remedies of the Parties are cumulative and the exercise by either Party 
of one or more of such rights or remedies shall not preclude the exercise by it, at the same or different times, of 
any other rights or remedies for the same default or any other default by the other Party. 
 
8.6 Legal Action.  In addition to any other rights or remedies, either Party may take legal action, in law or in 
equity, to cure, correct or remedy any default, to recover damages for any default, to compel specific performance 
of this Agreement, to obtain declaratory or injunctive relief, or to obtain any other remedy consistent with the 
purposes of this Agreement. 
 
8.7 Attorneys’ Fees.  In the event any dispute between the Parties with respect to this Agreement results in 
litigation or any non-judicial proceeding, the prevailing Party shall be entitled, in addition to such other relief as 
may be granted, to recover from the non-prevailing Party all reasonable costs and expenses, including but not 
limited to reasonable attorneys’ fees, expert witness fees, court costs and all fees, costs, and expenses incurred in 
any appeal or in collection of any judgment entered in such proceeding.  To the extent authorized by law, in the 
event of a dismissal by the plaintiff or petitioner of the litigation or non-judicial proceeding within thirty (30) 
days of the date set for trial or hearing, the other Party shall be deemed to be the prevailing Party in such 
litigation or proceeding.  
 
9. CITY OFFICERS AND EMPLOYEES: NON-DISCRIMINATION 
 
 9.1 Non-liability of City Officers and Employees.  No officer or employee of the City shall be 
personally liable to the Contractor, or any successor-in-interest, in the event of any default or breach by the City 
or for any amount which may become due to the Contractor or to its successor, or for breach of any obligation of 
the terms of this Agreement. 
 
 9.2 Conflict of Interest.  No officer or employee of the City shall have any financial interest, direct or 
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indirect, in this Agreement nor shall any such officer or employee participate in any decision relating to the 
Agreement which effects his or her financial interest or the financial interest of any corporation, partnership, or 
association in which they are, directly or indirectly, interested in violation of any state statute or regulation.  
Contractor represents and warrants that it has not paid or given and will not pay or give any third party any 
money or other consideration in exchange for obtaining this Agreement. 
 
9.3 Covenant Against Discrimination.  In connection with its performance under this Agreement, 
Contractor shall not discriminate against any employee or applicant for employment because of race, disability, 
medical condition, religion, color, sex, sexual orientation, age, marital status, ancestry, or national origin. 
Contractor shall ensure that applicants are employed, and that employees are treated during their employment, 
without regard to their race, disability, medical condition, religion, color, sex, sexual orientation, age, marital 
status, ancestry, or national origin. Such actions shall include, but not be limited to, the following: employment, 
upgrading, demotion or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or 
other forms of compensation; and selection for training, including apprenticeship. 
10. MISCELLANEOUS PROVISIONS 
 

10.1 Notices.  All notices or other communications required or permitted hereunder shall be in writing, and 
shall be personally delivered, sent by registered or certified mail, postage prepaid, return receipt requested, or 
delivered or sent by facsimile with attached evidence of completed transmission, and shall be deemed received 
upon the earlier of (i) the date of delivery to the address of the person to receive such notice if delivered 
personally or by messenger or overnight courier; (ii) five (5) business days after the date of posting by the United 
States Post Office if by mail; or (iii) when sent if given by facsimile.  Notices or other communications shall be 
addressed as follows: 

 To City:   

 
  
 To Contractor:    
 
 10.2 Entire Agreement.  This Agreement constitutes the entire agreement between the Parties and 
supersedes all prior negotiations, arrangements, agreements, representations, and understandings, if any, made by 
or among the Parties with respect to the subject matter hereof.  No amendments or other modifications of this 
Agreement shall be binding unless executed in writing by both Parties hereto, or their respective successors, 
assigns, or grantees. 
 
 10.3 Severability.  Whenever possible, each provision of this Agreement shall be interpreted in such a 
manner as to be effective and valid under applicable law, but if any provision of this Agreement shall be 
determined to be invalid by a final judgment or decree of a court of competent jurisdiction, such provision shall 
be ineffective only to the extent of such prohibition or invalidity, without invalidating the reminder of that 
provision, or the remaining provisions of this Agreement unless the invalid provision is so material that its 
invalidity deprives either Party of the basic benefit of their bargain or renders this Agreement meaningless. 
 
10.4 Successors in Interest. This Agreement shall be binding upon and inure to the benefit of the Parties’ 
successors and assignees.   
 
10.5 Third Party Beneficiary.  Nothing contained in this Agreement is intended to confer, nor shall this 
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Agreement be construed as conferring, any rights, including, without limitation, any rights as a third-party 
beneficiary or otherwise, upon any entity or person not a party hereto. 
 
10.6 Recitals.  The above-referenced Recitals are hereby incorporated into the Agreement as though fully set 
forth herein and each Party acknowledges and agrees that such Party is bound, for purposes of this Agreement, by 
the same. 
 
10.7 Corporate Authority.  Each of the undersigned represents and warrants that (i) the Party for which 
he/she is executing this Agreement is duly authorized and existing, (ii) he/she is duly authorized to execute and 
deliver this Agreement on behalf of the Party for which he/she is signing, (iii) by so executing this Agreement, 
the Party for which he/she is signing is formally bound to the provisions of this Agreement, and (iv) the entering 
into this Agreement does not violate any provision of any other Agreement to which the Party for which he/she is 
signing is bound. 
 
10.8 Criminal Background Checks.  All persons directly providing services to minors as a part of the 
Agreement are requested to voluntarily submit to and pass a criminal background investigation by providing a 
complete set of fingerprints to the City at least thirty (30) calendar days prior to providing any services related to 
the Agreement.  Said criminal background investigation shall be conducted pursuant to City policy and practice.  
Any person who has not completed said criminal background investigation or who has been identified by City as 
being ineligible to perform services shall not provide services related to the Agreement.  Any person with a 
record of a conviction (or guilty plea) of a felony or a misdemeanor involving a violent or sexual crime, including 
those crimes set forth in Penal Code section 11105.3, shall not perform any services or work related to the 
Agreement.  All persons undergoing a criminal background investigation under this section shall submit for said 
investigation on an annual basis throughout the term of the Agreement. 
 

[SIGNATURES ON NEXT PAGE] 
 
 
SIGNATURE REQUIREMENTS -- 
 
For Contractors that are a corporation, two (2) Corporate Officers must sign and staff may request that a copy of 
their corporate resolution confirming the names and titles of their authorized signatories be provided to the City 
in advance for review and approval, and the signature requirements are as follows: 
 
1) One signature by the Chairman of the Board, the President, or the Vice President, 
 
-And- 
 
2) One signature by the Corporate Secretary, any Assistant Secretary, the Chief Financial Officer or an 
Assistant Treasurer. 
 
 
For Contractors that are not a corporation, signature requirements are as follows: the person who has authority 
to bind the business entity must sign. 
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IN WITNESS WHEREOF, the Parties have executed and entered into this Agreement as of the date first written above. 
 

  
 “CITY” 

City of Laguna Hills, 
a California municipal corporation 
 
 

 JANINE HEFT, 
Mayor 

  
ATTEST: 

 (SEAL)

 

JENNNIFER LEE, 
Deputy City Clerk 

 

  
 
 

APPROVED AS TO FORM:  

GREGORY E. SIMONIAN, 
City Attorney 
 

 “CONTRACTOR” 
(Name of Company), Inc., a 
California corporation 
 
 
 
By:

 
 

      _________________, 
President 
 
 
 
                       
By:

 
 

       ________________, 
Corporate Secretary 
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EXHIBIT “A” 
 
 
 

 
CONTRACTOR’S PROPOSAL  

 
DATED: SEPTEMBER __, 2020 

 
AND 

 
DESCRIPTION OF SCOPE OF SERVICES/WORK 

 
Inclusive of Contractor’s Proposal Letter, 

 
and 

 
Scope of Services 

 
 
 
 
 

SCOPE OF SERVICES FOR PROJECT 
 

INCLUDING, 
 

SCHEDULE OF PERFORMANCE 
 

AND 
 

SCHEDULE OF COMPENSATION/ HOURLY FEES 
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EXHIBIT "B" 
 
 
 
 

CITY OF LAGUNA HILLS 
 
 

NOTICE INVITING BIDS FOR CITYWIDE SCHOOL CROSSING GUARD SERVICES 
 
 

(NIB NO. _____________) 
 
 

DATED: SEPTEMBER ___, 2020 
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Attachment 1 
 
 

SCHOOL SITE - ADULT CROSSING GUARD LOCATIONS 
    

Site 
ID 

Intersection / Location  Crosswalk *  Control **  School Served 

1  Alicia Parkway / Wilkes Place  NB, SB, EB, WB  TS  Lomarena Elementary 

2  Alicia Parkway / Wilkes Place  NB, SB, EB, WB  TS  Lomarena Elementary 

3  Earhart Road / Barents  EB  UC  Lomarena Elementary 

4  Santa Vittoria Drive / Barbera  EB  CSS 
San Joaquin 
Elementary 

5  La Paz Road / Paseo de Valencia  NB, SB, EB, WB  TS  Valencia Elementary 

6  La Paz Road / Paseo de Valencia  NB, SB, EB, WB  TS  Valencia Elementary 

 
    

* NB: Northbound, SB: Southbound, EB: Eastbound, WB: Westbound 

**CSS: Cross Street Stop, TS: Traffic Signal, UC: Uncontrolled Intersection 
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Attachment 2 

 

SCHOOL SITE BELL SCHEDULES 

 
 

 San Joaquin Elementary School 

 
 

Bell Schedule 
 
 

— Kindergarten 
 
 

  

All Kindergarteners 

 

Start Time 

 

8:00 

 

Recess 

 

9:40 - 10:00 

 

Lunch 

 

11:15-11:55 

 
Recess 

 
1:00 - 1:15 

 
Dismissal 

 
2:00 
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— Grades 1-6 
 
 

  

1st - 3rd 

 

4th - 6th 

 

Start Time 

 
8:00 

 
8:00 

 

Recess 

 
9:40 - 10:00 

 
10:00 - 10:15 

 

Lunch 

 
11:30 - 12:10 

 
12:15 - 12:55 

 

Recess 

 
1:00- 1:15 

 
N/A 

 

Dismissal 

 
2:00 

 
2:00 

 
 

— Grades K-6 - Minimum Days 
 
 
 

  

K - 3rd 

 

4th - 6th 

 

Start Time 

 
8:00 

 
8:00 

 

Recess 

 
9:40 - 10:00 

 
10:05 - 10:15 

 

Lunch 

 
11:00 - 11:40 

 
12:15 - 12:45 

 

Dismissal 

 
12:45 

 
12:45 
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Lomarena Elementary School 

 
 

Bell Schedule 
 
 

— Transitional Kindergarten (TK) 
 
 

  
Early Bird 

 
Later Gator 

 
Start Time 

 

8:00 

 

9:40 

 
Dismissal 

 

11:20 

 

 

1:00 
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— Grades K-6 

Monday, Tuesday, Thursday and Friday 
 

  
K-1st 

 
2nd-3rd 

 
4th - 6th 

 
Start Time 

 
8:15 

 
8:15 

 
8:15 

 
Recess 

 
9:35 - 9:55 

 
10:00 - 10:20 

 
10:25 - 10:40 

 
Lunch 

 
11:30 - 12:10 

 
12:00 - 12:40 

 
12:30 - 1:10 

 
Recess 

 
1:20 - 1:35 

 
1:20 - 1:35 

 

 
Dismissal 

 
2:30 

 
2:30 

 
2:30 

 
 
 

— Grades K-6 - Minimum Days 
 

Every Wednesday and Parent Conference Week 
 

 K - 1st 2nd - 3rd 4th - 6th 

 
Start Time 

 
8:15 

 
8:15 

 
8:15 

 
Recess 

 
9:20 - 9:45 

 
9:50 - 10:15 

 
10:20 - 10:30 

 
Lunch 

 
11:30 - 12:15 

 
11:30 - 12:15 

 
12:15 - 12:55 

 
Dismissal 

 
1:10 

 
1:10 

 
1:10 
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 Valencia Elementary School 

 
 

Bell Schedule 
 
 

— Kindergarten 
 

 
Regular Day 

 
Minutes 

 
Minimum Day 

 
Minutes 

 
Instruction 

 

8:45-10:25 

 

100 minutes 

 

8:45-10:25 

 

100 minutes 

 
Recess 

 

10:25-10:40 

 

15 minutes 

 

10:25-10:45 

 

20 minutes 

 
Instruction 

 
10:40-11:20 

 
40 minutes 

 
10:45-11:30 

 
45 minutes 

 
Lunch 

 
11:20-12:00 

 
40 minutes 

 
11:30-12:00 

 
30 minutes 

 
Instruction 

 
12:00-1:00 

 
60 minutes 

 
12:00-1:20 

 
80 minutes 

 
Recess 

 
1:00-1:20 

 
20 minutes 

  

 
Instruction 

 
1:20-2:45 

 
85 minutes 
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— First and Second Grade 
 
 

 
Regular Day 

 
Minutes 

 
Minimum Day 

 
Minutes 

 
Instruction 

 
8:30 - 10:00 

 
90 

 
8:30 - 10:00 

 
90 

 
Recess 

 
10:00 - 10:20 

 
20 

 
10:00 - 10:20 

 
20 

 
Instruction 

 
10:20 - 12:00 

 
100 

 
10:20 - 11:00 

 
40 

 
Lunch 

 
12:00 - 12:40 

 
40 

 
11:00 - 11:30 

 
30 

 
Instruction 

 
12:40 - 1:25 

 
45 

 
11:30 - 1:05 

 
95 

 
Recess 

 
1:25 - 1:40 

 
15 

  

 
Instruction 

 
1:40 - 2:30 

 
50 

  

 
 

 
 

 
 

 Third Grade 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
Regular Day 

 
Minutes 

 
Minimum Day 

 
Minutes 

 
Instruction 

 
8:30 - 10:00 

 
90 

 
8:30 - 10:00 

 
90 

 
Recess 

 
10:00 - 10:20 

 
20 

 
10:00 - 10:20 

 
20 

 
Instruction 

 
10:20 - 11:40 

 
80 

 
10:20 - 11:15 

 
55 

 
Lunch 

 
11:40 - 12:20 

 
40 

 
11:15 - 11:45 

 
30 

 
Instruction 

 
12:20 - 1:25 

 
65 

 
11:45 - 1:05 

 
80 

 
Recess 

 
1:25 - 1:40 

 
15 

  

 
Instruction 

 
1:40 - 2:30 

 
50 
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— Fourth Grade 
 

 
 

 
Regular Day Minutes Minimum Day Minutes 
 
 
Instruction 

 
8:30 - 10:45 

 
135 

 
8:30 - 10:45 

 
135 

 
Recess 

 
10:45 - 11:00 

 
15 

 
10:45 - 11:15 

 
30 

 
Instruction 

 
11:00 - 12:00 

 
60 

 
11:15 - 1:05 

 
110 

 
Lunch 

 
12:00 - 12:40 

 
40 

  

 
Instruction 

 
12:40 - 2:30 

 
110 

  

 
 
 

 

— Fifth Grade 
 
 

 
Regular Day Minutes Minimum Day Minutes 

 
Instruction 

 
8:30 - 10:45 

 
135 

 
8:30 - 10:45 

 
135 

 
Recess 

 
10:45 - 11:00 

 
15 

 
10:45 - 11:15 

 
30 

 
Instruction 

 
11:00 - 12:20 

 
80 

 
11:15 - 1:05 

 
110 

 
Lunch 

 
12:20 - 1:00 

 
40 

  

 
Instruction 

 
1:00 - 2:30 

 
90 
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— Sixth Grade 
 
 

 
Regular Day Minutes Minimum Day Minutes 

 
Instruction 

 
8:30 - 10:25 

 
115 

 
8:30 - 10:30 

 
120 

 
Recess 

 
10:25 - 10:40 

 
15 

 
10:30 - 11:00 

 
30 

 
Instruction 

 
10:40 - 12:40 

 
120 

 
11:00 - 1:05 

 
125 

 
Lunch 

 
12:40 - 1:20 

 
40 

  

 
Instruction 

 
1:20 - 2:30 

 
70 
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EXHIBIT "C" 
 
 

COVID-19 HYBRID SCHEDULE 

Modified Scope of Services/Schedule of Performance 

Site ID Intersection / Location Crosswalk Control School
1.1 Alicia Parkway / Wilkes Place 
1.2 Alicia Parkway / Wilkes Place
2 Barents / Wilkes Place EB UC Lomarena Elementary
3 Earhart Rd. / Velasquez Rd. NB, SB, EB, WB 4WS Lomarena Elementary
4 Santa Vittoria Drive / Barbera EB CSS San Joaquin Elementary

5.1 La Paz Road / Paseo de Valencia NB, SB, EB, WB TS Valencia Elementary 

5.2 La Paz Road / Paseo de Valencia NB, SB, EB, WB TS Valencia Elementary 
NB: Northbound, SB: Southbound, EB: Eastbound, WB: Westbound

CSS: Cross Street Stop, TS: Traffic Signal, UC: Uncontrolled Intersection 

TABLE 1: Adult Crossing Guard Locations 

NB, SB, EB, WB TS Lomarena Elementary

 
 
 
 

Site Location School Served

1.1 Lomarena Elementary 2 hours (AM) 2 hours (AM) 2 hours (AM) 2 hours (AM) 2 hours (AM)
Alicia Parkway/ Saddleback Valley USD 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)*
Wilkes Place 949.581.1370 2 hours (PM) 2 hours (PM) 2 hours (PM) 2 hours (PM) 2 hours (PM)
1.2 Lomarena Elementary 2 hours (AM) 2 hours (AM) 2 hours (AM) 2 hours (AM) 2 hours (AM)
Alicia Parkway/ Saddleback Valley USD 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)*
Wilkes Place 949.581.1370 2 hours (PM) 2 hours (PM) 2 hours (PM) 2 hours (PM) 2 hours (PM)
2 Lomarena Elementary 2 hours (AM) 2 hours (AM) 2 hours (AM) 2 hours (AM) 2 hours (AM)
Barents / Saddleback Valley USD 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)*
Wilkes Place  949.581.1370 2 hours (PM) 2 hours (PM) 2 hours (PM) 2 hours (PM) 2 hours (PM)
3 Lomarena Elementary 2 hours (AM)* 2 hours (AM)* 2 hours (AM)* 2 hours (AM)* 2 hours (AM)*
Earhart Rd. / Saddleback Valley USD 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)*
Velasquez Rd. 949.581.1370 2 hours (PM)* 2 hours (PM)* 2 hours (PM)* 2 hours (PM)* 2 hours (PM)*
4 San Joaquin Elementary 2 hours (AM) 2 hours (AM) 2 hours (AM) 2 hours (AM) 2 hours (AM)
Santa Vittoria Dr./ Saddleback Valley USD 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)*
 Barbera 949.581.3450 2 hours (PM) 2 hours (PM) 2 hours (PM) 2 hours (PM) 2 hours (PM)
5.1 Valencia Elementary 2 hours (AM) 2 hours (AM) 2 hours (AM) 2 hours (AM) 2 hours (AM)
La Paz Rd / Saddleback Valley USD 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)*
Paseo de Valencia 949.830.3650 2 hours (PM) 2 hours (PM) 2 hours (PM) 2 hours (PM) 2 hours (PM)
5.2 Valencia Elementary 2 hours (AM) 2 hours (AM) 2 hours (AM) 2 hours (AM) 2 hours (AM)
La Paz Rd / Saddleback Valley USD 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)* 2 hours (Mid)*
Paseo de Valencia 949.830.3650 2 hours (PM) 2 hours (PM) 2 hours (PM) 2 hours (PM) 2 hours (PM)

(*) = Modifications due to COVID-19 Hybrid Model School Schedule

TABLE 2: Site Staffing  
Billable Hours 

Monday Tuesday Wednesday Thursday Friday
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City of Laguna Hills 

City Council/Planning Agency 

Staff Report 

 
 

DATE: November 10, 2020 

TO: Mayor and Council Members 

FROM: Janice Reyes 
 Finance Director 

ISSUE: Assignment and Assumption Agreement for Professional Independent 
Auditor and Accounting Services 

 

 

RECOMMENDATION: That the City Council approve and authorize the City Manager to 
execute the Proposed Assignment and Assumption Agreement for Professional 
Independent Auditor and Accounting Services by and between the City of Laguna Hills, 
White Nelson Diehl Evans LLP, and Clifton Larson Allen LLP. 
 

 

SUMMARY: 

The City’s independent auditor, White Nelson Diehl Evans LLP (WNDE), was acquired by 

Clifton Larson Allen (CLA), which can perform all the contractual obligations under the 

existing Professional Services Agreement with uninterrupted service. It is staff’s 

recommendation that the City Council approve and authorize the City Manager to 

execute the proposed Assignment and Assumption Agreement, which will allow CLA to 

assume the Professional Services Agreement for Professional Independent Auditor and 

Accounting Services for the duration of the current contract term through                                                  

June 30, 2021. Staffing from the firm assigned to the City’s audit would remain 

unchanged through the transition and shall continue to be provided by the same 

partners, managers, and staff for the duration of the current contract term 

BACKGROUND:  

On June 9, 2015, City and WNDE originally entered into an agreement entitled, 

Professional Services Agreement White Nelson Diehl Evans LLP (Independent Financial 

Audit Services – City Audits for Fiscal Years 2014/15 – 2015/16), for a contract term of 

3.7
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Assignment and Assumption Agreement for Independent Auditor 
November 10, 2020 
Page 2 

 

two (2) years commencing on June 9, 2015, and ending on June 30, 2017 (the 

“Agreement”) in order for WNDE to perform the audit of the City’s financial statements 

for Fiscal Years 2014/15 and 2015/16, as well as to provide the City with other as-

needed auditing and accounting services. The Agreement provided the Parties with the 

option to extend the term of the Agreement by mutual written agreement.  

On April 25, 2017, City and WNDE executed Amendment No. 1 to the Agreement, by 

which the parties entered into a mutual written agreement to extend the term of the 

Agreement for an additional contract term of two (2) years (ending on June 30, 2019) in 

order for WNDE to perform the audit of the City’s financial statements for Fiscal Years 

2016/17 and 2017/18. As part of Amendment No. 1, the “Scope of Services” set forth in 

Section 1.1 of the Agreement was further amended to include additional as-needed 

auditing and accounting services for Fiscal Years 2016/17 and 2017/18. Additionally, the 

“Maximum Contract Amount” set forth in Section 2.1 of the Agreement was also 

increased by $65,000 from $65,000 to $130,000 in order to provide for the additional 

services during the authorized two-year term extension.   

On April 9, 2019, City and WNDE executed Amendment No. 2 to the Agreement, by 

which the parties entered into a mutual written agreement to extend the term of the 

Agreement for an additional contract term of two (2) years (ending on June 30, 2021) in 

order for WNDE to perform the audit of the City’s financial statements for Fiscal Years 

2018/19 and 2019/20. As part of Amendment No. 2, the “Scope of Services” set forth in 

Section 1.1 of the Agreement was further amended to include additional as-needed 

auditing and accounting services for Fiscal Years 2018/19 and 2019/20. Additionally, the 

“Maximum Contract Amount” set forth in Section 2.1 of the Agreement was also 

increased by $70,000 from $130,000 to $200,000 in order to provide for the additional 

services during the authorized two-year term extension. 

By way of written correspondence dated October 26, 2020, WNDE notified the City that 

WNDE officially merged with CLA, which resulted in CLA’s acquisition of WNDE as of 

November 1, 2020. As part of the merger and acquisition, WNDE accepted an offer from 

CLA to assign the Agreement, Amendment No. 1, and Amendment No. 2 between 

WNDE and City to CLA. 

Since Section 4.3 of the Agreement requires the written consent of the City prior to any 

transfer or assignment of the Agreement to a different entity, WNDE and CLA have 

requested that the City consent to and allow CLA to formally assume WNDE’s rights, 
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obligations, liabilities, and interest under the Agreement, Amendment No. 1, and 

Amendment No. 2. 

CLA has experience in public accounting for federal, state, and local governments and 

can perform all the contractual obligations under the existing Professional Services 

Agreement. Accordingly, to maintain uninterrupted independent audit services, it is 

staff’s recommendation that the City Council approve and authorize the City Manager to 

execute the proposed Assignment and Assumption Agreement by and between the City, 

WNDE, and CLA. Staffing from the firm assigned to the City’s audit would remain 

unchanged through the transition and shall continue to be provided by the same 

partners, managers, and staff for the duration of the current contract term, which is 

through June 30, 2021. 

ATTACHMENTS: 

• Attachment a - Current Professional Services Agreement with WNDE 

• Attachment b - Amendment No. 1 to Professional Services Agreement 

• Attachment c - Amendment No. 2 to Professional Services Agreement 

• Attachment d – October 26, 2020 Request from WNDE for “Assignment of 
Contract for Professional Services Agreement to Clifton Larson Allen, LLP” 

• Attachment e – Proposed Assignment and Assumption Agreement by and 
between the City, WNDE, and CLA 
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Assignment of Contract for Professional Services 
To Clifton Larson Allen, LLP 

 
 
Pursuant to Section 4.3 of the July 9, 2015 Professional Services Agreement, as amended, request for 
consent is hereby made to assign further performance of this Agreement from White Nelson Diehl Evans 
LLP (“WNDE”) to Clifton Larson Allen LLP (“CLA”) for the remainder of the contract term, which is 
through June 30, 2021 due to the acquisition of WNDE by CLA effective November 1, 2020.  
 
CLA has legally assumed and will fully perform all future (but not prior) contractual obligations under 
existing agreements between WNDE and WNDE's clients, including WNDE's existing agreements with the 
City of Laguna Hills. All terms and conditions in the original WNDE contract will remain unchanged. 
 
Any future payments under this agreement for services provided effective November 1, 2020, should be 
made payable to Clifton Larson Allen LLP and mailed to the same address: 2875 Michelle Drive, Suite 
300, Irvine, CA 92606. 
 
 
 
   
{Nitin P. Patel, CPA} 
 
White Nelson Diehl Evans LLP, Partner 
 
October 26, 2020  
{Date} 
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ASSIGNMENT AND ASSUMPTION AGREEMENT 
RELATING TO THE 2015 PROFESSIONAL SERVICES AGREEMENT 

AND AMENDMENT NO. 1 & AMENDMENT NO. 2 
BETWEEN THE CITY OF LAGUNA HILLS AND  

WHITE NELSON DIEHL EVANS LLP FOR 
INDEPENDENT FINANCIAL AUDIT SERVICES AND 

CITY AUDITS FOR FISCAL YEARS  
2014/15, 2015/16, 2016/17, 2017/18, 2018/19, & 2019/20 

 
 THIS ASSIGNMENT AND ASSUMPTION AGREEMENT ("Assignment") is made and 
entered into, and is to be effective this 10th day of November 2020, by and among the CITY OF 
LAGUNA HILLS, a municipal corporation organized and existing under the laws of the State of 
California (“City”), WHITE NELSON DIEHL EVANS LLP, a California limited liability partnership 
(hereinafter “Assignor”), and CLIFTON LARSON ALLEN LLP, a Minnesota limited liability 
partnership (hereinafter “Assignee”).  City, Assignor, and Assignee are hereinafter collectively 
referred to as the "Parties". 
 

RECITALS 
 
A. City and Assignor previously entered into that certain professional services 

agreement dated June 9, 2015, which is entitled, Professional Services Agreement White Nelson 
Diehl Evans LLP (Independent Financial Audit Services – City Audits for Fiscal Years 2014/15 – 
2015/16), for a contract term of two (2) years commencing on June 9, 2015, and ending on June 
30, 2017 (the “Agreement”) in order for Assignor to perform the audit of the City’s financial 
statements for Fiscal Years 2014/15 and 2015/16, as well as to provide the City with other as-
needed auditing and accounting services.  The Agreement provides the Parties with the option to 
extend the term of the Agreement by mutual written agreement. 

 
B.  On April 25, 2017, City and Assignor executed Amendment No. 1 to the 

Agreement, by which the parties entered into a mutual written agreement to extend the term of 
the Agreement for an additional contract term of two (2) years (ending on June 30, 2019) in order 
for Assignor to perform the audit of the City’s financial statements for Fiscal Years 2016/17 and 
2017/18. As part of Amendment No. 1, the “Scope of Services” set forth in Section 1.1 of the 
Agreement was further amended to include additional as-needed auditing and accounting 
services for Fiscal Years 2016/17 and 2017/18.  Additionally, the “Maximum Contract Amount” 
set forth in Section 2.1 of the Agreement was also increased by $65,000 from $65,000 to $130,000 
in order to provide for the additional services during the authorized two-year term extension. 

 
C. On April 9, 2019, City and Assignor executed Amendment No. 2 to the Agreement, 

by which the parties entered into a mutual written agreement to extend the term of the Agreement 
for an additional contract term of two (2) years (ending on June 30, 2021) in order for Assignor to 
perform the audit of the City’s financial statements for Fiscal Years 2018/19 and 2019/20. As part 
of Amendment No. 2, the “Scope of Services” set forth in Section 1.1 of the Agreement was further 
amended to include additional as-needed auditing and accounting services for Fiscal Years 
2018/19 and 2019/20.  Additionally, the “Maximum Contract Amount” set forth in Section 2.1 of 
the Agreement was also increased by $70,000 from $130,000 to $200,000 in order to provide for 
the additional services during the authorized two-year term extension.    

 
D. By way of written correspondence dated October 26, 2020, Assignor notified the 

City that Assignor has officially merged with Assignee, which resulted in Assignee’s acquisition of 
Assignor as of November 1, 2020.  As part of the merger and acquisition, Assignor has accepted 
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an offer from Assignee to assign the Agreement, Amendment No. 1, and Amendment No. 2 
between Assignor and City to Assignee.   
  

E. Section 4.3 of the Agreement requires the written consent of the City prior to any 
transfer or assignment of the Agreement to a different entity.  Assignor and Assignee have 
requested that the City consent to and allow Assignee to formally assume Assignor’s rights, 
obligations, and interest under the Agreement, Amendment No. 1, and Amendment No. 2. 
 
 F. Assignee now wishes to assume all of Assignor’s rights, obligations, and interest 
under the Agreement, Amendment No. 1, and Amendment No. 2., and requests City’s consent 
and authorization to the transfer and assignment of the Agreement, Amendment No. 1, and 
Amendment No. 2. to Assignee.  
 

G. Accordingly, City, Assignor, and Assignee desire to clarify, affirm, and 
acknowledge their respective rights and obligations under the terms of the Agreement, 
Amendment No. 1, and Amendment No. 2. 
 

ASSIGNMENT AND ASSUMPTION 
 
 NOW, THEREFORE, for valuable consideration, the Parties hereby agree as follows: 
 

1. Assignment.  As of the effective date of this Assignment, Assignor hereby assigns 
to Assignee all of the rights, title, interests, burdens, obligations, responsibilities, and liabilities of 
Assignor pursuant to the terms of the Agreement, Amendment No. 1, and Amendment No. 2.  

 
2. Assumption.  As of the effective date of this Assignment, Assignee hereby 

assumes all of Assignor’s rights, title, interests, burdens, obligations, responsibilities, and 
liabilities pursuant to the terms of the Agreement, Amendment No. 1, and Amendment No. 2., and 
Assignee hereby expressly and unconditionally agrees to perform and fulfill, from and after its 
acquisition of Assignor, all the duties, terms, covenants, conditions, and obligations required to 
be fulfilled and performed by Assignor under the Agreement, Amendment No. 1, and Amendment 
No. 2. 

 
3.  Consent. City's consent to the assignment and assumption of the Agreement, 

Amendment No. 1, and Amendment No. 2 as provided for herein shall not be construed to release, 
waive, or otherwise compromise the obligations of Assignor under the Agreement, Amendment 
No. 1, and Amendment No. 2, and applicable law, or any violations thereof, whether known or 
unknown by City, which occurred prior to Assignee's acquisition of Assignor, or for any 
subsequent performance of the Agreement, Amendment No. 1, and Amendment No. 2 by 
Assignee.    

 
4. Binding on Successors.  All of the duties, terms, covenants, conditions, and 

obligations set forth herein shall be binding upon and shall inure to the benefit of the Parties hereto 
and their respective heirs, successors, and assigns.   
 
 5. Notice Address.  The Notice Address of Assignee described in Section 10.2 of the 
Agreement shall be: 
    Kassie Radermacher, CPA 
    Clifton Larson Allen LLP  
    2875 Michelle Drive, Suite 300 
    Irvine, CA 92606 
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 6.  Corporate Authority.  Each of the undersigned represents and warrants that: (i) the 
Party for which he/she is executing this Assignment is duly authorized and existing, (ii) he/she is 
duly authorized to execute and deliver this Assignment on behalf of the Party for which he/she is 
signing, (iii) by so executing this Assignment, the Party for which he/she is signing is formally 
bound to the provisions of this Assignment, and (iv) the entering into this Assignment does not 
violate any provision of any other Agreement to which the Party for which he/she is signing is 
bound.  
 
 7. Counterparts. This Assignment may be signed in multiple counterparts, each of 
which shall constitute an original. 
 

8. Force and Effect.  Except as modified in this Assignment, the terms and conditions 
of the Agreement, Amendment No. 1, and Amendment No 2. shall remain in full force and effect. 

 
 
 

[SIGNATURES ON NEXT PAGE] 
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IN WITNESS WHEREOF, the Parties have executed and delivered this Assignment as of 
the day and year first above written. 

 
 

 
 
 
 
 
 
 
 
 
ATTEST: 
 
 
    (SEAL)  
Melissa Au-Yeung,  
Deputy City Manager/ City Clerk 
 
 
 
APPROVED AS TO FORM: 
 
 
      
Gregory E. Simonian,  
City Attorney  
 

“CITY” 
CITY OF LAGUNA HILLS, a California Municipal 
Corporation 
 
 
      
Donald J. White,  
City Manager 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
“ASSIGNOR” 
WHITE NELSON DIEHL EVANS LLP, a California 
Limited Liability Partnership 
 
      
Nitin P. Patel, CPA 
Engagement Partner 
 
“ASSIGNEE” 
CLIFTON LARSON ALLEN LLP, a Minnesota 
Limited Liability Partnership 
 
 
      
Kassie Radermacher, CPA 
Engagement Partner 
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City of Laguna Hills 

City Council/Planning Agency 

Staff Report 

 
 

DATE: November 10, 2020 

TO: Mayor and Council Members 

FROM: Janice Reyes 
 Finance Director 

ISSUE: M2 Expenditure Report for the Fiscal Year Ended June 30, 2020  

 

 

RECOMMENDATION: That the City Council: 1) Approve the M2 Expenditure Report for 
the Fiscal Year ended June 30, 2020, for submittal to OCTA; and 2) Adopt a Resolution 
entitled: "A Resolution of the City Council of the City of Laguna Hills, California, 
concerning the Measure M2 (M2) Expenditure Report for the City of Laguna Hills for 
the Fiscal Year ended June 30, 2020." 
 

 

SUMMARY: 

With the passage of Renewed Measure M (M2), local agencies must demonstrate 

eligibility and follow safeguard requirements in order for local jurisdictions to receive 

M2 fair share and competitive program funds. The Orange County Transportation 

Authority’s (OCTA) Ordinance No. 3 (M2 Ordinance) identifies the eligibility and 

safeguard requirements that must be met.  One requirement under the M2 Ordinance is 

that each local agency must adopt and provide an expenditure report (in the form 

provided by OCTA) to OCTA each year within six months of the end of the local 

jurisdiction’s fiscal year to account for M2 funds. The City Council is requested to review 

and approve the attached Measure M2 Expenditure Report for the fiscal year ended 

June 30, 2020, and adopt the attached Resolution for submittal to OCTA, as required by 

Measure M2 Local Transportation Authority Ordinance No. 3. 

BACKGROUND: 

On November 7, 2006, the Orange County voters approved the renewal of the 

Measure M one-half cent sales tax for transportation improvements. This renewal plan 
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M2 Expenditure Report FY 2019/20 
November 10, 2020 
Page 2 

 

is designated as Measure M2 and provides funding for 30 years to relieve traffic 

congestion. As part of Measure M2, taxpayer safeguards and audits are provided to 

ensure appropriate use of funds. 

One new safeguard requirement under the M2 Ordinance is for each local agency to 

adopt and provide an annual expenditure report to OCTA each year in the template 

form provided by OCTA. This expenditure report is a detailed financial report used to 

track financial activity to account for M2 funds, developer/traffic impact fees, and funds 

expended by the jurisdiction to satisfy Maintenance of Effort (MOE) requirements. The 

report includes all M2 net revenue, fund balances and interest earned, and will identify 

expenditure by activity type and funding source. 

The report is required six months after each jurisdiction’s fiscal year end and must be 

adopted by Resolution before submittal to OCTA. The attached M2 Expenditure Report 

demonstrates the City is in compliance with the requirements of M2. 

FISCAL IMPACT:  

Historically, Measure M provides between $500,000 and $600,000 of annual revenues 

to the City for street maintenance purposes. Failure to submit the M2 Annual 

Expenditure Report could suspend or delay M2 funding. 

ATTACHMENTS: 

• Proposed Resolution - M2 Expenditure Report FY2019/2020 

• Measure M2 Expenditure Report FY 2019/2020 
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RESOLUTION NO. 2020-11-10-X 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
LAGUNA HILLS, CALIFORNIA, CONCERNING THE 
MEASURE M2 (M2) EXPENDITURE REPORT FOR THE 
CITY OF LAGUNA HILLS FOR FISCAL YEAR ENDING 
JUNE 30, 2020 

 
The City Council of the City of Laguna Hills, California, hereby finds, 

determines, declares, and resolves as follows: 

WHEREAS, local jurisdictions are required to meet eligibility requirements 
and submit eligibility verification packages to Orange County Transportation Authority 
(OCTA) in order to remain eligible to receive M2 funds; and 

WHEREAS, local jurisdictions are required to adopt an annual Expenditure 
Report as part of one of the eligibility requirements; and  

WHEREAS, local jurisdictions are required to account for Net Revenues, 
developer/traffic impact fees, and funds expended by local jurisdiction in the Expenditure 
Report that satisfy the Maintenance of Effort requirements; and 

WHEREAS, the Expenditure Report shall include all Net Revenue fund 
balances, interest earned and expenditures identified by type and program or project; and 

WHEREAS, the Expenditure Report must be adopted and submitted to the 
OCTA each year within six months of the end of the local jurisdiction’s fiscal year to be 
eligible to receive Net Revenues as part of M2. 

NOW, THEREFORE, BE IT RESOLVED THAT THE CITY COUNCIL OF 
THE CITY OF LAGUNA HILLS, CALIFORNIA, DOES HEREBY INFORM OCTA THAT: 

A. The M2 Expenditure Report is in conformance with the template provided 
in the Measure M2 Eligibility Guidelines and accounts for Net Revenues 
including interest earned, expenditures during the fiscal year and balances 
at the end of fiscal year.  

B. The M2 Expenditure Report is hereby adopted by the City of Laguna Hills. 

C. The City of Laguna Hills’ Finance Director is hereby authorized to sign and 
submit the Measure M2 Expenditure Report to OCTA for the fiscal year 
ending June 30, 2020. 
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Resolution 2020-11-10-x 
Page 2 

 

 

PASSED, APPROVED, AND ADOPTED this 10th day of November 2020. 

 

 ____________________________________ 
 JANINE HEFT, MAYOR 
 
 
 
 
ATTEST: 
 
 
 
 
______________________________________ 
MELISSA AU-YEUNG, CITY CLERK 
 
 
STATE OF CALIFORNIA ) 
COUNTY OF ORANGE )  ss 
CITY OF LAGUNA HILLS ) 
 

I, Melissa Au-Yeung, City Clerk of the City of Laguna Hills, California, DO 
HEREBY CERTIFY that the foregoing is a true and correct copy of Resolution                               
No. 2020-11-10-X adopted by the City Council of the City of Laguna Hills, California, at a 
Regular Meeting thereof held on the 10th day of November 2020, by the following vote: 

AYES: 
 
 
NOES: 
 
ABSENT: 
 
ABSTAIN: 

 

(SEAL) 
 

 _____________________________________ 
 MELISSA AU-YEUNG, CITY CLERK   
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City of Laguna Hills

M2 Expenditure Report
Fiscal Year Ended June 30, 2020

Beginning and Ending Balances

Schedule 1

Line 

No.
Amount  Interest 

A‐M Freeway Projects 1 ‐$                                 ‐$                                  
O Regional Capacity Program (RCP) 2 ‐$                                 ‐$                                  

P Regional Traffic Signal Synchronization Program (RTSSP) 3 ‐$                                 ‐$                                    

Q Local Fair Share 4 ‐$                                 ‐$                                  
R High Frequency Metrolink Service 5 ‐$                                 ‐$                                  
S Transit Extensions to Metrolink 6 ‐$                                 ‐$                                  

T
Convert Metrolink Station(s) to Regional Gateways that 

connect Orange County with High‐Speed Rail Systems
7 ‐$                                 ‐$                                    

U
Senior Mobility Program or Senior Non‐Emergency Medical 

Program
8 62,842.91$                    ‐$                                    

V Community Based Transit/Circulators 9 ‐$                                 ‐$                                  
W Safe Transit Stops 10 ‐$                                 ‐$                                  
X Environmental Cleanup Program (Water Quality) 11 ‐$                                 ‐$                                  

Other* 12 14,990.00$                    ‐$                                    

13 77,832.91$                   ‐$                                  

Monies Made Available During Fiscal Year 14 848,697.64$                  7,326$                           

15 926,530.55$                 7,326$                         

Expenditures During Fiscal Year 16 845,147.45$                  7,326$                           

A‐M Freeway Projects 17 ‐$                                 ‐$                                  
O Regional Capacity Program (RCP) 18 ‐$                                 ‐$                                  

P Regional Traffic Signal Synchronization Program (RTSSP) 19 ‐$                                 ‐$                                    

Q Local Fair Share 20 ‐$                                 ‐$                                  
R High Frequency Metrolink Service 21 ‐$                                 ‐$                                  
S Transit Extensions to Metrolink 22 ‐$                                 ‐$                                  

T
Convert Metrolink Station(s) to Regional Gateways that 

connect Orange County with High‐Speed Rail Systems
23 ‐$                                 ‐$                                    

U
Senior Mobility Program or Senior Non‐Emergency Medical 

Program
24 66,393.10$                    ‐$                                    

V Community Based Transit/Circulators 25 ‐$                                 ‐$                                  
W Safe Transit Stops 26 ‐$                                 ‐$                                  
X Environmental Cleanup Program (Water Quality) 27 ‐$                                 ‐$                                  

Other* 28 14,990.00$                    ‐$                                    

* Orange County TDA Backfill

Balances at End of Fiscal Year

Balances at Beginning of Fiscal Year

Balances at Beginning of Fiscal Year 

Description

Total Monies Available (Sum Lines 13 & 14)
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City of Laguna Hills M2 Expenditure Report
Fiscal Year Ended June 30, 2020

Sources and Uses

Schedule 2

Line 

No.
 Amount   Interest 

A‐M Freeway Projects 1 ‐$                            ‐$                         
O Regional Capacity Program (RCP) 2 ‐$                            ‐$                         
P Regional Traffic Signal Synchronization Program (RTSSP) 3 ‐$                            ‐$                         
Q Local Fair Share 4 610,262$              5,456$                 
R High Frequency Metrolink Service 5 ‐$                            ‐$                         
S Transit Extensions to Metrolink 6 ‐$                            ‐$                         

T
Convert Metrolink Station(s) to Regional Gateways that connect 

Orange County with High‐Speed Rail Systems
7 ‐$                            ‐$                           

U Senior Mobility Program or Senior Non‐Emergency Medical Program 8 38,435$                 1,869$                 
V Community Based Transit/Circulators 9 ‐$                            ‐$                         
W Safe Transit Stops 10 ‐$                            ‐$                         
X Environmental Cleanup Program (Water Quality) 11 200,000$              ‐$                         

Other* 12 ‐$                            ‐$                           

13 848,698$              7,326$                  

A‐M Freeway Projects 14 ‐$                            ‐$                         
O Regional Capacity Program (RCP) 15 ‐$                            ‐$                         
P Regional Traffic Signal Synchronization Program (RTSSP) 16 ‐$                            ‐$                         
Q Local Fair Share 17 610,262$              5,456$                 
R High Frequency Metrolink Service 18 ‐$                            ‐$                         
S Transit Extensions to Metrolink 19 ‐$                            ‐$                         

T
Convert Metrolink Station(s) to Regional Gateways that connect 

Orange County with High‐Speed Rail Systems
20 ‐$                            ‐$                           

U Senior Mobility Program or Senior Non‐Emergency Medical Program 21 34,885$                 1,869$                 
V Community Based Transit/Circulators 22 ‐$                            ‐$                         
W Safe Transit Stops 23 ‐$                            ‐$                         
X Environmental Cleanup Program (Water Quality) 24 200,000$              ‐$                         

Other* 25 ‐$                            ‐$                           

26 845,147$              7,326$                  

27 3,550$                   ‐$                           

* Project X Funds are accrued in FY 19/20 but have not yet been received. 

TOTAL BALANCE (Subtract line 26 from 13)

TOTAL EXPENDITURES (Sum lines 14 to 25)

Description

Revenues:

TOTAL REVENUES (Sum lines 1 to 12)

Expenditures:
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City of Laguna Hills

M2 Expenditure Report
Fiscal Year Ended June 30, 2020

Streets and Roads Detailed Use of Funds

Schedule 3

Line 

No.
MOE

Developer / 

Impact Fees+
O

O             

Interest
P

P              

Interest
Q

Q

Interest 
X

X              

Interest

Other 

M22

Other 

M2

Interest

Other* TOTAL

1 478,940$            ‐$                           ‐$                         ‐$                       ‐$                           ‐$                       ‐$                         ‐$                       ‐$                          ‐$                       34,885$            1,869$               ‐$                               515,693$                     

New Street Construction 2 ‐$                     ‐$                       ‐$                    ‐$                   ‐$                      ‐$                   ‐$                     ‐$                   ‐$                      ‐$                   ‐$                   ‐$                   ‐$                          ‐$                             

Street Reconstruction 3 ‐$                     ‐$                       ‐$                    ‐$                   ‐$                      ‐$                   ‐$                     ‐$                   ‐$                      ‐$                   ‐$                   ‐$                   ‐$                          ‐$                             

Signals, Safety Devices, & Street Lights 4 9,250.02$           ‐$                       ‐$                    ‐$                   ‐$                      ‐$                   ‐$                     ‐$                   ‐$                      ‐$                   ‐$                   ‐$                   ‐$                          9,250$                         

Pedestrian Ways & Bikepaths 5 ‐$                     ‐$                       ‐$                    ‐$                   ‐$                      ‐$                   ‐$                     ‐$                   ‐$                      ‐$                   ‐$                   ‐$                   ‐$                          ‐$                             

Storm Drains 6 189,389.39$      ‐$                       ‐$                    ‐$                   ‐$                      ‐$                   ‐$                     ‐$                   200,000.00$       ‐$                   ‐$                   ‐$                   ‐$                          389,389$                     

Storm Damage 7 ‐$                     ‐$                       ‐$                    ‐$                   ‐$                      ‐$                   ‐$                     ‐$                   ‐$                      ‐$                   ‐$                   ‐$                   ‐$                          ‐$                             

8 198,639.41$      ‐$                       ‐$                    ‐$                   ‐$                      ‐$                   ‐$                     ‐$                   200,000.00$       ‐$                   ‐$                   ‐$                   ‐$                          398,639$                     

Right of Way Acquisition 9 ‐$                     ‐$                       ‐$                    ‐$                   ‐$                      ‐$                   ‐$                     ‐$                   ‐$                      ‐$                   ‐$                   ‐$                   ‐$                          ‐$                             

10 198,639.41$      ‐$                       ‐$                    ‐$                   ‐$                      ‐$                   ‐$                     ‐$                   200,000.00$       ‐$                   ‐$                   ‐$                   ‐$                          398,639$                     

Patching 11 ‐$                     ‐$                       ‐$                    ‐$                   ‐$                      ‐$                   ‐$                     ‐$                   ‐$                      ‐$                   ‐$                   ‐$                   ‐$                          ‐$                             

Overlay & Sealing 12 ‐$                     ‐$                       ‐$                    ‐$                   ‐$                      ‐$                   ‐$                     ‐$                   ‐$                      ‐$                   ‐$                   ‐$                   ‐$                          ‐$                             

Street Lights & Traffic Signals 13 689,014.28$      ‐$                       ‐$                    ‐$                   ‐$                      ‐$                   ‐$                     ‐$                   ‐$                      ‐$                   ‐$                   ‐$                   ‐$                          689,014$                     

Storm Damage 14 ‐$                     ‐$                       ‐$                    ‐$                   ‐$                      ‐$                   ‐$                     ‐$                   ‐$                      ‐$                   ‐$                   ‐$                   ‐$                          ‐$                             

Other Street Purpose Maintenance 15 142,294.84$      ‐$                       ‐$                    ‐$                   ‐$                      ‐$                   610,262.45$      5,456.44$         ‐$                      ‐$                   ‐$                   ‐$                   2,548,010.67$         3,306,024$                 

16 831,309.12$      ‐$                       ‐$                    ‐$                   ‐$                      ‐$                   610,262.45$      5,456.44$         ‐$                      ‐$                   ‐$                   ‐$                   2,548,010.67$         3,995,039$                 

17 7,760$                 ‐$                       ‐$                    ‐$                   ‐$                      ‐$                   ‐$                     ‐$                   ‐$                      ‐$                   ‐$                   ‐$                   ‐$                          7,760$                         

18 1,516,648$         ‐$                           ‐$                         ‐$                       ‐$                           ‐$                       610,262$            5,456$               200,000$             ‐$                       34,885$            1,869$               2,548,011$              4,917,131$                 

19

1 Includes direct charges for staff time Legend
2 Other M2 includes A‐M, R,S,T,U,V, and W Project

+  Transportation related only A‐M

* Highway User's Tax, Moulton Niguel Water Dist, El Toro Water Dist. O

P

Q

R

S

T

U

V

W

X

Finance Director Confirmation

Any California State Constitution Article XIX streets and road eligible expenditure may be “counted” in local jurisdictions’ calculation of MOE if the activity is supported (funded) by a local jurisdictions’ discretionary funds (e.g. general fund). The 

California State Controller also provides useful information on Article XIX and the Streets and Highways Code eligible expenditures in its “Guidelines Relating to Gas Tax Expenditures for Cities and Counties”. I have reviewed and am aware of 

these guidelines and their applicability in calculating and reporting on Maintenance of Effort expenditures.

Finance Director initial: _______________

Description

Transit Extensions to Metrolink

Safe Transit Stops

High Frequency Metrolink Service

Environmental Cleanup Program (Water Quality)

Senior Mobility Program or Senior Non‐Emergency Medical Program

Community Based Transit/Circulators

Convert Metrolink Station(s) to Regional Gateways that connect Orange County with High‐

Speed Rail Systems

Freeway Projects

Regional Capacity Program (RCP)

Local Fair Share

Regional Traffic Signal Synchronization Program (RTSSP)

Other

Total Maintenance1 

GRAND TOTALS (Sum Lines 1, 10, 16, 17)

Type of Expenditure

Indirect and/or Overhead

Construction & Right‐of‐Way

Total Construction1 

Total Construction & Right‐of‐Way

Maintenance
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City of Laguna Hills

 M2 Expenditure Report
Fiscal Year Ended June 30, 2020

Local Fair Share Project List

Schedule 4

PROJECT NAME AMOUNT EXPENDED

Street Maintenance Contract 615,719.00$                 

615,719.00$                 

3.8.b
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City of Laguna Hills

M2 Expenditure Report
Fiscal Year Ended June 30, 2020

Signature Page

Date
________________________________________________

I hereby certify that:

☐ All the information attached herein and included in schedules 1 through 4 is true and accurate to the best of

my knowledge;

☐ The interest earned on Net Revenues allocated pursuant to the Ordinance shall be expended only for those

purposes for which the Net Revenues were allocated;

☐ The City of Laguna Hills is aware of the State Controller’s “Guidelines Relating to Gas Tax Expenditures for

Cities and Counties”, which is a guide for determining MOE Expenditures for M2 Eligibility purposes;

☐ The City/County’s Expenditure Report is in compliance with direction provided in the State Controller’s

“Guidelines Relating to Gas Tax Expenditures for Cities and Counties;” and

☐ The City of Laguna Hills has expended in this fiscal year an amount of local discretionary funds for streets and

roads purposes at least equal to the level of its maintenance of effort requirement.

Signature

Janice Reyes

Director of Finance

October 30, 2020

X

X

X

X

X
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City of Laguna Hills 

City Council/Planning Agency 

Staff Report 

 
 

DATE: November 10, 2020 

TO: Mayor and Council Members 

FROM: Janice Reyes 
 Finance Director 

ISSUE: Fiscal Year 2019/2020 Budget Amendment to Interfund Transfers  

 

 

RECOMMENDATION: That the City Council adopt a Resolution entitled:  "A Resolution 
of the City Council of the City of Laguna Hills, California, amending the Fiscal Year 
2019/2020 Budget for Interfund Transfers to the General Fund from the SB1 RMRA 
Gas Tax Fund, Measure M Fund, Grants & Contributions Fund, and the SLESF/COPS 
Brulte Fund." 
 

 

SUMMARY: 

The City’s interfund transfers represent allocations of resources between funds for the 

repayment of costs incurred by one fund on behalf of another fund. For the purpose of 

providing budgetary authority to allocate available resources between funds, staff 

recommends the City Council adopt a Resolution amending the budget for interfund 

transfers to the City’s General Fund from the SB1 RMRA Gas Tax Fund, Measure M Fund, 

Grants & Contributions, and the SLESF/COPS Brulte Fund, for the fiscal year end                                 

June 30, 2020. A schedule of the proposed budget amendment is provided in this report 

and attached as Exhibit A to the proposed Resolution. 

BACKGROUND: 

To achieve important financial management objectives, the City has established various 

funds to account for resources. Each fund is a separate financing entity with its own 

funding sources, uses, and net financial position. Interfund transfers are separately 

recorded as interfund items and distinguished from revenues or expenditures within the 

financials. The City’s interfund transfers act mainly as repayments from various funds 

3.9
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FY 2019/20 Budget Amendment to Interfund Transfers 
November 10, 2020 
Page 2 

 

responsible for a particular expenditure to the specific fund(s) that initially paid for 

them. Among other purposes, the City’s interfund transfers are typically performed to 

supply funding for projects approved by City Council in the Capital Improvement 

Projects (CIP) Fund Budget. 

For the fiscal year end June 30, 2020, staff is proposing the following amendments to 

the transfers in and out between the following funds: 

  Current 
Proposed 

Amendment  
Proposed 
Amended 

Fund Description Budget (Net Change) Budget 

     

General Fund Transfer In from SB1 RMRA Fund 1,031,178  119,320  1,150,498  

 Transfer In from Measure M Fund 813,462  2,257  815,719  

 Transfer In from Grants & Contributions  206,675 206,675 

 Transfers In from SLESF/COPS 140,000  18,050  158,050  

 Total  1,984,640  346,302  2,330,942 

     

SB1 RMRA Gas Tax Fund Transfer Out to General Fund 1,031,178  119,320  1,150,498  

Measure M Fund Transfer Out to General Fund 813,462  2,257  815,719  

Grants & Contributions Transfer Out to General Fund  206,675 206,675 

SLESF/COPS Brulte Fund Transfer Out to General Fund 140,000  18,050  158,050  

 Total  1,984,640  346,302  2,330,942 

The proposed amendments are necessary due to higher than anticipated revenues, 

which staff is proposing to fund expenditures as listed below: 

• To increase funding from SB1 RMRA Gas Tax revenues for CIP #101 Annual Street 

Maintenance expenditures. 

• To increase funding from Renewed Measure M2 Local Fair Share funds for street 

expenditures in the General Fund. 

• To increase funding from contributions received from Moulton Niguel Water 

District and El Toro Water District for CIP #101 Annual Street Maintenance 

expenditures. 

• To increase funding from Supplemental Law Enforcement Services Fund 

(SLESF)/Citizens Option for Public Safety (COPS) for law enforcement 

expenditures in the General Fund. 

3.9
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FY 2019/20 Budget Amendment to Interfund Transfers 
November 10, 2020 
Page 3 

 

ATTACHMENTS: 

• Proposed Resolution - Budget Amendment YE Transfers FY 2019/2020 

3.9
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RESOLUTION NO. 2020-11-10-X 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
LAGUNA HILLS, CALIFORNIA, AMENDING THE FISCAL 
YEAR 2019/2020 BUDGET FOR INTERFUND TRANSFERS 
TO THE GENERAL FUND FROM THE SB1 RMRA GAS TAX 
FUND, MEASURE M FUND, GRANTS & CONTRIBUTIONS 
FUND, AND SLESF/COPS BRULTE FUND 

 

WHEREAS, the City Council of the City of Laguna Hills approved Resolution 
No. 2019-06-25-1 on June 25, 2019, adopting the Operating Budget, Capital 
Improvement Program, and Other Appropriations for the City of Laguna for the Fiscal 
Years 2019/2020 – 2020/2021 Biennial Budget; and 

WHEREAS, the City experienced higher than projected restricted revenues 
in the SB1 RMRA Gas Tax Fund, Measure M Funds, Grant & Contributions Fund, and 
Supplemental Law Enforcement Services Funds (SLESF)/ Citizens Option for Public 
Safety (COPS) Brulte Fund; and 

WHEREAS, the City has established various funds, including various 
special revenue, capital project and agency funds, to account for revenues and deposits 
that are restricted to certain activities; and 

WHEREAS, interfund transfers represent transfers of resources between 
funds for the repayment of costs incurred by one fund on behalf of another fund. 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF LAGUNA 
HILLS, CALIFORNIA, DOES RESOLVE, DECLARE, DETERMINE, AND ORDER AS 
FOLLOWS: 

SECTION 1. Adoption of Recitals. The foregoing recitals set forth above are true 
and correct and are incorporated by reference herein. 

SECTION 2. Approval of Budget Amendments. The City Council hereby approves 
and adopts the proposed amendments to the Fiscal Year 2019/20 Budget for Interfund 
Transfers to the General Fund from the SB1 RMRA Gas Tax Fund, Measure M Fund, 
Grants & Contributions Fund, and SLESF/COPS Brulte Fund, as set forth in the attached 
Exhibit “A”. 
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Resolution No. 2020-11-10-X 
Page 2 

  

 

 

PASSED, APPROVED, AND ADOPTED this 10th day of November 2020. 

 

 ____________________________________ 
 JANINE HEFT, MAYOR 
 
 
 
ATTEST: 
 

 
 
 
______________________________________ 
MELISSA AU-YEUNG, CITY CLERK 
 
 

 
 
STATE OF CALIFORNIA ) 
COUNTY OF ORANGE )  ss 
CITY OF LAGUNA HILLS ) 
 

I, Melissa Au-Yeung, City Clerk of the City of Laguna Hills, California, DO 
HEREBY CERTIFY that the foregoing is a true and correct copy of Resolution                           
No. 2020-11-10-X adopted by the City Council of the City of Laguna Hills, California, at a 
Regular Meeting thereof held on the 10th day of November 2020, by the following vote: 

AYES:  
 
NOES:  
 
ABSENT:  
 
ABSTAIN:  

 

(SEAL) 
 

 _____________________________________ 
 MELISSA AU-YEUNG, CITY CLERK   
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Page 3 

  

 
 
 
 
 
 

EXHIBIT A 
 

Proposed Amendments  
to the  

Fiscal Year 2019/2020 Budget 
for Interfund Transfers  
to the General Fund  

from the SB1 RMRA Gas Tax Fund, 
Measure M Fund, 

Grants & Contributions Fund, 
and SLESF/COPS Brulte Fund  
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Resolution No. 2020-11-10-X 
Page 4 

  

 

CITY OF LAGUNA HILLS 
PROPOSED BUDGET AMENDMENTS TO INTERFUND TRANSFERS 
For Fiscal Year 2019/2020 
 
 
   

Current 
 

Proposed 
 

Amended 

Fund Description Budget 
 

Amendment 
 

Budget 

       
 

TRANSFERS IN 
     

General Fund Transfer In from SB1 RMRA Fund 1,031,178  
 

119,320  
 

1,150,498  
 

Transfer In from Measure M Fund 813,462  
 

2,257  
 

815,719  

 Transfer In from Grants & Contributions   206,675  206,675 
 

Transfers In from Law Enforcement Fund 140,000  
 

18,050  
 

158,050  
 

Total 1,984,640  
 

346,302  
 

2,330,942  

       
 

TRANSFERS OUT 
     

SB1 RMRA Gas Tax Fund Transfer Out to General Fund 1,031,178  
 

119,320  a 1,150,498  

Measure M Fund Transfer Out to General Fund 813,462  
 

2,257  b 815,719  

Grants & Contributions Transfer Out to General Fund   206,675 c 206,675 

SLESF/COPS Brulte Fund Transfer Out to General Fund 140,000  
 

18,050  d 158,050  
 

Total 1,984,640  
 

346,302  
 

2,330,942 

 
 

Note: 
(a) Increase funding from SB1 RMRA Gas Tax revenues for CIP #101 Annual Street Maintenance expenditures. 
(b) Increase funding from Renewed Measure M2 Local Fair Share revenue for General Fund street expenditures. 
(c) Increase funding from MNWD & ETWD for CIP #101 Annual Street Maintenance expenditures. 
(d) Increase funding from Supplemental Law Enforcement Services Fund (SLESF)/Citizens Option for Public Safety (COPS) 

Brulte revenue for General Fund law enforcement expenditures. 
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City of Laguna Hills 

City Council/Planning Agency 

Staff Report 

 
 

DATE: November 10, 2020 

TO: Chair and Agency Members 

FROM: Jennifer Lee 
 Assistant City Clerk 

ISSUE: Approval of Minutes for October 13, 2020, Regular Meeting  

 

 

RECOMMENDATION: That the Planning Agency approve the Minutes for the  
October 13, 2020, Regular Meeting.   
 

 

ATTACHMENTS: 

• 201013 PA Minutes 

4.3.1
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City of Laguna Hills City Council/Planning Agency  Tuesday, October 13, 2020 
 Regular Meeting Minutes  

 4    

3.9 Award of Contract Agreement for Touchless Facility Upgrades at the Civic 
Center and Community Center Buildings, CIP No. 516  

 
Mayor Heft removed Item No. 3.9 at the request of Assistant City 
Manager/Director of Public Services Rosenfield.  
 
Assistant City Manager/Director of Public Services Rosenfield reviewed 
information provided as a Hot Envelope Memo and responded to Council 
requests for additional information. 
 
Recommendation: That the City Council award the Contract Agreement for 
Touchless Facility Upgrades at the Civic Center and Community Center Buildings, 
CIP No. 516, to JCOS Development, Inc., in the low bid amount of $98,390.00, 
waive any minor bid irregularities, reject all other Bids, and authorize the Mayor 
to sign the Contract Agreement. 

Motion to approve staff’s revised recommendation as provided in the Hot 
Envelope Memo to include rejecting the Bid Protest dated October 11, 2020, 
from New Millennium Contractors. 

RESULT: APPROVED [3 TO 2] 
MOVER: Erica Pezold, Mayor Pro Tempore 
SECONDER: Don Sedgwick, Council Member 
AYES: Erica Pezold, Mayor Pro Tempore; Dore J. Gilbert, M.D., 

Council Member; Don Sedgwick, Council Member 
NAYS: Janine Heft, Mayor; Dave Wheeler, Council Member 

4. PLANNING AGENCY 

Mayor Heft recessed the City Council Meeting, and acting in capacity as Chair, called 
the Regular Meeting of the Planning Agency of the City of Laguna Hills, California, to 
order at 7:33 p.m. 

4.1. ROLL CALL OF PLANNING AGENCY MEMBERS 

Attendee Name Title Status Arrived 
Janine Heft Chair Remote  
Erica Pezold Vice Chair Present  
Dore J. Gilbert, M.D. Agency Member Remote  
Don Sedgwick Agency Member Remote  
Dave Wheeler Agency Member Remote  
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City of Laguna Hills City Council/Planning Agency  Tuesday, October 13, 2020 
 Regular Meeting Minutes  

 5    

4.2. PUBLIC COMMENTS 

There were no Planning Agency public comments.  

4.3. APPROVAL OF MINUTES 

4.3.1 Approval of Minutes for September 22, 2020, Regular Meeting  
 
Recommendation: That the Planning Agency approve the Minutes for the  
September 22, 2020, Regular Meeting.   

RESULT: APPROVED [UNANIMOUS] 
MOVER: Don Sedgwick, Agency Member 
SECONDER: Dore J. Gilbert, M.D., Agency Member 
AYES: Janine Heft, Chair; Erica Pezold, Vice Chair; Dore J. 

Gilbert, M.D., Agency Member, Don Sedgwick, 
Agency Member, Dave Wheeler, Agency Member 

4.4. ADMINISTRATIVE REPORTS 

There were no Planning Agency administrative reports. 

4.5. PLANNING AGENCY PUBLIC HEARINGS 

There were no Planning Agency public hearings. 

PLANNING AGENCY ADJOURNMENT 

Mayor Heft reconvened the City Council Meeting at 7:34 p.m. Mayor Pro Tempore 
Pezold was present. Mayor Heft, Council Member Gilbert, Council Member Sedgwick 
and Council Member Wheeler were present via teleconference.  

5. CITY COUNCIL PUBLIC HEARINGS 

There were no City Council public hearings. 

6. ADMINISTRATIVE REPORTS 

6.1. City Manager 

6.1.1 Resolution Opposing Proposition 15  
 
Recommendation: That the City Council adopt Resolution                                      
No. 2020-10-13-2: "A Resolution of the City Council of the City of Laguna 
Hills, California, opposing Proposition 15 on the November 3, 2020 ballot.  
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City of Laguna Hills 

City Council/Planning Agency 

Staff Report 

 
 

DATE: November 10, 2020 

TO: Mayor and Council Members 

FROM: Kenneth H. Rosenfield P.E. 
 Assistant City Manager/Director of Public Services 

ISSUE: Approval of the Plans and Specifications and Authorization to Advertise 
for Bids for Electric Vehicle Charging Stations at 24035 El Toro Road, 
Laguna Hills Civic Center, CIP No. 505 

 

 

RECOMMENDATION: That the City Council approve the plans and specifications and 
authorize the advertisement for bids for Electric Vehicle Charging Stations at 24035 El 
Toro Road, Laguna Hills Civic Center, CIP No. 505. 
 

 

SUMMARY: 

Funding has been provided to implement projects designed to reduce air pollution from 

motor vehicles through the Assembly Bill 2766 (AB2766) Subvention Fund Program. The 

City has the ability to utilize this funding for the installation of electric charging 

infrastructure that supports the use of electric vehicles. Accordingly, Staff has prepared 

plans and specifications for the design and installation of electric vehicle charging 

stations in the parking lot at the rear of the Civic Center. The City Council is requested to 

approve the plans and specifications, on file in the office of the City Clerk and present at 

the Dais, and authorize the advertisement for bids for this project. 

BACKGROUND:  

To protect public health, Assembly Bill 2766 (AB2766) was signed into law in September 

1990. Eligible local governments, including the City of Laguna Hills, in the South Coast 

Air Quality Management District (South Coast AQMD) receive AB2766 Subvention Funds 

on a quarterly-basis to fund the implementation of programs and projects designed to 

6.2.1
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Authorization to Go to Bid - Electric Vehicle Charging Stations 
November 10, 2020 
Page 2 

 

reduce air pollution from motor vehicles and to implement the California Clean Air Act 

of 1988.  

The AB2766 Resource Guide identifies project categories and provides examples of 

projects that meet the criteria and guidelines established by the California Air Resources 

Board (CARB) that are eligible to utilize AB2766 Subvention Funds. Category 1, 

Alternative Fuels/Electric Vehicles, includes the installation of alternative fuel and 

electric charging infrastructure that supports the use of alternative fuel and electric 

vehicles. The current Capital Improvement Budget allocates funding for this type of 

project. Accordingly, Staff has prepared plans and specifications for the design and 

installation of two dual-port electric vehicle charging stations and associated 

infrastructure improvements, allowing up to four vehicles at a time to charge their 

batteries, at the Civic Center. 

The plans and specifications for the Electric Vehicle Charging Stations are on file in the 

office of the City Clerk and provided on the dais. The cost estimate for the work is 

$55,000, subject to bids. It is recommended the City Council approve the plans and 

specifications and authorize the advertisement of the work for bids.  

CEQA FINDINGS: 

The proposed project is exempt from CEQA pursuant to Title 14, Chapter 3, Section 

15301 of the California Code of Regulations (CEQA Guidelines) as a Class 1 Categorical 

Exemption – Existing Facilities. The proposed project will result in minor alteration of 

existing public facilities of an office building parking lot constructed in 1981. The work is 

primarily the design and construction of two dual-port charging stations and associated 

infrastructure improvements in the Civic Center rear parking lot. 

FISCAL IMPACT:  

The cost estimate for the electric vehicle charging stations at 24035 El Toro Road, 

Laguna Hills Civic Center, is $55,000. A Mobile Source Air Pollution Reduction grant in 

the amount of $32,250 has been awarded for this project. The remaining project 

funding will be provided through the AQMD AB2766 Subvention Fund Program with 

funds on hand. This project is included in the FY 2020/2021 Capital Improvement 

Program Budget as CIP No. 505. 

ATTACHMENTS: 

• Civic Center Site Plan 
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City of Laguna Hills 

City Council/Planning Agency 

Staff Report 

 
 

DATE: November 10, 2020 

TO: Mayor and Council Members 

FROM: David Chantarangsu 
 Community Development Director 

ISSUE: 2021-2029 Housing Element Overview 

 

 

RECOMMENDATION: That the City Council receive and file the report. 
 

 

SUMMARY: 

Every California city and county is required to include a housing element in its general 

plan which establishes housing goals, policies, and programs that respond to community 

housing conditions and needs. The City’s current Housing Element covers 2014-2021, 

and has been certified by the state to indicate the element complies with state law. Staff 

has engaged Placeworks, a planning firm specializing in a variety of activities related to 

land use and planning, to prepare the City’s Housing Element for the upcoming planning 

period covering 2021-2029.  

Placeworks will be making a presentation to the City Council to provide an overview of 

the upcoming Housing Element process, and also cover some key changes to state law 

pertaining to the Housing Element and housing development in general. A copy of the 

PowerPoint presentation is attached for the City Council’s information. 

ATTACHMENTS: 

• Attachment a - Housing Element Overview PowerPoint Presentation 
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Attachment 6.3.1.a 
Housing Element Overview  
PowerPoint Presentation 

November 10, 2020 City Council Meeting 
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Housing Element Overview: 
New Housing Laws 

Laguna Hills City Council
November 10, 2020
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City of Laguna Hills

Housing Element Overview

» Required element of the General Plan
» State-mandated update schedule
» Reviewed and certified by State (HCD) for compliance with State law
» Plan for accommodating a jurisdiction’s “fair share” of the regional housing 

need

6.3.1.a
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City of Laguna Hills

HCD’s Schedule

» Housing Element Planning Period: 

October 15, 2021 – October 15, 2029
» Actual Adoption Deadline: 

October 15, 2021
» Must adopt within 120 days of deadline or switch to 4-year cycle

6.3.1.a

Packet Pg. 350

A
tt

ac
h

m
en

t:
 A

tt
ac

h
m

en
t 

a 
- 

H
o

u
si

n
g

 E
le

m
en

t 
O

ve
rv

ie
w

 P
o

w
er

P
o

in
t 

P
re

se
n

ta
ti

o
n

  (
22

58
 :

 2
02

1-
20

29
 H

o
u

si
n

g



City of Laguna Hills

Housing Element Contents
» Analysis of existing and projected housing needs

» Inventory of available land for housing

» Analysis of potential constraints on housing (e.g.,  permit 
processing procedures, fees)

» Evaluation of previous housing element

» Goals, policies, and implementation programs:
• Provide adequate sites and strategies for housing

• Assist in development of affordable housing
 Remove governmental constraints
 Preserve existing affordable housing
 Promote equal housing opportunities (fair housing)

6.3.1.a
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City of Laguna Hills

Regional Housing Needs Assessment (RHNA)

State
• Housing and Community Development

Region

• Southern California Association of Governments (SCAG)
• Regional Housing Needs Determination (RHND)

Local 
Jurisdiction

• Every city and county must plan to accommodate its “fair share” of the 
regional housing need.

Laguna Hills 6th Cycle = 1,980 UNITS
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City of Laguna Hills

Regional Housing Needs Allocation (RHNA)

Income Category RHNA

Extremely Low Income
(<30% of Median Income)

283 units

Very Low Income
(31%-50% of Median Income)

283 units

Low Income
51%-80% of Median Income)

353 units

Moderate Income
(81%-120% of Median Income)

353 units

Above Moderate Income
(>120% of Median Income)

708 units

TOTAL 1,980 units

919 “Lower 
Income”
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City of Laguna Hills

Accommodating the RHNA
» Cities and counties must show adequate land zoned for 

housing to accommodate the RHNA at each income level
» Default density standard for lower-income housing 

(Section 65583.2(c)(3)(B)):

Type of Jurisdiction Default Density

Metropolitan jurisdictions 30 units per acre

Suburban jurisdictions 20 units per acre
Nonmetropolitan jurisdictions with a micro-
metropolitan area

15 units per acre

Nonmetropolitan jurisdictions 10 units per acre
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City of Laguna Hills

Current
Zoning Map

6.3.1.a
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City of Laguna Hills

Accommodating
the RHNA

What Counts Towards 6th Cycle of RHNA
» Residential units that could be developed on vacant sites
» Residential units that could be developed on non-vacant sites
» Programs in the Housing Element to change zoning so more housing can be 

accommodated on vacant or non-vacant sites
» Residential units approved or constructed starting June 30, 2021
» In limited quantities:

• Anticipated Accessory Dwelling Units (ADUs)

• Programs in the Housing Element to facilitate:
 Conversion from non-affordable to affordable units with assistance from local jurisdiction 
 Substantial rehabilitation
 Internal conversions of larger homes to 2-, 3- and 4-plexes
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City of Laguna Hills

Accommodating
the RHNA

Rezone Requirements

» Per GC 65583.2(h), if a jurisdiction does not have adequate capacity for 
lower-income housing
• Must rezone within 3 years of the beginning of the planning period (October 15, 

2021)
• Zoning must have 20 units/acre minimum density
• Minimum density and development standards must permit at least 16 units per 

site
• Residential uses must be allowed by-right
 No conditional use permit
 No planned unit development permit
 No discretionary review that would constitute a project under CEQA
 Can conduct design review (but limited to the design and not the use itself)
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City of Laguna Hills

Penalties for Non-Compliance

» Four-year update penalty (Section 65588(e)(4)(A))
» RHNA carries over to the next Housing Element cycle  (essentially doubling 

next RHNA obligation) (Section 65584.09)
» Various State grant and loan programs require a certified Housing Element
» General Plan could be found inadequate
» Vulnerable to lawsuits and fees
» Cities can lose local control of land use decisions through court intervention 

(AB 72) 
• Court can suspend local control of building permits
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Key Changes to State 
Housing Law

6.3.1.a
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City of Laguna Hills

AB 72 – Increased HCD Enforcement
» HCD may revoke housing element compliance for failure to complete housing element rezone 

obligation (or any other act or failure to act that is inconsistent with the housing element)
• HCD may report to the Attorney General violations of:
• No net loss statute
• Housing accountability act
• Density bonus law
• Fair housing law

» HCD may report to the Attorney General violations of:
• No net loss statute
• Housing accountability act
• Density bonus law
• Fair housing law
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City of Laguna Hills

Changes  
Housing  
ElementSites  
Analysis

AB 1397

AB 1397 – Non-Vacant Sites
» Development potential for non-vacant sites must 

consider: 
• Extent to which existing uses are an impediment

• Development trends

• Regulatory incentives

• Prior experience converting to higher-density residential uses

• Market demand

• Leases and existing contracts for current uses.

» If more than 50% of lower-income sites are non-vacant 
sites, existing uses are presumed to impede development 
absent findings

» Sites are presumed inappropriate for lower-income 
housing:
• Less than half-acre

• Greater than 10 acres

6.3.1.a
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City of Laguna Hills

SB 166 – No Net Loss Zoning

» Downzoning and Reduction in Density
• If a project is approved on a housing element site with either fewer units or a different 

income category, cities and counties must either:
 Make written “no net loss” finding that other housing element sites are adequate to meet the RHNA 

for lower- or moderate-income housing; or
 Identify and make available within 180 days other sites zoned at a density suitable for lower- or 

moderate-income housing

• Burden is on the local jurisdiction, not the developer.

6.3.1.a
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City of Laguna Hills

SB 35 – Streamlined Approval for Housing Projects
» SB 35 Applies to Most Jurisdictions

• If number of building permits issued is 
less than the share of the RHNA by 
income category for the reporting 
period.

• Not met above moderate RHNA: projects 
with 10% low-income eligible for 
streamlining.

• Not met low-income RHNA: projects 
with 50% low-income eligible for 
streamlining.

» Objective Standards!

6.3.1.a
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City of Laguna Hills

SB 330 – Housing Crisis 
Act
» Removes “Roadblocks” to 

Development
» Prohibits Downzoning
» Reduces Process Time
» No Subjective Design Standards

6.3.1.a
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City of Laguna Hills

Housing Accountability Act
» Projects cannot be denied unless:

• City has adopted a compliant Housing Element and has met or exceeded its share of the 
RHNA for all income categories applicable to the development.

• City makes written findings that the project would have a specific, adverse impact upon 
public health or safety; with no feasible way to mitigate or avoid these impacts without 
rending the development financially infeasible.

• Required to comply with state or federal law.

• Site is adjacent to or zoned for agriculture or resource preservation.

• Does not have adequate water or wastewater facilities.

• Project is inconsistent with both the jurisdiction’s zoning ordinance and general plan.

6.3.1.a
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City of Laguna Hills

Housing Accountability Act, cont’d
» Housing Development Projects:

• Residential-only

• Mixed-use projects where square footage is at least 2/3 residential

• Transitional  or supportive housing, emergency shelters

» Enforcement
• Fine for non-compliance within sixty days of court order is a minimum of $10,000 per 

unit in the development.
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Project 
Schedule

6.3.1.a
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City of Laguna Hills

Housing Element Schedule/Next Steps
Milestone/Task Date

Project Kick-Off September 2020
City Council Housing Element Overview Presentation November 10, 2020
Review of Previous Housing Element; Stakeholder Consultations November – December 2020
Sites Analysis November 2020 – February 2021

Community Workshop 1 January 2021

City Council Study Session February 2021
Administrative Draft – City Review (1-Month) February 2021
Preparation of Public Review Draft March 2021
Community Workshop 2 March 2021
City Council Hearing to review the draft April  – May 2021
Submit Draft to HCD (60-day review) May 2021
Conference call with HCD to resolve issues; receive “Conditional Compliance” letter June 2021

City Council Adoption Hearing July – August 2021
Submit Final Adopted Housing Element to HCD August – October 2021
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Thank you

6.3.1.a
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