
 

CITY OF LAGUNA HILLS 
CITY COUNCIL 

    

SPECIAL MEETING AGENDA 
Tuesday, October 19, 2021 – 4:55 PM 

 

Erica Pezold, Mayor Don Sedgwick, Mayor Pro Tempore 
Janine Heft, Council Member Dave Wheeler, Council Member 
 
Location: City Council Chamber, 24035 El Toro Road, Laguna Hills, CA 92653 
 

Any person wishing to address the City Council only on items listed on this Agenda, is asked to 
complete a pink “Request to Speak” form available on the table at the back of the Chamber. 
The completed form is to be submitted to the City Clerk prior to an individual being heard by 
the City Council. Completion of the form is voluntary. All persons may attend the meeting 
regardless of whether this form is completed. 
Members of the public wishing to address the City Council can do so only on items listed on this 
Special Meeting Agenda during the Public Comments portion of the Agenda with a time 
limitation of three minutes per person, an overall time limit of ten minutes for any one subject, 
and a total time limit of thirty minutes for Public Comments.  
Submission of Electronic Public Comments: While you may attend this meeting in person, 
those wishing to make electronic public comments at the October 19, 2021, Special City Council 
meeting, may submit comments on items listed on this agenda only, by email to the City Clerk 
at publiccomments@lagunahillsCA.gov, by 3:00 p.m. on October 19, 2021. In the subject line of 
the email, please state your name and the item number you are commenting on. Any public 
comment received that does not specify a particular agenda item number will be announced 
during the general public comment portion of the agenda. If you wish to submit a public 
comment on more than one agenda item, please send a separate email for each item you are 
commenting on. All comments received by 3:00 p.m. on the date of the meeting will be 
provided to the City Council in advance to allow time for the Council Members to read them.  
Announcement of Electronic Public Comments: During the applicable agenda item, the City 
Clerk will announce the name of the sender and subject matter of all email comments received 
by 3:00 p.m. on October 19, 2021. Email comments will NOT be read by the City Clerk during 
the meeting. Electronic public comments may only be submitted via email and comments via 
text and social media (Facebook, Twitter, etc.) will not be accepted. The email comments, 
including your name, will become part of the record of the City Council meeting and will be 
public information. 
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CALL TO ORDER 

Resolution No. 96-04-09-1 established rules of decorum for public meetings held by the 
City of Laguna Hills.  Resolution No. 96-04-09-1 is available on the table at the back of 
the City Council Chamber. 

PLEDGE OF ALLEGIANCE: Council Member Wheeler 

ROLL CALL OF CITY COUNCIL MEMBERS 

INTERVIEWS OF QUALIFIED APPLICANTS AND APPOINTMENT OF A QUALIFIED 
CANDIDATE TO FILL CITY COUNCIL VACANCY

City Council Interviews of Qualified Applicants Seeking Appointment to the City 
Council and Appointment of a Qualified Candidate to Fill Vacancy on the City 
Council Created by the Resignation of Former Council Member Bill Hunt  

Recommendation: That the City Council interview all qualified applicants and 

take action by no later than November 13, 2021, to either appoint a qualified 

candidate to serve on the City Council or call a Special Election to fill the vacancy 

in office created by the resignation of Former Council Member Bill Hunt. 

PUBLIC COMMENTS 

Members of the public may address the City Council only on items listed on the Special 
Meeting Agenda. Public comments are limited to three minutes per person, an overall 
time limit of ten minutes for any one subject, and a total time limit of thirty minutes.  

ADJOURNMENT 

The next Regular Meeting of the City Council/Planning Agency will be October 26, 2021, 
in the City Council Chamber, located at 24035 El Toro Road, Laguna Hills, California. 

CERTIFICATION 

I, Melissa Au-Yeung, City Clerk of the City of Laguna Hills, do hereby certify that a copy 
of the foregoing Agenda was posted at Laguna Hills City Hall, Laguna Hills Community 
Center, and the Courtyard at La Paz Center by October 18, 2021, at 4:55 pm. 

October 18, 2021 
City Clerk        Date 

In compliance with the Americans with Disabilities Act, if you need special assistance to 
participate in this meeting, you should contact the office of the City Clerk at 
(949) 707-2635.  Notification 48 hours prior to the meeting will enable the City to make 
reasonable arrangements to assure accessibility to this meeting. 

Materials related to an item on this Agenda submitted to the City Council after distribution of 
the agenda packet are available for public inspection in the City Clerk’s Office at 24035 El Toro 
Road, Laguna Hills, California, during normal business hours. 



City of Laguna Hills 

City Council/Planning Agency 

Staff Report 

 
 

DATE: October 19, 2021 

TO: Mayor and Council Members 

FROM: Kenneth H. Rosenfield P.E. 
 Interim City Manager/Director of Public Services 

ISSUE: City Council Interviews of Qualified Applicants Seeking Appointment to 
the City Council and Appointment of a Qualified Candidate to Fill 
Vacancy on the City Council Created by the Resignation of Former 
Council Member Bill Hunt 

 

 

RECOMMENDATION: That the City Council interview all qualified applicants and take 
action by no later than November 13, 2021, to either appoint a qualified candidate to 
serve on the City Council or call a Special Election to fill the vacancy in office created 
by the resignation of Former Council Member Bill Hunt. 
 

 

SUMMARY: 

The City Council has a vacancy, an “open seat”, as created by the resignation of Council 

Member Bill Hunt with an effective date of September 14, 2021. The City Council, at the 

meeting of September 28, 2021, directed an application process be followed, with the 

application period closing on October 13, 2021, and with the intended purpose to result 

in the appointment of a qualified candidate to fill the open seat on the City Council. The 

City Council, at a Special Meeting held on October 14, 2021, reviewed four applications 

filed by interested members of the public, which were received by the due date and 

time, determined to conduct interviews of all four applicants, determined the interview 

protocols, and determined to conduct the interviews at a Special Meeting of the City 

Council on October 19, 2021, beginning at 4:55 pm. The four applications received were 

previously provided to the City Council as a part of the October 14, 2021, City Council 

Special Meeting Agenda and will be provided on the dais for the convenience of the City 

Council.  
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It is recommended that the City Council conduct the scheduled interviews of the four 

applicants who applied and, upon completion of the interviews, deliberate and by 

motion vote to appoint one of the qualified candidates. To make the appointment, 

there must be a motion, a second, and a majority vote.   

If the City Council votes to appoint a qualified candidate to fill the vacancy, that person 

would serve on the City Council on an interim basis only until the November 2022 

General Municipal Election. The decision to appoint must be made by no later than 

Saturday, November 13, 2021. 

The person appointed by the City Council to fill the vacancy must then take the legally 

required Oath of Office immediately after the appointment is made and be sworn in by 

the City Clerk. 

BACKGROUND:  

On September 9, 2021, Council Member Hunt submitted a letter of resignation to the 

City Clerk which made effective his resignation from the City Council on                                    

September 14, 2021. As a result, the City Council must address the issue of filling this 

vacancy, an open seat on the City Council. Government Code Section 36512(b) requires 

the City Council to take action within 60 days from the commencement of the vacancy 

and sets forth the options the City Council may choose to fill the vacancy. Under State 

law, the City Council has until November 13, 2021, to choose to either make an 

appointment or call a special election to fill the vacancy. The previous Staff Reports 

regarding this issue of October 14, 2021, September 28, 2021, and September 14, 2021, 

are attached to this report (inclusive of the candidate applications received by the due 

date of October 13, 2021).  

The City Council, at the meeting of September 28, 2021, directed an application process 

be followed to result in the appointment of a qualified candidate to fill the open seat 

created by the recent resignation of former City Council Member Bill Hunt. The 

application was made available to interested members of the public from                           

September 30, 2021, to 5:00 p.m. on October 13, 2021. The City Council further 

established that an evaluation of the applications filed by the established deadline 

would occur at a Special Meeting of the City Council on October 14, 2021; resulting in 

the selection of qualified applicants for interviews, with said interviews to be conducted 

at a Special Meeting of the City Council to be scheduled on October 19, 2021. The City 

Council, at a Special Meeting on October 14, 2021, received and reviewed the four 

applications that were timely filed by the deadline, determined to conduct interviews of 

Packet Pg. 4



City Council Interviews of Qualified Applicants Seeking Appointment to the City Council 
October 19, 2021 
Page 3 

all four applicants, determined the interview protocols, and determined to conduct the 

interviews at a Special Meeting of the City Council on October 19, 2021, beginning at 

4:55 p.m. 

The interview procedures and protocols that were determined by a majority of the City 

Council during the October 14, 2021, Special Meeting included the following: 1) Conduct 

interviews of all four applicants who applied; 2) Conduct the interviews on Tuesday, 

October 19, 2021, with the Special Meeting starting promptly at 4:55 p.m. and the first 

interview starting at 5:00 p.m., or as soon thereafter as practical; 3) Each applicant 

interview is to be allocated 30 – 45 minutes; 4) Order of the interviews were randomly 

selected by computer as follows: 1st - Chris Mackey, 2nd - Mark Schaff, 3rd - Don Caskey, 

4th - Mark Jones; 5) The use of only eight pre-established interview questions was 

agreed upon; 6) No ranking or scoring methodology will be used, nor will any secret 

ballots be used; 7) Public comments regarding this Special Meeting agenda item will 

occur following completion of the Council interviews; 8) Each applicant will be 

interviewed separately, and Council will request that each applicant agree to wait 

outside of the Council Chambers until their interview is called; and 9) Following 

completion of the interviews and deliberation by the City Council, appointment of a 

qualified candidate to fill the vacancy in office will occur by majority vote. 

As previously directed by the City Council, on October 15, 2021, the office of the City 

Clerk issued notice to all four applicants as to their randomly assigned interview times 

on October 19th as follows: 

 Time Name 

   

1 5:00 p.m. Chris Mackey 

2 5:45 p.m. Mark Schaff 

3 6:30 p.m. Don Caskey 

4 7:15 p.m. Mark Jones 

At the completion of the candidate interviews, the City Council may complete its 

deliberations and vote to appoint one qualified candidate to fill the vacancy in office 

created by the resignation of former City Council Member Bill Hunt. Under State law, 

the City Council has until Saturday, November 13, 2021, to choose to either make an 

appointment to fill the vacancy in office or call a special election to be held on                                     

April 12, 2022. 
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ALTERNATIVES: 

 1. Re-review and further discuss appointment and selection process options. 

 2. Further review and discuss applications received and/or other potential 

candidates that may be considered for appointment. 

 3. Re-interview of select candidates at a later date. 

 4. Re-open the application period and further advertise the vacancy in office 

in an effort to obtain additional applications from qualified individuals. 

 5. Take no action at this time, and continue this item to a date/time certain. 

 6. Make no appointment and, instead, direct the call of a special election. 

FISCAL IMPACT: 

An appointment process to fill a City Council vacancy on an interim basis does not result 

in any increased fiscal impact beyond assigned City staff time and associated legal 

reviews by the City Attorney currently appropriated in the FY 2021/2022 budget. 

ATTACHMENTS: 

 Attachment A - October 14, 2021 Staff Report Re Review and Discussion of 
Applications Received and Discussion Re Scheduling Interviews. 

 Attachment B - September 28, 2021 Staff Report Re City Council Vacancy 

 Attachment C - September 14, 2021 Staff Report Re Resignation of Former City 
Council Member Hunt and City Council Vacancy Procedures 
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City of Laguna Hills 

City Council/Planning Agency 

Staff Report 

DATE: October 14, 2021 

TO: Mayor and Council Members 

FROM: Kenneth H. Rosenfield P.E. 
Interim City Manager/Director of Public Services 

ISSUE: Review and Discussion of City Council Vacancy Applications Received

RECOMMENDATION: That the City Council review and discuss the applications 
received for the City Council Vacancy and make selections of qualified candidates to 
be interviewed by the City Council at a future date(s).  

SUMMARY: 

The City Council has a vacancy, an “open seat”, as created by the resignation of Council 

Member Bill Hunt with an effective date of September 14, 2021. The City Council, at the 

meeting of September 28, 2021, directed an application process be followed with the 

intended purpose to result in the appointment of a new City Council member to fill the 

open seat of the City Council. The City Council further directed the application process 

be available to the public from September 30, 2021, through October 13, 2021, to be 

followed by an evaluation of the candidate applications at a special meeting of the City 

Council on October 14, 2021; resulting in the selection of candidates for interviews, with 

said interviews to be conducted at a special meeting of the City Council on 

October 19, 2021. As of 5:00 p.m. on October 13, 2021, four candidate applications to 

fill the open seat of the City Council have been received and are attached to this report 

as a combined Attachment B. The City Council is requested to review the candidate 

applications, identify the candidates to be interviewed, confirm the date and time for 

conducting the interviews and establish the protocols for the interviews. 

BACKGROUND: 

On September 9, 2021, Council Member Hunt submitted a letter of resignation to the 
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Review and Discussion of City Council Vacancy Applications Received 
October 14, 2021 
Page 2 

City Clerk which made effective his resignation from the City Council on 

September 14, 2021. As a result, the City Council must address the issue of filling this 

vacancy, an open seat on the City Council. Government Code Section 36512(b) requires 

the City Council to take action within 60 days from the commencement of the vacancy 

and sets forth the options the City Council may choose to fill the vacancy. Under State 

law, the City Council has until November 13, 2021, to choose to either make an 

appointment or call for a special election to fill the open seat. The previous Staff Reports 

on this matter for September 28, 2021, and September 14, 2021, are attached to this 

report as a combined Attachment A. 

The City Council, at the meeting of September 28, 2021, directed an application process 

be followed to result in the appointment of a new member to fill the open seat of the 

City Council. The application was made available to the public from September 30, 2021, 

to 5:00 pm, October 13, 2021. The City Council further established that an evaluation of 

the candidate applications would occur at a special meeting of the City Council on 

October 14, 2021; resulting in the selection of candidates for interviews, with said 

interviews to be conducted at a special meeting of the City Council to be scheduled for 

October 19, 2021.  

Included within the above-mentioned September 28 Staff Report was a table entitled, 

Recommended Schedule for Application & Interview Process, (hereinafter the Table), 

which provided a list of actions and dates to address this matter. The City Council, at the 

September 28, 2021, meeting, modified the schedule of the Table, on a 3-1 vote, as is 

presented below.  

RECOMMENDED SCHEDULE FOR APPLICATION & INTERVIEW PROCESS 

Public Notice Period - Notice of Application Period Sent to 

Newspaper and Released to Public on Website/Social Media September 30, 2021 

Application Period Open 
September 30, 2021 

October 13, 2021 

City Council to Review and Discuss Applications Received; and 

Selection of Qualified Candidates to be Interviewed by the City 

Council at a Future Date(s) 

October 14, 2021 

(Special Meeting) 

City Council to Commence Interviews of Selected Candidates 
October 19, 2021 

(Special Meeting) 
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Review and Discussion of City Council Vacancy Applications Received 
October 14, 2021 
Page 3 

 

City Council Interviews (continued) TBD 

Discussion and Appointment by City Council TBD 

As of 5:00 p.m. on October 13, 2021, four candidate applications to fill the open seat of 

the City Council have been received and are attached to this report. The City Council is 

requested to review the candidate applications, identify the candidates to be 

interviewed, determine the number of candidates to interview, confirm the date and 

time for conducting the interviews and establish the protocols for the interviews.  

Interview Date and Times 

The City Council previously identified October 19, 2021, for the date of interviews of City 

Council candidates. It has come to our attention, however, that two City Council 

members may not be able to participate in a meeting on that date. And, Staff is not 

available to support a meeting on other dates the week of October 18th. The City Council 

is encouraged to reschedule the date for a special meeting for the purpose of 

conducting interviews of City Council candidates to another date, such as Monday, 

October 25, 2021, or Thursday, October 28, 2021, beginning at 5:00 p.m. Time is of the 

essence in this process which must be concluded by November 13, 2021. 

Interview Time Allocations 

Following the identification of the number of City Council candidates to be interviewed, 

the City Council is encouraged to set a length of time for each interview. It is suggested 

that a minimum of 30 minutes be allocated for each interview, which would allow for 25 

minutes of interaction with each candidate; allocating five (5) minutes to finish 

notetaking and to prepare for the next candidate interview.  

Interview Questions 

The City Council is encouraged to establish a set of initial questions to be asked of each 

candidate. Upon completion of these questions, depending upon the information in 

each application and the candidate answers, additional candidate specific questions can 

be asked. The initial inquiries to be asked are suggested to be as follows: 

1. What is your interest in being appointed to the City Council? 

2. What is your education, training and experience that you believe prepare you as 
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Review and Discussion of City Council Vacancy Applications Received 
October 14, 2021 
Page 4 

 

qualified to serve on the City Council? 

3. Can you identify up to three matters in the City that you believe are being 

properly managed and are satisfactory to the Community? 

4. Can you identify up to three matters in the City that you believe need 

improvement and are not satisfactory to the Community? 

5. Can you express your long-term goals for the City? 

6. What is your familiarity with the City General Plan and Budget? 

7. Why are you the best candidate for this position? 

Interview Procedures 

It is recommended the City Council establish 1) the distribution of questions amongst 

City Council members to ask of each candidate, 2) the order of the candidates to be 

interviewed (such as alphabetical by last name) and 3) the evaluation approach desired, 

leading to a deliberation and selection of the best qualified City Council candidate. 

Candidate Applications 

As of the time and date due, 5:00 p.m., October 13, 2021, four candidate applications 

were received from community members by the office of the City Clerk as follows: 

Mr. Don Caskey, 27182 Hidden Trail Road, Laguna Hills, CA 92653 

Mr. Mark Jones, 13 Tierra Vista, Laguna Hills, CA 92653 

Mrs. Chris Mackey, 25942 La Cuesta Avenue, Laguna Hills, CA 92653 

Mr. Mark Schaff, 26001 Anacapa Street, Laguna Hills, CA 92653 

Please see the attached candidate applications for detailed information. 

ATTACHMENTS: 

• Attachment A - September 28 and September 14, 2021, Report - Council Vacancy 
Procedures 

• Attachment B - Candidate Applications Received 
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City of Laguna Hills 
City Council/Planning Agency 

Staff Report 

DATE: September 28, 2021 

TO: Mayor and Council Members 

FROM: Melissa Au-Yeung 
Deputy City Manager 

ISSUE: Resignation of Council Member Hunt - Filling City Council Vacancy 
Pursuant to Government Code Section 36512

RECOMMENDATION: That the City Council take action by no later than 
November 13, 2021, to approve one of the following options to fill the vacancy in 

 

1) Option 1.  Appoint a qualified individual to fill the vacancy in office, either through
a direct appointment or by following an application and interview process.  If the 
Council fills the vacancy by appointment, the appointed person would serve on an 
interim basis until the November 2022 General Municipal Election and thereafter until 
the elected person has been qualified. The person elected to fill the vacancy at the 
November 2022 General Municipal Election would hold office for the unexpired 
balance of the term of office. Council Member Hunt was elected in November of 2020 
for a four-year term that expires in November 2024. Therefore, following the 

November 2022 General Municipal Election to fill the vacancy would serve until 
November 2024. 

2) Option 2.  Call for a special election.  A special election must be held on the next
regularly established election date not less than 114 days from the call of the special 
election, which is April 12, 2022. Calling for a special election requires the person 
elected to fill the vacancy to hold office for the remainder of the unexpired term. In 
this case, the person elected at the special election would hold office until November 
2024. 
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City Council Member Resignation-Filling City Council Vacancy 
September 28, 2021
Page 2 

 

SUMMARY: 

Effective September 14, 2021, the Honorable Bill Hunt resigned his office as a City 
Council Member, creating a vacancy on the City Council. As a result, the City Council 
must address the issue of filling the vacancy in office created by Bill Hunt's recent 
resignation. Government Code Section 36512(b) requires the City Council take action 
within 60 days from the commencement of the vacancy and sets forth the options that 
the City Council may choose to fill the vacancy. Under State law, the City Council has 
until November 13, 2021 to choose to either make an appointment or call a special 
election, as discussed below. City staff initially brought a report to the City Council at its 
September 14, 2021, City Council meeting at which time, the City Council directed City 
staff to return with additional information regarding the interview and appointment 
process. 

 BACKGROUND:  

On September 9, 2021, Council Member Hunt filed a letter of resignation with the City 
Clerk effectively resigning from office as City Council Member effective                              
September 14, 2021. As a result, by operation of the terms of his letter of resignation, a 
vacancy has been created on the City Council. Consequently, City staff brought a report 
to the City Council at its September 14, 2021, City Council meeting discussing the 

reference, the September 14, 2021, staff report and attachments have been included as 
Attachment A to this report. At that meeting, the City Council directed City staff to 
return to the City Council at the September 28, 2021, regular meeting with additional 
information regarding the application and interview process for filling the vacancy by 
appointment. 

As a brief recap, pursuant to Government Code Section 36512, if a vacancy occurs on a 
city council, the council shall, within 60 days from the commencement of the vacancy, 
either fill the vacancy by appointment or call for a special election to fill the vacancy. 

fill the vacancy must be made by no later than November 13, 2021. Therefore, the City 
Council has two alternative courses of action to consider:  

APPOINT A QUALIFIED INDIVIDUAL TO THE VACANT POSITION 

The City Council may take action to appoint a qualified individual to fill the vacancy.  If 
the Council selects the appointment procedure, the Council may choose to 1) establish 

a
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City Council Member Resignation-Filling City Council Vacancy 
September 28, 2021
Page 3 

 

an application and interview process or 2) make a direct appointment of an individual to 
fill the vacant seat.   

1. Filling the Vacancy Following an Interview and Application Process  

Although not legally required, it is common for cities to conduct a formal application 
and interview process in connection with the filling of a city council vacancy by 
appointment. This process commonly includes the City noticing the vacancy and inviting 

application is included with this staff report as Attachment B. 

Should the Council decide to use the application and interview of qualified candidates 
process, interviews must be done at a regularly scheduled meeting and/or a special 
meeting of the City Council, as State law does not authorize closed session meetings for 
purposes of interviewing candidates or discussing city council vacancies.  

Taking into account the statutory regulations as laid out in State law, while also 
accounting for the need to notice the application and interview process, City staff has 
developed a recommended schedule for the application and interview process as 
follows: 

RECOMMENDED SCHEDULE FOR APPLICATION & INTERVIEW PROCESS 

Public Notice Period - Notice of Application Period Sent to Newspaper 
and Released to Public on Website/Social Media 

September 30, 2021 

Application Period Open 
September 30, 2021  
October 20, 2021 

City Council to Review and Discuss Applications Received; and Selection 
of Qualified Candidates to be Interviewed by the City Council at a Future 
Date(s) 

October 21, 2021 
(Special Meeting) 

City Council to Commence Interviews of Selected Candidates 
October 26, 2021 
(Special Meeting at 
5:00 p.m.) 

City Council Interviews (continued) 
October 28, 2021 
(Special Meeting) 

Discussion and Appointment by City Council November 9, 2021 
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It should be noted that the recommended schedule could be further compressed than 
what is shown above in order to complete the process faster; however, it is not 
recommended the schedule be extended any longer or else the City Council may run the 
risk of not meeting the November 13, 2021, date.  The recommended schedule does 
require two to three Special Meetings to complete the application and interview 
process.  The City Council, at its discretion, may also choose to hold additional Special 
Meetings than those shown on the recommended schedule above. As mentioned 
earlier, State law requires that the City Council fill the vacancy by appointment or call 
for a special election no later than November 13, 2021. 

2. Filling the Vacancy by Direct Appointment 

The City Council may also, at its discretion, forgo the application and interview process 
altogether and make a direct appointment to fill the vacancy. While a direct 
appointment is not commonly used as a method of filling a City Council vacancy, the City 
Council has the option to proceed in this manner and directly appoint a qualified 
individual to the vacant office after deliberation and a majority vote. If this approach is 
taken, it is suggested that each Council member be encouraged to offer one to two 
qualified candidates, along with a written statement of their qualifications, for a vote of 
the entire City Council. 

Term of Appointment.  

In the event the City Council decides to proceed by way of appointment, the person 
appointed to fill the vacancy would hold office on an interim basis only, until the next 
General Municipal Election, which is scheduled for November 8, 2022. The person 
elected to fill the vacancy at the November 2022 election will hold office for the 

 

CALL FOR THE FILLING OF THE VACANCY BY SPECIAL ELECTION  

If the City Council decides not to fill the vacancy by appointment, then the Council must 
call a Special Election.  Government Code Section 36512(b) provides that in the event a 
special election is called to fill a vacancy, the special election shall be held on the next 
regularly established election date not less than 114 days from the call of the special 
election. In this particular case, the special election must be held on April 12, 2022.   

If the City holds a special election, the person elected to fill the vacancy will serve for 

November 2024.  
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FISCAL IMPACT:  

 Option 1: Utilizing an appointment process to fill a vacancy on the City Council on 
an interim basis would not result in any increased fiscal impact beyond staff time and 
associated legal review.   

 Option 2: If the City Council calls for a special election to be held on                      
April 12, 2022, the anticipated cost of calling and conducting an election, as estimated 
by the Orange County Registrar of Voters, is $141,252 - $163,398.   

ATTACHMENTS: 

 Attachment A - September 14, 2021 City Council Meeting Staff Report and 
Attachments 

 Attachment B - City Council Vacancy Application 
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City of Laguna Hills 
City Council/Planning Agency 

Staff Report 

DATE: September 14, 2021 

TO: Mayor and Council Members 

FROM: Melissa Au-Yeung 
Deputy City Manager 

ISSUE: Resignation of Council Member Hunt - Discussion of Filling City Council 
Vacancy Pursuant to Government Code Section 36512

RECOMMENDATION: That the City Council take action by no later than     
November 13, 2021, to approve one of the following options to fill the vacancy in 
office created by Council M  

1) Option 1.  Appoint a qualified individual to fill the vacancy in office, either through
a direct appointment or by following an application and interview process.  If the 
Council fills the vacancy by appointment, the appointed person would serve on an 
interim basis until the November 2022 General Municipal Election and thereafter until 
the elected person has been qualified. The person elected to fill the vacancy at the 
November 2022 General Municipal Election would hold office for the unexpired 
balance of the term of office. Council Member Hunt was elected in November of 2020 
for a four-year term that expires in November 2024. Therefore, following the 

ted at the 
November 2022 General Municipal Election to fill the vacancy would serve until 
November 2024. 

2) Option 2.  Call for a special election.  A special election must be held on the next
regularly established election date not less than 114 days from the call of the special 
election, which is April 12, 2022. Calling for a special election requires the person 
elected to fill the vacancy to hold office for the remainder of the unexpired term. In 
this case, the person elected at the special election would hold office until November 
2024. 
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City Council Member Resignation Discussion of Filling Council Vacancy 
September 14, 2021
Page 2 

SUMMARY: 

Effective September 14, 2021, the Honorable Bill Hunt will resign his position as a City 
Council Member.  As a result, the City Council must address the issue of filling the 
vacancy.  Government Code Section 36512(b) requires the City Council to take action 
within 60 days from the commencement of the vacancy and sets forth the options that 
the City Council may choose to fill the vacancy.  Under State law, the City Council has 
until November 13, 2021 to choose to either make an appointment or call for a special 
election, as discussed below.   

On September 9, 2021, Council Member Hunt submitted a letter of resignation to the 
City Clerk,1 which makes effective his resignation from the City Council on     

resignation to the City Clerk is provided as .  An effective resignation 
creates a vacancy.  The vacancy commences on the effective date of the resignation. 
There is no legal requirement for the City Council to take action to accept the 
resignation.   

As a result, by operation of the terms of the letter submitted by Council Member Hunt 
to the City Clerk, his resignation is effective on September 14, 2021, creating a vacancy 
in his seat on the City Council.  This announcement requires the City Council to consider 

 

Under State law, if a vacancy occurs on a city council, the council shall, within 60 days 
from the commencement of the vacancy, either fill the vacancy by appointment or call 

the Council will use to fill the vacancy must be made by no later than     
November 13, 2021, according to the statutory deadline.  Therefore, Staff recommends 
that the City Council take action by no later than November 13, 2021, to approve the 
use of one of the following options to fill the vacancy: 1) fill the vacancy by 
appointment, either through a direct appointment or by following an application and 
interview process, or 2) call for a special election  

BACKGROUND: 

Government Code Section 36512 governs the filling of council vacancies for general law 
cities. Pursuant to Government Code Section 36512, if a vacancy occurs on a city 

1 Government Code Sections 1770(c) and 1750(f). 
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council, the council shall, within 60 days from the commencement of the vacancy, either 
fill the vacancy by appointment or call for a special election to fill the vacancy. 
Therefore, the City Council has two alternative courses of action to consider:  

1. Appoint a Qualified Individual to the Vacant Office, Either Through Direct
Appointment or by Following an Application and Interview Process.

a. Filling Vacancy by Appointment.

The City Council may take action to appoint a qualified individual to fill the vacancy.  If 
the Council selects the appointment procedure, the Council may choose to a) make a 
direct appointment of an individual to the vacancy, or b) may wish to consider 
establishing an application and interview process.  Although not legally required, it is 
common for cities to conduct an application and interview process in connection with 
the filling of a city council vacancy by appointment.  There is no legal requirement that 
the Council use any particular method of selection for making the appointment.  The 
Council does not, for example, have any obligation to appoint someone who ran in the 
last election; however, that is not precluded.  It is common in such situations, however, 
for a council to notice the vacancy and to invite applications from interested residents.   

If the Council decides to conduct interviews of qualified candidates following the 
completion of an application process, it must be done at a noticed public meeting.  The 
appointment must be made during either a regularly scheduled meeting or a special 
meeting of the City Council.  State law does not authorize closed session meetings for 
purposes of interviewing candidates or discussing city council vacancies.  The decision to 
appoint must be made by, and no later than, November 13, 2021.  Any person 
appointed to fill a vacancy possesses all of the rights and powers and is subject to all of 
the liabilities, duties, and obligations of the officer whose vacancy he or she fills.2   

b. Term of Appointment.

In the event the City Council decides to proceed by way of appointment, the person 
appointed to fill the vacancy would hold office on an interim basis only, until the next 
General Municipal Election, which is scheduled for November 8, 2022.  The person 
elected to fill the vacancy at the November 2022 election will hold office for the 

 

2 Government Code Section 1777. 
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Council Member Hunt was first elected as a Member of the City Council in 2020 for a 
four-year term. As such, Council Member Hunt is still serving in the first half of his term 
of office. Under State law, if a city council decides to fill a vacancy by appointment for a 
council member who is serving in the first half of the term of office, the person 
appointed to fill the vacancy holds office until the next General Municipal Election is 
completed and the person elected to fill the vacancy has been qualified. The person 
elected to fill the vacancy holds office for the unexpired balance of the term.  

appointed will serve on the City Council until the November 2022 General Municipal 
Election. Thereafter, the person elected to fill the vacancy will hold office until 
November 2024.  

c. Appointment Process.

If the Council proceeds by way of a direct appointment, it may choose to simply appoint 
a qualified individual to the vacant office after deliberation and a majority vote3. 
Alternatively, the Council may wish to consider establishing a formal application and 
interview process, which may include addressing such issues as the following: a) public 
notice inviting applications for appointment to the Council; b) development of an 
application process, criteria for qualified candidates, and schedule, along with whether 
candidates should be required to complete and submit an application packet including a 
City application form, a questionnaire, and a California Fair Political Practices 
Commission Form 700, Statement of Economic Interests; and c) development of an 
interview process and schedule, including development of a set of questions for the 
Council to ask qualified candidates during scheduled interviews conducted at noticed 
public meetings.  Again, there is no legal requirement that the Council use any particular 
method of selection; however, Staff does recommend that with either alternative, an 
established process should be followed.  

2. Call for the Filling of a Vacancy by Special Election.

If the City Council decides not to fill the vacancy by appointment, then the Council must 
call for a special election to be held on April 12, 2022.  Government Code Section 
36512(b) provides that in the event a special election is called to fill a vacancy, the 
special election shall be held on the next regularly established election date not less 

3 A person is not eligible to hold office as a city council member unless he or she is an elector of the City of Laguna 
Hills and a registered voter of the City. 
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than 114 days from the call of the special election.  

The Elections Code provides established election dates on which an election can be 

s Code Section 1000 
sets forth the established election dates, which are: 

(a) The first Tuesday after the first Monday in March of each even-numbered 
year that is evenly divisible by four. 

(b) The first Tuesday after the first Monday in March of each odd-numbered year. 

(c) The second Tuesday of April in each even-numbered year. 

(d) The first Tuesday after the first Monday in June in each even-numbered year 
that is not evenly divisible by four. 

(e) The first Tuesday after the first Monday in November of each year. 

The following statewide elections set forth in Elections Code Section 1001 would also be 
considered established election dates. 

(a) An election held in November of an even-numbered year. 

(b) An election held in June of an even-numbered year that is not evenly divisible 
by four and in March of each even numbered year that is evenly divisible by four.  

Because 2022 is an even number that is not evenly divisible by four, the available 
established election dates are April 12, 2022; June 7, 2022; and November 8, 2022. State 
law requires the City Council to hold a special election to fill a vacancy on the next 
regularly established election date, which, in this instance, is April 12, 2022. If the City 
holds a special election, the person elected to fill the vacancy is only permitted to serve 

November 2024.  An all mail-in ballot special election may be an option; however, as a 
practical matter that does not appear to be a conventional approach to filling a council 
vacancy and additional research would be required.  

3. Alternatives.

The City Council may receive and file this report and postpone the decision on which 
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option to choose and continue this item to a future meeting or continue the item and 
direct staff to return with additional information.  The City Council has 60 days from the 
effective date of the resignation, which is November 13, 2021, to either 1) fill the 
vacancy on an interim basis with an appointment, or 2) call for a special election.  

FISCAL IMPACT: 

Option 1: An appointment process to fill a vacancy on the City Council on an 
interim basis would not result in any increased fiscal impact beyond assigned staff time 
and associated legal review.   

Option 2: If the City Council calls for a special election to be held on     
April 12, 2022, the anticipated cost of calling and conducting an election is $141,252 - 
$163,398.   

ATTACHMENTS: 

Attachment A - Council Member Hunt's September 9, 2021 Letter of Resignation
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Chris Mackey – Application Questions and Answers, p. 1 

 

Please describe your Professional and Educational background (attach Resume, if 
desired): 

UCLA Graduate – B.A. in Political Science 

  

Please list any Licenses or Special Certificates held: 

California AB1432 Mandated Reporter Training, Cal/ OSHA Covid 19 Protection Plan Training, 
BSA Youth Protection Training 

  

Please list any Commissions and/or Boards on which you have served: 

Traffic Commission – City of Laguna Hills                            Year(s) served: 2 years 

Parks & Recreation Commission – City of LH                   Year(s) served: 6 years 

Saddleback Valley Educational Foundation                     Year(s) served: 11 years to present 

  

Please list organizations to which you belong (professional, technical, community, 
service, etc): 

Orange County Boy Scouts of America (OCBSA) El Camino Real District Advancement 
Committee, UCLA Alumni 

  

Why do you wish to serve the City? What qualifications / experience would you bring to 
the Council?  

I believe in service and giving back to the community. I have always done my part to help, 
volunteer and serve the community in any way I can. When my children were young, I 
volunteered in the children’s activity classes held at the community center. As they got older, I 
was one of the parents who volunteered to help with the intermediate school dances sponsored 
by the city. As the years passed, I got involved in other organizations such as PTA, school 
district foundation and much more. 

In the last 8 years, I have been involved in the city as an appointed commissioner for both Parks 
and Recreation and Traffic Commissions. I feel that being chosen to be on these advisory 
boards showed that the council had the confidence in me to represent the city council as well as 
to provide input and recommendations to the staff in matters that were put forth to the 
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Chris Mackey – Application, p.2 

 

commissions. I feel that with all the experiences I have gone through and done, I have 
established and maintained an effective working relationship with the city and the residents.  

  

In your opinion, what are the most important issues facing the City of Laguna Hills? 

One of the issues facing the city is the development of the mall. There are valid points on both 
sides of the issue. We must find a middle ground that will satisfy our residents and meet the 
county and state requirements.  

The safety of our residents is always a priority. We need to work with our first responders to 
keep our city a safe place to live and work. There were ideas of revamping the Neighborhood 
Watch and ways we can be proactive in our neighborhoods in 2018 when I ran for city council. 
We need to support programs that connect our residents with one another and to be vigilant in 
our neighborhoods. We need to make sure we take care of issues around our city and find 
resolutions. 

Another issue is getting businesses into our city and keeping them so that we can generate 
revenue for our city. We need to work with the land owners and developers to help attract and 
bring in businesses to our city. The city needs to be part of the development process so that our 
businesses thrive and help our city become a place where we want to eat, play and shop.  
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Chris Mackey – Application, p.3 

 

References: 

Melody Carruth                       25466 Nellie Gail Rd., LH                               

Principal Bill Hinds                  25401 Paseo de Valencia, LH                         

Maya Carroll                   24561 Creekview Dr. LH 92653                       

 

 

*********************** 

Personal Statement of Interest / Qualifications 

I have answered why I wish to serve the city as well as my qualifications and experience to do 

the job as stated above in the first question on Page 1.  In addition, in the 2018 election, 

although I lost by a slim margin, it showed that many residents of Laguna Hills had the 

confidence in me for city council.  
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City of Laguna Hills 

City Council/Planning Agency 

Staff Report 

DATE: September 28, 2021 

TO: Mayor and Council Members 

FROM: Melissa Au-Yeung 
Deputy City Manager 

ISSUE: Resignation of Council Member Hunt - Filling City Council Vacancy 
Pursuant to Government Code Section 36512

RECOMMENDATION: That the City Council take action by no later than 
November 13, 2021, to approve one of the following options to fill the vacancy in 
office created by Council Member Hunt’s resignation: 

1) Option 1.  Appoint a qualified individual to fill the vacancy in office, either through
a direct appointment or by following an application and interview process.  If the 
Council fills the vacancy by appointment, the appointed person would serve on an 
interim basis until the November 2022 General Municipal Election and thereafter until 
the elected person has been qualified. The person elected to fill the vacancy at the 
November 2022 General Municipal Election would hold office for the unexpired 
balance of the term of office. Council Member Hunt was elected in November of 2020 
for a four-year term that expires in November 2024. Therefore, following the 
completion of the appointed person’s interim term, the person elected at the 
November 2022 General Municipal Election to fill the vacancy would serve until 
November 2024. 

2) Option 2.  Call for a special election.  A special election must be held on the next
regularly established election date not less than 114 days from the call of the special 
election, which is April 12, 2022. Calling for a special election requires the person 
elected to fill the vacancy to hold office for the remainder of the unexpired term. In 
this case, the person elected at the special election would hold office until November 
2024. 
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City Council Member Resignation-Filling City Council Vacancy 
September 28, 2021 
Page 2 

 

SUMMARY: 

Effective September 14, 2021, the Honorable Bill Hunt resigned his office as a City 

Council Member, creating a vacancy on the City Council. As a result, the City Council 

must address the issue of filling the vacancy in office created by Bill Hunt's recent 

resignation. Government Code Section 36512(b) requires the City Council take action 

within 60 days from the commencement of the vacancy and sets forth the options that 

the City Council may choose to fill the vacancy. Under State law, the City Council has 

until November 13, 2021 to choose to either make an appointment or call a special 

election, as discussed below. City staff initially brought a report to the City Council at its 

September 14, 2021, City Council meeting at which time, the City Council directed City 

staff to return with additional information regarding the interview and appointment 

process. 

 BACKGROUND:  

On September 9, 2021, Council Member Hunt filed a letter of resignation with the City 

Clerk effectively resigning from office as City Council Member effective                               

September 14, 2021. As a result, by operation of the terms of his letter of resignation, a 

vacancy has been created on the City Council. Consequently, City staff brought a report 

to the City Council at its September 14, 2021, City Council meeting discussing the 

alternatives for filling the vacancy created by Council Member Hunt’s resignation. For 

reference, the September 14, 2021, staff report and attachments have been included as 

Attachment A to this report. At that meeting, the City Council directed City staff to 

return to the City Council at the September 28, 2021, regular meeting with additional 

information regarding the application and interview process for filling the vacancy by 

appointment. 

As a brief recap, pursuant to Government Code Section 36512, if a vacancy occurs on a 

city council, the council shall, within 60 days from the commencement of the vacancy, 

either fill the vacancy by appointment or call for a special election to fill the vacancy. 

Under State law, the City Council’s decision on which procedure the Council will use to 

fill the vacancy must be made by no later than November 13, 2021. Therefore, the City 

Council has two alternative courses of action to consider:  

APPOINT A QUALIFIED INDIVIDUAL TO THE VACANT POSITION 

The City Council may take action to appoint a qualified individual to fill the vacancy.  If 

the Council selects the appointment procedure, the Council may choose to 1) establish 
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City Council Member Resignation-Filling City Council Vacancy 
September 28, 2021 
Page 3 

 

an application and interview process or 2) make a direct appointment of an individual to 

fill the vacant seat.   

1. Filling the Vacancy Following an Interview and Application Process  

Although not legally required, it is common for cities to conduct a formal application 

and interview process in connection with the filling of a city council vacancy by 

appointment. This process commonly includes the City noticing the vacancy and inviting 

applications from interested residents. For the Council’s review, a recommended 

application is included with this staff report as Attachment B. 

Should the Council decide to use the application and interview of qualified candidates 

process, interviews must be done at a regularly scheduled meeting and/or a special 

meeting of the City Council, as State law does not authorize closed session meetings for 

purposes of interviewing candidates or discussing city council vacancies.  

Taking into account the statutory regulations as laid out in State law, while also 

accounting for the need to notice the application and interview process, City staff has 

developed a recommended schedule for the application and interview process as 

follows: 

RECOMMENDED SCHEDULE FOR APPLICATION & INTERVIEW PROCESS 

Public Notice Period - Notice of Application Period Sent to Newspaper 

and Released to Public on Website/Social Media 
September 30, 2021 

Application Period Open 
September 30, 2021 – 

October 20, 2021 

City Council to Review and Discuss Applications Received; and Selection 

of Qualified Candidates to be Interviewed by the City Council at a Future 

Date(s) 

October 21, 2021 

(Special Meeting) 

City Council to Commence Interviews of Selected Candidates 

October 26, 2021 

(Special Meeting at 

5:00 p.m.) 

City Council Interviews (continued) 
October 28, 2021 

(Special Meeting) 

Discussion and Appointment by City Council November 9, 2021 
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City Council Member Resignation-Filling City Council Vacancy 
September 28, 2021 
Page 4 

 

It should be noted that the recommended schedule could be further compressed than 

what is shown above in order to complete the process faster; however, it is not 

recommended the schedule be extended any longer or else the City Council may run the 

risk of not meeting the November 13, 2021, date.  The recommended schedule does 

require two to three Special Meetings to complete the application and interview 

process.  The City Council, at its discretion, may also choose to hold additional Special 

Meetings than those shown on the recommended schedule above. As mentioned 

earlier, State law requires that the City Council fill the vacancy by appointment or call 

for a special election no later than November 13, 2021. 

2. Filling the Vacancy by Direct Appointment 

The City Council may also, at its discretion, forgo the application and interview process 

altogether and make a direct appointment to fill the vacancy. While a direct 

appointment is not commonly used as a method of filling a City Council vacancy, the City 

Council has the option to proceed in this manner and directly appoint a qualified 

individual to the vacant office after deliberation and a majority vote. If this approach is 

taken, it is suggested that each Council member be encouraged to offer one to two 

qualified candidates, along with a written statement of their qualifications, for a vote of 

the entire City Council. 

Term of Appointment.  

In the event the City Council decides to proceed by way of appointment, the person 

appointed to fill the vacancy would hold office on an interim basis only, until the next 

General Municipal Election, which is scheduled for November 8, 2022. The person 

elected to fill the vacancy at the November 2022 election will hold office for the 

remaining two years of Council Member Hunt’s term of office, until November 2024. 

CALL FOR THE FILLING OF THE VACANCY BY SPECIAL ELECTION  

If the City Council decides not to fill the vacancy by appointment, then the Council must 

call a Special Election.  Government Code Section 36512(b) provides that in the event a 

special election is called to fill a vacancy, the special election shall be held on the next 

regularly established election date not less than 114 days from the call of the special 

election. In this particular case, the special election must be held on April 12, 2022.   

If the City holds a special election, the person elected to fill the vacancy will serve for 

the remainder of the unexpired term of Council Member Hunt’s term of office, until 

November 2024.  
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City Council Member Resignation-Filling City Council Vacancy 
September 28, 2021 
Page 5 

 

FISCAL IMPACT:  

 Option 1: Utilizing an appointment process to fill a vacancy on the City Council on 

an interim basis would not result in any increased fiscal impact beyond staff time and 

associated legal review.   

 Option 2: If the City Council calls for a special election to be held on                      

April 12, 2022, the anticipated cost of calling and conducting an election, as estimated 

by the Orange County Registrar of Voters, is $141,252 - $163,398.   

ATTACHMENTS: 

• Attachment A - September 14, 2021 City Council Meeting Staff Report and 
Attachments 

• Attachment B - City Council Vacancy Application 
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City of Laguna Hills 

City Council/Planning Agency 

Staff Report 

DATE: September 14, 2021 

TO: Mayor and Council Members 

FROM: Melissa Au-Yeung 
Deputy City Manager 

ISSUE: Resignation of Council Member Hunt - Discussion of Filling City Council 
Vacancy Pursuant to Government Code Section 36512

RECOMMENDATION: That the City Council take action by no later than     
November 13, 2021, to approve one of the following options to fill the vacancy in 
office created by Council Member Hunt’s resignation: 

1) Option 1.  Appoint a qualified individual to fill the vacancy in office, either through
a direct appointment or by following an application and interview process.  If the 
Council fills the vacancy by appointment, the appointed person would serve on an 
interim basis until the November 2022 General Municipal Election and thereafter until 
the elected person has been qualified. The person elected to fill the vacancy at the 
November 2022 General Municipal Election would hold office for the unexpired 
balance of the term of office. Council Member Hunt was elected in November of 2020 
for a four-year term that expires in November 2024. Therefore, following the 
completion of the appointed person’s interim term, the person elected at the 
November 2022 General Municipal Election to fill the vacancy would serve until 
November 2024. 

2) Option 2.  Call for a special election.  A special election must be held on the next
regularly established election date not less than 114 days from the call of the special 
election, which is April 12, 2022. Calling for a special election requires the person 
elected to fill the vacancy to hold office for the remainder of the unexpired term. In 
this case, the person elected at the special election would hold office until November 
2024. 
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City Council Member Resignation Discussion of Filling Council Vacancy 
September 14, 2021 
Page 2 

SUMMARY: 

Effective September 14, 2021, the Honorable Bill Hunt will resign his position as a City 

Council Member.  As a result, the City Council must address the issue of filling the 

vacancy.  Government Code Section 36512(b) requires the City Council to take action 

within 60 days from the commencement of the vacancy and sets forth the options that 

the City Council may choose to fill the vacancy.  Under State law, the City Council has 

until November 13, 2021 to choose to either make an appointment or call for a special 

election, as discussed below.   

On September 9, 2021, Council Member Hunt submitted a letter of resignation to the 

City Clerk,1 which makes effective his resignation from the City Council on     

September 14, 2021.  A copy of Council Member Hunt’s September 9, 2021 letter of 

resignation to the City Clerk is provided as Attachment “A”.  An effective resignation 

creates a vacancy.  The vacancy commences on the effective date of the resignation. 

There is no legal requirement for the City Council to take action to accept the 

resignation.   

As a result, by operation of the terms of the letter submitted by Council Member Hunt 

to the City Clerk, his resignation is effective on September 14, 2021, creating a vacancy 

in his seat on the City Council.  This announcement requires the City Council to consider 

the alternatives for filling the vacancy created by Council Member Hunt’s resignation.   

Under State law, if a vacancy occurs on a city council, the council shall, within 60 days 

from the commencement of the vacancy, either fill the vacancy by appointment or call 

for a special election to fill the vacancy.  The City Council’s decision on which procedure 

the Council will use to fill the vacancy must be made by no later than     

November 13, 2021, according to the statutory deadline.  Therefore, Staff recommends 

that the City Council take action by no later than November 13, 2021, to approve the 

use of one of the following options to fill the vacancy: 1) fill the vacancy by 

appointment, either through a direct appointment or by following an application and 

interview process, or 2) call for a special election  

BACKGROUND: 

Government Code Section 36512 governs the filling of council vacancies for general law 

cities. Pursuant to Government Code Section 36512, if a vacancy occurs on a city 

1 Government Code Sections 1770(c) and 1750(f). 
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City Council Member Resignation Discussion of Filling Council Vacancy 
September 14, 2021 
Page 3 

council, the council shall, within 60 days from the commencement of the vacancy, either 

fill the vacancy by appointment or call for a special election to fill the vacancy. 

Therefore, the City Council has two alternative courses of action to consider:  

1. Appoint a Qualified Individual to the Vacant Office, Either Through Direct

Appointment or by Following an Application and Interview Process.

a. Filling Vacancy by Appointment.

The City Council may take action to appoint a qualified individual to fill the vacancy.  If 

the Council selects the appointment procedure, the Council may choose to a) make a 

direct appointment of an individual to the vacancy, or b) may wish to consider 

establishing an application and interview process.  Although not legally required, it is 

common for cities to conduct an application and interview process in connection with 

the filling of a city council vacancy by appointment.  There is no legal requirement that 

the Council use any particular method of selection for making the appointment.  The 

Council does not, for example, have any obligation to appoint someone who ran in the 

last election; however, that is not precluded.  It is common in such situations, however, 

for a council to notice the vacancy and to invite applications from interested residents.   

If the Council decides to conduct interviews of qualified candidates following the 

completion of an application process, it must be done at a noticed public meeting.  The 

appointment must be made during either a regularly scheduled meeting or a special 

meeting of the City Council.  State law does not authorize closed session meetings for 

purposes of interviewing candidates or discussing city council vacancies.  The decision to 

appoint must be made by, and no later than, November 13, 2021.  Any person 

appointed to fill a vacancy possesses all of the rights and powers and is subject to all of 

the liabilities, duties, and obligations of the officer whose vacancy he or she fills.2   

b. Term of Appointment.

In the event the City Council decides to proceed by way of appointment, the person 

appointed to fill the vacancy would hold office on an interim basis only, until the next 

General Municipal Election, which is scheduled for November 8, 2022.  The person 

elected to fill the vacancy at the November 2022 election will hold office for the 

remaining two years of Council Member Hunt’s term of office, until November 2024. 

2 Government Code Section 1777. 
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Council Member Hunt was first elected as a Member of the City Council in 2020 for a 

four-year term. As such, Council Member Hunt is still serving in the first half of his term 

of office. Under State law, if a city council decides to fill a vacancy by appointment for a 

council member who is serving in the first half of the term of office, the person 

appointed to fill the vacancy holds office until the next General Municipal Election is 

completed and the person elected to fill the vacancy has been qualified. The person 

elected to fill the vacancy holds office for the unexpired balance of the term.  

Should the City Council appoint someone to fill Council Member Hunt’s seat, the person 

appointed will serve on the City Council until the November 2022 General Municipal 

Election. Thereafter, the person elected to fill the vacancy will hold office until 

November 2024.  

c. Appointment Process.

If the Council proceeds by way of a direct appointment, it may choose to simply appoint 

a qualified individual to the vacant office after deliberation and a majority vote3. 

Alternatively, the Council may wish to consider establishing a formal application and 

interview process, which may include addressing such issues as the following: a) public 

notice inviting applications for appointment to the Council; b) development of an 

application process, criteria for qualified candidates, and schedule, along with whether 

candidates should be required to complete and submit an application packet including a 

City application form, a questionnaire, and a California Fair Political Practices 

Commission Form 700, Statement of Economic Interests; and c) development of an 

interview process and schedule, including development of a set of questions for the 

Council to ask qualified candidates during scheduled interviews conducted at noticed 

public meetings.  Again, there is no legal requirement that the Council use any particular 

method of selection; however, Staff does recommend that with either alternative, an 

established process should be followed.  

2. Call for the Filling of a Vacancy by Special Election.

If the City Council decides not to fill the vacancy by appointment, then the Council must 

call for a special election to be held on April 12, 2022.  Government Code Section 

36512(b) provides that in the event a special election is called to fill a vacancy, the 

special election shall be held on the next regularly established election date not less 

3 A person is not eligible to hold office as a city council member unless he or she is an elector of the City of Laguna 

Hills and a registered voter of the City. 
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than 114 days from the call of the special election.  

The Elections Code provides established election dates on which an election can be 

lawfully held.  Section 1002 of the Elections Code states, “Except as provided in Section 

1003, notwithstanding any other provisions of law, all state, county, municipal … 

elections shall be held on an established election date.” Elections Code Section 1000 

sets forth the established election dates, which are: 

(a) The first Tuesday after the first Monday in March of each even-numbered 

year that is evenly divisible by four. 

(b) The first Tuesday after the first Monday in March of each odd-numbered year. 

(c) The second Tuesday of April in each even-numbered year. 

(d) The first Tuesday after the first Monday in June in each even-numbered year 

that is not evenly divisible by four. 

(e) The first Tuesday after the first Monday in November of each year. 

The following statewide elections set forth in Elections Code Section 1001 would also be 

considered established election dates. 

(a) An election held in November of an even-numbered year. 

(b) An election held in June of an even-numbered year that is not evenly divisible 

by four and in March of each even numbered year that is evenly divisible by four.  

Because 2022 is an even number that is not evenly divisible by four, the available 

established election dates are April 12, 2022; June 7, 2022; and November 8, 2022. State 

law requires the City Council to hold a special election to fill a vacancy on the next 

regularly established election date, which, in this instance, is April 12, 2022. If the City 

holds a special election, the person elected to fill the vacancy is only permitted to serve 

for the remainder of the unexpired term of Council Member Hunt’s term of office, until 

November 2024.  An all mail-in ballot special election may be an option; however, as a 

practical matter that does not appear to be a conventional approach to filling a council 

vacancy and additional research would be required.  

3. Alternatives.

The City Council may receive and file this report and postpone the decision on which 
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option to choose and continue this item to a future meeting or continue the item and 

direct staff to return with additional information.  The City Council has 60 days from the 

effective date of the resignation, which is November 13, 2021, to either 1) fill the 

vacancy on an interim basis with an appointment, or 2) call for a special election.  

FISCAL IMPACT: 

Option 1: An appointment process to fill a vacancy on the City Council on an 

interim basis would not result in any increased fiscal impact beyond assigned staff time 

and associated legal review.   

Option 2: If the City Council calls for a special election to be held on     

April 12, 2022, the anticipated cost of calling and conducting an election is $141,252 - 

$163,398.   

ATTACHMENTS: 

• Attachment A - Council Member Hunt's September 9, 2021 Letter of Resignation
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Bill Hunt

City Council Member, City of Laguna Hills

25292 Sheriff Rd., Laguna Hills, CA 92653


Melissa Au-Yeung, City Clerk

Honorable Mayor & Members of the City Council

City of Laguna Hills

24035 El Toro Road

Laguna Hills, California 92653


September 9, 2021


Mayor Erica Pezold and Members of the Laguna Hills City Council,


Effective September 14, 2021, I hereby resign from the Laguna Hills City Council.  I have been truly blessed to have 
served Laguna Hills as a Parks and Recreations Commissioner and for the short time I was able to serve on the City 
Council.  The Bible teaches us, “To every thing there is a season, and a time to every purpose under the heaven”.  
Over the last few months numerous factors in my personal life have led my wife Debbie and I to decide it is time for 
us to move from California and on to the next chapter in our lives.  I have been truly blessed to live in this state since 
1984, and in Laguna Hills since 1992.  I met and and married the love of my life here, raised our four children here in 
this city, and served Orange County for over two decades as an Orange County Deputy Sheriff.  


All of my interactions with the city staff, going back for more than 20 years, has been nothing short of professional.  I 
commend them all for their dedication and commitment, and thank them for their service to this city.


Finally I want to thank my fellow council members for their leadership, patience and support.  I leave knowing the 
city of Laguna Hills is in good hands.  My fellow council members are truly committed to the best possible future for 
this city and will fight hard to ensure a bright future for Laguna Hills. Our prayers will be with you as we move on to 
the next chapter of our lives, and I ask for your prayers, as well.


May God Bless you, Laguna Hills, and America!


Respectfully Submitted,


Bill Hunt


CC:  Ken Rosenfield, Interim City Manager

        Greg Simonian, City Attorney 
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First Name: ___________________________________
Home Address:  ______________________________________________________________________________
Home Phone: (______)__________________________ Cell Phone: (______)_____________________________
Email: _______________________________________ Business Phone: (______)_________________________
Occupation: __________________________________ Business Name: ________________________________
Business Address: ____________________________________________________________________________

Please submit a Personal Statement of Interest/Qualifications with the completed application.

How long have you lived in the City of Laguna Hills? ______________________________________________

Please describe your Professional and Educational background (attach Resume, if desired): ________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________

Please list any Licenses or Special Certificates held:  _________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________

Please list any Commissions and/or Boards on which you have served:
____________________________________________________________ Year(s) served:  _________________
____________________________________________________________ Year(s) served:  _________________

Please list organizations to which you belong (professional, technical, community, service, etc.):
____________________________________________________________________________________________
____________________________________________________________________________________________
____________________________________________________________________________________________

Why do you wish to serve the City?  What qualifications/experience would you bring to the Council?
____________________________________________________________________________________________
____________________________________________________________________________________________
____________________________________________________________________________________________

Please note, late filed applications will NOT be accepted.

CITY OF LAGUNA HILLS

CITY COUNCIL VACANCY

Last Name: ____________________________________

INSTRUCTIONS:  Complete this application and return it to the City Clerk's Department, 24035 El Toro Road, Laguna 
Hills, CA 92653.  If you have any questions, please contact the City Clerk's Office at (949)707-2630.  

APPLICATION FOR CITY COUNCIL APPOINTMENT

APPLICATIONS ARE DUE BY WEDNESDAY, OCTOBER 20, 2021 AT 5:00 P.M.
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In your opinion, what are the most important issues facing the City of Laguna Hills?  _____________________
____________________________________________________________________________________________
____________________________________________________________________________________________
____________________________________________________________________________________________

What vision do you have for the future of the City of Laguna Hills?  ____________________________________
____________________________________________________________________________________________
____________________________________________________________________________________________
____________________________________________________________________________________________

References:
1. __________________________________________________________________________________________

 Name Address Phone

2. _________________________________________________________________________________________
 Name Address Phone

3. _________________________________________________________________________________________
 Name Address Phone

Are you able to attend City Council meetings on the 2nd and 4th Tuesdays of each month?     YES  _____  NO  ______

Are you able to attend Special Meetings of the City Council, as necessary?  YES  ______  NO  ______

Are you a registered voter?   YES  ______  NO  ______

(If the answer is NO to any of the above, please explain): _________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________

Signature:  _______________________________________________ Date:  _________________________

Return to:  City Clerk's Department, City of Laguna Hills, 24035 El Toro Road, Laguna Hills, CA 92653
Telephone:  (949) 707-2630              Fax: (949) 707-2614 www.lagunahillscagov

“I hereby declare under penalty of perjury pursuant to the laws of the State of California that the foregoing facts, 
statements and all information submitted as part of this application are true and correct.”

Are you willing to complete and file the State of California, Fair Political Practices Commission  YES _____  NO _____   (FPPC) 
Form 700, Statement of Economic Interests, which disclosure form and instructions 
are available for downloading at https://www.fppc.ca.gov/Form700.html. 

ELIGIBILITY REQUIREMENTS:  To qualify as a member of the City Council you must be: a) 18 years of age or older; b) a resident 
of the City of Laguna Hills; and c) a registered voter.
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City of Laguna Hills 

City Council/Planning Agency 

Staff Report 

 
 

DATE: September 14, 2021 

TO: Mayor and Council Members 

FROM: Melissa Au-Yeung 
 Deputy City Manager 

ISSUE: Resignation of Council Member Hunt - Discussion of Filling City Council 
Vacancy Pursuant to Government Code Section 36512 

 

 

RECOMMENDATION: That the City Council take action by no later than                                         
November 13, 2021, to approve one of the following options to fill the vacancy in 
office created by Council Member Hunt’s resignation:     
         
1) Option 1.  Appoint a qualified individual to fill the vacancy in office, either through 
a direct appointment or by following an application and interview process.  If the 
Council fills the vacancy by appointment, the appointed person would serve on an 
interim basis until the November 2022 General Municipal Election and thereafter until 
the elected person has been qualified. The person elected to fill the vacancy at the 
November 2022 General Municipal Election would hold office for the unexpired 
balance of the term of office. Council Member Hunt was elected in November of 2020 
for a four-year term that expires in November 2024. Therefore, following the 
completion of the appointed person’s interim term, the person elected at the 
November 2022 General Municipal Election to fill the vacancy would serve until 
November 2024.           
       
2) Option 2.  Call for a special election.  A special election must be held on the next 
regularly established election date not less than 114 days from the call of the special 
election, which is April 12, 2022. Calling for a special election requires the person 
elected to fill the vacancy to hold office for the remainder of the unexpired term. In 
this case, the person elected at the special election would hold office until November 
2024. 
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City Council Member Resignation Discussion of Filling Council Vacancy 
September 14, 2021 
Page 2 

 

SUMMARY: 

Effective September 14, 2021, the Honorable Bill Hunt will resign his position as a City 

Council Member.  As a result, the City Council must address the issue of filling the 

vacancy.  Government Code Section 36512(b) requires the City Council to take action 

within 60 days from the commencement of the vacancy and sets forth the options that 

the City Council may choose to fill the vacancy.  Under State law, the City Council has 

until November 13, 2021 to choose to either make an appointment or call for a special 

election, as discussed below.   

On September 9, 2021, Council Member Hunt submitted a letter of resignation to the 

City Clerk,1 which makes effective his resignation from the City Council on                      

September 14, 2021.  A copy of Council Member Hunt’s September 9, 2021 letter of 

resignation to the City Clerk is provided as Attachment “A”.  An effective resignation 

creates a vacancy.  The vacancy commences on the effective date of the resignation.  

There is no legal requirement for the City Council to take action to accept the 

resignation.   

As a result, by operation of the terms of the letter submitted by Council Member Hunt 

to the City Clerk, his resignation is effective on September 14, 2021, creating a vacancy 

in his seat on the City Council.  This announcement requires the City Council to consider 

the alternatives for filling the vacancy created by Council Member Hunt’s resignation.   

Under State law, if a vacancy occurs on a city council, the council shall, within 60 days 

from the commencement of the vacancy, either fill the vacancy by appointment or call 

for a special election to fill the vacancy.  The City Council’s decision on which procedure 

the Council will use to fill the vacancy must be made by no later than                           

November 13, 2021, according to the statutory deadline.  Therefore, Staff recommends 

that the City Council take action by no later than November 13, 2021, to approve the 

use of one of the following options to fill the vacancy: 1) fill the vacancy by 

appointment, either through a direct appointment or by following an application and 

interview process, or 2) call for a special election  

BACKGROUND:  

Government Code Section 36512 governs the filling of council vacancies for general law 

cities. Pursuant to Government Code Section 36512, if a vacancy occurs on a city 

                                                   
1 Government Code Sections 1770(c) and 1750(f). 
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council, the council shall, within 60 days from the commencement of the vacancy, either 

fill the vacancy by appointment or call for a special election to fill the vacancy.   

Therefore, the City Council has two alternative courses of action to consider:  

1. Appoint a Qualified Individual to the Vacant Office, Either Through Direct 

Appointment or by Following an Application and Interview Process.  

a. Filling Vacancy by Appointment.  

The City Council may take action to appoint a qualified individual to fill the vacancy.  If 

the Council selects the appointment procedure, the Council may choose to a) make a 

direct appointment of an individual to the vacancy, or b) may wish to consider 

establishing an application and interview process.  Although not legally required, it is 

common for cities to conduct an application and interview process in connection with 

the filling of a city council vacancy by appointment.  There is no legal requirement that 

the Council use any particular method of selection for making the appointment.  The 

Council does not, for example, have any obligation to appoint someone who ran in the 

last election; however, that is not precluded.  It is common in such situations, however, 

for a council to notice the vacancy and to invite applications from interested residents.   

If the Council decides to conduct interviews of qualified candidates following the 

completion of an application process, it must be done at a noticed public meeting.  The 

appointment must be made during either a regularly scheduled meeting or a special 

meeting of the City Council.  State law does not authorize closed session meetings for 

purposes of interviewing candidates or discussing city council vacancies.  The decision to 

appoint must be made by, and no later than, November 13, 2021.  Any person 

appointed to fill a vacancy possesses all of the rights and powers and is subject to all of 

the liabilities, duties, and obligations of the officer whose vacancy he or she fills.2   

b. Term of Appointment.  

In the event the City Council decides to proceed by way of appointment, the person 

appointed to fill the vacancy would hold office on an interim basis only, until the next 

General Municipal Election, which is scheduled for November 8, 2022.  The person 

elected to fill the vacancy at the November 2022 election will hold office for the 

remaining two years of Council Member Hunt’s term of office, until November 2024. 

                                                   
2 Government Code Section 1777. 
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Council Member Hunt was first elected as a Member of the City Council in 2020 for a 

four-year term. As such, Council Member Hunt is still serving in the first half of his term 

of office. Under State law, if a city council decides to fill a vacancy by appointment for a 

council member who is serving in the first half of the term of office, the person 

appointed to fill the vacancy holds office until the next General Municipal Election is 

completed and the person elected to fill the vacancy has been qualified. The person 

elected to fill the vacancy holds office for the unexpired balance of the term.  

Should the City Council appoint someone to fill Council Member Hunt’s seat, the person 

appointed will serve on the City Council until the November 2022 General Municipal 

Election. Thereafter, the person elected to fill the vacancy will hold office until 

November 2024.  

c. Appointment Process. 

If the Council proceeds by way of a direct appointment, it may choose to simply appoint 

a qualified individual to the vacant office after deliberation and a majority vote3. 

Alternatively, the Council may wish to consider establishing a formal application and 

interview process, which may include addressing such issues as the following: a) public 

notice inviting applications for appointment to the Council; b) development of an 

application process, criteria for qualified candidates, and schedule, along with whether 

candidates should be required to complete and submit an application packet including a 

City application form, a questionnaire, and a California Fair Political Practices 

Commission Form 700, Statement of Economic Interests; and c) development of an 

interview process and schedule, including development of a set of questions for the 

Council to ask qualified candidates during scheduled interviews conducted at noticed 

public meetings.  Again, there is no legal requirement that the Council use any particular 

method of selection; however, Staff does recommend that with either alternative, an 

established process should be followed.  

2. Call for the Filling of a Vacancy by Special Election.  

If the City Council decides not to fill the vacancy by appointment, then the Council must 

call for a special election to be held on April 12, 2022.  Government Code Section 

36512(b) provides that in the event a special election is called to fill a vacancy, the 

special election shall be held on the next regularly established election date not less 

                                                   
3 A person is not eligible to hold office as a city council member unless he or she is an elector of the City of Laguna 

Hills and a registered voter of the City. 
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than 114 days from the call of the special election.   

The Elections Code provides established election dates on which an election can be 

lawfully held.  Section 1002 of the Elections Code states, “Except as provided in Section 

1003, notwithstanding any other provisions of law, all state, county, municipal … 

elections shall be held on an established election date.” Elections Code Section 1000 

sets forth the established election dates, which are: 

(a) The first Tuesday after the first Monday in March of each even-numbered 

year that is evenly divisible by four. 

(b) The first Tuesday after the first Monday in March of each odd-numbered year. 

(c) The second Tuesday of April in each even-numbered year. 

(d) The first Tuesday after the first Monday in June in each even-numbered year 

that is not evenly divisible by four. 

(e) The first Tuesday after the first Monday in November of each year. 

The following statewide elections set forth in Elections Code Section 1001 would also be 

considered established election dates. 

(a) An election held in November of an even-numbered year. 

(b) An election held in June of an even-numbered year that is not evenly divisible 

by four and in March of each even numbered year that is evenly divisible by four.  

Because 2022 is an even number that is not evenly divisible by four, the available 

established election dates are April 12, 2022; June 7, 2022; and November 8, 2022. State 

law requires the City Council to hold a special election to fill a vacancy on the next 

regularly established election date, which, in this instance, is April 12, 2022. If the City 

holds a special election, the person elected to fill the vacancy is only permitted to serve 

for the remainder of the unexpired term of Council Member Hunt’s term of office, until 

November 2024.  An all mail-in ballot special election may be an option; however, as a 

practical matter that does not appear to be a conventional approach to filling a council 

vacancy and additional research would be required.  

3. Alternatives. 

The City Council may receive and file this report and postpone the decision on which 
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option to choose and continue this item to a future meeting or continue the item and 

direct staff to return with additional information.  The City Council has 60 days from the 

effective date of the resignation, which is November 13, 2021, to either 1) fill the 

vacancy on an interim basis with an appointment, or 2) call for a special election.  

FISCAL IMPACT:  

 Option 1: An appointment process to fill a vacancy on the City Council on an 

interim basis would not result in any increased fiscal impact beyond assigned staff time 

and associated legal review.   

 Option 2: If the City Council calls for a special election to be held on                      

April 12, 2022, the anticipated cost of calling and conducting an election is $141,252 - 

$163,398.   

ATTACHMENTS: 

• Attachment A - Council Member Hunt's September 9, 2021 Letter of Resignation 
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Bill Hunt

City Council Member, City of Laguna Hills

25292 Sheriff Rd., Laguna Hills, CA 92653


Melissa Au-Yeung, City Clerk

Honorable Mayor & Members of the City Council

City of Laguna Hills

24035 El Toro Road

Laguna Hills, California 92653


September 9, 2021


Mayor Erica Pezold and Members of the Laguna Hills City Council,


Effective September 14, 2021, I hereby resign from the Laguna Hills City Council.  I have been truly blessed to have 
served Laguna Hills as a Parks and Recreations Commissioner and for the short time I was able to serve on the City 
Council.  The Bible teaches us, “To every thing there is a season, and a time to every purpose under the heaven”.  
Over the last few months numerous factors in my personal life have led my wife Debbie and I to decide it is time for 
us to move from California and on to the next chapter in our lives.  I have been truly blessed to live in this state since 
1984, and in Laguna Hills since 1992.  I met and and married the love of my life here, raised our four children here in 
this city, and served Orange County for over two decades as an Orange County Deputy Sheriff.  


All of my interactions with the city staff, going back for more than 20 years, has been nothing short of professional.  I 
commend them all for their dedication and commitment, and thank them for their service to this city.


Finally I want to thank my fellow council members for their leadership, patience and support.  I leave knowing the 
city of Laguna Hills is in good hands.  My fellow council members are truly committed to the best possible future for 
this city and will fight hard to ensure a bright future for Laguna Hills. Our prayers will be with you as we move on to 
the next chapter of our lives, and I ask for your prayers, as well.


May God Bless you, Laguna Hills, and America!


Respectfully Submitted,


Bill Hunt


CC:  Ken Rosenfield, Interim City Manager

        Greg Simonian, City Attorney 

7.2.1.a

Packet Pg. 324

A
tt

ac
h

m
en

t:
 A

tt
ac

h
m

en
t 

A
 -

 C
o

u
n

ci
l M

em
b

er
 H

u
n

t's
 S

ep
te

m
b

er
 9

, 2
02

1 
L

et
te

r 
o

f 
R

es
ig

n
at

io
n

  (
25

78
 :

 C
it

y 
C

o
u

n
ci

l M
em

b
er

 R
es

ig
n

at
io

n

c

Packet Pg. 105

A
tt

ac
h

m
en

t:
 A

tt
ac

h
m

en
t 

C
 -

 S
ep

te
m

b
er

 1
4,

 2
02

1 
S

ta
ff

 R
ep

o
rt

 R
e 

R
es

ig
n

at
io

n
 o

f 
F

o
rm

er
 C

it
y 

C
o

u
n

ci
l M

em
b

er
 H

u
n

t 
an

d
 C

it
y 

C
o

u
n

ci
l V

ac
an

cy


	Agenda Packet
	CALL TO ORDER
	PLEDGE OF ALLEGIANCE: Council Member Wheeler
	ROLL CALL OF CITY COUNCIL/PLANNING AGENCY MEMBERS
	Roll Call

	INTERVIEW OF POTENTIAL CANDIDATES AND APPOINTMENT TO FILL ONE VACANCY ON THE CITY COUNCIL
	2620 : City Council Interviews of Qualified Applicants Seeking Appointment to the City Council
	Printout: 2620 : City Council Interviews of Qualified Applicants Seeking Appointment to the City Council
	a. Attachment A - October 14, 2021 Staff Report Re Review and Discussion of Applications Received and Discussion Re Scheduling Interviews.
	b. Attachment B - September 28, 2021 Staff Report Re City Council Vacancy
	c. Attachment C - September 14, 2021 Staff Report Re Resignation of Former City Council Member Hunt and City Council Vacancy Procedures


	PUBLIC COMMENTS
	Members of the public may address the City Council only on items listed on the Special Meeting Agenda.  Public comments are limited to three minutes per person, an overall time limit of ten minutes for any one subject, and a total time limit of thirty minutes.

	ADJOURNMENT

	Appendix
	2620 : City Council Interviews of Qualified Applicants Seeking Appointment to the City Council
	a · Attachment A - October 14, 2021 Staff Report Re Review and Discussion of Applications Received and Discussion Re Scheduling Interviews.
	b · Attachment B - September 28, 2021 Staff Report Re City Council Vacancy
	c · Attachment C - September 14, 2021 Staff Report Re Resignation of Former City Council Member Hunt and City Council Vacancy Procedures



