
 

CITY OF LAGUNA HILLS 
CITY COUNCIL/PLANNING AGENCY 

    

REGULAR MEETING AGENDA 
Tuesday, September 8, 2020 – 7:00 PM 

(Closed Session at 6:00 PM when scheduled) 
 

Janine Heft, Mayor 
Erica Pezold, Mayor Pro Tempore Dore J. Gilbert, M.D., Council Member 
Don Sedgwick, Council Member Dave Wheeler, Council Member 

 
Location: City Council Chamber, 24035 El Toro Road, Laguna Hills, CA 92653 
 

NOTICE REGARDING CORONAVIRUS (COVID-19): This meeting is being conducted utilizing 
teleconferencing and electronic means consistent with State of California Executive Order  
N-29-20 dated March 17, 2020, regarding the COVID-19 pandemic. The live stream of the 
meeting may be viewed online at http://lagunahillsca.iqm2.com/Citizens/Default.aspx. If you 
wish to attend the Council meeting in person, the City Council Chambers is located at 24035 El 
Toro Road, Laguna Hills, CA 92653. The public shall have the right to observe and offer public 
comment at this location. If you plan on attending, please follow the California Department of 
Health Guidelines by wearing a mask, washing your hands often, refraining from handshakes 
and maintaining social distance of six feet between individuals.  
Submission of Public Comments: While you may attend this meeting in person, given the 
health risks associated with COVID-19, the City encourages those wishing to make public 
comments at the September 8, 2020, Council meeting, to please submit your comments by 
email. In the subject line of the email, please state your name and the item number you are 
commenting on. Any public comment received that does not specify a particular agenda item 
number will be announced during the general public comment portion of the agenda. If you 
wish to submit a public comment on more than one agenda item, please send a separate email 
for each item you are commenting on. Email comments must be submitted to the City Clerk at 
publiccomments@lagunahillsCA.gov by 5:00 p.m. on September 8, 2020. Electronic comments 
may only be submitted via email and comments via text and social media (Facebook, Twitter, 
etc.) will not be accepted.  
Announcement of Public Comments: During the applicable agenda item, the City Clerk will 
announce the name of the sender and subject matter of all email comments received by                                 
5:00 p.m. on September 8, 2020. The email comments, including your name, will become part 
of the record of the Council meeting and will be public information. 

GENERAL BUSINESS - CONVENING AT 7:00 PM 

 

http://lagunahillsca.iqm2.com/Citizens/Default.aspx
mailto:publiccomments@lagunahillsCA.gov
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CALL TO ORDER 

Resolution No. 96-04-09-1 established rules of decorum for public meetings held by the 

City of Laguna Hills.  Resolution No. 96-04-09-1 is available on the table at the back of 

the City Council Chamber. 

PLEDGE OF ALLEGIANCE 

ROLL CALL OF CITY COUNCIL MEMBERS 

1. PRESENTATIONS AND PROCLAMATIONS 

1.1 Appointment of Laguna Hills High School Student Liaisons Sophia Kachani 
and Liam Fellows for the Fall 2020 Semester  

 
Recommendation: That Certificates of Appointment are presented to Laguna 

Hills High School Student Liaisons Sophia Kachani and Liam Fellows. 

1.2 Laguna Hills High School Student Liaison  
 
Recommendation: That the City Council receive an oral report from Laguna Hills 
High School Student Liaison Liam Fellows.  

2. PUBLIC COMMENTS 

This is the time to address the City Council on any matter not listed on this 
Agenda that is within the subject matter jurisdiction of the City Council. Public 
Comments are limited to three minutes per person, an overall time limit of ten 
minutes for any one subject, and a total time limit of thirty minutes. 

3. CONSENT CALENDAR 

All matters listed under “CONSENT CALENDAR” are considered to be routine and 
will be enacted by one motion approving the recommendation listed on the 
Agenda.  There will be no separate discussion unless Members of the City Council 
or Staff request specific items be removed from the Consent Calendar. 
 

3.1 Waive Reading in Full of all Ordinances and Resolutions on the Agenda  
 
Recommendation: That the City Council waive reading in full of all ordinances 

and resolutions on the agenda and declare that said titles which appear on the 

public agenda shall be determined to have been read by title and further reading 

waived. 
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3.2 Approval of Minutes for August 25, 2020, Regular Meeting  
 
Recommendation: That the City Council approve the Minutes for the  

August 25, 2020, Regular Meeting. 

3.3 Ratification of September 8, 2020, Warrant Register  
 
Recommendation: That the City Council ratify the accompanying Warrant 

Register for the period from August 14, 2020, to August 27, 2020, in the amount 

of $418,998.39. 

3.4 City Council Review and Confirmation of the Necessity for Continuing the 
Local Emergency Related to the On-Going Threat of the Novel COVID-19 
Virus  

 
Recommendation: That the City Council review and confirm the necessity for 

continuing the local emergency declared in response to the Novel COVID-19 

virus. 

3.5 CARES Act Assistance Fund Budget  
 
Recommendation: That the City Council adopt a Resolution entitled: "A 

Resolution of the City Council of the City of Laguna Hills, California,                                         

(1) Establishing a CARES Act Assistance Fund Budget for the period beginning 

March 1, 2020, and ending December 30, 2020; and (2) Amending the Biennial 

Budget for Fiscal Years 2019/2020 - 2020/2021." 

3.6 Award of Contract Agreement for Traffic Signal Repair - Alicia Parkway at 
Community Center Drive, CIP No. 112  

 
Recommendation: That the City Council award the Contract Agreement for 

Traffic Signal Repair - Alicia Parkway at Community Center Drive, CIP No. 112 to 

Comet Electric, Inc., in the low bid amount of $55,710.00, reject all other bids, 

and authorize the Mayor to sign the Contract Agreement. 

3.7 Authorization to Advertise for Bids for Touchless Facility Upgrades at the 
Civic Center and Community Center Buildings, CIP No. 516  

 
Recommendation: That the City Council approve the plans and specifications and 

authorize the advertisement for bids for Touchless Facility Upgrades at the Civic 

Center and Community Center Buildings, CIP No. 516. 
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3.8 Second Reading & Adoption of Proposed Ordinance Amending and 
Restating Section 2-32.060(B) of the Laguna Hills Municipal Code 
Regarding the Timeframe for City Council to Review the Necessity for 
Continuing a Local Emergency  

 
Recommendation: That the City Council adopt an Ordinance entitled: "An 

Ordinance of the City Council of the City of Laguna Hills, California, amending and 

restating Section 2-32.060(B) (Director of Emergency Services - Powers and 

Duties) of Title 2 (Administration and Personnel) of the Laguna Hills Municipal 

Code regarding the timeframe for City Council to review the necessity for 

continuing a local emergency." 

3.9 Designation of Voting Delegate for League of California Cities Annual 
Conference  

 
Recommendation: That the City Council appoint Mayor Heft as the Voting 

Delegate and appoint Mayor Pro Tempore Pezold as the Voting Delegate 

Alternate for the League of California Cities Annual Conference.  

ITEMS REMOVED FROM THE CONSENT CALENDAR 

4. PLANNING AGENCY 

4.1. ROLL CALL OF PLANNING AGENCY MEMBERS 

4.2. PUBLIC COMMENTS 

 This is the time to address the Planning Agency on any matter not listed on this 
Agenda that is within the subject matter jurisdiction of the Planning Agency. 
Public Comments are limited to three minutes per person, an overall time limit of 
ten minutes for any one subject, and a total time limit of thirty minutes. 

4.3. APPROVAL OF MINUTES 

4.3.1 Approval of Minutes for August 25, 2020, Regular Meeting  
 
Recommendation: That the Planning Agency approve the Minutes for the  

August 25, 2020, Regular Meeting.   

4.4. ADMINISTRATIVE REPORTS 

4.5. PLANNING AGENCY PUBLIC HEARINGS 
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PLANNING AGENCY ADJOURNMENT 

5. CITY COUNCIL PUBLIC HEARINGS 

6. ADMINISTRATIVE REPORTS 

6.1. City Manager 

6.1.1 Online City Council Meetings During the COVID-19 Pandemic State 
of Emergency  

 
Recommendation: That the City Council select Option 1 and continue 

utilizing the existing teleconference system. 

6.2. Community Development Director 

6.2.1 Appeal of the City's RHNA for the Sixth Cycle Housing Element  
 
Recommendation: That the City Council take no action concerning an 

appeal of the City's Draft Regional Housing Needs Assessment (RHNA) for 

the Sixth Cycle Housing Element. 

6.3. Deputy City Manager/Community Services Director 

6.3.1 Website Redesign Photo Contest  
 
Recommendation: That the City Council direct staff to proceed with a 

Website Redesign Community Photo Contest as described in this report. 

7. MATTERS AGENDIZED AND PRESENTED BY CITY COUNCIL MEMBERS 

7.1. Mayor Pro Tempore Pezold 

7.1.1 Online City Council Community Messages  
 
Recommendation: Mayor Pro Tempore Pezold recommends that the City 

Council direct staff to develop a policy and program for online community 

messaging from City Council Members during holidays and times of 

emergency.  

8. CITY COUNCIL MEMBER COMMENTS 
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ADJOURNMENT 

The next Regular Meeting of the City Council/Planning Agency will be                                  

September 22, 2020, in the City Council Chamber, located at 24035 El Toro Road, 

Laguna Hills, California. 

CERTIFICATION 

I, Jennifer Lee, Deputy City Clerk of the City of Laguna Hills, do hereby certify that a copy 

of the foregoing Agenda was posted at Laguna Hills City Hall, Laguna Hills Community 

Center, and the Courtyard at La Paz Center by September 4, 2020, at 5:00 pm. 

 
 

         September 4, 2020 
          Date 
 
 
 
In compliance with the Americans with Disabilities Act, if you need special assistance 
to participate in this meeting, you should contact the office of the City Clerk at  
(949) 707-2635.  Notification 48 hours prior to the meeting will enable the City to 
make reasonable arrangements to assure accessibility to this meeting. 
 
Materials related to an item on this Agenda submitted to the City Council after 
distribution of the agenda packet are available for public inspection in the City Clerk’s 
Office at 24035 El Toro Road, Laguna Hills, California, during normal business hours. 
 
City Council Members receive no additional compensation or stipend as a result of 
simultaneously convening meetings of the Laguna Hills Planning Agency. 

Deputy City Clerk 



 

 

City of Laguna Hills 

City Council/Planning Agency 

Staff Report 

 
 

DATE: September 8, 2020 

TO: Mayor and Council Members 

FROM: Jennifer Lee 
 Assistant City Clerk 

ISSUE: Appointment of Laguna Hills High School Student Liaisons Sophia Kachani 
and Liam Fellows for the Fall 2020 Semester 

 

 

RECOMMENDATION: That Certificates of Appointment are presented to Laguna Hills 
High School Student Liaisons Sophia Kachani and Liam Fellows. 
 

 

SUMMARY: 

The City of Laguna Hills and Laguna Hills High School established a Student Liaison 

Program to create a direct link between the High School and the City Council. Sophia 

Kachani and Liam Fellows were selected to serve as the Fall 2020 Student Liaisons. The 

Assistant City Clerk met with Sophia Kachani and Liam Fellows prior to this meeting to 

administer the Oath of Office. 

ATTACHMENTS: 

• Certificates of Appointment 

1.1

Packet Pg. 7
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City of Laguna Hills 

City Council/Planning Agency 

Staff Report 

 
 

DATE: September 8, 2020 

TO: Mayor and Council Members 

FROM: Jennifer Lee 
 Assistant City Clerk 

ISSUE: Approval of Minutes for August 25, 2020, Regular Meeting  

 

 

RECOMMENDATION: That the City Council approve the Minutes for the  
August 25, 2020, Regular Meeting. 
 

 

ATTACHMENTS: 

• 200825 CC Minutes 

3.2

Packet Pg. 10



 

CITY OF LAGUNA HILLS 
CITY COUNCIL/PLANNING AGENCY 

    

REGULAR MEETING 
MINUTES 

Tuesday, August 25, 2020  

GENERAL BUSINESS - CONVENING AT 7:00 PM 

CALL TO ORDER 

The meeting was called to order at 7:01 p.m. by Mayor Heft. 

PLEDGE OF ALLEGIANCE: Mayor Pro Tempore Pezold 

ROLL CALL OF CITY COUNCIL MEMBERS 

Attendee Name Title Status Arrived 

Janine Heft Mayor Remote  

Erica Pezold Mayor Pro Tempore Present  

Dore J. Gilbert, M.D. Council Member Remote  

Don Sedgwick Council Member Absent  

Dave Wheeler Council Member Remote  

1. PRESENTATIONS AND PROCLAMATIONS 

There were no presentations or proclamations. 

2. PUBLIC COMMENTS 

The following individuals submitted electronic public comments that were received and 

announced into the record by Deputy City Manager/City Clerk Au-Yeung: 

Reshman and Raj Morey, residents of Laguna Hills, submitted a letter requesting 

permission to install a 6’ fence on their property easement. 

Elizabeth and Gerrard Connolly, residents of Laguna Hills, submitted a letter requesting 

permission to install a 6’ fence on their property. 

Rona Henry, Chair of Tapestry’s Welcoming Neighbors Home Initiative, submitted an 

email urging the City Council to not withdraw from the OC Housing Finance Trust. 

Michelle Murphy, Director of Public Affairs with Orange County United Way, submitted 

an email urging the City Council to not withdraw from the OC Housing Finance Trust. 

Denise Fleury, a resident of San Clemente, submitted an email urging the City Council to 

not withdraw from the OC Housing Finance Trust. 

3.2.a
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Denise Legters, a resident of Laguna Hills, submitted an email urging the City Council to 

not withdraw from the OC Housing Finance Trust. 

 

The following individual submitted electronic public comments that were received and 

were inadvertently not announced during the meeting: 

Cesar Covarrubias, Executive Director with the Kennedy Commission, submitted a letter 

urging the City Council to not withdraw from the OC Housing Finance Trust. 

 

The following individual addressed the City Council on non-agendized items: 

James Donahue, a resident of Laguna Hills expressed concerns regarding gang activity in 

the area.  

3. CONSENT CALENDAR 

Motion to approve the Consent Calendar with Mayor Heft removing Item No. 3.13. 

RESULT: APPROVED [UNANIMOUS] 

MOVER: Erica Pezold, Mayor Pro Tempore 

SECONDER: Dore J. Gilbert, M.D., Council Member 

AYES: Janine Heft, Mayor; Erica Pezold, Mayor Pro Tempore; Dore J. 
Gilbert, M.D., Council Member; Dave Wheeler, Council Member 

ABSENT: Don Sedgwick, Council Member 

3.1 Waive Reading in Full of all Ordinances and Resolutions on the Agenda  
 

Recommendation: That the City Council waive reading in full of all ordinances 

and resolutions on the agenda and declare that said titles which appear on the 

public agenda shall be determined to have been read by title and further reading 

waived. 

3.2 Approval of Minutes for July 7, 2020, Special Meeting  
 

Recommendation: That the City Council approve the Minutes for the  

July 7, 2020, Special Meeting. 

3.3 Approval of Minutes for July 14, 2020, Regular Meeting  
Recommendation: That the City Council approve the Minutes for the  

July 14, 2020, Regular Meeting. 

3.4 Approval of Minutes for July 28, 2020, Special Meeting  

3.2.a
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Recommendation: That the City Council approve the Minutes for the  

July 28, 2020, Special Meeting. 

3.5 Approval of Minutes for August 11, 2020, Special Meeting  
 
Recommendation: That the City Council approve the Minutes for the  

August 11, 2020, Special Meeting. 

3.6 Ratification of August 25, 2020, Warrant Register  
 
Recommendation: That the City Council ratify the accompanying Warrant 

Register for the period from July 3, 2020, to August 13, 2020, in the amount of 

$3,160,379.31. 

3.7 City Council Review and Confirmation of the Necessity for Continuing the 
Local Emergency Related to the On-Going Threat of the Novel COVID-19 
Virus  

 
Recommendation: That the City Council review and confirm the necessity for 

continuing the local emergency declared in response to the Novel COVID-19 

virus. 

3.8 Amendment No. 1 to Office Lease with Koorosh Hosn, D.D.S., for 24031 
El Toro Rd, Suite 230, Laguna Hills, California  

 
Recommendation: That the City Council approve Amendment No. 1 to the Office 

Lease with Koorosh Hosn, D.D.S., a professional corporation, for 24031 El Toro 

Road, Suite 230, Laguna Hills, California, and authorize the City Manager to 

execute the Amendment. 

3.9 Amendment No. 1 to Office Lease with Our Estate Planning Attorney for 
24031 El Toro Rd, Suite 200, Laguna Hills, California  

 
Recommendation: That the City Council approve Amendment No. 1 to the Office 

Lease with Our Estate Planning Attorney, a California corporation, for 24031 El 

Toro Road, Suite 200, Laguna Hills, California, and authorize the City Manager to 

execute the Amendment. 

3.10 Proposed Amendment No. 2 to the On-Call Professional Services 
Agreement with Moore Iacofano Goltsman, Inc., Authorizing a 10 Month 
Term Extension through June 30, 2021, for Continued On-Call Planning 
Consultant Services.  
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Recommendation: That the City Council: 1) Waive formal competitive bidding 

requirements and procedures set forth in the City of Laguna Hills Municipal Code 

(LHMC) Section 3-08.150 pursuant to the exceptions set forth in LHMC Sections                

3-08.110(D), (I), and (J), for approval of the proposed Amendment No. 2 to the 

Professional Services Agreement for On-Call Planning Consultant Services with 

Moore Iacofano Goltsman, Inc.; 2) Approve Amendment No. 2 to the Professional 

Services Agreement with Moore Iacofano Goltsman, Inc., extending the term of 

the Agreement for 10 months through June 30, 2021; and 3) Authorize the Mayor 

to execute the Amendment. 

3.11 Proposed Amendment No. 2 to the On-Call Professional Services 
Agreement with HR Green Pacific, Inc., Authorizing a 10 Month Term 
Extension through June 30, 2021, for Continued On-Call Professional Civil 
Engineering, Building & Safety, Civil Plan Check, Building Code 
Compliance, and Building Inspection Consulting Services  

 
Recommendation: That the City Council: 1) Waive formal competitive bidding 

requirements and procedures set forth in the City of Laguna Hills Municipal Code 

(LHMC) Section 3-08.150 pursuant to the exceptions set forth in LHMC Sections              

3-08.110(D), (I), and (J), for approval of the proposed Amendment No. 2 to the 

Professional Services Agreement with HR Green Pacific, Inc., for On-Call 

Professional Civil Engineering, Building and Safety, Civil Plan Check, Building Code 

Compliance, and Building Inspection Consulting Services; 2) Approve Amendment 

No. 2 to the Professional Services Agreement with HR Green Pacific, Inc., 

extending the term of the Agreement through June 30, 2021; and 3) Authorize 

the Mayor to execute the Amendment. 

3.12 Resolution Amending Resolution No. 2018-06-26-2 Eliminating Cost of 
Living Adjustments and Increases to Pension Program for Full-Time 
Management Employees, and Establishing New Salary Ranges for 
Specified Part-Time Classifications  

 
Recommendation: That the City Council adopt Resolution No. 2020-08-25-1: "A 

Resolution of the City Council of the City of Laguna Hills, California, amending 

Resolution No. 2018-06-26-2 to eliminate cost of living adjustments and CalPERS 

employee contribution increases for full-time management employees for FY 

2020/2021, and establishing new salary ranges for specified part-time job 

classifications." 
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ITEMS REMOVED FROM THE CONSENT CALENDAR 

3.13 Withdrawal from the Orange County Housing Finance Trust  
 
Mayor Heft removed Item No. 3.13 from the Consent Calendar to oppose the 
item.  
 
Recommendation: That the City Council adopt a Resolution entitled: "A 

Resolution of the City Council of the City of Laguna Hills, California, authorizing 

and directing the voluntary withdrawal of the City of Laguna Hills from the 

Orange County Housing Finance Trust and the Joint Exercise of Powers 

Agreement." 

RESULT: NO ACTION TAKEN [2 TO 2] 

MOVER: Erica Pezold, Mayor Pro Tempore 

SECONDER: Dore J. Gilbert, M.D., Council Member 

AYES: Erica Pezold, Mayor Pro Tempore; Dore J. Gilbert, M.D., 
Council Member 

NAYS: Janine Heft, Mayor; Dave Wheeler, Council Member 

ABSENT: Don Sedgwick, Council Member 

4. PLANNING AGENCY 

Mayor Heft recessed the City Council Meeting, and acting in capacity as Chair, called 

the Regular Meeting of the Planning Agency of the City of Laguna Hills, California, to 

order at 7:23 p.m. 

4.1. ROLL CALL OF PLANNING AGENCY MEMBERS 

Attendee Name Title Status Arrived 

Janine Heft Chair Remote  

Erica Pezold Vice Chair Present  

Dore J. Gilbert, M.D. Agency Member Remote  

Don Sedgwick Agency Member Absent  

Dave Wheeler Agency Member Remote  

4.2. PUBLIC COMMENTS 

There were no Planning Agency public comments. 

4.3. APPROVAL OF MINUTES 

4.3.1 Approval of Minutes for July 14, 2020, Regular Meeting  

3.2.a
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Recommendation: That the Planning Agency approve the Minutes for the  

July 14, 2020, Regular Meeting.   

RESULT: APPROVED [UNANIMOUS] 

MOVER: Dore J. Gilbert, M.D., Agency Member 

SECONDER: Dave Wheeler, Agency Member 

AYES: Janine Heft, Chair; Erica Pezold, Vice Chair; Dore J. 
Gilbert, M.D., Agency Member; Dave Wheeler, 
Agency Member 

ABSENT: Don Sedgwick, Agency Member 

4.4. ADMINISTRATIVE REPORTS 

There were no Planning Agency administrative reports. 

4.5. PLANNING AGENCY PUBLIC HEARINGS 

There were no Planning Agency public hearings. 

PLANNING AGENCY ADJOURNMENT 

Mayor Heft reconvened the City Council Meeting at 7:24 p.m. Mayor Pro Tempore 

Pezold was present. Mayor Heft, Council Member Gilbert, and Council Member Wheeler 

were present via teleconference. Council Member Sedgwick was absent. 

5. CITY COUNCIL PUBLIC HEARINGS 

There were no City Council public hearings. 

6. ADMINISTRATIVE REPORTS 

6.1. City Manager/Director of Emergency Services 

6.1.1 First Reading and Introduction of an Ordinance Amending and 
Restating Section 2-32.060(B) of the Laguna Hills Municipal Code 
Regarding the Timeframe for City Council to Review the Necessity 
for Continuing a Local Emergency  

City Manager White reviewed the information provided in the staff report 
and responded to council requests for additional information. 
 
Recommendation: That the City Council introduce for first reading, read 

by title only, and waive further reading of an Ordinance entitled: "An 

Ordinance of the City Council of the City of Laguna Hills, California, 

3.2.a
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amending and restating Section 2-32.060(B) (Director of Emergency 

Services - Powers and Duties) of Title 2 (Administration and Personnel) of 

the Laguna Hills Municipal Code regarding the timeframe for City Council 

to review the necessity for continuing a local emergency." 

Motion to move staff’s recommendation including the amendments to the 

Ordinance to require the periodic review of the necessity of continuing a 

local emergency to occur no less frequently than at every subsequent 

regular meeting of the City Council thereafter until terminated. 

RESULT: APPROVED [UNANIMOUS] 

MOVER: Dave Wheeler, Council Member 

SECONDER: Janine Heft, Mayor 

AYES: Janine Heft, Mayor; Erica Pezold, Mayor Pro 
Tempore; Dore J. Gilbert, M.D., Council Member; 
Dave Wheeler, Council Member 

ABSENT: Don Sedgwick, Council Member 

6.1.2 Online City Council Meetings During the COVID-19 Pandemic State 
of Emergency  

 

Mayor Heft requested unanimous consent from council members to 
continue this item to the meeting of September 8, 2020, and did not 
receive unanimous consent.  
 

Deputy City Manager/City Clerk Au-Yeung reviewed the information 
provided in the staff report. 
 

Senior Management Analyst Haston reviewed the options provided in the 
staff report. 
 

Recommendation: That the City Council select Option 1 and continue 

utilizing the existing teleconference system. 

RESULT: NO ACTION TAKEN [2 TO 2] 

MOVER: Erica Pezold, Mayor Pro Tempore 

SECONDER: Dore J. Gilbert, M.D., Council Member 

AYES: Erica Pezold, Mayor Pro Tempore; Dore J. Gilbert, 
M.D., Council Member 

NAYS: Janine Heft, Mayor; Dave Wheeler, Council 
Member 

ABSENT: Don Sedgwick, Council Member 

3.2.a

Packet Pg. 17

A
tt

ac
h

m
en

t:
 2

00
82

5 
C

C
 M

in
u

te
s 

 (
22

05
 :

 A
p

p
ro

va
l o

f 
M

in
u

te
s 

fo
r 

A
u

g
u

st
 2

5,
 2

02
0,

 R
eg

u
la

r 
M

ee
ti

n
g

)



City of Laguna Hills City Council/Planning Agency  Tuesday, August 25, 2020 
 Regular Meeting Minutes  

 8    

7. MATTERS AGENDIZED AND PRESENTED BY CITY COUNCIL MEMBERS 

There were no matters agendized and presented by City Council Members. 

8. CITY COUNCIL MEMBER COMMENTS 

Mayor Pro Tempore Pezold 

Mayor Pro Tempore Pezold requested that the issue of exploring an option for City 

Council Members to provide a 30 second online message to constituents during events 

and holidays be agendized for the meeting of September 8, 2020, and received a second 

from Council Member Gilbert. 

Council Member Wheeler 

Council Member Wheeler requested that Option 3 from Item 6.1.2 of this agenda be 

agendized for consideration at the meeting of September 8, 2020, and received a 

second from Mayor Heft. 

Mayor Heft 

Mayor Heft requested that the issue of adopting a Resolution in opposition of 

Proposition 15 be agendized for the meeting of September 8, 2020, and received a 

second from Mayor Pro Tempore Pezold. 

ADJOURNMENT 

There being no further business before the City Council at this session, Mayor Heft 

declared the meeting adjourned at 7:56 p.m. 

 

 

Jennifer Lee, Deputy City Clerk 

ATTEST: 

 

Janine Heft, Mayor 

 

Approved at meeting of September 8, 2020 

3.2.a

Packet Pg. 18

A
tt

ac
h

m
en

t:
 2

00
82

5 
C

C
 M

in
u

te
s 

 (
22

05
 :

 A
p

p
ro

va
l o

f 
M

in
u

te
s 

fo
r 

A
u

g
u

st
 2

5,
 2

02
0,

 R
eg

u
la

r 
M

ee
ti

n
g

)



 

 

City of Laguna Hills 

City Council/Planning Agency 

Staff Report 

 
 

DATE: September 8, 2020 

TO: Mayor and Council Members 

FROM: Janice Reyes 
 Finance Director 

ISSUE: Ratification of September 8, 2020, Warrant Register 

 

 

RECOMMENDATION: That the City Council ratify the accompanying Warrant Register 
for the period from August 14, 2020, to August 27, 2020, in the amount of 
$418,998.39. 
 

 

SUMMARY: 

The City issues accounts payable disbursements on a regular basis and presents it to City 

Council for ratification at its next regularly scheduled City Council Meeting. The attached 

Warrant Register containing checks and electronic funds transfers for the period from 

August 14, 2020, to August 27, 2020, is being presented for ratification by the City 

Council. Payments have been reviewed and approved by the appropriate departmental 

staff. The Director of Finance certifies to the accuracy of the attached register and to the 

availability of monies for payment thereof.  

ATTACHMENTS: 

• Warrant Register - September 8, 2020 

• Warrant Register, Payables Detail Report - September 8, 2020 
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Payment Amount

5,078.38                

4,464.56                

183.18                   

70.00                      

203.00                   

6,500.00                

228.74                   

52.00                      

780.00                   

134.69                   

21.92                      

55,131.59              

851.31                   

159.63                   

1,465.40                

1,388.00                

810.00                   

2,781.00                

540.00                   

200.00                   

376.00                   

4,620.00                

84,508.00              

2,040.00                

112.50                   

9,978.16                

532.80                   

77,653.39              

23,887.35              

119.18                   

2,120.00                

230.00                   

5,000.00                

2,492.00                

346.00                   

1,056.80                

1,391.87                

402.31                   

500.00                   

293.89                   

2,580.48                

16,980.31              

5,868.92                

243.16                   

5,826.64                

2,900.00                

7,666.10                

1,095.60                

240.00                   

82.97                      

5,946.63                

612.00                   

140.64                   

8/31/2020 2:14:14 PM Page 1 of 4

8818353 M-1302 MOULTON NIGUEL WATER DISTRICT 08/27/2020

8818354 O-1528 OCTA 08/27/2020

8818355 O-1546 OFFICE SOLUTIONS 08/27/2020

8818350 Z-CD-0268 LIN, MICHAEL 08/27/2020

8818351 L-1385 LOZEAU CONSULTING, TRAINING AND INVESTIGATIONS 08/27/2020

8818352 M-1388 MOBILE MINI, INC. 08/27/2020

8818347 Z-CD-0271 INSITE TELECOM, INC. 08/27/2020

8818348 G-0709 JOE A. GONSALVES & SON 08/27/2020

8818349 K-1193 KOSMONT COMPANIES 08/27/2020

8818344 E-0504 EL TORO WATER DISTRICT 08/27/2020

8818345 H-0829 HARTZOG & CRABILL, INC. 08/27/2020

8818346 H-0934 HOME DEPOT 08/27/2020

8818341 Z-CS-0349 CRUZ, CLAUDIA 08/27/2020

8818342 D-0461 DATA TICKET, INC. 08/27/2020

8818343 D-0541 DIAMOND ENVIRONMENTAL SERVICES 08/27/2020

8818338 C-1177 CANON FINANCIAL SERVICES, INC. 08/27/2020

8818339 C-1139 COMPLETE OFFICE OF CALIFORNIA 08/27/2020

8818340 C-0023 COX COMMUNICATION 08/27/2020

8818335 S-2306 STOP DROWNING NOW 08/27/2020

8818336 W-2337 WEST COAST ARBORISTS, INC. 08/27/2020

8818337 C-1133 CALIFORNIA YELLOW CAB 08/27/2020

8818332 S-2250 SPARKLETTS 08/20/2020

8818333 N-1487 NUVIS LANDSCAPE ARCHITECTURE 08/27/2020

8818334 O-1606 OROS, ROBERT 08/27/2020

8818329 R-1813 RPW SERVICES, INC. 08/20/2020

8818330 R-1980 RUSSELL SIGLER, INC. 08/20/2020

8818331 S-1902 SAN DIEGO GAS & ELECTRIC 08/20/2020

8818326 Z-CD-0203 PACIFIC CREST ROOFING 08/20/2020

8818327 P-1829 PEST OPTIONS, INC. 08/20/2020

8818328 P-1834 PLACEWORKS, INC. 08/20/2020

8818323 J-1057 JAMEY CLARK, INC. 08/20/2020

8818324 Z-CD-0147 JIM MURRAY ROOFING INC. 08/20/2020

8818325 N-1474 NIEVES LANDSCAPE, INC. 08/20/2020

8818320 H-0848 HDL, COREN & CONE 08/20/2020

8818321 Z-CD-0251 HOYT ROOFS INC 08/20/2020

8818322 I-0920 ICMA 08/20/2020

8818317 E-0544 ECONOLITE CONTROL PRODUCTS, INC 08/20/2020

8818318 C-1190 FINGERPRINT ID (AFIS) LAW ENF. - COUNTY OF ORANGE 08/20/2020

8818319 Z-CD-0186 GUARDIAN ROOFS 08/20/2020

8818314 C-0324 CITY OF MISSION VIEJO 08/20/2020

8818315 C-0023 COX COMMUNICATION 08/20/2020

8818316 Z-CD-0267 DABBENE, ANTHONY 08/20/2020

8818311 Z-CD-0266 B E KING INC 08/20/2020

8818312 B-0437 BRINKS, INCORPORATED 08/20/2020

8818313 C-1179 CANON SOLUTIONS AMERICA 08/20/2020

8818308 T-2677 TRUELINE CONSTRUCTION & SURFAC 08/20/2020

8818309 A-0365 AT&T - CALNET 3 08/20/2020

8818310 A-0190 AUTOMOBILE CLUB OF SOUTHERN CALIFORNIA 08/20/2020

8818305 P-1832 PRINTEX PRINTING AND GRAPHICS INC. 08/20/2020

8818306 S-1944 SOUTHERN CALIF MUN ATHLETIC FEDERATION 08/20/2020

8818307 R-1888 THE RITZ COMPANIES 08/20/2020

Payment Type: Regular

8818303 C-1068 CITY OF ALISO VIEJO 08/20/2020

8818304 E-0589 ESSEX REALTY MANAGEMENT, INC. 08/20/2020

Warrant Register - September 8, 2020
City of Laguna Hills, CA By Check Number

Date Range: 08/14/2020 - 08/27/2020

Check Number Vendor Number Vendor Name Payment Date

3.3.a

Packet Pg. 20

A
tt

ac
h

m
en

t:
 W

ar
ra

n
t 

R
eg

is
te

r 
- 

S
ep

te
m

b
er

 8
, 2

02
0 

 (
22

12
 :

 W
ar

ra
n

t 
R

eg
is

te
r,

 S
ep

te
m

b
er

 8
, 2

02
0)



Payment Amount

24.07                      

1,712.48                

1,412.76                

12,529.84              

349.75                   

49,495.79              

Total Regular: 414,411.79               

8/31/2020 2:14:14 PM Page 2 of 4

8818359 S-1904 SOUTHERN CALIFORNIA EDISON 08/27/2020

8818360 Z-CD-0269 SURESITE CONSULTING GROUP, LLC 08/27/2020

8818361 R-1801 WOODRUFF, SPRADLIN & SMART 08/27/2020

8818356 R-1830 RALPHS GROCERY COMPANY 08/27/2020

8818357 R-1977 RJ ELECTRIC 08/27/2020

8818358 Z-CD-0270 SOUTHERN CALIFORNIA EDISON 08/27/2020

Warrant Register - September 8, 2020 Date Range: 08/14/2020 - 08/27/2020

Check Number Vendor Number Vendor Name Payment Date
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Payment Amount

197.97                   

20.00                      

1,048.40                

238.00                   

2,501.63                

243.70                   

30.34                      

207.00                   

99.56                      

8/31/2020 2:14:14 PM Page 3 of 4

EFT's 0 0 0.00 0.00

82 68 0.00 418,998.39

Voided Checks 0 0 0.00 0.00

Bank Drafts 9 9 0.00 4,586.60

Regular Checks 73 59 0.00 414,411.79

Manual Checks 0 0 0.00 0.00

DFT0001342 B-0276 BANK OF AMERICA VISA CARD 08/14/2020

Total Bank Draft: 4,586.60                    

Bank Code AP Bank Summary

Payable

Count

Payment

CountPayment Type Discount Payment

DFT0001339 B-0276 BANK OF AMERICA VISA CARD 08/14/2020

DFT0001340 B-0276 BANK OF AMERICA VISA CARD 08/14/2020

DFT0001341 B-0276 BANK OF AMERICA VISA CARD 08/14/2020

DFT0001328 B-0276 BANK OF AMERICA VISA CARD 08/14/2020

DFT0001329 B-0276 BANK OF AMERICA VISA CARD 08/14/2020

DFT0001330 B-0276 BANK OF AMERICA VISA CARD 08/14/2020

Payment Type: Bank Draft

DFT0001326 B-0276 BANK OF AMERICA VISA CARD 08/14/2020

DFT0001327 B-0276 BANK OF AMERICA VISA CARD 08/14/2020

Warrant Register - September 8, 2020 Date Range: 08/14/2020 - 08/27/2020

Check Number Vendor Number Vendor Name Payment Date
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418,998.39        

8/31/2020 2:14:14 PM Page 4 of 4

Fund Summary
Fund Name Period Amount

998 POOL 8/2020 418,998.39         

EFT's 0 0 0.00 0.00

82 68 0.00 418,998.39

Voided Checks 0 0 0.00 0.00

Bank Drafts 9 9 0.00 4,586.60

Regular Checks 73 59 0.00 414,411.79

Manual Checks 0 0 0.00 0.00

Warrant Register - September 8, 2020 Date Range: 08/14/2020 - 08/27/2020

All Bank Codes Check Summary
Payable

Count

Payment 

CountPayment Type Discount Payment
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Amount

Warrant Register - Payables Detail Report
City of Laguna Hills, CA By Fund

Payment Dates 08/14/2020 - 08/27/2020

Payment Date Vendor Name Payable Number Description (Payable) Account Number

Fund: 100 - GENERAL FUND

08/14/2020 BANK OF AMERICA VISA CARD 072020 COMDEV Departmental Expenditure, Jul '20 100-225-626000 238.00             

08/14/2020 BANK OF AMERICA VISA CARD 072020 COMDEV a Departmental Expenditure, Jul '20 100-000-202000 207.00             

08/14/2020 BANK OF AMERICA VISA CARD 072020 GENGOV1 Departmental Expenditure, Jul '20 100-155-622000 39.10               

08/14/2020 BANK OF AMERICA VISA CARD 072020 GENGOV1 Departmental Expenditure, Jul '20 100-155-626000 53.87               

08/14/2020 BANK OF AMERICA VISA CARD 072020 GENGOV1 a Departmental Expenditure, Jul '20 100-000-202000 243.70             

08/14/2020 BANK OF AMERICA VISA CARD 072020 GENGOV2 Departmental Expenditure, Jul '20 100-155-610000 20.00               

08/14/2020 BANK OF AMERICA VISA CARD 072020 POLSVCS Departmental Expenditure, Jul '20 100-000-120000 9.41                  

08/14/2020 BANK OF AMERICA VISA CARD 072020 POLSVCS Departmental Expenditure, Jul '20 100-420-611000 200.00             

08/14/2020 BANK OF AMERICA VISA CARD 072020 POLSVCS Departmental Expenditure, Jul '20 100-420-622000 2,292.22          

08/14/2020 BANK OF AMERICA VISA CARD 072020 POLSVCS a Departmental Expenditure, Jul '20 100-000-202000 99.56               

08/14/2020 BANK OF AMERICA VISA CARD 072020 PUBSVCS Departmental Expenditure, Jul '20 100-355-646100 6.00                  

08/14/2020 BANK OF AMERICA VISA CARD 072020 PUBSVCS Departmental Expenditure, Jul '20 100-355-720701 725.00             

08/14/2020 BANK OF AMERICA VISA CARD 072020 PUBSVCS a Departmental Expenditure, Jul '20 100-000-202000 30.34               

08/20/2020 AT&T - CALNET 3 000015142870 Alarm, Com Ctr & City Hall Lines, Aug 

'20

100-195-630000 141.51             

08/20/2020 AT&T - CALNET 3 000015142870 Alarm, Com Ctr & City Hall Lines, Aug 

'20

100-310-630100 87.23               

08/20/2020 COX COMMUNICATION 080520 T-1 Line, Aug '20 100-195-630000 851.31             

08/20/2020 AUTOMOBILE CLUB OF SOUTHERN 

CALIFORNIA

081820 Membership, Comm Svcs, 2020 100-310-610000 52.00               

08/20/2020 SAN DIEGO GAS & ELECTRIC 082020 Street Lights, Traffic Control, Com 

Ctr, Jul '20

100-310-631100 3,929.61          

08/20/2020 SAN DIEGO GAS & ELECTRIC 082020 Street Lights, Traffic Control, Com 

Ctr, Jul '20

100-355-631000 4,718.62          

08/20/2020 SAN DIEGO GAS & ELECTRIC 082020 Street Lights, Traffic Control, Com 

Ctr, Jul '20

100-355-631400 11,875.14       

08/20/2020 SAN DIEGO GAS & ELECTRIC 082020 Street Lights, Traffic Control, Com 

Ctr, Jul '20

100-355-631900 3,363.98          

08/20/2020 BRINKS, INCORPORATED 11250840 Courier Fee, Armored Transport, Aug 

'20

100-155-625000 134.69             

08/20/2020 TRUELINE CONSTRUCTION & SURFAC 1381 Basketball Court Resurfacing, Feb '20 100-355-910000 6,500.00          

08/20/2020 ECONOLITE CONTROL PRODUCTS, 158050 CIP 112, Traffic Signal 100-600-790600 1,465.40          

08/20/2020 CITY OF ALISO VIEJO 2020-1281 Cost Share, Dairy Fork CIP 410 100-600-790600 5,078.38          

08/20/2020 CITY OF MISSION VIEJO 20705 Animal Care Services, Jul-Sep '20 100-420-720401 55,131.59       

08/20/2020 RPW SERVICES, INC. 20732 Rodent Control, Public Services, Jul 100-355-720700 532.80             

08/20/2020 PEST OPTIONS, INC. 356541 Rodent Control, Public Services, Aug 

'20

100-355-720700 112.50             

08/20/2020 CANON SOLUTIONS AMERICA 4033554103 Copier Usage, Community Services, 

Jul '20

100-195-641200 21.92               

08/20/2020 SPARKLETTS 4228482 081420 Operating Supplies, Aug '20 100-195-622000 119.18             

08/20/2020 ICMA 424819-081420 Membership, DR 100-310-610000 200.00             

08/20/2020 NIEVES LANDSCAPE, INC. 67747 Monthly and Misc Landscape, Jul '20 100-355-720700 84,508.00       

08/20/2020 JAMEY CLARK, INC. 71958 Graffiti Removal, Public Services, Jul 

'20

100-355-720500 376.00             

08/20/2020 B E KING INC CD-0596-BLDR-0397-2020 Refund, C&D Deposit, R #6806 100-000-227001 780.00             

08/20/2020 DABBENE, ANTHONY CD-0597-MECR-0307-2020Refund, Permit Fees, R #7383 100-000-221011 1.00                  

08/20/2020 DABBENE, ANTHONY CD-0597-MECR-0307-2020Refund, Permit Fees, R #7383 100-000-221012 4.00                  

08/20/2020 DABBENE, ANTHONY CD-0597-MECR-0307-2020Refund, Permit Fees, R #7383 100-000-442000 154.63             

08/20/2020 GUARDIAN ROOFS CD-0598-BLDR-0429-2020 Refund, C&D Deposit, R #7063 100-000-227001 810.00             

08/20/2020 HOYT ROOFS INC CD-0599-BLDR-0378-2020 Refund, C&D Deposit, R #6702 100-000-227001 540.00             

08/20/2020 JIM MURRAY ROOFING INC. CD-0600-BLDR-0434-2020 Refund, C&D Deposit, R #7099 100-000-227001 1,680.00          

08/20/2020 JIM MURRAY ROOFING INC. CD-0601-BLDR-0447-2020 Refund, C&D Deposit, R #7166 100-000-227001 1,830.00          

08/20/2020 JIM MURRAY ROOFING INC. CD-0602-BLDR-0457-2020 Refund, C&D Deposit, R #7233 100-000-227001 1,110.00          

08/20/2020 PACIFIC CREST ROOFING CD-0603-BLDR-0393-2020 Refund, C&D Deposit, R #6790 100-000-227001 2,040.00          

8/31/2020 2:18:21 PM Page 1 of 6
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Amount

Warrant Register - Payables Detail Report Payment Dates: 08/14/2020 - 08/27/2020

Payment Date Vendor Name Payable Number Description (Payable) Account Number

08/20/2020 RUSSELL SIGLER, INC. INV-BRE20024779 Community Center Renovation, CIP 

513-B

100-600-790600 54,003.34       

08/20/2020 RUSSELL SIGLER, INC. INV-BRE20024780 Community Center Renovation, CIP 

513-B

100-600-790600 23,650.05       

08/20/2020 SOUTHERN CALIF MUN ATHLETIC 

FEDERATION

MEM-INDV-20-12 Membership, Community Services, 100-310-610000 70.00               

08/20/2020 FINGERPRINT ID (AFIS) LAW ENF. - 

COUNTY OF ORANGE

SH 56973 Fingerprint ID System Charges, Aug 100-420-720835 1,388.00          

08/20/2020 HDL, COREN & CONE SIN002565 Property Tax Audit, Jul - Sep '20 100-155-700055 2,781.00          

08/27/2020 RALPHS GROCERY COMPANY 0620119568 Operating Supplies, Comm Svcs, Jul 100-310-622005 24.07               

08/27/2020 COX COMMUNICATION 081720 T-1 Line, Aug '20 100-195-630000 402.31             

08/27/2020 OROS, ROBERT 082620 100-155-612000 230.00             

08/27/2020 STOP DROWNING NOW 082620 100-155-695000 5,000.00          

08/27/2020 MOULTON NIGUEL WATER DISTRICT 082620 Water Usage, Public Services & Com 

Ctr, Jul '20

100-310-635100 568.75             

08/27/2020 SOUTHERN CALIFORNIA EDISON 082620 Street Lights, Traffic Control, Jul '20 100-355-631000 663.19             

08/27/2020 SOUTHERN CALIFORNIA EDISON 082620 Street Lights, Traffic Control, Jul '20 100-355-631400 11,866.65       

08/27/2020 EL TORO WATER DISTRICT 082620 Water Usage, Public Services, Jul '20 100-355-635000 16,980.31       

08/27/2020 MOULTON NIGUEL WATER DISTRICT 082620 Water Usage, Public Services & Com 

Ctr, Jul '20

100-355-635000 5,377.88          

08/27/2020 LOZEAU CONSULTING, TRAINING 

AND INVESTIGATIONS

082720 Training & Education, Sep '20 100-420-611000 240.00             

08/27/2020 DATA TICKET, INC. 115500 Process Fee, Parking Citations, Jul '20 100-420-720823 293.89             

08/27/2020 JOE A. GONSALVES & SON 158437 Legislative Services, Sep '20 100-155-700020 2,900.00          

08/27/2020 WEST COAST ARBORISTS, INC. 161342 Tree Trimming Services, Jun '20 100-355-720702 2,492.00          

08/27/2020 HARTZOG & CRABILL, INC. 20-0437 Traffic Signal Mgmt Services, Jul '20 100-355-700101 5,743.92          

08/27/2020 HARTZOG & CRABILL, INC. 20-0437 Traffic Signal Mgmt Services, Jul '20 100-600-790600 125.00             

08/27/2020 CANON FINANCIAL SERVICES, INC. 21798523 Lease - Copier, Comm Ctr, 8/1/20 - 

8/31/20

100-195-641200 279.86             

08/27/2020 CANON FINANCIAL SERVICES, INC. 21798524 Lease - Copier, City Hall, 8/1/20 - 

8/31/20

100-195-641200 459.12             

08/27/2020 CANON FINANCIAL SERVICES, INC. 21798525 Lease - Copier, New Admin Copier, 

8/1/20 - 8/31/20

100-195-641200 317.82             

08/27/2020 NUVIS LANDSCAPE ARCHITECTURE 24100 Plan Check Fee, Public Storage, Apr-

May '20

100-000-223000 2,000.00          

08/27/2020 NUVIS LANDSCAPE ARCHITECTURE 24100 Plan Check Fee, Public Storage, Apr-

May '20

100-000-452000 (2,000.00)        

08/27/2020 NUVIS LANDSCAPE ARCHITECTURE 24100 Plan Check Fee, Public Storage, Apr-

May '20

100-225-700201 2,000.00          

08/27/2020 NUVIS LANDSCAPE ARCHITECTURE 24172 Plan Check Fee, Public Storage, Jun 100-000-223000 120.00             

08/27/2020 NUVIS LANDSCAPE ARCHITECTURE 24172 Plan Check Fee, Public Storage, Jun 100-000-452000 (120.00)            

08/27/2020 NUVIS LANDSCAPE ARCHITECTURE 24172 Plan Check Fee, Public Storage, Jun 100-225-700201 120.00             

08/27/2020 COMPLETE OFFICE OF CALIFORNIA 2482474-0 Operating Supplies, Comm Ctr, Aug 100-310-622005 35.90               

08/27/2020 COMPLETE OFFICE OF CALIFORNIA 2482701-0 Operating Supplies, Comm Ctr, Aug 100-310-622005 19.36               

08/27/2020 COMPLETE OFFICE OF CALIFORNIA 2484423-0 Computer Supplies, Aug '20 100-195-621000 1,336.61          

08/27/2020 RJ ELECTRIC 58922 Parks Contract Repair, Jul '20 100-355-720701 1,712.48          

08/27/2020 WOODRUFF, SPRADLIN & SMART 66089-66091 Professional Services Legal, Jul '20 100-155-700010 24,352.39       

08/27/2020 WOODRUFF, SPRADLIN & SMART 66089-66091 Professional Services Legal, Jul '20 100-155-700011 44.00               

08/27/2020 WOODRUFF, SPRADLIN & SMART 66089-66091 Professional Services Legal, Jul '20 100-155-700014 22.00               

08/27/2020 MOBILE MINI, INC. 9008915740 Storage Rental, Community Center, 

8/11 - 9/7/20

100-310-641000 82.97               

08/27/2020 OCTA AR141659 Landscape Maintenance, Annual 

Lease OC-47

100-355-720700 612.00             

08/27/2020 LIN, MICHAEL CD-0604-USE-0020-2020 Refund, Permit Fees, R #6358 100-000-223000 1,095.60          

08/27/2020 SURESITE CONSULTING GROUP, LLC CD-0605-APP-0005-2020 Refund, Permit Fees, R #5510 100-000-452001 349.75             

08/27/2020 SOUTHERN CALIFORNIA EDISON CD-0606-ENC-11-18-4382 Refund, Encroachment Deposit, R 

#2853

100-000-220444 1,412.76          

08/27/2020 INSITE TELECOM, INC. CD-0607-ENC-09-18-4316 Refund, Encroachment Deposit, R 

#2853

100-000-220444 2,192.55          

08/27/2020 INSITE TELECOM, INC. CD-0608-ENC-09-18-4317 Refund, Encroachment Deposit, R 

#2471

100-000-220444 1,972.33          

08/27/2020 INSITE TELECOM, INC. CD-0609-ENC-10-18-4352 Refund, Encroachment Deposit, R 

#2599

100-000-220444 1,661.76          

8/31/2020 2:18:21 PM Page 2 of 6
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Amount

Warrant Register - Payables Detail Report Payment Dates: 08/14/2020 - 08/27/2020

Payment Date Vendor Name Payable Number Description (Payable) Account Number

08/27/2020 CRUZ, CLAUDIA FRDCOV-0052 Refund, Facility Deposit, R 

#1034261.002

100-000-222000 500.00             

08/27/2020 OFFICE SOLUTIONS I-01786143 Office Supplies, Aug '20 100-195-620000 140.64             

Fund 100 - GENERAL FUND Total: 367,833.95     

Fund: 101 - MGP DEVELOPMENT APPLICATION - VALH PROJECT

08/20/2020 PLACEWORKS, INC. 72797 Prof Services, Village at LH Expenses, 

Jul '20

101-000-223000 7,634.71          

08/20/2020 PLACEWORKS, INC. 72797 Prof Services, Village at LH Expenses, 

Jul '20

101-000-450000 (7,634.71)        

08/20/2020 PLACEWORKS, INC. 72797 Prof Services, Village at LH Expenses, 

Jul '20

101-225-700200 7,634.71          

08/20/2020 PLACEWORKS, INC. 72855 Prof Services, Village at LH Expenses, 

Jul '20

101-000-223000 2,343.45          

08/20/2020 PLACEWORKS, INC. 72855 Prof Services, Village at LH Expenses, 

Jul '20

101-000-450000 (2,343.45)        

08/20/2020 PLACEWORKS, INC. 72855 Prof Services, Village at LH Expenses, 

Jul '20

101-225-700200 2,343.45          

08/27/2020 KOSMONT COMPANIES 1911.5-009 Prof Services, Village at Laguna Hills, 

Jul '20

101-000-223000 7,666.10          

08/27/2020 KOSMONT COMPANIES 1911.5-009 Prof Services, Village at Laguna Hills, 

Jul '20

101-000-450000 (7,666.10)        

08/27/2020 KOSMONT COMPANIES 1911.5-009 Prof Services, Village at Laguna Hills, 

Jul '20

101-225-700000 7,666.10          

08/27/2020 WOODRUFF, SPRADLIN & SMART 66089-66091 Professional Services Legal, Jul '20 101-000-223000 21,557.40       

08/27/2020 WOODRUFF, SPRADLIN & SMART 66089-66091 Professional Services Legal, Jul '20 101-000-450000 (21,557.40)      

08/27/2020 WOODRUFF, SPRADLIN & SMART 66089-66091 Professional Services Legal, Jul '20 101-225-700012 21,557.40       

Fund 101 - MGP DEVELOPMENT APPLICATION - VALH PROJECT Total: 39,201.66       

Fund: 221 - SENIOR MOBILITY PROGRAM

08/27/2020 CALIFORNIA YELLOW CAB 7406020 Senior Mobility Program, Jul '20 221-310-720000 346.00             

Fund 221 - SENIOR MOBILITY PROGRAM Total: 346.00             

Fund: 430 - CARES ACT ASSISTANCE

08/14/2020 BANK OF AMERICA VISA CARD 072020 GENGOV1 Departmental Expenditure, Jul '20 430-420-622000 105.00             

08/14/2020 BANK OF AMERICA VISA CARD 072020 PUBSVCS Departmental Expenditure, Jul '20 430-420-720000 317.40             

08/20/2020 ESSEX REALTY MANAGEMENT, INC. 081120 Printing - Public Safety, COVID-19 430-420-623000 168.03             

08/20/2020 ESSEX REALTY MANAGEMENT, INC. 081720 Glass Install, Planning Dept 430-420-910000 4,296.53          

08/20/2020 PRINTEX PRINTING AND GRAPHICS 

INC.

20732 (1) Printing - Public Safety, COVID-19 430-420-623000 183.18             

08/20/2020 THE RITZ COMPANIES 40037 Supplies - Public Safety, COVID-19 430-420-622000 203.00             

08/27/2020 DIAMOND ENVIRONMENTAL 0002773215 Contract Serv - Sanitation, Cabot 

Park, Sep '20

430-420-721505 860.16             

08/27/2020 DIAMOND ENVIRONMENTAL 0002773216 Contract Serv - Sanitation, Comm Ctr, 

Sep '20

430-420-721505 860.16             

08/27/2020 DIAMOND ENVIRONMENTAL 0002773217 Contract Serv - Sanitation, Civic Ctr, 

Sep '20

430-420-721505 860.16             

08/27/2020 WOODRUFF, SPRADLIN & SMART 66089-66091 Professional Services Legal, Jul '20 430-420-700010 3,520.00          

08/27/2020 HOME DEPOT 90403 Supplies - Public Safety, COVID-19, 

Jul '20

430-420-622000 243.16             

Fund 430 - CARES ACT ASSISTANCE Total: 11,616.78       

Fund: 600 - CAPITAL IMPROVEMENT PROJECT

08/20/2020 ECONOLITE CONTROL PRODUCTS, 158050 CIP 112, Traffic Signal 600-000-490100 (1,465.40)        

08/20/2020 ECONOLITE CONTROL PRODUCTS, 158050 CIP 112, Traffic Signal 600-251-950112 1,465.40          

08/20/2020 CITY OF ALISO VIEJO 2020-1281 Cost Share, Dairy Fork CIP 410 600-000-490100 (5,078.38)        

08/20/2020 CITY OF ALISO VIEJO 2020-1281 Cost Share, Dairy Fork CIP 410 600-254-950410 5,078.38          

08/20/2020 RUSSELL SIGLER, INC. INV-BRE20024779 Community Center Renovation, CIP 

513-B

600-000-490100 (54,003.34)      

08/20/2020 RUSSELL SIGLER, INC. INV-BRE20024779 Community Center Renovation, CIP 

513-B

600-255-950513 54,003.34       

08/20/2020 RUSSELL SIGLER, INC. INV-BRE20024780 Community Center Renovation, CIP 

513-B

600-000-490100 (23,650.05)      

08/20/2020 RUSSELL SIGLER, INC. INV-BRE20024780 Community Center Renovation, CIP 

513-B

600-255-950513 23,650.05       
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Amount

Warrant Register - Payables Detail Report Payment Dates: 08/14/2020 - 08/27/2020

Payment Date Vendor Name Payable Number Description (Payable) Account Number

08/27/2020 HARTZOG & CRABILL, INC. 20-0437 Traffic Signal Mgmt Services, Jul '20 600-000-490100 (125.00)            

08/27/2020 HARTZOG & CRABILL, INC. 20-0437 Traffic Signal Mgmt Services, Jul '20 600-251-950168 125.00             

Fund 600 - CAPITAL IMPROVEMENT PROJECT Total: -                    

Grand Total: 418,998.39     

8/31/2020 2:18:21 PM Page 4 of 6
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Warrant Register - Payables Detail Report Payment Dates: 08/14/2020 - 08/27/2020

Report Summary

Fund Summary

Fund Expense Amount Payment Amount

100 - GENERAL FUND 367,833.95             367,833.95             

101 - MGP DEVELOPMENT APPLICATION - VALH PROJECT 39,201.66               39,201.66               

221 - SENIOR MOBILITY PROGRAM 346.00                     346.00                     

430 - CARES ACT ASSISTANCE 11,616.78               11,616.78               

600 - CAPITAL IMPROVEMENT PROJECT -                            -                           

Grand Total: 418,998.39             418,998.39            

Account Summary

Account Number Account Name Expense Amount Payment Amount

100-000-120000 Accounts Receivable 9.41                          9.41                         

100-000-202000 Other Accrued Expenditures 580.60                     580.60                     

100-000-220444 EncroachmentGrading 7,239.40                  7,239.40                 

100-000-221011 Building Standards Fee 1.00                          1.00                         

100-000-221012 SB1186 ADA CASp Fees 4.00                          4.00                         

100-000-222000 Refundable Deposits 500.00                     500.00                     

100-000-223000 Plan Application Deposit 3,215.60                  3,215.60                 

100-000-227001 SecurityDeposit-WasteRecycling 8,790.00                  8,790.00                 

100-000-442000 Building Related Permits 154.63                     154.63                     

100-000-452000 Plan Check Fee - Fee Base (2,120.00)                (2,120.00)                

100-000-452001 Planning & Zoning Related Fees 349.75                     349.75                     

100-155-610000 Memberships and Dues Expense 20.00                       20.00                       

100-155-612000 Travel, Conferences & Meetings 230.00                     230.00                     

100-155-622000 Operating Supplies 39.10                       39.10                       

100-155-625000 Postage & Delivery 134.69                     134.69                     

100-155-626000 Subscriptions & Books 53.87                       53.87                       

100-155-695000 CommunityAsstnc/PublicRelation 5,000.00                  5,000.00                 

100-155-700010 Legal Services-General Counsel 24,352.39               24,352.39               

100-155-700011 Legal Services-Litigation 44.00                       44.00                       

100-155-700014 Legal Services - Luna Bonita 22.00                       22.00                       

100-155-700020 Professional Services - Legislative 2,900.00                  2,900.00                 

100-155-700055 Professional Services - 2,781.00                  2,781.00                 

100-195-620000 Office Supplies 140.64                     140.64                     

100-195-621000 Computer Supplies 1,336.61                  1,336.61                 

100-195-622000 Operating Supplies 119.18                     119.18                     

100-195-630000 Telephone & Communication 1,395.13                  1,395.13                 

100-195-641200 Rent/Lease - Copier 1,078.72                  1,078.72                 

100-225-626000 Subscriptions & Books 238.00                     238.00                     

100-225-700201 Plan Application 2,120.00                  2,120.00                 

100-310-610000 Memberships and Dues Expense 322.00                     322.00                     

100-310-622005 Operating Supplies Comm Ctr 79.33                       79.33                       

100-310-630100 Phone & Communication Comm 87.23                       87.23                       

100-310-631100 Utilities - Electric Comm Ctr 3,929.61                  3,929.61                 

100-310-635100 Utilities - Water Comm Ctr 568.75                     568.75                     

100-310-641000 Rent/Lease - Equipment 82.97                       82.97                       

100-355-631000 Utilities - Electric 5,381.81                  5,381.81                 

100-355-631400 Electric-Street Lights/Signals 23,741.79               23,741.79               

100-355-631900 UtilitiesElectricOnBillFinancing 3,363.98                  3,363.98                 

100-355-635000 Utilities - Water 22,358.19               22,358.19               

100-355-646100 Maint & Repairs - Vehicles 6.00                          6.00                         

100-355-700101 Traffic Engineer Services 5,743.92                  5,743.92                 

100-355-720500 Graffiti Removal 376.00                     376.00                     

100-355-720700 Landscape Maintenance Contract 85,765.30               85,765.30               

100-355-720701 Parks Contract Repair 2,437.48                  2,437.48                 

100-355-720702 Tree Maintenance 2,492.00                  2,492.00                 

100-355-910000 Equipment & Machinery 6,500.00                  6,500.00                 

100-420-611000 Training and Education 440.00                     440.00                     

100-420-622000 Operating Supplies 2,292.22                  2,292.22                 
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Warrant Register - Payables Detail Report Payment Dates: 08/14/2020 - 08/27/2020

Account Summary

Account Number Account Name Expense Amount Payment Amount

100-420-720401 Animal Care & Shelter Services 55,131.59               55,131.59               

100-420-720823 Parking Citation Processing 293.89                     293.89                     

100-420-720835 Fingerprint Identification Svc 1,388.00                  1,388.00                 

100-600-790600 Transfers Out - Capital Imprv 84,322.17               84,322.17               

101-000-223000 Plan Application Deposit 39,201.66               39,201.66               

101-000-450000 Planning Fees (39,201.66)              (39,201.66)              

101-225-700000 Consultant Services 7,666.10                  7,666.10                 

101-225-700012 Legal Services 21,557.40               21,557.40               

101-225-700200 Consultant Services, Planning 9,978.16                  9,978.16                 

221-310-720000 Contract Services 346.00                     346.00                     

430-420-622000 Supplies - Public Safety, COVID- 551.16                     551.16                     

430-420-623000 Printing - Public Safety, COVID-19 351.21                     351.21                     

430-420-700010 Legal Services, COVID-19 3,520.00                  3,520.00                 

317.40                     317.40                     

430-420-721505 Contract Services- 2,580.48                  2,580.48                 

430-420-910000 Equipment & Machinery-Public 4,296.53                  4,296.53                 

600-000-490100 Transfer In- General Fund (84,322.17)              (84,322.17)              

600-251-950112 CIP-Traffic Signal 1,465.40                  1,465.40                 

**None** 418,998.39             418,998.39             

Grand Total: 418,998.39             418,998.39            

8/31/2020 2:18:21 PM Page 6 of 6

600-251-950168 TrafficSignalmprovCoordination 125.00                     125.00                     

600-254-950410 NPDES Permit & Fees 5,078.38                  5,078.38                 

600-255-950513 Community Center Renovation 77,653.39               77,653.39               

Grand Total: 418,998.39             418,998.39            

Project Account Summary

Project Account Key Expense Amount Payment Amount

430-420-720000 Contract Services - Public Safety, 
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City of Laguna Hills 

City Council/Planning Agency 

Staff Report 

DATE: September 8, 2020 

TO: Mayor and Council Members 

FROM: Donald J. White 

ISSUE: City Council Review and Confirmation of the Necessity for Continuing the 
Local Emergency Related to the On-Going Threat of the Novel COVID-19 
Virus

RECOMMENDATION: That the City Council review and confirm the necessity for 
continuing the local emergency declared in response to the Novel COVID-19 virus. 

SUMMARY: 

On March 18, 2020, the City Manager, acting in his capacity as Director of Emergency 

Services, proclaimed the existence of a local emergency relating to COVID-19 (the 

"coronavirus"), at which time the City Council was not in session. On March 24, 2020, 

during a special meeting the City Council ratified and confirmed the City Manager’s 

proclamation declaring the existence of a local emergency. Since that time, the rate of 

infection and threat to public health and safety have not abated, as the number of cases 

continue to grow. As of August 21, 2020, there were more than 22.6 million worldwide 

cases of COVID-19, and 792,000 deaths. Locally, there were 44,936 confirmed cases and 

833 deaths in Orange County. Since then, the worldwide cases have increased to more 

than 26.3 million and the worldwide deaths have increased to more than 870,000. 

County-wide, the number of confirmed cases has increase from 44,936 to 49,441 and 

deaths have increased from 833 to 1,018. Pursuant to Laguna Hills Municipal Code 

(“LHMC”) Section 2-32.060, the City Council must review the necessity for continuing 

the local emergency no less frequently than every fourteen (14) days until the 

emergency is terminated. LHMC Section 2-32.150 further requires any rules and 

regulations, such as Executive Orders, issued by the Director of Emergency Services/City 
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Continuing Local Emergency 
September 8, 2020 
Page 2 

 

Manager that are reasonably related to the local emergency, such as for the protection 

of life and property as affected by the emergency, to be confirmed as soon as 

practicable by the City Council. 

BACKGROUND:  

On January 30, 2020, the World Health Organization (“WHO”) declared the outbreak of 

COVID-19 a "public health emergency of international concern" and by March 11, 2020, 

the WHO elevated the public health emergency to the status of a pandemic. On                                  

January 31, 2020, United States Health and Human Services Secretary Alex M. Azar II 

declared a public health emergency for the United States to aid the nation's healthcare 

community in responding to COVID-19. On February 26, 2020, the County of Orange and 

County Health Officer Dr. Nichole Quick declared a local emergency and a local health 

emergency to prepare for COVID-19, and on March 4, 2020, the Governor declared a 

State of Emergency in California allowing state agencies to take any action necessary to 

address COVID-19.  

On March 11, 2020, the Governor and the California Department of Health issued a 

statement entitled "California Public Health Experts: Mass Gatherings Should be 

Postponed or Canceled Statewide to Slow the Spread of COVID-19" determining that 

gatherings should be postponed or canceled across the state until at least the end of 

March. Non-essential gatherings must be limited to no more than 250 people, while 

smaller events can proceed only if the organizers can implement social distancing of six 

(6) feet per person. Gatherings of individuals who are at higher risk for severe illness 

from COVID-19 should be limited to no more than ten (10) people, while also following 

social distancing guidelines. Furthermore, essential gatherings should only be conducted 

if the essential activity could not be postponed or achieved without gathering, meaning 

that some other means of communication could not be used to conduct the essential 

function. 

Within a short period of time thereafter COVID-19 began to spread rapidly throughout 

California necessitating more stringent public health emergency orders. On                                                         

March 12, 2020, the Governor issued Executive Order N-25-20, ordering that all 

residents are to heed the orders and guidance of state and local public health officials. 

Subsequently, on March 13, 2020, President Donald J. Trump declared a National 

Emergency to provide disaster funding, speed up the United States response to the crisis 

created by COVID-19, and to offer maximum flexibility to attack the problem. By                                    

March 16, 2020, President Trump advised the public to avoid groups of more than ten 
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(10) people to fight the COVID-19 outbreak. On March 17, 2020, the Orange County 

Health Officer issued a Public Health Order prohibiting all public and private gatherings 

of any number of people, including at places of work, occurring outside a single 

household or living unit, until March 31, 2020, except for the purposes of engaging in an 

Essential Activity, as defined. This Public Health Order was superseded by the State’s 

Executive Order and continues in effect until further notice. 

In light of these events, on March 18, 2020, the City Manager, acting as the Director of 

Emergency Services pursuant to LHMC Section 2-32.060(B), proclaimed the existence of 

a local emergency within the City of Laguna Hills by enacting Proclamation                                     

No. 2020-03-18-1, at which time the City Council was not in session. A copy of 

Proclamation No. 2020-03-18-1 is attached hereto. On March 24, 2020, the City Council 

unanimously ratified and confirmed the City Manager’s proclamation declaring the 

existence of a local emergency during a special meeting, as required by LHMC                          

Section 2-32.060(B).  

In order to mitigate the impact of COVID-19 across the State, on March 19, 2020, the 

Governor issued Executive Order N-33-20, which directed and ordered all residents to: 

1) immediately heed the current State public health directives; and 2) to stay at home or 

at their place of residence except as needed to maintain continuity of operations of the 

federal critical infrastructure sectors. On March 22, 2020, President Donald J. Trump 

declared California a major disaster area, thereby making federal emergency aid 

available for the State to supplement state, tribal, and local recovery efforts in the areas 

affected by the COVID-19 pandemic beginning on January 1, 2020, and continuing. 

Effective August 31, 2020, Governor Newsom implemented a “Blueprint for a Safer 

Economy,” within the COVID-19 portion of the state’s website at: 

https://covid19.ca.gov/safer-economy/, which allows the public to enter a County and a 

desired activity to verify if it is open. The system also labels each county’s risk level using 

a four color-coded tier system for COVID-19 monitoring that will replace any former 

county-based monitoring systems. As you can see in the graphic below, the system is 

based on the amount of positive cases and positivity rates as either widespread, 

substantial, moderate or minimal.  
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As to the continuing need for the proclamation of emergency and the rules, measures, 

and orders issued to date by the City Council, the following facts are instructive. The 

County of Orange is currently labeled with a risk factor of Widespread (purple), the most 

restrictive of the four color-coded tier labeling system. As of August 21, 2020, there 

were more than 22.6 million worldwide cases of COVID-19, and 792,000 deaths. Locally, 

there were 44,936 confirmed cases and 833 deaths in Orange County. Between                                      

August 21, 2020, and the date of publication of this staff report (September 4, 2020), 

the worldwide cases have increased to more than 26.3 million and the worldwide 

deaths have increased to more than 870,000. County-wide cases have increase from 

44,936 to 49,441 and county-wide deaths have increased from 833 to 1,018. These 

figures continue to grow on a daily basis. The rate of infection, potential impact to 

health care systems, and the threat to public health and safety have not abated. The 

state of local emergency continues to exist.  

It is recommended that the City Council review the necessity for continuing the local 

emergency related to the COVID-19 pandemic. Based on the recommendations of the 

Director of Emergency Services/City Manager and the Chief of Police Services, it has 

been determined that the need for the locally declared emergency, pursuant to 

Proclamation No. 2020-03-18-1, continues to exist and should not be terminated at this 

time. 
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ATTACHMENTS: 

• Proclamation No. 2020-03-18-1, Declaration of Existence of a Local Emergency 
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City of Laguna Hills 

City Council/Planning Agency 

Staff Report 

DATE: September 8, 2020 

TO: Mayor and Council Members 

FROM: Janice Reyes 
Finance Director 

ISSUE: CARES Act Assistance Fund Budget

RECOMMENDATION: That the City Council adopt a Resolution entitled: "A Resolution 
of the City Council of the City of Laguna Hills, California, (1) Establishing a CARES Act 
Assistance Fund Budget for the period beginning March 1, 2020, and ending December 
30, 2020; and (2) Amending the Biennial Budget for Fiscal Years 2019/2020 - 
2020/2021." 

SUMMARY: 

On March 27, 2020, the Coronavirus Aid, Relief, and Economic Security (CARES) Act was 

passed by Congress and signed into law by the President of the United States, which 

established the $150 billion Coronavirus Relief Fund (CRF). The CARES Act requires that 

payments from the CRF may only be used to cover expenses that: (1) are necessary 

expenditures incurred due to the public health emergency with respect to Coronavirus 

Disease 2019 (COVID-19); (2) were not accounted for in the budget most recently 

approved as of March 27, 2020, (the date of enactment of the CARES Act) for the State 

or government; and (3) were incurred during the period that begins on March 1, 2020, 

and ends on December 30, 2020. Direct distributions were paid to States, the District of 

Columba, U. S. Territories, and eligible units of local government based on population as 

provided in the CARES Act. The City was ineligible to receive a direct allocation of CARES 

Act funding due to the minimum population requirement of 500,000. However, the 

State of California and County of Orange have each allocated a portion of their direct 

funding allocation to agencies in their jurisdiction, as permitted under the CARES Act. It 

is staff’s recommendation that the City Council adopt the attached proposed Resolution 
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(1) establishing a CARES Act Assistance Fund Budget with CARES Act revenues of 

$705,000 and expenditures of $705,000 for COVID-19 public safety mitigation 

expenditures incurred between March 1, 2020, and December 30, 2020; and                                   

(2) amending the Biennial Budget for Fiscal Years 2019/2020 – 2020/2021. Guidance 

issued by the US Department of Treasury on the proper use of CARES Act funds, which 

was used by staff to develop the CARES Act Assistance Budget, is also attached. 

BACKGROUND:  

The COVID-19 pandemic has created a condition of extreme peril to the safety of the 

persons and property within the territorial limits of the State of California, the County of 

Orange, and the boundaries of the City of Laguna Hills. The City declared a Local 

Emergency due to the COVID-19 pandemic on March 18, 2020. Since that time, the City 

has expended a significant amount of resources in direct response and it is very likely to 

continue. Due to the severity of the pandemic, State and County officials have issued 

numerous guidance and orders that require actions and expenditures of resources that 

were beyond the City’s current budgeted resources and intended use when the Biennial 

Budget for Fiscal Years 2019/2020 – 2020/2021 was adopted.  

After the start of the pandemic in the US, the Coronavirus Aid, Relief, and Economic 

Security (CARES) Act was passed by the federal government, which established the $150 

billion Coronavirus Relief Fund (CRF). Direct distributions were paid to States, the 

District of Columba, U. S. Territories, and eligible units of local government based on 

population as provided in the CARES Act. The City was ineligible to receive a direct 

allocation of CARES Act funding due to the minimum population requirement of 

500,000. However, the State of California and County of Orange have each allocated a 

portion of their direct funding allocation to agencies in their jurisdiction, as permitted 

under the CARES Act. The City received $273,617.71 of CARES Act funds from the 

County on June 23, 2020. The State of California has allocated $389,033 of its CARES Act 

funds to the City and is disbursing these funds in six monthly installments to local 

governments. The City received its first monthly allocation of $64,839 from the State on 

July 31, 2020. Additionally, the State Employment Development Department (EDD) will 

be funding 50% of the unemployment insurance charges the City incurs as a 

reimbursable employer for unemployment benefits paid between March 13, 2020 and 

December 31, 2020, using CARES Act funds the EDD receives.  

The CARES Act provides that use of funds may only be used to cover costs that: 

1. are necessary expenditures incurred due to the public health emergency with 
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respect to COVID-19; 

2. were not accounted for in the budget most recently approved as of                           

March 27, 2020 (the date of enactment of the CARES Act) for the State or 

government; and 

3. were incurred during the period that begins March 1, 2020, and ends on 

December 30, 2020. 

The US Department of the Treasury (DOT) issued guidance (attached) that sets forth its 

interpretation of the permissible use of these funds, which is summarized below.  

• Necessary Expenditures 

The requirement that expenditures be incurred “due to” the public health emergency 

means that expenditures must be used for actions taken to respond to the public health 

emergency. These include expenditures incurred to respond directly to the emergency, 

as well as those incurred to respond to second-order effects. Funds may not be used to 

fill shortfalls in government revenue to cover expenditures that would not otherwise 

qualify under the statute. The statute also specifies expenditures must be “necessary”, 

which is defined to mean it is reasonably necessary for its intended use in the 

reasonable judgement of the government officials responsible for spending. 

• Not Accounted for in the Budget Most Recently Approved as of March 27, 2020 

The “most recently approved” budget refers to the enacted budget as of                                  

March 27, 2020, for the relevant fiscal period(s) for the City, specifically the Biennial 

Budget for Fiscal Years 2019/2020 – 2020/2021, without accounting for subsequent 

appropriations made in response to COVID-19 emergency. A “cost not accounted for in 

the budget” meets this definition if either (a) the cost cannot lawfully be funded using a 

line item, allotment, or allocation within that budget or (b) the cost is for a substantially 

different use from any expected use of funds in such a line item, allotment or allocation. 

• Cost Incurred beginning March 1, 2020 – December 30, 2020 (the “covered 

period”) 

For a cost to be considered “incurred”, performance or delivery must occur during the 

covered period, but payment of funds need not be made during that time. Furthermore, 

in all cases it must be necessary that performance or delivery takes place during the 

covered period. Thus, it will not be considered eligible if there is no need for receipt 

until after the covered period. However, the use of goods delivered need not be used 
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during the covered period in all cases. For instance, the bulk purchase of durable goods 

may be for the current period and roll into a subsequent period.  

This guidance was utilized by staff to develop a CARES Act Assistance Fund Budget. This 

proposed new fund will be established to account for the revenue and expenditures 

determined as necessary to respond to the COVID-19 pandemic. 

The U.S. Department of the Treasury, Office of the Inspector General (OIG) has 

identified 18 distinct categories for reporting CRF expenditures. Of these 18 categories, 

staff has determined the following expenditures as potential use of these funds: 

a. Improve Telework Capabilities of Public Employees 

• Technological improvements such as increasing capacity and setting up 

networks 

• Software purchases that enable employees to telework 

• Hardware purchases such as laptops and tablets 

• Costs for developing online or automated processes for work that 

previously required in-person visits for employees and 

customers/citizens 

b. Payroll for Public Health and Safety Employees 

• Costs of redeploying police to support management and enforcement 

of stay-at-home orders 

c. Personal Protective Equipment (PPE) 

• Costs for acquisition and distribution of PPE  

• Costs to create a reserve of PPE 

d. Public Health Expenses 

• Costs for communication and enforcement of public health orders 

related to COVID-19 

• Costs for acquisition and distribution of medical and protective 

supplies, including sanitizing products for police officers in connection 

with the COVID-19 public health emergency 

• Costs for disinfection of public areas and other facilities, in response to 

the COVID-19 public health emergency 
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• Costs for public safety measures undertaken in response to COVID-19 

e. Unemployment Benefits 

• Unemployment benefits costs that will not be reimbursed by the 

federal government pursuant to the CARES Act or otherwise 

It is staff’s recommendation that the City Council adopt the attached proposed 

Resolution (1) establishing a CARES Act Assistance Fund Budget with total revenues and 

total expenditures of $705,000 for COVID-19 public safety mitigation expenditures 

incurred between March 1, 2020 and December 30, 2020; and (2) amending the Biennial 

Budget for Fiscal Years 2019/2020 – 2020/2021. 

FISCAL IMPACT: 

The proposed CARES Act Assistance Fund Budget includes the following budget for 

revenues from the following funding sources: 

State of California  $            389,033  

County of Orange                273,618  

State Employment Development Department                  30,000  

Interest income                  12,349  

Total Revenues  $            705,000  

The proposed appropriation for the CARES Act Assistance Fund Budget at the 

Department level is as follows: 

DEPARTMENT     APPROPRIATIONS 

  Public Safety - COVID Mitigation    $705,000 

The proposed CARES Act Assistance Fund Budget will be for the period of March 1, 2020, 

through December 30, 2020, amending the adopted Biennial Budget for fiscal years 

2019-2020 and 2020-2021. Any unencumbered appropriations in the CARES Act 

Assistance Fund Budget at the end of the fiscal year 2019/2020, as of June 30, 2020, will 

be re-appropriated for continued use from July 1, 2020, through December 30, 2020, in 

the subsequent fiscal year 2020/2021. 

ATTACHMENTS: 

• Proposed Resolution 

• US Department of Treasury Coronavirus Relief Fund Guidance for State, 
Territorial, Local, and Tribal Governments 
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RESOLUTION NO. 2020-09-08-X 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
LAGUNA HILLS, CALIFORNIA, (1) ESTABLISHING A 
CARES ACT ASSISTANCE FUND BUDGET FOR THE 
PERIOD BEGINNING MARCH 1, 2020, AND ENDING 
DECEMBER 30, 2020, AND (2) AMENDING THE BIENNIAL 
BUDGET FOR FISCAL YEARS 2019/2020 – 2020/2021 

 
The City Council of the City of Laguna Hills, California, hereby finds, 

determines, declares, and resolves as follows: 

WHEREAS, on January 30, 2020, the World Health Organization (“WHO”) 
declared the outbreak of COVID-19 a “public health emergency of international concern,” 
and by March 11, 2020, the WHO elevated the public health emergency to the status of 
a pandemic; and 

WHEREAS, on February 26, 2020, the Orange County Health Officer 
declared a local health emergency based on an imminent and proximate threat to public 
health from the introduction of a novel coronavirus (COVID-19) in Orange County; and 

WHEREAS, on March 2, 2020, the Orange County Board of Supervisors 
adopted Resolution No. 2020-11 ratifying the local health emergency declared by the 
County’s Health Officer; and 

WHEREAS, on March 4, 2020, the Governor of the State of California 
declared a State of Emergency to exist in California as a result of the threat of the                              
COVID-19 pandemic; and 

WHEREAS, on March 13, 2020, the President of the United States declared 
a National Emergency concerning the COVID-19 pandemic; and 

WHEREAS, on March 18, 2020, the City of Laguna Hills issued a 
Proclamation of a Local Emergency in Response to State and National Emergency                          
Efforts – COVID-19; and 

WHEREAS, on March 22, 2020, the President of the United States declared 
a major disaster for the State of California (FEMA-4482-DR) due to the COVID-19 
pandemic; and 

WHEREAS, the COVID-19 pandemic is creating a condition of extreme peril 
to the safety of the persons and property within the territorial limits of the State of 
California, the County of Orange, and the boundaries of the City of Laguna Hills, which 
conditions are beyond the current resources of the City of Laguna Hills, including 
contracted services, personnel, equipment, and facilities; and 

WHEREAS, on March 27, 2020, the Coronavirus Aid, Relief, and Economic 
Security (CARES) Act was passed by Congress and signed into law by the President of 
the United States; and 
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Resolution No. 2020-09-08-X 
Page 2 

1517740.1 

WHEREAS, the CARES Act established the Coronavirus Relief Fund (CRF) 
and both the State of California and the County of Orange received an allocation of funds 
from the CRF under section 601(a) of the Social Security Act, as added by section 5001 
of the CARES Act; and 

WHEREAS, the City of Laguna Hills is a recipient of distributions of CARES 
Act Assistance from both the State of California and the County Board of Supervisors; 
and 

WHEREAS, the CARES Act provides that payment from the CRF may only 
be used to cover costs that (1) are necessary expenditures incurred due to the public 
health emergency with respect to the COVID-19 pandemic; (2) were not accounted for in 
the budget most recently approved as of March 27, 2020 (the date of enactment of the 
CARES Act) for the State or local government; and (3) were incurred during the period 
that begins March 1, 2020, and ends on December 30, 2020; and 

WHEREAS, the City of Laguna Hills is responsible for making 
determinations as to which expenditures are necessary due to the COVID-19 pandemic. 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF LAGUNA 
HILLS, CALIFORNIA, DOES RESOLVE, DECLARE, DETERMINE, AND ORDER AS 
FOLLOWS: 

SECTION 1.  The CARES Act Assistance Fund Budget will be established to 
account for the revenue and expenditures determined by the City of Laguna Hills as 
necessary to respond to the COVID-19 pandemic. 

SECTION 2.  The CARES Act Assistance Fund Budget will be approved for the 
period of March 1, 2020, through December 30, 2020, amending the adopted Biennial 
Budget for fiscal years 2019/2020 and 2020/2021. 

SECTION 3.  The CARES Act Assistance Fund Budget for revenues will be 
established in the amount of $705,000. 

SECTION 4.  The CARES Act Assistance Fund Budget appropriations authorized, 
at the Department level, is as follows: 

 DEPARTMENT    APPROPRIATIONS 

 Public Safety - COVID-19 Mitigation  $705,000 

SECTION 5. The City Manager is hereby authorized to transfer appropriations 
with and between departments within the CARES Act Assistance Fund provided there is 
no net increase in the appropriation. 
 
SECTION 6. All unencumbered appropriations in the CARES Act Assistance Fund 
Budget as of June 30, 2020, will be re-appropriated for continued use from July 1, 2020, 
through December 30, 2020.  
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PASSED, APPROVED AND ADOPTED this 8th day of September 2020.  

 

 ____________________________________ 
 JANINE HEFT, MAYOR 

 
 

ATTEST: 
 
 
 
______________________________________ 
JENNIFER LEE, DEPUTY CITY CLERK 
 
 
 
 
 
STATE OF CALIFORNIA ) 
COUNTY OF ORANGE )  ss 
CITY OF LAGUNA HILLS ) 
 
 

I, Jennifer Lee, Deputy City Clerk of the City of Laguna Hills, California, DO 
HEREBY CERTIFY that the foregoing is a true and correct copy of Resolution 
No. 2020-09-08-X adopted by the City Council of the City of Laguna Hills, California, at a 
Regular Meeting thereof held on the 8th day of September 2020, by the following vote: 

 
AYES: 
 
 
NOES: 
 
ABSENT: 
 
ABSTAIN: 

 

(SEAL) 
 _____________________________________ 
 JENNIFER LEE, DEPUTY CITY CLERK 
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Coronavirus Relief Fund  
Guidance for State, Territorial, Local, and Tribal Governments 

Updated June 30, 20201 
 

The purpose of this document is to provide guidance to recipients of the funding available under section 
601(a) of the Social Security Act, as added by section 5001 of the Coronavirus Aid, Relief, and Economic 
Security Act (“CARES Act”).  The CARES Act established the Coronavirus Relief Fund (the “Fund”) 
and appropriated $150 billion to the Fund.  Under the CARES Act, the Fund is to be used to make 
payments for specified uses to States and certain local governments; the District of Columbia and U.S. 
Territories (consisting of the Commonwealth of Puerto Rico, the United States Virgin Islands, Guam, 
American Samoa, and the Commonwealth of the Northern Mariana Islands); and Tribal governments. 

The CARES Act provides that payments from the Fund may only be used to cover costs that— 

1. are necessary expenditures incurred due to the public health emergency with respect to 
the Coronavirus Disease 2019 (COVID–19); 

2. were not accounted for in the budget most recently approved as of March 27, 2020 (the 
date of enactment of the CARES Act) for the State or government; and 

3. were incurred during the period that begins on March 1, 2020, and ends on December 30, 
2020.2 

The guidance that follows sets forth the Department of the Treasury’s interpretation of these limitations 
on the permissible use of Fund payments. 

Necessary expenditures incurred due to the public health emergency 

The requirement that expenditures be incurred “due to” the public health emergency means that 
expenditures must be used for actions taken to respond to the public health emergency.  These may 
include expenditures incurred to allow the State, territorial, local, or Tribal government to respond 
directly to the emergency, such as by addressing medical or public health needs, as well as expenditures 
incurred to respond to second-order effects of the emergency, such as by providing economic support to 
those suffering from employment or business interruptions due to COVID-19-related business closures. 

Funds may not be used to fill shortfalls in government revenue to cover expenditures that would not 
otherwise qualify under the statute.  Although a broad range of uses is allowed, revenue replacement is 
not a permissible use of Fund payments. 

The statute also specifies that expenditures using Fund payments must be “necessary.”  The Department 
of the Treasury understands this term broadly to mean that the expenditure is reasonably necessary for its 
intended use in the reasonable judgment of the government officials responsible for spending Fund 
payments.  

Costs not accounted for in the budget most recently approved as of March 27, 2020 

The CARES Act also requires that payments be used only to cover costs that were not accounted for in 
the budget most recently approved as of March 27, 2020.  A cost meets this requirement if either (a) the 

 
1 This version updates the guidance provided under “Costs incurred during the period that begins on March 1, 2020, 
and ends on December 30, 2020”. 
2 See Section 601(d) of the Social Security Act, as added by section 5001 of the CARES Act.   
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cost cannot lawfully be funded using a line item, allotment, or allocation within that budget or (b) the cost 
is for a substantially different use from any expected use of funds in such a line item, allotment, or 
allocation.   

The “most recently approved” budget refers to the enacted budget for the relevant fiscal period for the 
particular government, without taking into account subsequent supplemental appropriations enacted or 
other budgetary adjustments made by that government in response to the COVID-19 public health 
emergency.  A cost is not considered to have been accounted for in a budget merely because it could be 
met using a budgetary stabilization fund, rainy day fund, or similar reserve account. 

Costs incurred during the period that begins on March 1, 2020, and ends on December 30, 2020 

Finally, the CARES Act provides that payments from the Fund may only be used to cover costs that were 
incurred during the period that begins on March 1, 2020, and ends on December 30, 2020 (the “covered 
period”).  Putting this requirement together with the other provisions discussed above, section 601(d) may 
be summarized as providing that a State, local, or tribal government may use payments from the Fund 
only to cover previously unbudgeted costs of necessary expenditures incurred due to the COVID–19 
public health emergency during the covered period.   

Initial guidance released on April 22, 2020, provided that the cost of an expenditure is incurred when the 
recipient has expended funds to cover the cost.  Upon further consideration and informed by an 
understanding of State, local, and tribal government practices, Treasury is clarifying that for a cost to be 
considered to have been incurred, performance or delivery must occur during the covered period but 
payment of funds need not be made during that time (though it is generally expected that this will take 
place within 90 days of a cost being incurred).  For instance, in the case of a lease of equipment or other 
property, irrespective of when payment occurs, the cost of a lease payment shall be considered to have 
been incurred for the period of the lease that is within the covered period, but not otherwise.  
Furthermore, in all cases it must be necessary that performance or delivery take place during the covered 
period.  Thus the cost of a good or service received during the covered period will not be considered 
eligible under section 601(d) if there is no need for receipt until after the covered period has expired.   

Goods delivered in the covered period need not be used during the covered period in all cases.  For 
example, the cost of a good that must be delivered in December in order to be available for use in January 
could be covered using payments from the Fund.  Additionally, the cost of goods purchased in bulk and 
delivered during the covered period may be covered using payments from the Fund if a portion of the 
goods is ordered for use in the covered period, the bulk purchase is consistent with the recipient’s usual 
procurement policies and practices, and it is impractical to track and record when the items were used.  A 
recipient may use payments from the Fund to purchase a durable good that is to be used during the current 
period and in subsequent periods if the acquisition in the covered period was necessary due to the public 
health emergency.   

Given that it is not always possible to estimate with precision when a good or service will be needed, the 
touchstone in assessing the determination of need for a good or service during the covered period will be 
reasonableness at the time delivery or performance was sought, e.g., the time of entry into a procurement 
contract specifying a time for delivery.  Similarly, in recognition of the likelihood of supply chain 
disruptions and increased demand for certain goods and services during the COVID-19 public health 
emergency, if a recipient enters into a contract requiring the delivery of goods or performance of services 
by December 30, 2020, the failure of a vendor to complete delivery or services by December 30, 2020, 
will not affect the ability of the recipient to use payments from the Fund to cover the cost of such goods 
or services if the delay is due to circumstances beyond the recipient’s control.   
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This guidance applies in a like manner to costs of subrecipients.  Thus, a grant or loan, for example, 
provided by a recipient using payments from the Fund must be used by the subrecipient only to purchase 
(or reimburse a purchase of) goods or services for which receipt both is needed within the covered period 
and occurs within the covered period.  The direct recipient of payments from the Fund is ultimately 
responsible for compliance with this limitation on use of payments from the Fund.   

Nonexclusive examples of eligible expenditures 

Eligible expenditures include, but are not limited to, payment for: 
1. Medical expenses such as: 

• COVID-19-related expenses of public hospitals, clinics, and similar facilities. 
• Expenses of establishing temporary public medical facilities and other measures to increase 

COVID-19 treatment capacity, including related construction costs.   
• Costs of providing COVID-19 testing, including serological testing. 
• Emergency medical response expenses, including emergency medical transportation, related 

to COVID-19.  
• Expenses for establishing and operating public telemedicine capabilities for COVID-19-

related treatment.   
2. Public health expenses such as: 

• Expenses for communication and enforcement by State, territorial, local, and Tribal 
governments of public health orders related to COVID-19. 

• Expenses for acquisition and distribution of medical and protective supplies, including 
sanitizing products and personal protective equipment, for medical personnel, police officers, 
social workers, child protection services, and child welfare officers, direct service providers 
for older adults and individuals with disabilities in community settings, and other public 
health or safety workers in connection with the COVID-19 public health emergency.   

• Expenses for disinfection of public areas and other facilities, e.g., nursing homes, in response 
to the COVID-19 public health emergency. 

• Expenses for technical assistance to local authorities or other entities on mitigation of 
COVID-19-related threats to public health and safety. 

• Expenses for public safety measures undertaken in response to COVID-19. 
• Expenses for quarantining individuals. 

3. Payroll expenses for public safety, public health, health care, human services, and similar 
employees whose services are substantially dedicated to mitigating or responding to the COVID-
19 public health emergency. 

4. Expenses of actions to facilitate compliance with COVID-19-related public health measures, such 
as: 
• Expenses for food delivery to residents, including, for example, senior citizens and other 

vulnerable populations, to enable compliance with COVID-19 public health precautions. 
• Expenses to facilitate distance learning, including technological improvements, in connection 

with school closings to enable compliance with COVID-19 precautions. 
• Expenses to improve telework capabilities for public employees to enable compliance with 

COVID-19 public health precautions. 
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• Expenses of providing paid sick and paid family and medical leave to public employees to 
enable compliance with COVID-19 public health precautions. 

• COVID-19-related expenses of maintaining state prisons and county jails, including as relates 
to sanitation and improvement of social distancing measures, to enable compliance with 
COVID-19 public health precautions. 

• Expenses for care for homeless populations provided to mitigate COVID-19 effects and 
enable compliance with COVID-19 public health precautions. 

5. Expenses associated with the provision of economic support in connection with the COVID-19 
public health emergency, such as: 
• Expenditures related to the provision of grants to small businesses to reimburse the costs of 

business interruption caused by required closures. 
• Expenditures related to a State, territorial, local, or Tribal government payroll support 

program.   
• Unemployment insurance costs related to the COVID-19 public health emergency if such 

costs will not be reimbursed by the federal government pursuant to the CARES Act or 
otherwise. 

6. Any other COVID-19-related expenses reasonably necessary to the function of government that 
satisfy the Fund’s eligibility criteria. 

Nonexclusive examples of ineligible expenditures3 

The following is a list of examples of costs that would not be eligible expenditures of payments from the 
Fund.  

1. Expenses for the State share of Medicaid.4  
2. Damages covered by insurance. 
3. Payroll or benefits expenses for employees whose work duties are not substantially dedicated to 

mitigating or responding to the COVID-19 public health emergency. 
4. Expenses that have been or will be reimbursed under any federal program, such as the 

reimbursement by the federal government pursuant to the CARES Act of contributions by States 
to State unemployment funds.  

5. Reimbursement to donors for donated items or services. 
6. Workforce bonuses other than hazard pay or overtime. 
7. Severance pay. 
8. Legal settlements. 

 

 
3 In addition, pursuant to section 5001(b) of the CARES Act, payments from the Fund may not be expended for an 
elective abortion or on research in which a human embryo is destroyed, discarded, or knowingly subjected to risk of 
injury or death.  The prohibition on payment for abortions does not apply to an abortion if the pregnancy is the result 
of an act of rape or incest; or in the case where a woman suffers from a physical disorder, physical injury, or 
physical illness, including a life-endangering physical condition caused by or arising from the pregnancy itself, that 
would, as certified by a physician, place the woman in danger of death unless an abortion is performed. 
Furthermore, no government which receives payments from the Fund may discriminate against a health care entity 
on the basis that the entity does not provide, pay for, provide coverage of, or refer for abortions.     
4 See 42 C.F.R. § 433.51 and 45 C.F.R. § 75.306. 
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City of Laguna Hills 

City Council/Planning Agency 

Staff Report 

 
 

DATE: September 8, 2020 

TO: Mayor and Council Members 

FROM: Kenneth H. Rosenfield P.E. 
 Assistant City Manager/Director of Public Services 

ISSUE: Award of Contract Agreement for Traffic Signal Repair - Alicia Parkway at 
Community Center Drive, CIP No. 112 

 

 

RECOMMENDATION: That the City Council award the Contract Agreement for Traffic 
Signal Repair - Alicia Parkway at Community Center Drive, CIP No. 112 to Comet 
Electric, Inc., in the low bid amount of $55,710.00, reject all other bids, and authorize 
the Mayor to sign the Contract Agreement. 
 

 

SUMMARY:  

In accordance with City Council authorization, bids for the subject project were opened 

on August 25, 2020, at which time four bids were received. The apparent low bidder, 

Comet Electric, Inc., provided the lowest responsive and responsible Bid in the amount 

of $55,710.00, provided satisfactory references, is licensed for the contemplated work, 

and is registered with the State Department of Industrial Relations. Award of the 

Contract Agreement to Comet Electric, Inc., is recommended. 

BACKGROUND: 

On August 25, 2020, four bids for the Traffic Signal Repair – Alicia Parkway at 

Community Center Drive, CIP No. 112 were opened as follows:  
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Award of Contract for Traffic Signal Repair - Alicia Parkway at Community Center Drive, 
CIP No. 112 
September 8, 2020 
Page 2 

 

Bidder Bid Amount 

Comet Electric, Inc. $55,710.00 

Elecnor Belco Electric, Inc. $62,845.00 

Crosstown Electrical & Data, Inc. $69,985.00 

California Professional Engineering, Inc. $90,695.00 

The Engineer’s Estimate for this project was $43,000.00. The Bid results, however, are 

considered to appropriately represent the cost of the work and the project should 

proceed. The apparent low bidder, Comet Electric, Inc., provided the lowest responsive 

and responsible Bid, provided satisfactory references, is licensed to perform the 

contemplated work and is registered with the State Department of Industrial Relations. 

The work includes, unclassified excavation, removal and replacement of one traffic 

signal pole, one controller cabinet, and appurtenant equipment, a temporary pole, 

concrete work and related work. Award of the Contract Agreement, signed copy 

attached, to Comet Electric, Inc., in the lowest Bid amount of $55,710.00 is 

recommended. 

FISCAL IMPACT: 

The combination of the pre-ordered equipment for this project (pole and controller 

cabinet), the construction cost and contract administration is estimated to be $90,000. 

An administrative budget adjustment will be made to the Capital Improvement Program 

Budget to reflect the final costs. The City will seek reimbursement for the costs of this 

project related to the damages caused by the traffic collision impacts to this traffic 

signal.  

ATTACHMENTS: 

• Proposed Contract Agreement with Comet Electric, Inc., including Bonds 
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City of Laguna Hills 

City Council/Planning Agency 

Staff Report 

 
 

DATE: September 8, 2020 

TO: Mayor and Council Members 

FROM: Kenneth H. Rosenfield P.E. 
 Assistant City Manager/Director of Public Services 

ISSUE: Authorization to Advertise for Bids for Touchless Facility Upgrades at the 
Civic Center and Community Center Buildings, CIP No. 516  

 

 

RECOMMENDATION: That the City Council approve the plans and specifications and 
authorize the advertisement for bids for Touchless Facility Upgrades at the Civic 
Center and Community Center Buildings, CIP No. 516. 
 

 

SUMMARY: 

Funding has been provided to facilitate public health improvements as a result of the 

COVID-19 Pandemic. The City has the ability to utilize this funding to reduce hand 

touching of facilities and reduce the potential spread of viruses. Restroom plumbing 

fixtures have been identified as a source of potential virus transmission. Accordingly, 

Staff has prepared plans and specifications to replace faucet, soap and toilet fixtures 

with touchless devices at both the Civic Center and Community Center buildings. The 

City Council is requested to approve the plans and specifications, on file in the office of 

the City Clerk and present at the Dais, and authorize the advertisement for bids for this 

project. 

BACKGROUND:  

Plans and Specifications meeting federal, state and local procurement standards have 

been prepared to convert the plumbing fixtures at the Civic Center and Community 

Center buildings to touchless devices. The plans and specifications are on file with the 

office of the City Clerk and are present on the Dais. The purpose of this project is to 

protect and improve public health by reducing touch points and potential COVID-19 
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Authorization to Advertise for Bids for Touchless Facility Upgrades, CIP No. 516 
September 8, 2020 
Page 2 

 

virus transmission points.  

The project funding requires compliance with federal procurement standards and 

complete expenditure of the funds by December 30, 2020. By authorizing the 

advertisement for bids at this time, it is anticipated that these requirements can be met.   

CEQA FINDINGS: 

Staff has reviewed the proposed project for compliance with the California 

Environmental Quality Act (CEQA) and determined that this project is categorically 

exempt from CEQA pursuant to Section 15301 of Title 14, Chapter 3 of the California 

Code of Regulations (Class 1 – Existing Facilities). This exemption applies to the 

operation, repair, maintenance, permitting, leasing, licensing, or minor alteration of 

existing public or private structures, facilities, mechanical equipment, or topographical 

features, involving negligible or no expansion of existing or former use. The proposed 

project will modify existing plumbing facilities at the Civic Center and Community Center 

buildings with no expansion of the existing use. Therefore, the project is exempt from 

the requirements of CEQA. 

FISCAL IMPACT:  

The estimated project costs for the touchless facility upgrades at the Civic Center and 

Community Center buildings is $150,000. Funds for this project are on hand and are 

provided by federal funds through the Coronavirus Aid, Relief, and Economic Security 

(CARES) Act. 
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City of Laguna Hills 

City Council/Planning Agency 

Staff Report 

DATE: September 8, 2020 

TO: Mayor and Council Members 

FROM: Jennifer Lee 
Assistant City Clerk 

ISSUE: Second Reading & Adoption of Proposed Ordinance Amending and 
Restating Section 2-32.060(B) of the Laguna Hills Municipal Code 
Regarding the Timeframe for City Council to Review the Necessity for 
Continuing a Local Emergency

RECOMMENDATION: That the City Council adopt an Ordinance entitled: "An 
Ordinance of the City Council of the City of Laguna Hills, California, amending and 
restating Section 2-32.060(B) (Director of Emergency Services - Powers and Duties) of 
Title 2 (Administration and Personnel) of the Laguna Hills Municipal Code regarding 
the timeframe for City Council to review the necessity for continuing a local 
emergency." 

SUMMARY: 

The proposed Ordinance amends the Laguna Hills Municipal Code regarding the 

timeframe for City Council to review the necessity for continuing a local emergency. The 

motion to introduce the Ordinance included direction from Council to modify the 

Ordinance to state that the City Council shall review and confirm the necessity for 

continuing the local emergency no less frequently than at every subsequent regular 

meeting of the City Council until the locally declared emergency is terminated. 

A copy of the proposed Ordinance and the Staff Report for the introduction of the 

Ordinance, including attachments, are included as attachments to this report. The City 

Council introduced the Ordinance by a vote of 4-0-1 (Council Member Sedgwick was 

absent). It is in order to adopt the Ordinance.   
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ATTACHMENTS: 

• Proposed Ordinance 

• August 25, 2020, Introduction of Ordinance Staff Report and Attachments 
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ORDINANCE NO. 2020-X  
 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 
LAGUNA HILLS, CALIFORNIA, AMENDING AND 
RESTATING SECTION 2-32.060(B) (DIRECTOR OF 
EMERGENCY SERVICES – POWERS AND DUTIES) OF 
TITLE 2 (ADMINISTRATION AND PERSONNEL) OF THE 
LAGUNA HILLS MUNICIPAL CODE REGARDING THE 
TIMEFRAME FOR CITY COUNCIL TO REVIEW THE 
NECESSITY FOR CONTINUING A LOCAL EMERGENCY 

 
WHEREAS, Laguna Hills Municipal Code Section 2-32.060(B) authorizes 

the City Manager, acting as the Director of Emergency Services, to proclaim the existence 
of a local emergency when the City Council is not in session, which proclamation is 
subject to ratification by the City Council within seven (7) days, and thereafter requires 
the City Council to review the necessity for continuing the local emergency no less 
frequently than every fourteen (14) days until the emergency is terminated; and 

 
WHEREAS, Government Code Section 8630(c) requires the City Council to 

review the need for continuing the local emergency at least once every sixty (60) days 
until the City Council terminates the local emergency; and 

 
WHEREAS, on March 4, 2020, the Governor proclaimed a State of 

Emergency relating to the spread of the infectious disease COVID-19 (the “coronavirus”); 
and 

 
WHEREAS, on March 13, 2020, President Donald J. Trump proclaimed a 

national emergency to provide disaster funding, speed up the United States response to 
the crisis created by COVID-19, and to offer maximum flexibility to attack the problem; 
and 

 
WHEREAS, on March 18, 2020, the City Manager, acting as the Director of 

Emergency Services, proclaimed a local emergency in order for the City to promptly 
address, prepare for, and take actions necessary to protect public health, safety, and 
welfare within the City in response to the anticipated spread of COVID-19, at which time 
the City Council was not in session; and 

 
WHEREAS, on March 24, 2020, during a special meeting the City Council 

ratified the existence of the local emergency by adopting Resolution No. 2020-03-24-1: 
"A Resolution of the City Council of the City of Laguna Hills, California, Ratifying the 
Existence of a Local Emergency Related to the Anticipated Spread of the Novel                              
COVID-19 Virus;” and 

 
WHEREAS, to date, the City Council has reviewed and confirmed the need 

for continuing the local emergency no less frequently than every fourteen (14) days, in 
compliance with Laguna Hills Municipal Code Section 2-32.060(B); and 
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1508059.5 

WHEREAS, Laguna Hills Municipal Code Section 2-32.060(B)’s 
requirement of a fourteen (14) day review period is much shorter than the maximum 
allowable review period under state law; and 

 
WHEREAS, most cities have implemented a sixty (60) day review period in 

compliance with Government Code Section 8630(c); and 
 
WHEREAS, the City Council hereby now finds and determines that the 

necessity for continuing a local emergency shall be reviewed and confirmed at every 
subsequent regular meeting of the City Council until the emergency is terminated. 

 
NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF LAGUNA 

HILLS, CALIFORNIA, DOES HEREBY ORDAIN AS FOLLOWS:  
 
SECTION 1. Recitals.  The above recitals are true and correct, and are 
incorporated herein by reference.  
 
SECTION 2. Code Amendment.  Section 2-32.060(B) (Director of Emergency 
Services – Powers and Duties) of Chapter 2-32 (Disaster Relief System) of Title 2 
(Administration and Personnel) of the Laguna Hills Municipal Code is hereby amended 
and restated in its entirety to read as follows: 

2-32.060 Director of Emergency Services – Powers and Duties. 

B.    To request the City Council to proclaim the existence of a local emergency if 
said council is in session or to issue such proclamation if said council is not in 
session. Whenever a local emergency is proclaimed by the Director of Emergency 
Services, the City Council shall take action to ratify the proclamation within seven 
(7) days thereafter or the proclamation shall have no further force or effect. The 
City Council shall review and confirm the necessity for continuing the local 
emergency no less frequently than at every subsequent regular meeting of the City 
Council until the locally declared emergency is terminated; 
 

SECTION 3.  CEQA.  Public Resources Code Section 21065 defines "project" as 
"an activity which may cause either a direct physical change in the environment, or a 
reasonably foreseeable indirect physical change in the environment." The proposed 
Ordinance does not have the potential to result in either a direct physical change in the 
environment, or a reasonably foreseeable indirect physical change in the environment, 
as the Ordinance does not call for any change in the existing environmental conditions 
within the City. The proposed Ordinance merely amends the timeframe by which the City 
Council must review the necessity for continuing a local emergency from no less 
frequently than every fourteen (14) days, to no less frequently than at every subsequent 
regular meeting of the City Council until the emergency is terminated. Accordingly, the 
Ordinance is not a "project" subject to CEQA. (Public Resources Code Section 21065; 
CEQA Guidelines Section 15378(a)). 
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1508059.5 

SECTION 4.  Adoption.  This Ordinance shall take effect the 31st day following the 
adoption of this Ordinance by the City Council. Upon the effective date of this Ordinance, 
the provisions hereof shall supersede any inconsistent or conflicting provisions of the 
Laguna Hills Municipal Code. 
 
SECTION 5.  Severability.  If any section, subsection, subdivision, sentence, 
clause, phrase, or portion of this Ordinance is, for any reason, held to be invalid or 
unconstitutional by the decision of any court of competent jurisdiction, such decision shall 
not affect the validity of the remaining portions of this Ordinance. The City Council hereby 
declares that it would have adopted this Ordinance and each section, subsection, 
subdivision, sentence, clause, phrase, or portion thereof, irrespective of the fact that any 
one or more section, subsection, subdivision, sentence, clause, phrase, or portion thereof 
be declared invalid or unconstitutional. 
 
SECTION 6.  Certification.  The City Clerk shall certify to the adoption of this 
Ordinance and cause the same to be posted at the duly designated posting places within 
the City and published once within fifteen days after passage and adoption as may be 
required by law; or, in the alternative, the City Clerk may cause to be published a summary 
of this Ordinance and a certified copy of the text of this Ordinance shall be posted in the 
Office of the City Clerk five days prior to the date of adoption of this Ordinance; and, within 
fifteen days after adoption, the City Clerk shall cause to be published, the aforementioned 
summary and shall post a certified copy of this Ordinance, together with the vote for and 
against the same, in the Office of the City Clerk. 
 
 

PASSED, APPROVED, AND ADOPTED this ___ day of _____________2020. 
 
 
 
 ________________________________
 JANINE HEFT, MAYOR  

 

 

ATTEST: 

 

______________________________________ 
JENNIFER LEE, DEPUTY CITY CLERK 
 
 
 
 
 
 
 
 

3.8.a

Packet Pg. 73

A
tt

ac
h

m
en

t:
 P

ro
p

o
se

d
 O

rd
in

an
ce

  (
22

07
 :

 S
ec

o
n

d
 R

ea
d

in
g

 &
 A

d
o

p
ti

o
n

 o
f 

O
rd

in
an

ce
 A

m
en

d
in

g
 a

n
d

 R
es

ta
ti

n
g

 S
ec

ti
o

n
 2

-3
2.

06
0 

(B
))



Ordinance No. 2020-X 
Page 4 

 
1508059.5 

 
 
 
STATE OF CALIFORNIA ) 
COUNTY OF ORANGE )  ss 
CITY OF LAGUNA HILLS ) 

 

I, Jennifer Lee, Deputy City Clerk of the City of Laguna Hills, California, DO 

HEREBY CERTIFY that the foregoing Ordinance No. 2020-X was duly introduced and 
placed upon its first reading at a Regular Meeting of the City Council on the 25th day of 
August 2020, and that thereafter, said Ordinance was duly adopted and passed at a 
Regular Meeting of the City Council held on the __ day of ___________ 2020, by the 
following vote, to wit: 

 

AYES: 

 

NOES: 

ABSENT: 

ABSTAIN: 

 

 

(SEAL) 

 

 

 _____________________________________ 
 JENNIFER LEE, DEPUTY CITY CLERK
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STATE OF CALIFORNIA ) 
COUNTY OF ORANGE ) ss    AFFIDAVIT OF POSTING 
CITY OF LAGUNA HILLS )    AND PUBLICATION 
 

JENNIFER LEE, being first duly sworn, deposes and says: 

That she is the duly appointed and qualified Deputy City Clerk of the City of 

Laguna Hills; 

That in compliance with State Laws of the State of California, ORDINANCE 
NO. 2020-X, being: 

 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 
LAGUNA HILLS, CALIFORNIA, AMENDING AND 
RESTATING SECTION 2-32.060(B) (DIRECTOR OF 
EMERGENCY SERVICES – POWERS AND DUTIES) OF 
TITLE 2 (ADMINISTRATION AND PERSONNEL) OF THE 
LAGUNA HILLS MUNICIPAL CODE REGARDING THE 
TIMEFRAME FOR CITY COUNCIL TO REVIEW THE 
NECESSITY FOR CONTINUING A LOCAL EMERGENCY 

 

on the 3rd day of September 2020, and on the ___ day of September 2020, was published 

in summary in the Saddleback Valley News; and was, in compliance with City Resolution                                                
No. 2004-05-25-2, by the 3rd day of September 2020, and the ___ day of September 
2020, caused to be posted in three places in the City of Laguna Hills, to wit: 

 

Laguna Hills City Hall 
Laguna Hills Community Center 
La Paz Center 

 

 

 _________________________________ 
 JENNIFER LEE, DEPUTY CITY CLERK 
 Laguna Hills, California 
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City of Laguna Hills 

City Council/Planning Agency 

Staff Report 

 
 

DATE: August 25, 2020 

TO: Mayor and Council Members 

FROM: Donald J. White 
 City Manager 

ISSUE: First Reading and Introduction of an Ordinance Amending and Restating 
Section 2-32.060(B) of the Laguna Hills Municipal Code Regarding the 
Timeframe for City Council to Review the Necessity for Continuing a 
Local Emergency 

 

 

RECOMMENDATION: That the City Council introduce for first reading, read by title 
only, and waive further reading of an Ordinance entitled: "An Ordinance of the City 
Council of the City of Laguna Hills, California, amending and restating Section 2-
32.060(B) (Director of Emergency Services - Powers and Duties) of Title 2 
(Administration and Personnel) of the Laguna Hills Municipal Code regarding the 
timeframe for City Council to review the necessity for continuing a local emergency." 
 

 

SUMMARY: 

The proposed Ordinance amends the timeframe by which the City Council must review 

the necessity for continuing a local emergency from no less frequently than every 

fourteen (14) days, to no less frequently than every forty-five (45) days. This 

amendment complies with Government Code Section 8630(c), which requires that the 

City Council review the necessity for continuing a local emergency at least once every 

sixty (60) days. 

BACKGROUND:  

On March 4, 2020, the Governor proclaimed a State of Emergency relating to the spread 

of the infectious disease COVID-19 (the “coronavirus”). By March 13, 2020, President 

Donald J. Trump also proclaimed a national emergency to provide disaster funding, 
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speed up the United States response to the crisis created by COVID-19, and to offer 

maximum flexibility to attack the problem. 

On March 18, 2020, the City Manager, acting as the Director of Emergency Services, 

proclaimed a local emergency in order for the City to promptly address, prepare for, and 

take actions necessary to protect public health, safety, and welfare within the City in 

response to the anticipated spread of COVID-19, at which time the City Council was not 

in session. Subsequently, on March 24, 2020, during a special meeting the City Council 

ratified the local emergency by adopting a resolution entitled "A Resolution of the City 

Council of the City of Laguna Hills, California, ratifying the existence of a local emergency 

related to the anticipated spread of the novel COVID-19 virus.” To date, the City Council 

has reviewed and confirmed the need for continuing the local emergency no less 

frequently than every fourteen (14) days, in compliance with the Municipal Code. 

Laguna Hills Municipal Code ("LHMC") Section 2-32.060(B) authorizes the City Manager, 

acting as the Director of Emergency Services, to proclaim the existence of a local 

emergency when the City Council is not in session, which proclamation is subject to 

ratification by the City Council within seven (7) days, and thereafter requires the City 

Council to review the necessity for continuing the local emergency no less frequently 

than every fourteen (14) days until the emergency is terminated. Because declaring the 

existence of a local emergency provides extraordinary powers to the City, Government 

Code Section 8630(c) requires the City Council to review the need for continuing the 

local emergency at least once every sixty (60) days until the City Council terminates the 

local emergency. 

The purpose for proclaiming the local emergency is to provide the City with greater 

flexibility to respond to the novel COVID-19 pandemic, apply for and obtain state and 

federal funding, and to receive supplemental resources to help alleviate any damages, 

losses, or hardships created by the pandemic. Although state law requires the City 

Council to review the need for continuing a local emergency at least once every sixty 

(60) days, LHMC Section 2-32.060(B) requires a much shorter review period of only 

fourteen (14) days. Not only does this shorter review period result in the City having to 

conduct additional and unnecessary City Council meetings, but also most California 

cities have implemented the maximum sixty (60) day review period in compliance with 

Government Code Section 8630(c). Furthermore, staff conducted a survey of cities in 

south Orange County and determined the review period for the majority of those 

agencies is much longer than fourteen (14) days. In fact, many cities in south Orange 

County review the need for continuing a local emergency at least once every sixty (60) 
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days, at least once every thirty (30) days, or adopt a Resolution stating that the local 

emergency Proclamation is valid until removed.  

As such, City staff recommends that LHMC Section 2-32.060(B) be amended to require 

the periodic review of the necessity of continuing a local emergency to occur no less 

frequently than every forty-five (45) days, rather than every fourteen (14) days. A forty-

five (45) day review period is being recommended for the City Council’s consideration as 

an appropriate and more reasonable middle ground between the current fourteen (14) 

day requirement and the maximum sixty (60) day requirement. 

CEQA FINDINGS: 

Public Resources Code Section 21065 defines "project" as "an activity which may cause 

either a direct physical change in the environment, or a reasonably foreseeable indirect 

physical change in the environment." The proposed Ordinance does not have the 

potential to result in either a direct physical change in the environment, or a reasonably 

foreseeable indirect physical change in the environment, as the Ordinance does not call 

for any change in the existing environmental conditions within the City. The proposed 

Ordinance merely amends the timeframe by which the City Council must review the 

necessity for continuing a local emergency from no less frequently than every fourteen 

(14) days to no less frequently than every forty-five (45) days. Accordingly, the 

Ordinance is not a "project" subject to CEQA. (Public Resources Code Section 21065; 

CEQA Guidelines Section 15378(a)). 

ATTACHMENTS: 

• Proposed Ordinance 

• Survey of Local Emergency Proclamation Review Periods - South Orange County 
Cities 
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ORDINANCE NO. 2020-X  
 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 
LAGUNA HILLS, CALIFORNIA, AMENDING AND 
RESTATING SECTION 2-32.060(B) (DIRECTOR OF 
EMERGENCY SERVICES – POWERS AND DUTIES) OF 
TITLE 2 (ADMINISTRATION AND PERSONNEL) OF THE 
LAGUNA HILLS MUNICIPAL CODE REGARDING THE 
TIMEFRAME FOR CITY COUNCIL TO REVIEW THE 
NECESSITY FOR CONTINUING A LOCAL EMERGENCY. 

 
WHEREAS, Laguna Hills Municipal Code Section 2-32.060(B) authorizes 

the City Manager, acting as the Director of Emergency Services, to proclaim the existence 
of a local emergency when the City Council is not in session, which proclamation is 
subject to ratification by the City Council within seven (7) days, and thereafter requires 
the City Council to review the necessity for continuing the local emergency no less 
frequently than every fourteen (14) days until the emergency is terminated; and 

 
WHEREAS, Government Code Section 8630(c) requires the City Council to 

review the need for continuing the local emergency at least once every sixty (60) days 
until the City Council terminates the local emergency; and 

 
WHEREAS, on March 4, 2020, the Governor proclaimed a State of 

Emergency relating to the spread of the infectious disease COVID-19 (the “coronavirus”); 
and 

 
WHEREAS, on March 13, 2020, President Donald J. Trump proclaimed a 

national emergency to provide disaster funding, speed up the United States response to 
the crisis created by COVID-19, and to offer maximum flexibility to attack the problem; 
and 

 
WHEREAS, on March 18, 2020, the City Manager, acting as the Director of 

Emergency Services, proclaimed a local emergency in order for the City to promptly 
address, prepare for, and take actions necessary to protect public health, safety, and 
welfare within the City in response to the anticipated spread of COVID-19, at which time 
the City Council was not in session; and 

 
WHEREAS, on March 24, 2020, during a special meeting the City Council 

ratified the existence of the local emergency by adopting Resolution No. 2020-03-24-1: 
"A Resolution of the City Council of the City of Laguna Hills, California, Ratifying the 
Existence of a Local Emergency Related to the Anticipated Spread of the Novel                              
COVID-19 Virus;” and 

 
WHEREAS, to date, the City Council has reviewed and confirmed the need 

for continuing the local emergency no less frequently than every fourteen (14) days, in 
compliance with Laguna Hills Municipal Code Section 2-32.060(B); and 
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WHEREAS, Laguna Hills Municipal Code Section 2-32.060(B)’s 

requirement of a fourteen (14) day review period is much shorter than the maximum 
allowable review period under state law; and 

 
WHEREAS, most cities have implemented a sixty (60) day review period in 

compliance with Government Code Section 8630(c); and 
 
WHEREAS, there is a need to amend Laguna Hills Municipal Code Section 

2-32.060(B) to require the periodic review of the necessity of continuing a local 
emergency to occur no less frequently than every forty-five (45) days, rather than every 
fourteen (14) days; and 

 
WHEREAS, the City Council hereby finds that a forty-five (45) day review 

period is an appropriate and more reasonable middle ground between the current 
fourteen (14) day requirement and the maximum sixty (60) day requirement in order for 
the City to avoid having to conduct additional and unnecessary City Council meetings. 

 
NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF LAGUNA 

HILLS, CALIFORNIA, DOES HEREBY ORDAIN AS FOLLOWS:  
 
SECTION 1. Recitals.  The above recitals are true and correct, and are 
incorporated herein by reference.  
 
SECTION 2. Code Amendment.  Section 2-32.060(B) (Director of Emergency 
Services – Powers and Duties) of Chapter 2-32 (Disaster Relief System) of Title 2 
(Administration and Personnel) of the Laguna Hills Municipal Code is hereby amended 
and restated in its entirety to read as follows: 

2-32.060 Director of Emergency Services – Powers and Duties. 

B.    To request the City Council to proclaim the existence of a local emergency if 
said council is in session or to issue such proclamation if said council is not in 
session. Whenever a local emergency is proclaimed by the Director of Emergency 
Services, the City Council shall take action to ratify the proclamation within seven 
(7) days thereafter or the proclamation shall have no further force or effect. The 
City Council shall review the necessity for continuing the local emergency no less 
frequently than every forty-five (45) days until the emergency is terminated; 
 

SECTION 3.  CEQA.  Public Resources Code Section 21065 defines "project" as 
"an activity which may cause either a direct physical change in the environment, or a 
reasonably foreseeable indirect physical change in the environment." The proposed 
Ordinance does not have the potential to result in either a direct physical change in the 
environment, or a reasonably foreseeable indirect physical change in the environment, 
as the Ordinance does not call for any change in the existing environmental conditions 
within the City. The proposed Ordinance merely amends the timeframe by which the City 
Council must review the necessity for continuing a local emergency from no less 
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frequently than every fourteen (14) days to no less frequently than every forty-five (45) 
days. Accordingly, the Ordinance is not a "project" subject to CEQA. (Public Resources 
Code Section 21065; CEQA Guidelines Section 15378(a)). 
 
SECTION 4.  Adoption.  This Ordinance shall take effect the 31st day following the 
adoption of this Ordinance by the City Council. Upon the effective date of this Ordinance, 
the provisions hereof shall supersede any inconsistent or conflicting provisions of the 
Laguna Hills Municipal Code. 
 
SECTION 5.  Severability.  If any section, subsection, subdivision, sentence, 
clause, phrase, or portion of this Ordinance is, for any reason, held to be invalid or 
unconstitutional by the decision of any court of competent jurisdiction, such decision shall 
not affect the validity of the remaining portions of this Ordinance. The City Council hereby 
declares that it would have adopted this Ordinance and each section, subsection, 
subdivision, sentence, clause, phrase, or portion thereof, irrespective of the fact that any 
one or more section, subsection, subdivision, sentence, clause, phrase, or portion thereof 
be declared invalid or unconstitutional. 
 
SECTION 6.  Certification.  The City Clerk shall certify to the adoption of this 
Ordinance and cause the same to be posted at the duly designated posting places within 
the City and published once within fifteen days after passage and adoption as may be 
required by law; or, in the alternative, the City Clerk may cause to be published a summary 
of this Ordinance and a certified copy of the text of this Ordinance shall be posted in the 
Office of the City Clerk five days prior to the date of adoption of this Ordinance; and, within 
fifteen days after adoption, the City Clerk shall cause to be published, the aforementioned 
summary and shall post a certified copy of this Ordinance, together with the vote for and 
against the same, in the Office of the City Clerk. 
 
 

PASSED, APPROVED, AND ADOPTED this ___ day of _____________2020. 
 
 
 
 ________________________________
 JANINE HEFT, MAYOR  

 

 

ATTEST: 

 

______________________________________ 
MELISSA AU-YEUNG, CITY CLERK 
 
 
 
 

6.1.1.a

Packet Pg. 442

A
tt

ac
h

m
en

t:
 P

ro
p

o
se

d
 O

rd
in

an
ce

  (
22

02
 :

 O
rd

in
an

ce
 In

tr
o

d
u

ct
io

n
 A

m
en

d
in

g
 a

n
d

 R
es

ta
ti

n
g

 S
ec

ti
o

n
 2

-3
2-

06
0(

B
))

3.8.b

Packet Pg. 81

A
tt

ac
h

m
en

t:
 A

u
g

u
st

 2
5,

 2
02

0,
 In

tr
o

d
u

ct
io

n
 o

f 
O

rd
in

an
ce

 S
ta

ff
 R

ep
o

rt
 a

n
d

 A
tt

ac
h

m
en

ts
  (

22
07

 :
 S

ec
o

n
d

 R
ea

d
in

g
 &

 A
d

o
p

ti
o

n
 o

f 
O

rd
in

an
ce



Ordinance No. 2020-X 
Page 4 

 
1508059.4 

 
 
 
 
STATE OF CALIFORNIA ) 
COUNTY OF ORANGE )  ss 
CITY OF LAGUNA HILLS ) 

 

I, Melissa Au-Yeung, City Clerk of the City of Laguna Hills, California, DO 
HEREBY CERTIFY that the foregoing Ordinance No. 2020-X was duly introduced and 
placed upon its first reading at a Regular Meeting of the City Council on the __ day of 
___________ 2020, and that thereafter, said Ordinance was duly adopted and passed at 
a Regular Meeting of the City Council held on the __ day of ___________ 2020, by the 
following vote, to wit: 

 

AYES: 

 

NOES: 

ABSENT: 

ABSTAIN: 

 

 

(SEAL) 

 

 

 _____________________________________ 
 MELISSA AU-YEUNG, CITY CLERK
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STATE OF CALIFORNIA ) 
COUNTY OF ORANGE ) ss    AFFIDAVIT OF POSTING 
CITY OF LAGUNA HILLS )    AND PUBLICATION 
 

MELISSA AU-YEUNG, being first duly sworn, deposes and says: 

That she is the duly appointed and qualified City Clerk of the City of Laguna 

Hills; 

That in compliance with State Laws of the State of California, ORDINANCE 
NO. 2020-X, being: 

 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 
LAGUNA HILLS, CALIFORNIA, AMENDING AND 
RESTATING SECTION 2-32.060(B) (DIRECTOR OF 
EMERGENCY SERVICES – POWERS AND DUTIES) OF 
TITLE 2 (ADMINISTRATION AND PERSONNEL) OF THE 
LAGUNA HILLS MUNICIPAL CODE REGARDING THE 
TIMEFRAME FOR CITY COUNCIL TO REVIEW THE 
NECESSITY FOR CONTINUING A LOCAL EMERGENCY 

 

on the ____ day of ____________ 2020, was published in the Saddleback Valley News; 

and was, in compliance with City Resolution No. 2004-05-25-2, on the _____ day of 
___________ 2020, caused to be posted in three places in the City of Laguna Hills, to 
wit:  

 

Laguna Hills City Hall 
Laguna Hills Community Center 
La Paz Center 

 

 

 _________________________________ 
 MELISSA AU-YEUNG, CITY CLERK 
 Laguna Hills, California 
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Proclamation of Local Emergency Review Period 

A Survey of South Orange County Cities 

City Proclamation Review Period 

Laguna Beach 60-Days 

Laguna Woods 60-Days 

Rancho Santa Margarita 60-Days 

San Clemente 60-Days 

Mission Viejo Currently set to expire on September 1, 2020. 

Dana Point 30-Days 

Laguna Niguel Never Renewed; Resolution declares the 
Proclamation valid until removed.  

Lake Forest Never Renewed; Resolution declares the 
Proclamation valid until removed.  

Aliso Viejo Never Renewed; Resolution declares the 
Proclamation valid until removed.  

San Juan Capistrano Did not respond.  
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City of Laguna Hills 

City Council/Planning Agency 

Staff Report 

DATE: September 8, 2020 

TO: Mayor and Council Members 

FROM: Donald J. White 
City Manager 

ISSUE: Designation of Voting Delegate for League of California Cities Annual 
Conference

RECOMMENDATION: That the City Council appoint Mayor Heft as the Voting Delegate 
and appoint Mayor Pro Tempore Pezold as the Voting Delegate Alternate for the 
League of California Cities Annual Conference.  

SUMMARY: 

The Annual Conference for the League of California Cities (League) is scheduled for 

Wednesday, October 7, 2020, through Friday, October 9, 2020, in Long Beach. An 

important part of the Annual Conference is the Annual Business Meeting scheduled for 

12:30 pm on Friday, October 9, 2019. At this meeting, the League membership will 

consider and take actions on resolutions that establish League policy. The attached 

Memorandum from the League describes the process and provides procedures for 

voting at the Annual Conference.  Please note that at this time, the procedures assume 

an in-person conference.   

In order to vote at the Annual Business Meeting, the City Council must designate a 

Voting Delegate and, if so desired, a Voting Delegate Alternate. The Voting Delegate 

Form must be returned to the League no later than Wednesday, September 30, 2020. 

The League by-laws provide that each City is entitled to one vote in matters affecting 

municipal or League policy. At the meeting on January 14, 2020, the City Council 

reconfirmed the appointment of the Mayor as the Voting Delegate and the Mayor Pro 

Tempore as the alternate. It is appropriate to appoint Mayor Heft as the Voting 
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Voting Delegates for LOCC 
September 8, 2020 
Page 2 

 

Delegate and Mayor Pro Tempore Pezold as the Voting Delegate Alternate.   

ATTACHMENTS: 

• LOCC Voting Delegate Packet 
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1400 K Street, Suite 400, Sacramento, CA 95814-3916 | www.cacities.org | (916) 658-8200 

 

  
 
 
 
 
June 30, 2020 
 
TO: Mayors, City Managers and City Clerks 
 
RE: DESIGNATION OF VOTING DELEGATES AND ALTERNATES 
 League of California Cities Annual Conference & Expo – October 7 – 9, 2020 
 
The League’s 2020 Annual Conference & Expo is scheduled for October 7 – 9.  An important part 
of the Annual Conference is the Annual Business Meeting (during General Assembly) on Friday, 
October 9. At this meeting, the League membership considers and takes action on resolutions that 
establish League policy. 
 
In order to vote at the Annual Business Meeting, your city council must designate a voting 
delegate. Your city may also appoint up to two alternate voting delegates, one of whom may vote 
in the event that the designated voting delegate is unable to serve in that capacity.   
 
Please complete the attached Voting Delegate form and return it to the League’s office  
no later than Wednesday, September 30.  This will allow us time to establish voting 
delegate/alternate records prior to the conference.   
 
Please note the following procedures are intended to ensure the integrity of the voting process at 
the Annual Business Meeting. These procedures assume that the conference will be held in-
person at the Long Beach Convention Center as planned. Should COVID-19 conditions and 
restrictions prohibit the League from holding an in-person conference, new procedures will be 
provided. 
 

• Action by Council Required.  Consistent with League bylaws, a city’s voting delegate 
and up to two alternates must be designated by the city council.  When completing the 
attached Voting Delegate form, please attach either a copy of the council resolution that 
reflects the council action taken, or have your city clerk or mayor sign the form affirming 
that the names provided are those selected by the city council. Please note that 
designating the voting delegate and alternates must be done by city council action and 
cannot be accomplished by individual action of the mayor or city manager alone.   

 
• Conference Registration Required.  The voting delegate and alternates must be 

registered to attend the conference.  They need not register for the entire conference; they 
may register for Friday only. Conference registration will open by the end of July at 
www.cacities.org.  In order to cast a vote, at least one voter must be present at the 
Business Meeting and in possession of the voting delegate card.  Voting delegates and 
alternates need to pick up their conference badges before signing in and picking up the 
voting delegate card at the Voting Delegate Desk.  This will enable them to receive the 

Council Action Advised by August 31, 2020 
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1400 K Street, Suite 400, Sacramento, CA 95814-3916 | www.cacities.org | (916) 658-8200 

 

special sticker on their name badges that will admit them into the voting area during the 
Business Meeting.   
 

• Transferring Voting Card to Non-Designated Individuals Not Allowed.  The voting 
delegate card may be transferred freely between the voting delegate and alternates, but 
only between the voting delegate and alternates.  If the voting delegate and alternates find 
themselves unable to attend the Business Meeting, they may not transfer the voting card 
to another city official.  

 
• Seating Protocol during General Assembly.  At the Business Meeting, individuals with 

the voting card will sit in a separate area.  Admission to this area will be limited to those 
individuals with a special sticker on their name badge identifying them as a voting delegate 
or alternate.  If the voting delegate and alternates wish to sit together, they must sign in at 
the Voting Delegate Desk and obtain the special sticker on their badges. 

 
The Voting Delegate Desk, located in the conference registration area of the Long Beach 
Convention Center, will be open at the following times:  Wednesday, October 7, 8:00 a.m. – 6:00 
p.m.; Thursday, October 8, 7:00 a.m. – 4:00 p.m.; and Friday, October 9, 7:30 a.m.–11:30 a.m..  
The Voting Delegate Desk will also be open at the Business Meeting on Friday, but will be closed 
during roll calls and voting. 
 
The voting procedures that will be used at the conference are attached to this memo.  Please 
share these procedures and this memo with your council and especially with the individuals that 
your council designates as your city’s voting delegate and alternates. 
 
Once again, thank you for completing the voting delegate and alternate form and returning it to 
the League’s office by Wednesday, September 30.  If you have questions, please call Darla 
Yacub at (916) 658-8254. 
 
Attachments:  

• Annual Conference Voting Procedures 
• Voting Delegate/Alternate Form 
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1400 K Street, Suite 400, Sacramento, CA 95814-3916 | www.cacities.org | (916) 658-8200 

 

 

CITY:________________________________________ 

      
2020 ANNUAL CONFERENCE 

VOTING DELEGATE/ALTERNATE FORM 
 

Please complete this form and return it to the League office by Wednesday, September 30, 2020.  
Forms not sent by this deadline may be submitted to the Voting Delegate Desk located in the 
Annual Conference Registration Area.  Your city council may designate one voting delegate and up 
to two alternates. 

 
In order to vote at the Annual Business Meeting (General Assembly), voting delegates and alternates must be 
designated by your city council.  Please attach the council resolution as proof of designation.  As an alternative, 
the Mayor or City Clerk may sign this form, affirming that the designation reflects the action taken by the 
council. 

 
Please note:  Voting delegates and alternates will be seated in a separate area at the Annual Business Meeting.  
Admission to this designated area will be limited to individuals (voting delegates and alternates) who are 
identified with a special sticker on their conference badge. This sticker can be obtained only at the Voting 
Delegate Desk. 

 

1. VOTING DELEGATE     
 
Name:         
 

Title:          
 

2. VOTING DELEGATE - ALTERNATE   3. VOTING DELEGATE - ALTERNATE 
 

Name:        Name:        
 

Title:        Title:         
     

PLEASE ATTACH COUNCIL RESOLUTION DESIGNATING VOTING DELEGATE AND ALTERNATES. 
 

OR 
 

ATTEST:  I affirm that the information provided reflects action by the city council to designate the 
voting delegate and alternate(s).      
     

Name:  ____________________________________       Email _________________________________ 
 

Mayor or City Clerk___________________________      Date____________  Phone________________ 
(circle one)                            (signature) 
 
Please complete and return by Wednesday, September 30, 2020 
 
  League of California Cities    FAX: (916) 658-8240 
ATTN:  Darla Yacub    E-mail: dyacub@cacities.org  
1400 K Street, 4th Floor    (916) 658-8254 
Sacramento, CA  95814           
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1400 K Street, Suite 400, Sacramento, CA 95814-3916 | www.cacities.org | (916) 658-8200 

 

  
 

 
 

Annual Conference Voting Procedures 
 
 

1. One City One Vote.  Each member city has a right to cast one vote on matters pertaining to 
League policy. 

 
2. Designating a City Voting Representative.  Prior to the Annual Conference, each city 

council may designate a voting delegate and up to two alternates; these individuals are 
identified on the Voting Delegate Form provided to the League Credentials Committee. 

 
3. Registering with the Credentials Committee.  The voting delegate, or alternates, may  

pick up the city's voting card at the Voting Delegate Desk in the conference registration 
area.  Voting delegates and alternates must sign in at the Voting Delegate Desk. Here they 
will receive a special sticker on their name badge and thus be admitted to the voting area at 
the Business Meeting. 

 
4. Signing Initiated Resolution Petitions.  Only those individuals who are voting delegates 

(or alternates), and who have picked up their city’s voting card by providing a signature to 
the Credentials Committee at the Voting Delegate Desk, may sign petitions to initiate a 
resolution. 

 
5. Voting.  To cast the city's vote, a city official must have in his or her possession the city's 

voting card and be registered with the Credentials Committee.  The voting card may be 
transferred freely between the voting delegate and alternates, but may not be transferred to 
another city official who is neither a voting delegate or alternate. 

 
6. Voting Area at Business Meeting.  At the Business Meeting, individuals with a voting card 

will sit in a designated area.  Admission will be limited to those individuals with a special 
sticker on their name badge identifying them as a voting delegate or alternate.   

 
7. Resolving Disputes.  In case of dispute, the Credentials Committee will determine the 

validity of signatures on petitioned resolutions and the right of a city official to vote at the 
Business Meeting. 
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City of Laguna Hills 

City Council/Planning Agency 

Staff Report 

DATE: September 8, 2020 

TO: Chair and Agency Members 

FROM: Jennifer Lee 
Assistant City Clerk 

ISSUE: Approval of Minutes for August 25, 2020, Regular Meeting

RECOMMENDATION: That the Planning Agency approve the Minutes for the 
August 25, 2020, Regular Meeting.   

ATTACHMENTS: 

• 200825 PA Minutes

4.3.1
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City of Laguna Hills City Council/Planning Agency  Tuesday, August 25, 2020 
 Regular Meeting Minutes  

 5    

ITEMS REMOVED FROM THE CONSENT CALENDAR 

3.13 Withdrawal from the Orange County Housing Finance Trust  
 
Mayor Heft removed Item No. 3.13 from the Consent Calendar to oppose the 
item.  
 
Recommendation: That the City Council adopt a Resolution entitled: "A 
Resolution of the City Council of the City of Laguna Hills, California, authorizing 
and directing the voluntary withdrawal of the City of Laguna Hills from the 
Orange County Housing Finance Trust and the Joint Exercise of Powers 
Agreement." 

RESULT: NO ACTION TAKEN [2 TO 2] 
MOVER: Erica Pezold, Mayor Pro Tempore 
SECONDER: Dore J. Gilbert, M.D., Council Member 
AYES: Erica Pezold, Mayor Pro Tempore; Dore J. Gilbert, M.D., 

Council Member 
NAYS: Janine Heft, Mayor; Dave Wheeler, Council Member 
ABSENT: Don Sedgwick, Council Member 

4. PLANNING AGENCY 

Mayor Heft recessed the City Council Meeting, and acting in capacity as Chair, called 
the Regular Meeting of the Planning Agency of the City of Laguna Hills, California, to 
order at 7:23 p.m. 

4.1. ROLL CALL OF PLANNING AGENCY MEMBERS 

Attendee Name Title Status Arrived 
Janine Heft Chair Remote  
Erica Pezold Vice Chair Present  
Dore J. Gilbert, M.D. Agency Member Remote  
Don Sedgwick Agency Member Absent  
Dave Wheeler Agency Member Remote  

4.2. PUBLIC COMMENTS 

There were no Planning Agency public comments. 

4.3. APPROVAL OF MINUTES 

4.3.1 Approval of Minutes for July 14, 2020, Regular Meeting  

4.3.1.a
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City of Laguna Hills City Council/Planning Agency  Tuesday, August 25, 2020 
 Regular Meeting Minutes  

 6    

Recommendation: That the Planning Agency approve the Minutes for the  
July 14, 2020, Regular Meeting.   

RESULT: APPROVED [UNANIMOUS] 
MOVER: Dore J. Gilbert, M.D., Agency Member 
SECONDER: Dave Wheeler, Agency Member 
AYES: Janine Heft, Chair; Erica Pezold, Vice Chair; Dore J. 

Gilbert, M.D., Agency Member; Dave Wheeler, 
Agency Member 

ABSENT: Don Sedgwick, Agency Member 

4.4. ADMINISTRATIVE REPORTS 

There were no Planning Agency administrative reports. 

4.5. PLANNING AGENCY PUBLIC HEARINGS 

There were no Planning Agency public hearings. 

PLANNING AGENCY ADJOURNMENT 

Mayor Heft reconvened the City Council Meeting at 7:24 p.m. Mayor Pro Tempore 
Pezold was present. Mayor Heft, Council Member Gilbert, and Council Member Wheeler 
were present via teleconference. Council Member Sedgwick was absent. 

5. CITY COUNCIL PUBLIC HEARINGS 

There were no City Council public hearings. 

6. ADMINISTRATIVE REPORTS 

6.1. City Manager/Director of Emergency Services 

6.1.1 First Reading and Introduction of an Ordinance Amending and 
Restating Section 2-32.060(B) of the Laguna Hills Municipal Code 
Regarding the Timeframe for City Council to Review the Necessity 
for Continuing a Local Emergency  

City Manager White reviewed the information provided in the staff report 
and responded to council requests for additional information. 
 
Recommendation: That the City Council introduce for first reading, read 
by title only, and waive further reading of an Ordinance entitled: "An 
Ordinance of the City Council of the City of Laguna Hills, California, 

4.3.1.a
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City of Laguna Hills 

City Council/Planning Agency 

Staff Report 

DATE: September 8, 2020 

TO: Mayor and Council Members 

FROM: Donald J. White 

ISSUE: Online City Council Meetings During the COVID-19 Pandemic State of 
Emergency

RECOMMENDATION: That the City Council select Option 1 and continue utilizing the 
existing teleconference system. 

SUMMARY: 

At the July 28, 2020, City Council meeting, the City Council directed staff to explore the 

use of online meeting platforms to conduct City Council meetings online, including the 

utilization of software platforms such as ClickMeeting, GoToMeeting, and Zoom. In an 

effort to maintain the current practice of keeping the City Council chambers open for 

in-person, public comments, staff has identified three options for the City Council’s 

consideration.  

BACKGROUND: 

At the July 28, 2020, City Council meeting, the City Council directed staff to explore the 

use of online meeting platforms for City Council meetings.  Consequently, staff explored 

the possibility of utilizing various software programs to conduct City Council meetings, 

including Zoom, GoToMeeting, and ClickMeeting. Before discussing the various options, 

however, a quick review of the updated Brown Act requirements for teleconferencing 

and/or online-virtual City Council meetings during the COVID-19 Pandemic State of 

Emergency seems prudent.  

6.1.1
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Online City Council Meetings During the COVID-19 Pandemic State of Emergency 
September 8, 2020 
Page 2 

 

Legal Assumptions 

Under normal circumstances, should the City Council utilize teleconference for a public 

meeting, the following requirements must be met: 

• Each teleconference location would have to be specifically identified in the notice 

and agenda of the meeting; 

• Each teleconferencing location would have to be accessible to the public; 

• At least a quorum would have to participate in the meeting from locations within 

the boundaries of the City’s jurisdiction; and 

• Members of the public would have to be allowed to address the City Council 

directly at each teleconferencing location. 

However, pursuant to the Governor’s Executive Order N-25-20, those requirements are 

temporarily suspended for the period of the emergency declaration. 

Consistent with the Governor’s Executive Order and within the legal parameters 

outlined above, staff recommends online City Council meetings be conducted in 

accordance with the following considerations: 

1. City Councilmembers may call-in or Zoom-in to the City Council meeting remotely 

from their home or office, and such location does not need to be posted or 

accessible to the public;  

2. The City must give timely notice of the meeting pursuant to the provisions of the 

Brown Act;  

3. The City should provide at least one location within the City (e.g., the City Council 

Chambers) from which members of the public shall have the right to observe the 

meeting and to provide public comments; and 

4. The City Council should provide a process by which members of the public can 

make public comments during the City Council meeting, such as by being allowed 

to speak from the podium at a microphone inside the City Council Chambers 

during the public comment portion of the City Council meeting or during an 

agendized item.  

6.1.1
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Online City Council Meetings During the COVID-19 Pandemic State of Emergency 
September 8, 2020 
Page 3 

 

Option 1: Continue utilizing the existing teleconference system 

The City is currently utilizing a teleconference system whereby Council members and 

staff that are unable to attend the City Council meeting in the Chambers, in person, are 

able to call into a teleconference bridge. The audio from the teleconference phone is 

picked up by the microphones in the City Council chamber and the audio is included in 

the streaming of the City Council meeting through the existing software. While Council 

members are unable to view each other, this system does allow for Council members 

and staff to call in and participate in the call, simultaneously allowing for the Council 

chamber to remain open for in-person, public participation in the meeting. This practice 

gives individual Council Members the option of physically attending the meeting, or 

calling in. 

Option 2: Software upgrades to the audio-video system in Council chambers 

The current audio-video system in the Council chamber was originally installed in 2005 

and was subsequently upgraded from analog to digital. There are, however, existing 

limitations to the audio-visual system located in the City Council Chamber that should 

be taken into consideration, as the system was not designed to function entirely 

remotely. The current audio-video system in the City Council Chamber is unable to 

directly integrate with GoToMeeting or other online meeting platforms due to hardware 

and proprietary software limitations. This integration could be accomplished with an 

upgrade to the system hardware and software at a cost of approximately $15,000. 

Generally, the upgrades would include: 

• The installation of a secondary video feed from the cameras via USB, 

including necessary cabling; 

• The installation of a secondary audio feed from the microphones via USB, 

including necessary cabling; 

• The purchase and installation of an audio processor capable of 

transmitting and receiving multiple USB signals; and  

• An update to the control system located in the City Council Chambers and 

related software programming.  

These upgrades would address the limitations in the current audio-video system and 

allow for integration, which would result in a completely virtual meeting, with the 

6.1.1
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Online City Council Meetings During the COVID-19 Pandemic State of Emergency 
September 8, 2020 
Page 4 

 

exception keeping the Council Chamber open for public comment. 

Option 3: Conduct City Council meetings on an online meeting platform 

Although it is not possible to integrate an online meeting platform with the audio-video 

system in its current form, the City could conduct an online City Council meeting entirely 

through the GoToMeeting platform or another online meeting provider while adhering 

to the aforementioned legal assumptions. Importantly, it should be noted that the City 

has an existing GoToMeeting account with the capability of conducting virtual City 

Council meetings. Furthermore, staff tested the functionality of other online meeting 

platforms, namely Zoom and ClickMeeting. While each platform has a unique user 

experience and slightly different features, they all share the same general function and 

could each be used to conduct online City Council meetings.   

Given the existing limitations of the audio-video system, should the City Council wish to 

proceed with utilizing GoToMeeting to hold City Council meetings online, each meeting 

would be conducted according to the following procedures: 

• Noticing: The City Clerk would provide appropriate notice of the meeting and an 

agenda. Each Council member would be given a participation link for a video 

conference meeting; however, the City Clerk would not have to notice those 

remote locations.  

• Public Comment: The City would notice a single location that is ADA accessible 

where the public could observe and offer public comment, such as the City 

Council chambers. The City will provide a microphone-equipped laptop 

connected to the online video conference meeting where members of the public 

can make public comments during the public comment portion of the meeting or 

during an agendized item.  

• City Council Chambers: The City Council Chambers would be open to members of 

the public to observe the online meeting on the projectors and make public 

comments at the podium with a microphone-equipped laptop connected to the 

online video conference meeting. Council members and staff would be prohibited 

from participating in the City Council meeting in the City Council Chambers to 

prevent the occurrence of audio feedback loops.  

It should be noted that there are a few drawbacks to this option. Because of the location 

of the microphone-equipped laptop to adequately capture public comments, the 
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Deputy City Manager/City Clerk is unable to access the laptop to read the roll call for 

attendance and take the roll call for votes. As such, this duty would fall on the Mayor. 

Additionally, because the Deputy City Manager/City Clerk is recording the meeting and 

the actions of the City Council, an additional staff member would be required to attend 

the meeting to assist with the process. This would result in additional overtime costs for 

the City. 

Conclusion: 

There are several legal assumptions and audio-video system limitations that should be 

taken into account. Staff examined the following three options: 

1. Continue utilizing the existing teleconference system 

2. Software upgrades to the audio-video system in Council chambers 

3. Conduct City Council meetings on an online meeting platform 

Due to the current limitations in the audio-video system associated with option 2, and 

the complexities of option 3, staff is recommending the City Council continue utilizing 

the existing teleconference system.  

6.1.1
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September 8, 2020 
Page 6 

 

FISCAL IMPACT:  

Option 1 - Continue utilizing the existing teleconference system 

As the City is currently utilizing this system, there are no additional costs associated with 

this option. 

Option 2- Software upgrades to the audio-video system in Council chambers 

Staff has received an initial proposal for the work in the amount of $15,000. This 

amount is not currently included in the FY 2020/2021 budget.  

Option 3 - Conduct City Council meetings on an online meeting platform 

The City currently utilizes the GoToMeeting platform for various internal meetings. As 

such, there is no additional cost to City at this time related to the software platform. It 

should be noted, however, that this option would require a minimum of one additional 

staff member to attend City Council meetings to assist in the process, resulted in 

unbudgeted overtime costs. The overtime costs will vary dependent on the number and 

length of City Council meetings.  
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City of Laguna Hills 

City Council/Planning Agency 

Staff Report 

 
 

DATE: September 8, 2020 

TO: Mayor and Council Members 

FROM: David Chantarangsu 
 Community Development Director 

ISSUE: Appeal of the City's RHNA for the Sixth Cycle Housing Element  

 

 

RECOMMENDATION: That the City Council take no action concerning an appeal of the 
City's Draft Regional Housing Needs Assessment (RHNA) for the Sixth Cycle Housing 
Element. 
 

 

SUMMARY: 

The City is required by state law to maintain a General Plan which provides a “blueprint” 

for how the community will accommodate growth and development. One of the 

required topics for the City’s General Plan is a Housing Element, which identifies the 

amount of new housing the City must plan for during a defined period, typically covering 

a seven (7) year period. The Southern California Association of Governments (SCAG) is 

authorized by state law to allocate to cities and counties in the SCAG Region a projected 

need for new housing units through a process known as the Regional Housing Needs 

Assessment (RHNA). The number of new housing units allocated to the City in this 

process will be used to update the City’s Housing Element in the upcoming Sixth Cycle 

Housing Element planning period commencing in October 2021. The City’s draft RHNA 

allocation is 1,980 units which is separated into several categories based on household 

income. Attachment 6.2.1a includes the RHNA for the City of Laguna Hills along with the 

entire SCAG region. 

Included in the RHNA process is the ability for local agencies (cities and counties) to 

appeal their draft RHNA allocation before it becomes final. Staff anticipates the appeal 

period will commence on September 4, 2020, and end on October 19, 2020. RHNA 
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Appeal of the City's RHNA for the Sixth Cycle Housing Element 
September 8, 2020 
Page 2 

 

appeals must be based on factors identified in state law as described below. To 

accommodate a possible appeal staff solicited a proposal (Attachment 6.2.1b) from a 

professional planning consultant firm (Moore, Iacofono, Goltsman, Inc. – MIG), which 

has expertise in the preparation of Housing Elements, to appeal the City’s proposed 

RHNA. The cost of preparing an appeal is $15,000 and is not budgeted.  

Staff notes the success rate of appeals has historically been extremely low. Typically, 

SCAG adjusts allocations based on local input in the interest of avoiding appeals. 

Further, staff reviewed the records of appeals from the Fifth Cycle RHNA (2009-2014) 

and found that no appeals were granted to any of the 12 jurisdictions that filed RHNA 

appeals. Despite the low success rate of RHNA appeals in general, having a firm with 

expertise in preparing Housing Elements review the City’s RHNA allocation is beneficial 

to identify information staff may have overlooked that could support an appeal. 

Pursuant to Government Code Section 65584.05 a jurisdiction may appeal its RHNA 

allocation based on the following: 

• SCAG failed to consider information submitted by jurisdictions relating to local 

factors, and information on affirmatively furthering fair housing;  

• Significant and unforeseen changes in circumstances that warrant revisions to 

previously submitted local factors;  

• SCAG failed to determine a jurisdiction’s allocation based on approved allocation 

methodology. 

The proposed Scope of Work for the RHNA appeal is attached for the City Council’s 

reference. 

Given the low prospects for success, and the current financial situation from the 

pandemic, staff recommends that the City pass on appealing its RHNA number. Should 

the City Council wish to proceed with an appeal, it would be in order to authorize the 

City Manager to engage the services of MIG. 

FISCAL IMPACT:  

If the City Council decides to appeal the City's RHNA allocation, a budget amendment 

will be required since no funds are budgeted for this item. 

ATTACHMENTS: 

• Attachment 6.2.1.a - Proposed SCAG Regional Housing Allocation 

• Attachment 6.2.1.b - MIG Proposal 
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Attachment 6.2.1.a 
Proposed SCAG  

Regional Housing Allocation 
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ALLOCATION BY COUNTY

Total
Very-low

income Low income
Moderate

income

Above
moderate

income
Imperial 15,956 4,659 2,352 2,194 6,751
Los Angeles 813,082 217,565 123,171 131,532 340,814
Orange 183,430 46,295 29,176 32,482 75,477
Riverside 167,177 41,943 26,450 29,146 69,638
San Bernardino 137,786 35,575 21,855 24,087 56,269
Ventura 24,396 5,759 3,803 4,516 10,318
TOTAL 1,341,827 351,796 206,807 223,957 559,267

ALLOCATION BY SUBREGION

Total
Very-low

income Low income
Moderate

income

Above
moderate

income
Arroyo Verdugo 22,143 5,976 3,573 3,650 8,945
CVAG 31,558 6,188 4,653 5,550 15,153
Gateway 74,418 20,828 10,785 11,223 31,590
Imperial 11,659 3,459 1,757 1,615 4,833
Las Virgenes Malibu 931 360 199 183 189
Los Angeles City 455,564 115,680 68,593 74,936 196,368
North LA County 27,429 7,840 4,128 4,278 11,180
OCCOG 173,047 43,164 27,314 30,447 72,124
SBCTA/SBCOG 128,977 33,401 20,498 22,567 52,507
SGVCOG 89,404 25,143 13,370 14,047 36,850
South Bay Cities 34,099 10,196 5,226 5,525 13,153
Unincorporated 155,364 42,804 24,348 25,905 62,298
Ventura 23,139 5,441 3,578 4,267 9,851
Westside Cities 19,225 5,960 3,636 3,539 6,091
WRCOG 94,870 25,356 15,149 16,225 38,135

ALLOCATION BY LOCAL JURISDICTION

County Total
Very-low

income Low income
Moderate

income

Above-
moderate

income
Adelanto city San Bernardino 3756 394 565 650 2147
Agoura Hills city Los Angeles 318 127 72 55 64
Alhambra city Los Angeles 6808 1769 1033 1077 2929
Aliso Viejo city Orange 1193 389 214 205 385
Anaheim city Orange 17411 3757 2391 2939 8324
Apple Valley town San Bernardino 4280 1083 599 745 1853
Arcadia city Los Angeles 3206 1099 569 604 934
Artesia city Los Angeles 1067 311 168 128 460
Avalon city Los Angeles 27 8 5 3 11
Azusa city Los Angeles 2646 759 367 382 1138
Baldwin Park city Los Angeles 1996 574 275 262 885
Banning city Riverside 1668 316 192 279 881

SCAG 6TH CYCLE DRAFT RHNA ALLOCATION BASED ON FINAL RHNA METHODOLOGY AND PENDING REGIONAL COUNCIL
ADOPTION OF THE FINAL CONNECT SOCAL PLAN ON SEPTEMBER 3, 2020

SCAG, September 2020 Page 1 of 5
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SCAG 6TH CYCLE DRAFT RHNA ALLOCATION BASED ON FINAL RHNA METHODOLOGY AND PENDING REGIONAL COUNCIL
ADOPTION OF THE FINAL CONNECT SOCAL PLAN ON SEPTEMBER 3, 2020

ALLOCATION BY LOCAL JURISDICTION

County Total
Very-low

income Low income
Moderate

income

Above-
moderate

income
Barstow city San Bernardino 1516 172 227 299 818
Beaumont city Riverside 4202 1226 720 722 1534
Bell city Los Angeles 228 43 23 29 133
Bell Gardens city Los Angeles 501 99 29 72 301
Bellflower city Los Angeles 3726 1012 487 552 1675
Beverly Hills city Los Angeles 3096 1005 678 601 812
Big Bear Lake city San Bernardino 212 50 33 37 92
Blythe city Riverside 493 82 71 96 244
Bradbury city Los Angeles 41 16 9 9 7
Brawley city Imperial 1423 398 210 202 613
Brea city Orange 2360 667 393 402 898
Buena Park city Orange 8899 2114 1340 1570 3875
Burbank city Los Angeles 8751 2546 1415 1406 3384
Calabasas city Los Angeles 353 131 71 70 81
Calexico city Imperial 4856 1276 653 612 2315
Calimesa city Riverside 2013 494 275 378 866
Calipatria city Imperial 151 36 21 16 78
Camarillo city Ventura 1373 352 244 270 507
Canyon Lake city Riverside 128 43 24 24 37
Carson city Los Angeles 5605 1766 911 873 2055
Cathedral City city Riverside 2542 538 352 456 1196
Cerritos city Los Angeles 1903 678 344 331 550
Chino city San Bernardino 6961 2107 1281 1201 2372
Chino Hills city San Bernardino 3720 1384 819 787 730
Claremont city Los Angeles 1707 554 309 297 547
Coachella city Riverside 7867 1030 997 1364 4476
Colton city San Bernardino 5420 1314 666 904 2536
Commerce city Los Angeles 246 55 22 38 131
Compton city Los Angeles 1001 235 121 130 515
Corona city Riverside 6075 1748 1038 1094 2195
Costa Mesa city Orange 11733 2912 1790 2084 4947
Covina city Los Angeles 1905 612 267 281 745
Cudahy city Los Angeles 392 80 36 53 223
Culver City city Los Angeles 3333 1105 603 559 1066
Cypress city Orange 3927 1147 656 622 1502
Dana Point city Orange 530 147 84 101 198
Desert Hot Springs city Riverside 3865 568 534 687 2076
Diamond Bar city Los Angeles 2516 842 433 436 805
Downey city Los Angeles 6510 2074 944 913 2579
Duarte city Los Angeles 886 268 144 137 337
Eastvale City Riverside 3022 1142 671 634 575
El Centro city Imperial 3433 998 489 461 1485
El Monte city Los Angeles 8481 1792 851 1230 4608
El Segundo city Los Angeles 491 189 88 83 131
Fillmore city Ventura 413 72 61 72 208
Fontana city San Bernardino 17477 5096 2943 3029 6409
Fountain Valley city Orange 4827 1304 784 832 1907
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SCAG 6TH CYCLE DRAFT RHNA ALLOCATION BASED ON FINAL RHNA METHODOLOGY AND PENDING REGIONAL COUNCIL
ADOPTION OF THE FINAL CONNECT SOCAL PLAN ON SEPTEMBER 3, 2020

ALLOCATION BY LOCAL JURISDICTION

County Total
Very-low

income Low income
Moderate

income

Above-
moderate

income
Fullerton city Orange 13180 3190 1985 2267 5738
Garden Grove city Orange 19122 4155 2795 3204 8968
Gardena city Los Angeles 5721 1481 759 892 2589
Glendale city Los Angeles 13393 3430 2158 2244 5561
Glendora city Los Angeles 2270 733 385 387 765
Grand Terrace city San Bernardino 628 188 92 106 242
Hawaiian Gardens city Los Angeles 331 61 44 46 180
Hawthorne city Los Angeles 1731 444 204 249 834
Hemet city Riverside 6450 810 730 1171 3739
Hermosa Beach city Los Angeles 556 231 127 105 93
Hesperia city San Bernardino 8135 1916 1228 1406 3585
Hidden Hills city Los Angeles 40 17 8 9 6
Highland city San Bernardino 2508 618 408 470 1012
Holtville city Imperial 171 41 33 26 71
Huntington Beach city Orange 13337 3652 2179 2303 5203
Huntington Park city Los Angeles 1601 263 196 242 900
Imperial city Imperial 1597 702 345 294 256
Indian Wells city Riverside 382 117 81 91 93
Indio city Riverside 7793 1788 1167 1312 3526
Industry city Los Angeles 17 6 4 2 5
Inglewood city Los Angeles 7422 1808 953 1110 3551
Irvine city Orange 23554 6379 4225 4299 8651
Irwindale city Los Angeles 118 36 11 16 55
Jurupa Valley City Riverside 4485 1204 747 729 1805
La Cañada Flintridge city Los Angeles 610 251 135 139 85
La Habra city Orange 803 192 116 130 365
La Habra Heights city Los Angeles 172 78 35 31 28
La Mirada city Los Angeles 1957 633 341 319 664
La Palma city Orange 800 223 140 137 300
La Puente city Los Angeles 1924 542 275 274 833
La Quinta city Riverside 1526 419 268 296 543
La Verne city Los Angeles 1343 413 238 223 469
Laguna Beach city Orange 393 117 80 79 117
Laguna Hills city Orange 1980 566 353 353 708
Laguna Niguel city Orange 1204 347 201 223 433
Laguna Woods city Orange 993 126 135 191 541
Lake Elsinore city Riverside 6666 1874 1097 1131 2564
Lake Forest city Orange 3228 954 541 558 1175
Lakewood city Los Angeles 3914 1293 636 652 1333
Lancaster city Los Angeles 9002 2218 1192 1325 4267
Lawndale city Los Angeles 2491 730 310 370 1081
Loma Linda city San Bernardino 2048 522 311 352 863
Lomita city Los Angeles 827 238 124 127 338
Long Beach city Los Angeles 26440 7123 4038 4149 11130
Los Alamitos city Orange 767 193 118 145 311
Los Angeles city Los Angeles 455577 115680 68593 74936 196368
Lynwood city Los Angeles 1555 376 139 235 805
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SCAG 6TH CYCLE DRAFT RHNA ALLOCATION BASED ON FINAL RHNA METHODOLOGY AND PENDING REGIONAL COUNCIL
ADOPTION OF THE FINAL CONNECT SOCAL PLAN ON SEPTEMBER 3, 2020

ALLOCATION BY LOCAL JURISDICTION

County Total
Very-low

income Low income
Moderate

income

Above-
moderate

income
Malibu city Los Angeles 78 27 19 17 15
Manhattan Beach city Los Angeles 773 322 164 155 132
Maywood city Los Angeles 363 54 47 55 207
Menifee city Riverside 6594 1756 1049 1104 2685
Mission Viejo city Orange 2211 672 400 396 743
Monrovia city Los Angeles 1665 518 261 253 633
Montclair city San Bernardino 2586 696 382 398 1110
Montebello city Los Angeles 5174 1311 705 775 2383
Monterey Park city Los Angeles 5245 1321 820 846 2258
Moorpark city Ventura 1288 377 233 245 433
Moreno Valley city Riverside 13596 3769 2047 2161 5619
Murrieta city Riverside 3034 1006 581 543 904
Needles city San Bernardino 87 10 11 16 50
Newport Beach city Orange 4834 1453 928 1048 1405
Norco city Riverside 454 145 85 82 142
Norwalk city Los Angeles 5022 1542 757 657 2066
Ojai city Ventura 53 13 9 10 21
Ontario city San Bernardino 20805 5625 3279 3322 8579
Orange city Orange 3927 1064 603 676 1584
Oxnard city Ventura 8528 1835 1068 1535 4090
Palm Desert city Riverside 2783 673 459 460 1191
Palm Springs city Riverside 2552 544 407 461 1140
Palmdale city Los Angeles 6625 1773 933 1002 2917
Palos Verdes Estates city Los Angeles 198 82 44 47 25
Paramount city Los Angeles 362 91 43 48 180
Pasadena city Los Angeles 9408 2740 1659 1562 3447
Perris city Riverside 7786 2025 1124 1271 3366
Pico Rivera city Los Angeles 3939 1149 562 572 1656
Placentia city Orange 4365 1228 679 769 1689
Pomona city Los Angeles 10534 2792 1336 1507 4899
Port Hueneme city Ventura 125 26 16 18 65
Rancho Cucamonga city San Bernardino 10501 3237 1916 2033 3315
Rancho Mirage city Riverside 1741 429 317 327 668
Rancho Palos Verdes city Los Angeles 638 253 139 125 121
Rancho Santa Margarita city Orange 680 209 120 125 226
Redlands city San Bernardino 3507 964 614 650 1279
Redondo Beach city Los Angeles 2483 933 507 489 554
Rialto city San Bernardino 8252 2212 1203 1368 3469
Riverside city Riverside 18415 4849 3057 3133 7376
Rolling Hills city Los Angeles 45 20 9 11 5
Rolling Hills Estates city Los Angeles 191 82 42 38 29
Rosemead city Los Angeles 4601 1151 636 685 2129
San Bernardino city San Bernardino 8104 1411 1095 1445 4153
San Buenaventura (Ventura) city Ventura 5300 1184 863 948 2305
San Clemente city Orange 978 281 163 187 347
San Dimas city Los Angeles 1245 383 219 206 437
San Fernando city Los Angeles 1791 460 273 283 775
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SCAG 6TH CYCLE DRAFT RHNA ALLOCATION BASED ON FINAL RHNA METHODOLOGY AND PENDING REGIONAL COUNCIL
ADOPTION OF THE FINAL CONNECT SOCAL PLAN ON SEPTEMBER 3, 2020

ALLOCATION BY LOCAL JURISDICTION

County Total
Very-low

income Low income
Moderate

income

Above-
moderate

income
San Gabriel city Los Angeles 3017 844 415 465 1293
San Jacinto city Riverside 3385 798 464 559 1564
San Juan Capistrano city Orange 1051 269 172 183 427
San Marino city Los Angeles 397 149 91 91 66
Santa Ana city Orange 3087 584 361 522 1620
Santa Clarita city Los Angeles 10008 3389 1730 1668 3221
Santa Fe Springs city Los Angeles 950 252 159 152 387
Santa Monica city Los Angeles 8873 2787 1668 1698 2720
Santa Paula city Ventura 656 102 99 121 334
Seal Beach city Orange 1239 257 201 238 543
Sierra Madre city Los Angeles 204 79 39 35 51
Signal Hill city Los Angeles 516 160 78 90 188
Simi Valley city Ventura 2786 747 492 517 1030
South El Monte city Los Angeles 576 131 64 70 311
South Gate city Los Angeles 8263 2131 991 1171 3970
South Pasadena city Los Angeles 2062 755 397 333 577
Stanton city Orange 1227 164 144 231 688
Temecula city Riverside 4183 1355 799 777 1252
Temple City city Los Angeles 2182 628 350 369 835
Thousand Oaks city Ventura 2615 733 493 531 858
Torrance city Los Angeles 4928 1617 845 851 1615
Tustin city Orange 6765 1720 1043 1129 2873
Twentynine Palms city San Bernardino 1044 230 127 184 503
Unincorporated Imperial Co. Imperial 4292 1200 595 579 1918
Unincorporated Los Angeles Co. Los Angeles 89842 25582 13661 14151 36448
Unincorporated Orange Co. Orange 10381 3131 1862 2035 3353
Unincorporated Riverside Co. Riverside 40768 10399 6648 7371 16350
Unincorporated San Bernardino Co. San Bernardino 8813 2174 1357 1520 3762
Unincorporated Ventura Co. Ventura 1259 318 225 249 467
Upland city San Bernardino 5673 1580 957 1011 2125
Vernon city Los Angeles 9 5 4 0 0
Victorville city San Bernardino 8146 1731 1134 1500 3781
Villa Park city Orange 296 93 60 61 82
Walnut city Los Angeles 1292 426 225 231 410
West Covina city Los Angeles 5334 1649 848 863 1974
West Hollywood city Los Angeles 3924 1063 687 681 1493
Westlake Village city Los Angeles 142 58 29 32 23
Westminster city Orange 9737 1876 1470 1781 4610
Westmorland city Imperial 33 8 6 4 15
Whittier city Los Angeles 3431 1022 536 555 1318
Wildomar city Riverside 2709 796 449 433 1031
Yorba Linda city Orange 2411 763 450 457 741
Yucaipa city San Bernardino 2859 706 492 509 1152
Yucca Valley town San Bernardino 748 155 116 145 332
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Attachment 6.2.1.b
 MIG Proposal 
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March 18, 2020 
 
 
 
David Chantarangsu, AICP 
Community Development Director 
City of Laguna Hills 
24035 El Toro Road 
Laguna Hills, CA 92653 
 
Subject: City of Laguna Hills RHNA Appeal 
 
Dear David: 
 
MIG, Inc. is pleased to submit this proposal to assess and develop a RHNA Appeal based on the scope 
of work provided by the City.  
 
We understand that the work will consist of evaluating the set of factors provided by the City which 
may affect the Southern California Association of Governments’ (SCAG) methodology for determining 
the sixth cycle RHNA allocation. This will include analysis of the data and methods for inconsistencies, 
and a determination of how any updates to data or calculations may have an impact on the City’s 
allocation estimate. It will also include consideration of the viability of each of these factors as 
arguments to include in an application for appeal to SCAG.   
 
We appreciate the City of Laguna Hills’s commitment to act to advance the broader housing needs of 
the region and the state, while also thinking realistically about what the City will likely be able to do 
within its boundaries. Our proposal offers a work program with a tight focus on completing key tasks 
in a timely and efficient manner to reach the goal of determining whether to proceed with an appeal 
of the RHNA allocation. We also provide an optional task of appeal preparation that may be included 
for an additional fee. 
 
If you have any questions as you read through our proposal, please call me at the office (626) 744-
9872 or via cell at (818) 388-4286. 
 
Sincerely, 

 
Laura Stetson, AICP 
Principal 
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2MIG, Inc. 

Scope of Work 
 
We have prepared this Scope of Work which addresses the issues provided by the City and offers 
extensive analysis of the basis of each factor for an appeal of the sixth cycle RHNA. Optional tasks 
related to the development of an RHNA appeal are also included. The scope can be expanded, 
contracted, or otherwise modified.  
 
If certain tasks in this Scope of Work require more effort than originally anticipated, MIG—in 
consultation with City staff—may revise or remove scope and budget from other tasks within this 
scope of services. 
 
Project Understanding 
The City of Laguna Hills is looking for assistance to file an appeal of its sixth cycle Regional Housing 
Needs Assessment (RHNA), which is currently estimated to be 1,979 units. City staff has determined 
that several factors used in SCAG’s allocation methodology may have underlying issues and because of 
this, SCAG may have generated an unrealistic housing estimate calculation. The City is seeking services 
to analyze these factors and issues and determine their viability for an appeal of SCAG’s RHNA 
allocation.  
 
MIG has prepared a set of tasks which respond to the suggested scope provided by the City. We will 
provide one consolidated memo detailing our analysis and work from each of the six tasks below. This 
is explained following Task 6.  
 
Task 1: MIG shall review and analyze SCAG’s data set for the City of Laguna Hills pertaining to the 
proposed RHNA Methodology. 
MIG will review the sixth cycle “Staff Recommended FINAL RHNA Allocation Methodology” from 
SCAG and related data. MIG will also review to look relevant critiques to SCAG’s RHNA Methodology, 
such as the proposal from the City of Cerritos and other Southeast LA County and Orange County 
cities, and provide details of these arguments, any related SCAG response, and MIG analysis of how 
any change in factors might affect the City of Laguna Hills sixth cycle RHNA. 

 
Task 2: MIG shall evaluate the impact of the elimination of Interstate 5 as a High Quality Transit 
Area (HQTA) on the City’s RHNA. MIG shall estimate the number of units to be deducted from the 
City’s current estimated RHNA by eliminating all housing and employment factors affected as a 
result of the elimination of the I-5 HQTA as an element in SCAG’s RHNA methodology for the City. 
The City of Laguna Hills proposes that SCAG’s current methodology for using HQTA as part of the 
RHNA allocation did not properly update regions within the City where an HQTA designation was 
initially given due to proximity to the I-5 transportation corridor.  
 

2.A. MIG will analyze SCAG’s HQTA criteria, methodology, and datasets to determine whether the 
impact of eliminating I-5 criteria would call for a change in the City of Laguna Hills sixth cycle RHNA 
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3MIG, Inc. 

allocation. MIG will provide the City our findings and analysis, including whether this argument 
can be included in an appeal. It will also include, if justified, an estimated number of units to be 
deducted from the City’s RHNA allocation. 
 
2.B This task may involve contact with SCAG’s planning office to determine changes to its HQTA 
criteria (i.e., removal of transportation corridors to focus on transit corridors), as well as its 
dataset updates in February 2020 which places some of the northern neighborhoods of Laguna 
Hills around the Laguna Hills mall within a HQTA.   
 

Task 3: MIG shall evaluate “existing housing unit” data for the City within the Final RHNA 
Methodology Data Appendix, and compare the data to existing Department of Finance (DOF), 
Census, and American Community Survey (ACS) data. MIG shall advise the City as to the impact of 
requesting that SCAG increase the City’s “existing housing unit” data on the City’s estimated RHNA. 
To the best of its ability, MIG shall advise the City if an increase in the number of the City’s existing 
housing units will add or reduce the City’s estimated RHNA.  
The City of Laguna Hills found discrepancies in the “existing housing” data used by SCAG in developing 
its RHNA Methodology which are different than the household unit figures issued by the California 
DOF and those provided by the ACS. MIG will analyze and compare the SCAG housing unit data to 
DOF, Census, and ACS sources. MIG will describe this analysis and the impacts of City requests to SCAG 
to adjust “existing housing units” on the City’s current RHNA allocation. MIG’s consolidated project 
memo will include a determination of whether this increase warrants a change in the RHNA allocation 
for the City. 

 
Task 4: MIG shall work with City staff to identify the potential reduction in employment in the City 
as a result of the conversion of non-residential land uses to residential uses to meet the City’s 
estimated RHNA, and to what degree a lower employment figure would lower the City’s RHNA. 
The City of Laguna Hills proposes that there may be a reduction in employment as a result of the 
conversion of non-residential land uses to residential uses.  MIG will analyze the affect that land use 
conversions from non-residential to residential will have on employment in Laguna Hills. We will 
provide a review to the City detailing this analysis and any related change to the City’s RHNA 
allocation. This task requires that the City to provide a list of potential conversion sites, as well as the 
types of employment which may be at risk of loss due to these changes.  

 
Task 5: MIG shall generally advise the City on factors the City could use concerning the availability of 
land as a basis for lowering its estimated RHNA.  
MIG will review the availability of land in Laguna Hills and provide a section in our consolidated memo 
which advises on relevant factors which may be used in an RHNA appeal. 

 
Task 6: MIG shall provide the City with a revised estimated RHNA once all analyses described above 
have been completed, identifying total units by income category (Very Low/ Low/Moderate/ Above 
Moderate).  
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Once the above analyses are complete, MIG will provide the City with an overall analysis and 
evaluation of the validity of the bases of appeals, including the I-5 HQTA, housing unit data, 
employment reductions and land availability arguments, and any other factors MIG determines may 
be relevant. After evaluating the viability for an appeal, MIG will provide a revised RHNA allocation 
estimate, totaling units by income category. 

 
Deliverables: MIG will provide one Memo to the City of Laguna Hills detailing our work in tasks 1 to 6 
above. 

 
Optional Tasks 
 
Included in this proposal is the optional task of preparing the City of Laguna Hills RHNA Appeal 
Request, if it is deemed viable through the above analysis and requested by the City. 
 
Optional Task A: MIG will prepare the City of Laguna Hills RHNA Appeal request by completing the 
SCAG sixth cycle appeal form (approved on March 5, 2020) and will prepare relevant data and 
analysis for City staff which will be needed for the appeal application and hearing. 
MIG will prepare the City of Laguna Hills RHHA Appeal request application, which needs to be filed by 
May 20, 2020 with SCAG. MIG will use the arguments and analysis laid out in Task 6 above and any 
additional analysis provided by the City during review of MIG’s deliverables.  
 
Deliverables: Application for RHNA Appeal Request and accompanying memo, which include the 
relevant data and analysis from MIG’s revised allocation analysis for City of Laguna Hills (Task 6 
above). The memo will also include the relevant arguments that city staff can use to prepare for the 
appeal hearing to take place Summer 2020. 

 
If requested, MIG will attend SCAG’s public hearing regarding the allocation appeal to assist in 
answering any questions from SCAG staff and officials about the revised analysis. Any time required 
will be billed on a time-and-materials basis with prior approval by the City.   
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Schedule 
 
MIG proposes the following calendar and time frame for each of the above tasks. 
 
Task Target Completion Date 
Project Initiation April 1, 2020 
SCAG Initiates RHNA Appeals Process April 10, 2020 

RHNA Appeal Memo: includes analysis from Tasks 1 to 6 May 1, 2020 

Optional Task 7:  
7.A RHNA Appeal Application for City of Laguna Hills Review 
Memo: argument for appeal 
Related data spreadsheet 

May 8, 2020 

City of Laguna Hills RHNA Appeal Application submission to SCAG May 15, 2020 
SCAG Ends RHNA Appeals Process May 25, 2020 
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6MIG, Inc. 

 
Project Fee  
We have structured the work program to work within a not-to-exceed budget of $12,000 and focused 
on tasks 1-6 outlined in the proposed scope of work. An additional not-to-exceed budget of $3,000 
will cover Optional Task 7.  While the work program is based on the support needs the City has 
requested, it is flexible and can be adjusted to meet your particular needs. MIG will devote the staff 
resources necessary to keep the program on schedule. City staff will review draft documents, provide 
a single comment document related to revisions, and provide requested information in a timely 
fashion consistent with the schedule. Billing procedures will involve monthly invoices based on a 
percent complete basis of a not-to-exceed amount, divided into tasks. The invoices, identifying the 
percent complete, also serve as progress reports for City staff to gauge project progress. 
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City of Laguna Hills 

City Council/Planning Agency 

Staff Report 

 
 

DATE: September 8, 2020 

TO: Mayor and Council Members 

FROM: Matt Durham 
 Recreation Coordinator 

ISSUE: Website Redesign Photo Contest 

 

 

RECOMMENDATION: That the City Council direct staff to proceed with a Website 
Redesign Community Photo Contest as described in this report. 
 

 

SUMMARY: 

As a part of our contract with CivicPlus the City is entitled to a website re-design which 

will require the City to supply CivicPlus with approximately 20 new photos for use with 

the re-design efforts. Staff suggests conducting a photo contest to help generate photos 

for the new website. A contest will provide an opportunity for community engagement 

during the COVID-19 pandemic. The contest will be conducted on the City’s Facebook 

page, and advertised across all social media platforms and the website. Staff 

recommends that the Ad Hoc Committee on Community Engagement and Enrichment 

select the winning photographs for the website. 

BACKGROUND:  

The City’s website was created and is supported by CivicPlus. As part of our contract 

with CivicPlus, the City is entitled to a Website Re-Design (“Project”) every four years at 

no additional cost. This allows us to periodically update the layout, organization, and 

aesthetics of the website to create a new “look and feel” of the City’s website.  

Staff has initiated the project with CivicPlus. One of the first steps of the Project is to 

supply CivicPlus with approximately 20 photos that CivicPlus can use in the redesign 

efforts. To assist with the generation of new photos, staff recommends conducting a 
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photo contest in which the public will submit photos. This type of contest will be an 

opportunity to elicit input from Laguna Hills residents and businesses on their 

perspectives of the City, and also an opportunity for community engagement during the 

COVID-19 pandemic. Under the contest rules (see below), the public will submit original 

photos that they feel represent the City of Laguna Hills. The subject matter can be 

people and activities, parks, landscapes and cityscapes, culture and art, nature and 

animals, and city landmarks.  

The photo contest will be hosted on the “City of Laguna Hills” Facebook page utilizing 

the Facebook Contest Application. This application allows staff to publish rules as well as 

serve as a place to submit and host the photos. It is important to note that this contest 

will follow the guidelines of the City’s Public Use Social Media Policy which is attached to 

this staff report for reference. Staff will advertise the contest across all the City’s social 

media platforms (i.e. Facebook, Instragram, Twitter, City Website). 

Staff recommends that the selection of the photos to include as part of the Project will 

be made by the Ad Hoc Committee on Community Engagement and Enrichment since 

the photo contest falls squarely within the scope of the committee’s work. Staff 

recommends that a start date for the photo contest occur by October 12th of this year 

and run through November (see Table 1 below).  

Table 1. Proposed Photo Contest Schedule 

Pre-contest meeting with Ad Hoc Committee.  By September 30th, 2020 

Begin Advertising for Photo Contest October 1st, 2020 

Start Photo Contest October 12th 

End Photo Contest November 30th 

Ad Hoc Committee Judges Contest December 2020 

Announcement of Winner January 2021 

Listed below is a summary of the suggested rules for the photo contest: 

• Participants will be limited to current Laguna Hills residents and businesses.   

• Participants will submit their photos at “City of Laguna Hills” Facebook page 

under contests. 

• The photos should represent the City of Laguna Hills. The subject matter can be 

people and activities, parks, landscapes and cityscapes, culture and art, nature 

and animals, and city landmarks.  Historical photos, or past photos, can be 

submitted.  
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• The contest will begin on October 12th, 2020 and end on November 30th, 2020. 

Winners will be announced during the month of January 2021.  

• There will be a limit of five photo submissions per contestant. 

• Awards will consist of a 1st, 2nd, and 3rd prize, with an “Honorable Mention” for all 

photos that are selected for use on the City website.   

• By entering the contest, entrants agree that the City takes use of the photos, 

without charge, and may be used in advertisement or other related purposes. 

• The Contest will follow the guidelines of the Public Use Social Media Policy (see 

attachment). 

FISCAL IMPACT:  

The website upgrade project is included in our contract at no additional charge. The 

photo contest will incur nominal costs for staff to setup and administer. If prizes are 

awarded to contestants, there may be a nominal cost associated with the purchase of 

them. Staff may also look to solicit a donation from local businesses for the prizes. This 

could be discussed and finalized with the Ad Hoc Committee.  

ATTACHMENTS: 

• Public Use Social Media Policy 
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City of Laguna Hills 

City Council/Planning Agency 

Staff Report 

 
 

DATE: September 8, 2020 

TO: Mayor and Council Members 

FROM: Erica Pezold 
 Mayor Pro Tempore 

ISSUE: Online City Council Community Messages 

 

 

RECOMMENDATION: Mayor Pro Tempore Pezold recommends that the City Council 
direct staff to develop a policy and program for online community messaging from 
City Council Members during holidays and times of emergency.  
 

 

This section intentionally left blank 
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